OIIMC HABYAJIBHOI JUCHUILJITHA

1. Koa: BB 2.2.2. M0730703.
2. Ha3Ba: YrpaBisHHS 3MiCTOM poOiT HaBYAJIbHOI OpraHi3arii;
3. Tumn: BibHOTO BUOODY;
4. PiBenb Bumioi ocsitu: Il (Maricrepcrkuii);
5. Pik HaBYaHH#, KOJIM MPONOHYETHCHA IMCIHUILIIHA: 5;
6. CemecTp, KOJIM BUBYAEThCS AUCHUIIiHA: 10;
7. KisbkicTh BcTaHoBJeHUX KpeauTiB EKTC: 4;
8.IIpi3Buine, iHimiagu JieKTopa/aeKTOpiB, HayKoBHii cTyminb, mocaxa: Cokanp BaneHTnHa AHaTONiiBHA,
KaHIuJaT neJaroririiux Hayk, JOLCHT.
9. Pe3yJbTaTH HABYAHHSI: OBOJIOJIIHHS CTYJACHTAMU TEOPETUYHUMH 3acaJaMH, METOAMYHUMU ITiX0JaMHI
Ta MPaKTHYHUMH HABUYKAMH 3aCTOCYBaHHS Yy MpodeciiHii AISIBbHOCTI NMPHUHIUIIB, MPUHAOMIB 1 METOJIB
yIIpaBJIiHHS 3MICTOM POOIT HaBYAJIbHOI OpraHizamii 3 ypaxyBaHHSM OCOOJIMBOCTEH oprasizaiii OCBITHHOTO
MpoIleCy, YINPaBIiHHS TMEJAaroriYyHUM KOJCKTHBOM Ta IMATOTOBKH 1 PO3MOBCIOKEHHS HE0OX1THOT
iH(popMarii Ta JOKyMEHTIB
10. ®opmu opranizanii 3aHsITh: HAaBYAJIbHI 3aHATTS, CAMOCTiiiHA po0OTa, KOHTPOJIBHI 3aX0/IH;
11. e/lucuumiainu, MO NepeIyOTh BHUBYEHHIO 3a3HAYEHOI IMCIHUIUIIHM: TICUXOJIOTis, TEJarorika,
YIpaBIiHHS HaBYAIHHOIO Ta BUXOBHOIO pOOOTOI0 OpraHi3aiiii.

o/[McUMIIIHY, 0 BHBYAKTHCA CYNYTHBHO i3 3a3HA4YEHOI AMCHHUILIIHOI (32 HeoOXimHOCTI):
Mearorika i MeTOIMKa BUKJIAIaHHS y BUIIIH KO, KEPIBHUK HABYAJIHLHOTO 3aKIaTy.

12. 3micT Kkypey: BusHaueHns 3micty poOiT HaB4ajIbHOI opranizauii. BusHauenns crparerii ¢popMmyBaHHs
3MICTy poOiT HaBuYajabHOI opranizamii. OXopoHa 1 Oe3neka mpail MepcoHATy HaBYajibHOI Opradizamii B
nporeci BHUKOHaHHSA poOiT. 3akon VYkpainm «[Ipo oxopony mparmi». Opranizamis CTPyKTypH
aMIHICTPATUBHOI CIYy)KOM HaBYalibHOI opraHizaiii. @opMyBaHHS KaIpoBOi TOJITUKH HABYAIHHOI
opravizamii y 3abe3medyeHHi Mi€31aTHOCTI KojeKkTuBy. OpranizaimiiiHi 3acaam poOOTH 3 TEpCOHAIOM
HaBYaIBHOI Oprafizaiii

13. PexoMeH10BaHI HABYAJILHI BUTAHHA:

1. Boruns JI.IL., I'pimaoBa O.A. OcnoBu exoHomiku npari. / J[.I1. boruns, O.A I'pimmnoBa. — 3-Te BUI. —
K.: 3nannsg-Ilpec, 2002. 313 c.

2. TonoBko B.I., Minuenko A.B., Illapmanceka B.M. ®iHaHCOBO-€KOHOMIYHA JiSUIbHICTH HiANPHEMCTBA:
KOHTPOJIb, aHaNi3 Ta Oe3neka: HaBy. nmoci0./ B.1. T'onosko, A.B.Minuenko Ta in. — K.: IIHJI, 2006. 448 c.

3. I'punboBa B.M., Canyns M.M. Opranizauist BupoOHunrsa: niapyuaux/ B.M.I'punsoBa, M.M.CanyH. —
X.: BJI «Imxek», 2007. 576 c.

4. T'pimnoBa O.A. ExoHOMIiKa mmpalli Ta COLIaNbHO-TPYAOBI BiqHOCHHHM : minpyuHuk/ O.A.I'pimosa. — K.:
3uanssa, 2004. 535 c.

