1. Kom: N
2. Ha3Ba: Camomeneoscmenm,

3. Tum: 0606 ’sa3K08ull;

4. PiBenb BUIIOI OCBiTH:/(baxaraspcokuil),

5. Pik HaBYaHHS, KOJIM MPONOHYEThCA JUCHHUILTIHA: 2 piK

6. CemecTp, KOJTH BUBYAEThCSA TMCUUILIIHA:4 cemecmpy;

7. Kinbkicth BcTanoBJennx kpeautiB EKTC: 6(zaznavumu yugppamu);

8. IlpizBuue, iHinia M JeKTOpa/1eKTOPiB, HAYKOBMIi CTYNiHb, MOcana: Hemenyyk B.B., cm. suxnadauy
Kapeopu MeHeONCMEHMY.

9. Pe3yabTaTi HABUAHHS: NiCAs BUGYEHHS OUCYUNTIHU CIYOeHm NOGUHeH OYmuU 30AmMHUM.

BU3HAYAMU 0COOUCMICHT YIHHOCMI Ma Yini MeHedcepa,
dopmynroeamu ¢hinocoiio i cmpamezito camoynpagnints;
VIPAGAAMU CAMOPO3BUMKOM 0COOUCOCHI,
npoSpaAMysamu 61acHy npoeciiiny Kkap €py i nIany8amu nepcoHaIbHULL PO3GUTHOK.
deMoHCmpy8amu HABUYKYU ePeKmuU8HO20 KepiGHUYMBaA;,
0eMOHCMPY8AMU HABUYKU OP2aHI3aYil YNPAGLIHCHKOL QiIbHOCHE MEHEONCEePI6 PI3HUX PIGHIS;
3acmoco8ysamu pizHi nioxXoo0u 00 UPIUEHHS NPOOIeMU;
30TlCHI08AMU YNPAGTTHCHKULL 8NUG HA THUUUX Yepe3 KOMNIEKCHE GUKOPUCTNAHHS Ni0X00i8 00 MUCTIEHHS,
3aCMOCO8Y8amMU NPUHYUNU eMUKU 8 YIPABLIHHI CAMOPO38UMKOM I Oi3HeCOM,
deMoHCmpy8amu COYianibHy 8I0N08I0AIbHICb,
3aCcmMoOCo8y8amu  Cy4acHi NPUHYUnU HAyKoeoi opeawizayii npayi meneodicepa,
3aCcmMoco8ysamu IHCmpymenmu no0y008u CaAMOKEPOBAHUX CUCTNEM,
BUKOPUCIOBYBAMU YAC 5K PECYpC;
obupamu a0ekeamui cmuii NOGeOIHKU Yy KOHQIKMI;
®  JeMoHCmpysamu 1i0epCmeo y COYianbHuxX ma Oio8UX CIMOCYHKAX,
® auanizyeamu CmMui KepigHUYmMaEd 1o0bMul,
® 30iliCHI08AMU NIO20MOBKY MA NPOBEOeHH s OLI0BUX 3ycmpidell, Nepe2osopis,
® YNpagismu nNOMoKoM 6i08I0yeaie;
® ckraoamu ma 0Qopmasmu OOKyMeHmu.
10. ®@opmu oprasizamii 3aHATh: 1eKyii, NPAKMUYHI 3aHAMMS, OUCHYMU MA OUCKYCIL, cumyamusHi 3a0aui,

IHOUBIOYAbHI 3a80AHHS, MEMAMUYHI mecmu, 002080PeHHs, CAMOCMIUHA pOOOMA, MOOYIbHI KOHMPOAbHI pobomi,
eK3amen;

11. e[lucuumniinyg, 10 NepPeayOTh BHBYEHHIO 3a3HA4YeHOI AUCHMILIIHU: [lcuxonoecia i nedacozika, OcHogu
MmeHnedxcmenmy, Becmyn do cneyianvrocmi.

o JlycUMIIiHM, III0 BUBYAIOTHCS CYMYTHDHO i3 3a3HaY€HOI0 NUCHUILIIHOIO (32 HeoOXigHOCTI):

12. 3mict Kypey(nepenik mem): Memoodonoeiuni nioxoou 0o camomeneoxrcmenmy. CKIA008I ephekmusHo2o
camomeHneddcMeRmy. Ynpaeninusa MUucieHHam i camomeneoxcmenm. IIpo niocomoexy i  piGHi KOMNEMEHMHOCHI
Mmeneoddicepa. Ilnanysanns ocobucmoi 3avmuamocmi meneddicepa. Emuxa i coyianvna eionosioanvuicms merneoicepa.
Edgexmuene euxopucmanusi pobouoco wuacy. Opeanizayis Hapaod i e6edenus Oinogux Oecio. Opeanizo8y8aHHs
oisinbHocmi meneddicepa. Kongnixmu 6 ynpaenincokin disionocmi. @opmyeanHs skocmel egheKmueno2o meneoncepa.
Jlioepcmeo i po38umok menedHcepcbKoco NOMeHyiay.

