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HEPEJIMOBA

TI'ooBHA MeTa HaBYANBHOI JUCIMILIIHH ,,/[ITOBOACTBO” MOJISATaE B
03HAMOMJICHHI CTYJICHTIB 3 OCHOBHMMH MPABUIIAMHU CKIIQJaHHS IOKYMCH-
TiB, OCHOBaMH OpraHi3allii J1JIOBOJICTBA, TEOPI€IO 1 MPAKTUKOIO JOKYMEH-
TyBaHHs aJIMiHICTPATUBHOI Ta (PIHAHCOBO-TOCMONAPCHKOI MiSTTHHOCTI TIi-
IIIPUEMCTB 1 OpTaHi3aIii.

OcHoBHe 3aBIaHHS HABYAIBHOI IUCIUTLTIHU:

® BUBYCHHS OCHOBHUX IOHSTH KYpCY;

e HaOyTTA MPAKTUYHUX HABUYOK BIITBOPEHHS PEKBI3WTIB OpraHisa-
HIHHO-PO3MOPATIOl JOKYMEHTAIIIT;

e (QopMmyBaHHS BMiHb IPaMOTHOTO CKIIAJIaHHS OCHOBHHUX JNOKYMCH-
TiB, 5IKi BUKOPHCTOBYIOTHCS B YIIPABIIHCHKIH JisSUTBHOCTI;

e (HopMyBaHHS CHUCTEMH 3HaHb MPO CyYaCHHUH IIJOBUU JTOKYMEHT,
SIKMI BUKOPUCTOBYETHCS B IIPOIIECi YIIPABIiHHS;

® BUBYCHHS MiIXOJIB JIO CTBOPEHHS Pi3HOMAaHITHMX (HOpM ymHpaB-
JIHCHKOT IOKYMEHTAIIIT;

e aHali3 1 BUSBJICHHS TUIIOBUX MTOMHIIOK-HEOJIKIB, K1 TPaIUISIOTh-
Csl TIJT 9ac CKJIalaHHs TOKyMEHTIB.

I'o510BHOIO TEpENyMOBOIO BXOJKEHHS YKpaiHM A0 €IMHOIO €BPO-
MEHCHKOTO  OCBITIHCBKOTO TIPOCTOPY € BIPOBAKCHHS KPEIUTHO-
MOJyJIbHOT CHCTEMH OpraHi3ailii HaB4aJbHOTO TPOILIECY, sKa nepeadavyae
MTOCHJIEHHS POJIi CaMOCTiIHHO pOOOTH CTYIEHTIB, BUKOPUCTaHHS TE€CTO-
BOT'O KOHTPOJIIO 3HAHb.

HaB4uanbpHuil IOCIOHMK KOMILIEKC PO3paxoBaHHWN Ha CTYAEHTIB €KO-
HOMIYHUX CHEIlallbHOCTEH, a TakoX (PaxiBIliB, CIEHIATICTIB 1 CIIy>KOOB-
B, SIK1 IIKABIATHLCS TUTAHHSIMM I1JIOBOJICTBA.



1. POBOYA ITPOT'PAMA HABYAJIBHOI JUCIIATIITHA

Pob6oua mporpama 3arBepmkeHa KadeAporo PEeriOHaTBHOTO YIpaB-
ninag (mpotokon Ne 1 Bix 15 Bepecus 2009 p.) Ta METOAWYHOIO P00
¢dakynbTeTy MeHeKMEHTY (rpoTtokoi Ne 2 Bin 27 xostHst 2009 p.)

Onuc HABYAJILHOI AMCHUILIIHT
Onwuc npenMera HaBYaIbHOI nuciuiutiag "JlioBoncTBO" 1 cryme-
HTIB 32 HampsiMoM miarotoBku 6.030601 "MeHnemxkMeHT" AEHHOI Ta 3a-
ouHoi (popM HaBUaHHA TIpeaCcTaBiIeHO y Taom. 1.1.