5. Konor A.M. Morugariis nepconany : niapy4s. — K.: KHEVY, 2002. 337 c.

6. Kynemos C.I'. Yopasninceke nokyMmeHTo3HAaBCTBO : HaB4. [locionux/ C.I'.Kynemos. — K.: JIAKKKiM,
2003. 57 c.

7. MenemxkmenT : HaBya. moci6. / 3a pen. [I.B. Illokina, M.®. T'omoBaroro, O.B.AnTtontoka, B.II.
Cnankeuya. — K.: MAVII 2007. 760 c.

14. 3an1anoBaHi BUAM HABYAJLHOI JiJILHOCTI TAa MEeTOAM BUKJIAMAHHSA:

nexiin 22 rox., ceminapebkux 18 roj., camocriiina po6ora 80 ro., pasom 120 rox.

MeTtoau:1HTEpaKTUBHI JIEKI[ii, €JIeMEHTH MPOoOJIeMHOI JIeKIlli, 1HAWBIAyalbHI 3aBAaHHS, BIPOBAKCHHS
IUIOBUX Ta POJBOBHUX Irop, KEHC-METOMIB, IHAMBIAYaJbHI Ta TPYMOBI HAYKOBO-IOCTiAHI 3aBIaHHS,
BUKOPUCTAHHS MYJIbTUMEIIHHUX 3aCO01B.

15. ®opmu Ta KpuTepii ONIHIOBAHHSA:

OuiHroBaHHA 341HcHIOETHCS 3a 100-0aIbHOO MIKAIOKO.

[TincymkoBHii KOHTPOJB: 3aJiK BKiHII 10 cemectpy.

[ToTounuii kouTposb (100 GasiB): TeCTyBaHHS, ONMMUTYBAHHS

16. MoBa BUKJIalaHHS: YKPAIHChKa

3aBimyBad kadeapu Onexkcin FO.I1., nokTop nmenarorivHux Hayk, mpodecop
Po3pobHMK onuCy TUCITUTIITIHA Cokanb B.A.., kanauaar negaroriynux Hayk, JOLEHT



DESCRIPTION OF EDUCATIONAL DISCIPLINE

1. Code: I1IT 2.1.4. M0730703
2. Title «Head of the educational institution»;
3. Type: is obligatory ;
4. Level of higher education: II (master's degree);
5. Year of study, when the discipline is offered: 5;
6.Semester when studying discipline: 10;
7.Number of established ECTS credits: 5;
8. Name, initials of the lecturer / lecturers, scientific degree, position: Sokal V.A., candidate of
pedagogical sciences, Associate professor.
9. Learning outcomes:mastering the theoretical principles, methodical approaches and practical skills of
applying in the professional activity the principles, methods and methods of managing the content of the
work of the educational organization, taking into account the peculiarities of the organization of the
educational process, the management of the teaching staff, and the preparation and distribution of the
necessary information and documents
10. Forms of organization of classes: training, independent work, control measures;
11. « Disciplines preceding the study of the specified discipline: Psychology and pedagogy; management
of educational and educational work of the organization.
* Disciplines studied in conjunction with the specified discipline (if necessary): pedagogy and teaching

methods in high school, head of educational institution.
12.Contents of the course: Determining the content of the work of the educational organization. Defining a
strategy for forming the content of the work of an educational organization. Protection and safety of the
work of the personnel of the educational organization in the process of performing the work. The Law of
Ukraine "On the Protection of Labor". Organization of the structure of the administrative service of the
educational organization. Formation of the personnel policy of the educational organization in ensuring the
capacity of the team. Organizational fundamentals of work with personnel of an educational organization
13. Recommended editions:
1. Bohynya D.P., Hrishnova O.A. Basics of labor economics. - 3rd kind. - K.: Knowledge-Press, 2002. 313
p.
2. Holovko V.I., Minchenko A.V., Sharmans'ka Financial and economic activity of the enterprise: control,
analysis and security: teaching. manual - K.: TsNL, 2006. 448 p.
3. Hryn'ova V.M., Salun M.M. Organization of production: textbook. - Kh.: "Inzhek", 2007. 576 pp.
4. Hrishnova O.A. Labor Economics and Socio-Labor Relations: Textbook. - K.: Knowledge, 2004. 535 p.
5. Kolot A.M. Motivation of staff: handbook. - K.: KNEU, 2002. 337 pp
6. Kuleshov S.H. Management Documentation: Teach. manual. - K.: DAKKKiM, 2003. 57 p.
7. Management: teaching. manual / ed. GV Shchokina, MF Holovaty, O.V.Antonyuk, V.P. Sledkevich K.:
MAUP 2007 - 760.
14. Planned types of educational activities and teaching methods:

lectures 36 hours, seminars 24 hours, independent work 90 hours, total 150 hours .

Methods: interactive lectures, problem lecture elements, individual tasks, implementation of business and
role games, case studies, individual and group research tasks, use of multimedia tools.
15.Form and evaluation criteria:
The evaluation is carried out on a 100-point scale.
Final control: completion at the end of 10 semesters.
Current Control (100 points): Testing, Surveys
16.Language of teaching: Ukrainian

Head of the department Oleksin Y.P., Doctor of pedagogical sciences, Professor

Developer of description Sokal V.A, the Candidate of pedagogical
of the disciplinesciences, Associate professor