13. PekomeH10BaHi HABYAJIbLHI BUJAHHS:

1. Hemenuyx B.B., Camomenedsicmenm: Hasu. nocionuxk. — Piene: HYBI'T,2013. — 354 c.

2. Kinan K., Camomenedsicmenm / K. Kinan: nepex. 3 anen. JI.B. Keacuuywkoi; nio peo. H.B.Illynvninoi. -
M. :Dxemo, 2006. - 80c.

3. 3atieepm JI. Baw uac - y Bawux pykax / JI. 3atieepm: nepex. JI.H. []eounina.- M.: IH@PA-M, 2005. - 268 c.
(Brazamu gionogiono oo JCTY 8302:2015)

14. 3aniaHoBaHi BUAM HABYAJIBHOI JiSLILHOCTI Ta METOAM BUKJIAJAHHS:

32200. aexyitl, 30200. 1abopamoprux pobim, 118 200. camocmitinoi pobomu. Pazom — 180200.

Memoou:inmepaxmusHi nexyii, eremenmu npooiemHoi nexyii, iHOu8ioyanvHi 3a80anHs, 6NPOBAONCEHHS OLI0OBUX
ma poavbogux icop, Keuc-memoodis, IHOUGIOYaNbHI mMa 2SpPYNnosi HAYKOBO-OOCHIOHI 3080AHHS, GUKOPUCTAHHSA
MYTbIMUMEOIIHUX 3Ac00i8.

15. ®opmMu Ta KpUTepii ONiHIOBAHHS:



Ouiniosanns 30iticnioemocs 3a 100-06anbHolo wikanoio.
ITiocymrosuti koumponaw (40 6anis): ekzamen nucobMosuil 8 Kinyi 4 cemecmpy.
Tomoynuii konmpoaw (60 6anis): mecmyanHs, ONUMYBAHHS, THOUBIOYALbHI 3A80AHHSL.

16. MoBa BUKJIaJaHHSA: YKPAIHCOLKA.

3aBimyBay kadenpu Koxymko JI.®., npodecop, JOKTOp TEXHIYHUX HAYK



1. Code: ;
2. Title:personal managemen;

3. Type:compulsory;

4. Higher education level:the first (Bachelor's degree);,

5.Year of study, when the discipline is offered: 2

6. Semester when the discipline is studied: 4,

7. Number of established ECTS credits: 6;

8. Surname, initials of the lecturer / lecturers, scientific degree, position: Netepchuk V.V.
senior teacher of managementdepartment.

9. Resultsofstudies:after the study of discipline, a studentmust be capable:

- to determine personality values and aims of manager,

- to formulate philosophy and strategy of self-government;

- to program an own professional career and plan thepersonal development.

- to demonstrate skills of effective guidance;,

- to demonstrate skills of organization of administrative activityof managers of different levels,
- to apply the different going near the decision of problem,

- to carry out administrative influence on other through thecomplex use of going near thinking;
- to apply principles of ethics in a management and business,

- to demonstrate social responsibility,

- to apply modern principles of scientific organization of labourof manager;

- to apply the instruments of construction of the systems,

- to use time as resource,

- to elect adequate styles of behavior in a conflict;

- to demonstrate leadership in social and business relations;

- to analyse styles of guidance people;

- to carry out preparation and realization of the businessmeeting

10. Formsoforganizingclasses:training classes, independent work, practical training, control measures;

11.Disciplinesprecedingthestudyofthespecifieddiscipline:
Psychology and pedagogics, Management Bases, Prelude, Are of speciality.

12.Coursecontents:

e Methodological approaches .

o Constituents of effective development.

o Management thinking .

o About preparation and levels of competence of manager.

e Planning of the personal employment of manager.

e FEthics and social responsibility of manager.

o [FEffective use of business hours.

e Organization of conferences and conduct of businessconversations.

e Organization of activity of manager.

o Conflicts in administrative activity.

o Forming of internalss of effective manager.

o Leadership and development of manager's potential.

13. Recommended educational editions:

1. NetepchukV.V.., CamomenexkmenT: Hapa. manual. it isRivne: NUWM, 2013. are 354 p.s

2. Kinan K., camomenemxment / of K. Kinan : mepek. from theeng of JI.B. KBacaumnpkoi; under pen. H.B.Ilynbrmi
HOI. - M.: DxcMmo, 2006. - 80c.

3. 3aiiBept JI. Your time - in Your hands / of JI. 3aiiBepr : nepek. JL.H. Lenunina.- M. : IHOPA-m, 2005. — 268

14. Planned types of educational activities and teaching methods:

lectures — 32 hourso. practicalclasses — 30 hours, independent work — 118 hours. Together — 180 hours.

Methods of teaching: interactive lectures, problem lecture elements, individual tasks, implementing business and
role games, implementing case method, individual tasks of scientific research, group tasks of scientific research, using
multimedia tools.

15. Forms and assessment criteria:



The assessment is carried out on a 100-point scale.
Finalcontrol (40 points):examwritten.
16. Languageofteaching:ukr.

Manager of department Kojuchko L.F., professor, doctor ofengineering sciences