Tabmums 1.1
Ornyic HaBYaNbHOI JUCHUILTIHH “J{110BOICTBO”
Hampsm XapakTepHuCTHKa Ha-
" MATOTOBKH, BYAJIbHOI JUCIIUILIIHA
HaiimeHyBaHHS .
OKABHIKIE OCBITHBO- |  JIeHHa 3a049Ha
kBamidikamiiauil | dopma dopma
piBeHB HaBYAHHS HaBYaHHS
KinpkicTh KpenuriB, Bija- Hanpsm 3a Bubopom
nosigaux ECTS - 3,0 6.030601 CTyJICHTA
Mopymnis ~ 1 "MenemKkMenT" PiK niozomoexu:
3MiCTOBHUX MOMYIIIB - 2 3-ii ’ 4-nit
Cemecmp
6-mii | 7-mid
3aranbHa KijbKicTh - 108 Jlexyii
20 | 6
TwxHEeBUX TOOUH 1A OCBITHBO- Tpaxmuuni
neHHoi  ¢opmu Ha- KBaJTiQiKariiHuit 20 | 4
BUAHHS: PiBEHb! Camocmitina poboma
ayJUTOpHUX — 2,0 OakanaBp 68 | 08
CpPC-34 H/13: —
Buj xoHTpoOIIIO:
eK3aMeH

IIpumirka.

CHiBBiTHOITICHHS! KUTBKOCTI T'OJTMH ayJUTOPHUX 3aHSTH J0 CAMOCTIHHOI ¥ 1HTH-
BilyaJIbHOI pOOOTH CTAaHOBUTH:

Jurs ieHHoi (popmu HapgaHH:S — 37,0 % 1o 63,0 %.

Ju1st 3a04HO1 hopmu HaBgaHHS — 9,3 % 10 90,7 Y.



MeTa Ta 3aBAaHHS HABYAJIbHOI THCHUILIIHH

HapuanbHa mporpaMa po3paxoBaHa Ha CTYJICHTIB, SIKi HABYAIOThCS 32
OCBITHBO-KBaTi(hiKAI[IHHUMH TIPOTpaMaMH ITiITOTOBKH OaKajiaBpiB.

[Iporpama moOymosana 3a Bumoramu KMCOHII ta y3romkeHna 3 opi-
€HTOBHOIO CTPYKTYPOIO 3MICTY HaBUAJIBbHOI JUCLUIUTIHH, PEKOMEHIOBA-
Hoto €Bpornetickkoro Kpemutao-Tpancheproro Cucremoro (ECTS).

OCHOBHOIO MeTOI BHKIagaHHs aucuuiniiam ,,JIIJIOBOACTBO” €
03HAHOMJICHHSI CTYACHTIB 3 OCHOBHUMH 3 MPaBUJIAMHU CKJIaJaHHS JOKY-
MEHTIB, OCHOBaMH OpTaHi3aIlii JiJIOBOACTBA, TEOPIEIO 1 MPAKTHKOIO JTO-
KyMEHTYBaHHS a/IMiHICTPaTUBHOI, ()iHAHCOBO-TOCMOAPCHKOI Ta Kaapo-
BOT JisUTLHOCTI MIANPUEMCTB 1 OpraHi3ailii.

VY pe3ynbTaTti BUBUCHHS KypCY CTYIIEHT NOBUHEH:

- 3HAaTH OCHOBHI BUMOTH JI0 CKJIAJaHHA Ta 0()OPMIICHHS JOKYMEHTIB;

- BMITH 3aCTOCOBYBaTH TEOPETHUYHI 3HaHHS 3 0COOIMBOCTEH OPOpM-
JICHHSI JOKYMEHTIB JJIs1 CKJIaJaHHs iHpOpMaIiitHUX, pO3MOPSAYHX, Opra-
HI3aliHNX, TOCTOAAPCHKO-IOTOBIPHUX, TOCIIOAAPCHKO-TIPETEH3IHHNX,
KaJIpOBHX Ta OOIKOBO-()iHAHCOBUX JOKYMEHTIB.

