OITUC HABYAJIBHOI TUCHOUTIJITHA

1. Kox

2. HazBa: Oprani3ariis rpaiii KepiBHHUKa.

3. Tun: BuGipKoBa.

4. PiBenb BUII0i ocBiTH: | (OakamaBpChKHiA).

5. Pik HaBYaHH#A, KOJIM NPONOHYEThCSA AMCHUILTIHA: 2, 3, 4.

6. CemecTp, KOJIM BUBYAEThCS JUCHUILIIHA: 2, 4, 6.

7. KiibkicTh BcTanoBJeHUX KpeauTiB EKTC: 3.

8. IlpizBuIe, iHiia/AM JIEKTOPA//IeKTOPIB, HAYKOBMIi CTYIiHb, TOCA1A:

Kiroxa O.0., kanauaaT TeXHIYHUX HayK, TOUEHT Kadeapu MEHEeKMEHTY.

9. Pe3yabTaTu HaB4YaHHs: QopMyBaHHS Cy4yaCHOTO YIPABIIHCHKOTO MUCICHHS, Ta HaOyTTS HABHUYOK Y
cthepi opranizarii ynpaBIiHCHKOI Mpalli, 30KpeMa IMI0A0: PO3YMIHHS MicCii 1 IJIeW MiAMPUEMCTBA, QYHKIIIA
YIOpaBIiHHS, CYTHOCTI 1 3HA4YEHHs OpraHizailii mparli, 3Ha4C€HHs YIpaBIiHCHbKOI 1HdOpMaIlii, CIy)KOOBOTO
CNHUIKYBaHHs KEpiBHUKA, OpraHizauii mporecy IOKYMEHTYBAaHHS B YIpaBIiHHI, BEIEHHS IE€PEroBOPIB,
oprauizauii AiTOBUX 3ycTpiued, BMiHHS (OpMyBaTH IMIIK JUIOBOi JIFOMUHHM 3a0e3neueHHs epeKTHUBHOI
JISITBHOCTI TMPUEMCTBA Ta YXBaJICHHS aJeKBaTHUX YIPABIIHCHKHUX PIillICHh HA MAallOYTHHOMY MicCIli poOOTH.

10. ®opmu opranizaunii 3aHsITh: JICKI[i 3 BUKOPUCTAHHAM 1H(OPMAIIHHUX TEXHOJOTIH, MPAKTHIYHUX
3aHSITh, UIOBUX IrOp, TEMATUYHUX 3aBJIaHb, CAMOCTIHHUX POOIT.

11. JucuuiutiHy, Mo nepeayTh BHBYEHHIO 3a3HA4YeHOI Aucouiutinu: "Beryn no cmemiambHOCTI",
"Vkpaincbka MoBa mpodeciitHoro cminkyBaHHs", "IlimoBomctBo", "OcHoBu exoHOMikH", "MeHemKMEHT",
"VYrpaBiiHHA epcoHaIOM".

12. 3micTt Kypey: 3aranbHi 3acagd YHOpaBIiHHS Ta poJjib KepiBHUKa B oprasizaiii. CyTHICTb, poiib Ta
METOAOJIOTIYHI OCHOBH MEHEKMEHTY. [IpuitHATTS ynpaBiaiHCbkuX pimeHb. OyHkiil yrnpasninasa. EQexTuBHi
KOMYHiKaIlii, Teopii JizepcTBa. YTpaBiiHChKa Iparld Ta ii HaykoBa opraHizailis. OcoOIMBOCTI yIpaBiIiHCHKOL
npari. Opranizaiiis AUTOBOACTBA Ta MOKYMEHTYyBaHHsS. DopMu IJIOBOTO CHUIKYyBaHHSA. ETWka minoBoro
CHUIKYBaHHs KepiBHUKA.

13. PekoMeH10BaHi HABYAJILHI BHIAHHA:

1. Ckib6inpka JI.I. Opranizaris mpami menemkepa. Hada. mocionuk. — K.: Llentp y4u6oBoi miteparypu, 2010. —
360 c.

2. Jlyraee B.B. Opranizamis mnpaii KepiBHHKA: I1HTEPAKTUBHHHA KOMIUIEKC HaBYaJIbHO-METOJAUYHOTO
3abe3neuenns. st cTyaenTiB Hanpsamy miarotoBku "byaisauiso” — Pisne: HYBITL, 2006. — c. 176.

3. Jlyraes B.B. Teopis 1 nmpakTuka ymnpaiiHchKoi npaiii: HaBu. moci6. €Bponeiichka KpenuTHO-TpaHchepHa
cuctema. i cryn. Hanp. miarot. 6.060101 "byniBaunTBo" 3a nmpod. cripsimyBanHsM "TiTpoTexHiuHe
oynisaunro". — Piae: HYBI'TI, 2010. — 103c.