IIporpama HaBYAJIbHOI JUCHUILTIHA

3MICTOBUM MOJAY.Ib 1.
Teopemuuni gumozu 00 00OKymenmis.
eporcasnuii cmanoapm ohopmaeHns pexeizumie 00OKymeHmis

Tema 1. Beryn. IlpusHayeHns Ta kiacugikauisi JOKyMeHTIB

Micnie pucummiing “JioBoACTBO” y KBajidikalidHil xapakTepuc-
TUIi OakamaBpa 3a HampsMoM minrotoBku 6.030601 “MenemxmMeHT” .
OcHOBHa MeTa JHCIUILIIHKA “JI1JJOBOACTBO’, B3a€MO3B’SI30K 3 IHIIUMU
mucrurTinaMu. OCHOBHI T€OPETHYHI MOJIOKEHHS — BUMOTH 10 CKJIaJaH-
Hs1 1 0OpPMIICHHS JIOKYMEHTIB Ta OpraHi3ailisi poOOTH 3 HUMH.

[loHsATTS PO JOKYMEHT, Horo posb Ta Micie B ynpasiinHi. Kinacudi-
Kalist 1oKyMeHTiB. IIoHSTTS mpo AiT0BOACTBO.



Tema 2. CTHJIb Cy4aCHOT'0 AiJI0BOr0 MUChbMA

TTOHATTS PO CTHJIb CYYaCHOTO JAIJIOBOTO MHUChMa. BumMoru 10 3mMicty
JTOKYMEHTIB: JOCTOBIPHICTh, TOYHICTH, IOBHOTA, CTUCIICTD Ta MEPEKOH-
nuBicTh. [IpaBwiia HamucaHHS TEKCTY MOKYMEHTIB. JloriyHa CTpykTypa
TEKCTY: BCTYI, JA0Ka3, 3aKiHUCHHsI, TOPSAAOK iX po3ranryBaHHsS. OCHOBHI
¢hyHKIT TOKyMeHTIB. BapiaHTu po3TamryBaHHS PEKBI3WUTIB Ha OJaHKax
nokyMeHTIiB. Po3mipu OeperiB moxymeHtiB. DopMaTH JHCTKIB Hamnepy
MPU3HAYEHOTO IS CKJIAIaHHS JIOKYMCHTIB.

Tema 3. Jlep:xkaBHuUii cTaHAAPT 0(pOPMJIEHHSI JOKYMEHTIB Ta ixX
PeKBI3UTIB

CydacHi BUMOTH 10 0pOPMIICHHS 3MICTy AOKyMeHTiB. DOpMH TOKY-
MeHTanii. [lepenik Ta npaBuina opOpMIICHHST PEKBI3UTIB OpraHi3aliiftHo-
PO3MOPSIUUX JOKYMEHTIB: 300paxkeHHs [lepxaBHoro repba Ykpainu Ta
repba ABroHoMHOI PecrryOmiku Kpum; 300pakeHHsT eMOIeMu oprasiza-
1ii; 300paskeHHsT HArOpo; KOJ OpraHi3arii; ko GpopMu TOKyMeHTa; Ha-
3Ba OpraHisallii BUILOTO PiBHS; Ha3Ba OpraHi3allii; Ha3Ba CTPYKTYpHOTO
Miapo3ainy abo TepuTOpiaIbHOTO BimmineHHs, (ifmii, mocamoBoi ocodwu;
JOBIIKOBI J1aHi IPO OpraHi3aIlito; Ha3Ba BUAY TOKYMEHTA; JaTa JOKyMe-
HTa; PEECTpALlIfHUN 1HJIEKC JOKYMEHTA; MOCHJIaHHS Ha peecTpalliiiHuii
IHIEKC 1 JaTy JOKYMEHTa; MICIle CKJIaJaHHS a00 BUIAHHS JOKYMCHTA;
rpud oOMexeHHs JOCTYITy JI0 JJOKYMEHTa; ajpecar; rpu¢ 3aTBepLKEHHS
JIOKYMEHTA; PE30JIIOLLis; 3ar0JIOBOK JI0 TEKCTY JIOKYMEHTA; BIIMITKA TPO
KOHTPOJIb; TEKCT JIOKyMEHTA; BiIMITKa PO HASBHICTh JAOJATKIB; ITi/IIHC;
rpu¢ MOTOMKEHHS IOKYMEHTA; Bi3H JJOKYMEHTA; BiJIONTOK IeYaTKH; Bi-
IMITKa TIPO 3aCBiYEHHsS KOMil; NPi3BUIlle BUKOHABIA i HOMEp Horo Te-
nedoHy; BiMITKa MPO BUKOHAHHS JOKYMEHTa 1 HampaBJIeHHS HOTro [0
CIpaBH; BiAMITKa PO HASABHICTh JOKYMEHTA B €NEKTPOHHIH dopMi; Bij-
MITKa PO HAJXO/KEHHs JOKyMEHTA JI0 OpraHi3ailii; 3ammc npo JepKas-
Hy peecTpariro JOKyMeHTa.
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3MICTOBHM MOJYJIb 2.
Buou ooxymenmise ma ocobaueocmi ix cknadanns

Tema 4. IndopmairiiiHi FOKyMeHTH

[onstTs npo indopmaniiiHi fokymeHTd. Ciy)00Bi TUCTH Ta iX pi3-
HOBHU/JW: CYNPOBIAHI JIUCTH, JTUCT-3aIIUT, JIACT-BIAMOBIIh, XapaKTepHuC-
TAKa 3MICTy JIMICTIB: 3allMTH, MOBIJOMJICHHS, 3alpOIICHHS, MPETeH3ii,
3MiHH, YTOYHCHHS, 3aBJIaHHs, 3 ICyBaHHS, HarajJyBaHHSI, IiATBEPIKECH-
Hsl, PEKOMEHJIAIli1, MPOIO3HILii, 3ayBOKEHHS, MPOXaHHs, BUMOTH TOIIIO.
JlomoBiHI 1 TOSCHIOBAJBbHI 3allMCKA: BHYTPIIIHI, 30BHINIHI, 3BiTHI, 1H-
¢dopMartitini Ta iHiriatueHi. OCHOBHI BUMOTH J0 HAITUCAHHS TEJerpam,
TejaepoHOrpaM Ta JOBIOK, OCOOJIMBOCTI iX CKianaHHs. JIOKyMeHTH KO-
JIETiaTbHUX OpPraHiB: MPOTOKOJH (CTHCIHI, MOBHI Ta CTeHOTpadidHi) Ta
CTEHOTPaMHU.

Tema 5. Po3nopsaaui JoKkyMeHTH

[ousaTTst Mpo po3mopsiadi JokyMeHTH. OcoONMMBOCTI CKIalaHHS Ta
BU/IM HaKa3iB: HAKA3M IO CTOCYIOTHCSI 0COOOBOTO CKIIAAy; HAaKa3H 3 KOH-
CTaTaLI{HOI0 YaCTHHOIO, KA CKIIAJa€ThCs 31 BCTYILY, JOBEICHHS TA BH-
CHOBKIiB, HaKa3W 3 KOHCTATaIliIHHOI YaCTHHOIO, SIKA TIOCHIIAETHCS Ha PO-
3MOPSIYMIA JOKYMEHT OpraHi3allii BUIIIOTO PiBHS; Haka3u 0e3 KOHCTaTa-
HiifHOT YacTHHU. XapaKTepUCTHKA CTPYKTYPHHX YAaCTHH HaKa3iB: KOHC-
TaTamiiHa Ta posnopsaya. Po3nopsiiui TOKyMEHTH [EHTpalbHUX Ta Mic-
LIEBUX OPIaHiB BUKOHABUOI BJIaJlU, OPT'aHIB MICIICBOI'O CAMOBPSITyBaHHS:
YXBaJli, IOCTAHOBH, PO3MOPSIKEHHS (3arallbHi, 9aCTKOBI).

Tema 6. JlokymeHTAllLisl 3 0c000BOI0 CKJIATY

IToHATTS IPO AOKYMEHTH 3 0COOOBOTO CKJIaxy. 3asBU: BUMOIH 10 Ha-
MMCaHHS eSKNX PEeKBi3WTIB 3asB. Haka3u 3 0co0oBOro ckiany sk Kai-
POBI IOKyMEHTH, 0COOIMBOCTI 1X CKiagaHHs. OCHOBHI CKJIJ0BI YaCTUHU
XapakTepucTuku. Bumoru 1o HamucanHs aBTodiorpadii: BUUEpIHICTH Ta
JIAKOHI3M BUKJIany iHpopmanii. OcobiauBocTi OQOPMIICHHS TPYIOBUX
KHIKOK. BUMOTH JI0 CKJIaJjaHHsl TPYJIOBHX JIOTOBOPIB Ta TEPMIH iX YK-
JalaHHs: Ha HEBU3HAYEHUH CTPOK, HA BU3HAYEHHUH CTPOK, HA 4ac BHUKO-
HaHHS MIEBHOT pOOOTH (HAa BUKOHAHHS Pa30BOi pOOOTH).
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Tema 7. ®iHaAHCOBO-00/TiKOBA JOKYMEHTALIA