4. Oxopcekuii B. T1. OcHoBu MeHemxkMenTy: HaBd. 1ocio. / B. I1. Okopcekuii. — Pisae: HYBI'TI, 2009. — 400 c.
[EnexTponnmii pecypc]. — Pexxum noctymy: http://ep3.nuwm.edu.ua/id/eprint/1857

5. OcHOBU MEHEKMEHTY: MpakTukyM: Hapd. moci0. / B.IT. Oxopcekuii, O.0. Kinroxa, O.M. MaHm310k [Ta iH.];
3a pen. B.II. Oxopcekoro. — Pieae: HYBITTI, 2010. — 497 c. [Enextponnuii pecypc]. — Pexum mocrymy:
http://ep3.nuwm.edu.ua/id/eprint/13159

14. 3an1aHoBaHi BUIM HABYAJBLHOI JiJILHOCTI TAa MeTOIH BHKJIAJAHHA:

16 romuu nekmiid, 14 ToAWH MPaKTHYHOI MIATOTOBKM, 60 romumH camocTiiHoi pobotn. Bekoro — 90 roauh.
MeTtou: IHTEpaKTHUBHI JIEKIlii, €IEMEHTH MPOOJIEMHOI JIeKIlli, IHAWBIAyadbHI 3aBIAaHHS, 1HIWBIAyaJlbHI Ta
TPYHOBI HAYKOBO-JIOCIITHI 3aBJJaHHs, BAKOPUCTAHHS MYJIbTUMEIIHHUX 3aCO0i1B.

15. ®opmu Ta KpuTepii ONIHIOBAHHS:

OninroBanHs 3aiiicHIoeThCs 32 100-0anpHO0O mmIKamor. IliicyMKOBHI KOHTPOJb: 3aliK MUCBMOBHUN B KiHIII
cemectpy. I[lorounmit xoHTpois (100 OamiB): TecTyBaHHS, ONMWUTYBaHHSA, IIJIOBI irpu, PO3B’s30K 3ajad,
MOJYJIbHUIA KOHTPOJIb.

16. MoBa BHKJIaJaHHSI: YKPATHCHKA.

3aBiqyBau kadeapu J1.®. Koxymiko, a.T.H., mpodecop



DESCRIPTION OF EDUCATIONAL DISCIPLINE

. Code

. Title: Organization of work of the head.

. Type: selective;

. Higher education level: the first (Bachelor's degree).

. Year of study, when the discipline is offered: 2, 3, 4.

. Semester when the discipline is studied: 2, 4, 6.

. Number of established ECTS credits: 3.

. Surname, initials of the lecturer / lecturers, scientific degree, position:

Kliukha O., PhD in Technical sciences, docent, lecturer;

9. Results of studies: Formation of modern managerial thinking, and acquisition of skills in the field of
management work organization, in particular: understanding of the mission and goals of the company,
management functions, the nature and importance of the organization of work, value of management
information, official communication of the manager, organization of the process of documentation in
management, conducting negotiations, organizations business meetings, ability to shape the image of a
business person to ensure the effective operation of the company and make adequate management decisions in
the future stsi work.

10. Forms of organizing classes: Lectures with using the information technologies, practical training,
business games, case assignments, coursework.

11. Disciplines preceding the study of the specified discipline: "Introduction to the specialty",
"Ukrainian language of professional communication", "Records management”, "Fundamentals of economy",
"Management", "Personnel management".

12. Course contents: General management principles and the role of the manager in the organization. The
essence, role and methodological foundations of management. Management decisions. Control functions.
Effective communication, leadership theory. Management work and its scientific organization. Features of
managerial work. Organization of paperwork and documentation. Forms of business communication. Ethics of
business communication of the head.

13. Recommended educational editions:

1. Skibitka L.I. Organization of work of the manager. Educ. manual. - K .: Center for Educational Literature, 2010.
-360 p.

2. Lutayev V.V. Organization of work of the head: an interactive complex of training and methodological support.
For students of the field of preparation "Construction" - Exactly: NUVGP, 2006. - p. 176.

3. Lutayev V.V. Theory and Practice of Managerial Labor: Educ. tool. European Credit Transfer System. For
students. e.g. prep. 6.060101 "Construction" by prof. walked. "Hydraulic Engineering". - Exactly: NUSPD, 2010. -
103p.

4. Okorsky V.P. Fundamentals of management: textbook. tool. / VP Okorsky. - Exactly: NSUPP, 2009. - 400 p.
[Electronic resource]. - Access mode: http://ep3.nuwm.edu.ua/id/eprint/1857

5. Fundamentals of management: practicum: teaching. tool. / V.P. Okorsky, O.0. Klyukha, O.M. Mandzyuk [and
others]; in a row. V.P. Okorsky. - Exactly: NSUPP, 2010. - 497 p. [Electronic resource]. - Access mode:
http://ep3.nuwm.edu.ua/id/eprint/13159

14. Planned types of educational activities and teaching methods:

16 hours of lectures, 14 hours of practical training 60 hours of independent work. Total - 90 hours.
Methods: interactive lecture, elements of problem lectures, individual tasks, business and role playing, case
assignments, individual and research tasks, multimedia.

15. Forms and assessment criteria:

The assessment is carried out on a 100-point scale. Final control: written test at the end of the semester.
Current control (100 points): testing, questioning, business games, problems solving, modular control.
16. Language of teaching: Ukrainian.

Head of management department
Professor, Doctor of Technical sciences Kozhushko L.
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