[onsrta npo ¢iHaHCOBO-00iKOBY AOKyMeHTamir0. OCHOBHI JOKY-
MEHTH, M0 BIAHOCATHCS 10 (hiHAHCOBO-OOJIIKOBOI MOKYMEHTAIIil: aKT,
JIUCT-BIIMOBA, BiJIOMICTh, TAPaHTIHHUHN JTUCT, 3asBa-3000B’I3aHHS, 3a5B-
Ka, KBUTaHIIis, HaKJIagHa, CTPYKTypHI YaCTUHH Ta BUMOTH JIO CKJIaJaHHS
akTiB. OdopmIiIeHHS BIAKPUTTS paxyHKiB B 0aHKY. OcoOIMBOCTI HaIm-
caHHs 3asBH-3000B’s13aHHs. [lepenrcka mpo BiAMOBY BiJ akIeNTy paxy-
HKIB — IIJIATI>)KHUX BUMOT.

Tema 8. I'ocmonapcbko-10roBipHa Ta rocnogapcbKo-npeTreH3iina
JOKYMEHTAalif

[loHATTS TIPO TOCTIONAPCHKO-AOTOBIpHY JAOKyMeHTalito. OCHOBHI J10-
KYMEHTH, IO BIAHOCSATHCS JO T'OCHOJAPChKO-I0TOBIPHOI JTOKYMEHTAIIIT.
Bumorn 10 HamucaHHSI Ta OCHOBHI BUAM JOTOBOPIB: MOCTauYaHHS, KYyIIiB-
J-TIPOJIaXy, 3aKyIIiBIi CITLCHKOTOCIIONAPCHKOI MPOAYKITii, MO3UKH, Ha-
HMaHHs JKUTIOBOTO NPHMIIIEHHS TOIo. [TOHATTS mpo rocmomaapchko-
npeTeHsiiiHy goxyMeHTanito. OCHOBHI JOKYMEHTH, HIO BiJHOCSTHCS 10
TOCIIOIaPCHKO-TIPETEH3IHHOI JOKYMEHTAIi{: MPOTOKOIH PO30iXKHOCTEH,
KOMEPIIiiHI aKTH, IPEeTeH31HHI JMCTH, TI030BHI 3asgBu. OCHOBHI BHMOTH
JI0 CKJIaIaHHsI TIPOTOKOJIIB PO301KHOCTEH Ta MEepeyMOBH 1X CKIIaJaHHS.
KomepriiitHi akTH — 0COOIMBOCTI 1X HAITUCAHHS Ta OCHOBHI PEKBI3WUTH.
dopma Ta BUIM MpeTeH3iHHNX JUCTiB. [IpaBuiia HamMCcaHHS Ta OCHOBHI
PEKBI3UTH [TO30BHUX 3a5B.

CTpyKTypa HaBYAJIbLHOI JMCHUILIIHH

Bigmosigao mo "OcBiTHBO-TIpodeciiiHol mporpamMu MiArOTOBKH OaKa-
naspa", Hanpsmy 6.030601 “MenemxMeHT” Ha BUBYCHHS TUCIHILTIHU
“JlinoBoncTBo” mependaueno 108 roxuuu. I3 BpaxyBaHHSM 3MEHIICHHS
ayJMTOPHOTO HABAHTAXXECHHS HA CTYJCHTIB 1 30UIbIIEHHS 00CATY caMoc-
TifHOT pOOOTH MiJ KepiBHULITBOM BHKJIa/la4ya, TEMaTUUHUH IJIaH Ta pO3-
MO/ HABYAJILHOTO Yacy Ul CTYICHTIB CTallilOHApHOI Ta 3a04HO1 (hopm
HaBYaHHS HaBEJCHO y Taby. 1.2.
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Taomus 1.2
TemaTUyHMI I1aH Ta PO3MOIN POOOUYOTro Yacy

Kinekicte rogua

Jenna Gpopma

3aouHa popma

Ha3Bu 3MicTOBHUX MOJTYyJIiB

y TOMY 4HCIIi

Y TOMY 4HCIIi

iTeM g ©
2 ¢ I |[1Hg| cp % J | O [1HO| cp
> >
1 2 3 4 |5 6 7 8 19 |10 11
3microBuii Mmoayab 1. TeopeTnuni BUMOru 10 A0KyMeHTiB. Jlep:kaBHui
CTAaHAAPT 0OPMIICHHSI PeKBIi3UTIB IOKYMEHTIB
Tema 1. Beryn. IIpusHadyenHs ta
140120 - |- |120]40| - | - | - |40
Kknacugikaris JOKyMEHTiB
Tema 2. CTUIIb CYy4acHOTO J1JIOBO-
16,0120 | 2,0 - | 120 | 40 | - - - 140
TO IHChMa
Tema 3. Jlep>xaBHHI cTaHIApT
o(OopMIIEHHS TOKYMEHTIB Ta iX 280160 | 80| - | 12,0 {440 40| - - 40,0
PEKBI3UTIB
Pa3zom — 3micToBuii Moay.Jb 1 58,0 {10,010,0| - | 38,0 | 52,0 4,0 | - - 48,0
3micToBMif MOAYb 2. Buau J0KYMeHTIB Ta 0COOJIMBOCTI iX CKJIAJAHHSA
Tema 4. [ndpopmariiiHi TOKyMeH-
tbop ™ 10,0 (2,0 (2,0 | - | 6,0 |11,5]0,5(1,0| - [10,0
TH
Tema 5 Po3nopsiai JOKYMEHTH 10,0 | 2,0 [ 2,0 | - 6,0 (11,505 (1,0 - |10,0
Tema 6. JloxymeHTamis 3 0co00-
10,0 (2,0 (2,0 | - | 6,0 |11,5]0,5]1,0] - |[10,0
BOTO CKJIQay
Tema 7. ®iHaHCOBO-00IiKOBA
) 10,0 (2,0 [ 20| - | 6,0 |10,0] 0,5]0,5| - |[10,0
JIOKYMEHTAIlis
Tema 8.I'ociogapcbko-I0TOBipHA
Ta rocroapChKO-TMpeTeH3iitHa 10,0 12,01 20| -] 6,0 |10,5] - [05] - |[10,0
JIOKyMEHTALLis
Pa3om — 3micToBuii MoayJnb 2 50,0 {10,0|10,0| - | 30,0 [56,0 | 2,0|4,0| - |50,0
Ycboro roguH 108 | 20| 20 | - | 68 | 108 | 6 | 4 | - 98
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Temu Ta 3micT NPAKTHYHHUX 3aHATH

BeneHi B Taou. 1.3.

Temu Ta 3MiCT MPAKTHIHUX 3aHATH 3 AUCHUILTIHA “/110BOACTBO” Ha-

Tabmuns 1.3

Temu MPAKTUYHUX 3aHATH

Haszsa Temu

Kinekicts

TOJIMH

JICHHA
tdopma
HaB-
YaHHS

3a049Ha
¢dopma
HaB-
YaHHS

2

3

4

Tema 2. [Ipaktuune 3aHatTa 1. Cmuns cyuacnozo 0ino8ozo
nucbMa.
3mMicT podoTH: 03HAHOMUTH CTYAEHTIB 13 CTUJIEM CY4acCHOTO AiJIOBOTO
miceMa. [IpakTnaHe 3acTOCYBaHHS BHMOI JIO TEKCTY JOKYMEHTIB.
CkiaJJaHHs BCTYITY, IOKa3y Ta 3aKiHYEHHsI TEKCTY CI1y»00BOTO JIMCTA.

2,0

Tema 3. IlpakTuune 3aHATTA 2. [epoccasruii cmanoapm opopmien-
HsL OOKYMEHmi6 ma ix pekeizumis.

3MmicT po6OTH: BUPOOUTH MPAKTHYHI HABHYKU OQOPMIICHHS OKPEMHX
pexBi3uTiB MoKymeHTiB. CkiamaHHA i o(opMIIEHHS DPEKBI3HTIB: 30-
OpaxeHHs [lep>kaBHoro repba Ykpainu; 300pakeHHs eMOIeMu opra-
Hizalil; 300paxeHHs] Haropox; KoJ opraHisamii; KkoJ GopMH TOKYMEH-
Ta; Ha3Ba Opraisaiii BUIIOrO piBHsA. [IpakTHuHe O3HAHOMIICHHS i3
BUMOTaMH J10 OJIAHKIB CITY>)KOOBHX TOKYMCHTIB.

2,0

Tema 3. IlpakTuyne 3auarrs 3. [epowcasnuii cmanoapm opopmien-
HsL OOKYMeHmi6 ma ix pexsizumis.

3MmicT po6OTH: BUPOOHUTH MPAKTHYHI HABHYKH OPOPMIICHHS OKPEMHX
pexBi3uTiB mokyMmeHTiB. CkiagaHHs 1 o(OpMIICHHS PEKBI3WTIB: Ha3Ba
opraHizaiii; Ha3Ba CTPYKTYpHOTO MiIpo3AiTy abo TEPHTOPIallbHOTO
BijgaineHHs, (inii, mocamoBoi 0coOM; TOBIIKOBI aHI PO OPraHi3aliio;
Ha3Ba BUJy JOKYMEHTa; JaTa JOKYMEHTa; PeecTpauiiHuil iHAeKC J10-
KyMEHTa; TIOCWJIaHHS Ha PeeCcTpallifHui iHIeKC 1 JaTy JOKYMEHTa;
Miclle CKJIaJIaHHs a00 BUJIaHHS JOKYMEHTA.

2,0

Tema 3. Ilpaktuyne 3auaTTe 4. [epocagruii cmandapm opopmien-
HsL OOKYMeHmie ma ix pexeizumis.

3micT poGoTH: BHPOOUTH NMPAKTHIHI HABHIKH OQOPMIICHHS OKPEMHUX
peKBi3HTIB OKyMeHTiB. CKIaJaHHs 1 OOPMIICHHS PEKBI3HTIB: TpUD
0OMeXeHHsI JOCTyIy 0 JOKyMEHTa; ajapecar; Ipud 3aTBepKEHHS
JOKYMEHTA; PE30JIIOLlis; 3arojoBOK /IO TEKCTY JOKYMEHTa; BiiMiTKa
PO KOHTPOJIb; TEKCT JOKYMEHTA; BiIMiTKa NP0 HAsSBHICTH JOAATKIB;
nignuc; rpud MOro/pKeHHs NOKYMEHTa; Bi3M JOKYMEHTa; BiJOUTOK
TIeYaTKH.

2,0
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ITponmorxenns tadu. 1.3

2

3

4

Tema 3. [lpakTuune 3aHATTH 5. [Jeporcasruii cmanoapm opopmueH-
Hsl QOKYMeHmie ma ix peksizumis.

3micT poboTH: BUPOOHUTH MPAaKTUYHI HABUYKU O(POPMIICHHS OKPEMHX
pekBi3uTiB qoKyMeHTiB. CKinafaHHs i 0pOPMIICHHSI PEKBI3UTIB: BiMIT-
Ka IpO 3aCBiAYEHHs KOIIii; Mpi3BUIIEe BUKOHABII i HOMEp HOro Tene-
(¢oHy; BiAMITKa PO BUKOHAHHS OKYMEHTa 1 HalpaBJIeHHS HOro a0
CIpaBU; BiAMITKa MPO HAsSBHICTH AOKYMEHTa B EJICKTPOHHIH (opmi;
BiIMiTKa TPO HAJXO/PKEHHS JOKyMEHTa JI0 OpTraHi3allii; 3amuc Ipo
JIep’KaBHY PEeCTpaIliio JOKYMEHTa.

2,0

Tema 4. [IpakTuune 3auarts 6. Cxradanns i opopmnents iHpopma-
YIUHUX OOKYMeHmis.

3micT podoTH: BUPOOMTH MpPaKTHUYHI HABUYKH CKIATaHHSI 1 0popM-
NeHHs iHGOpPMAalitHUX TOKYMEHTIB (Ciyk00Bi JHCTH Ta CIyXkOOBi
3aIlUCKH, IOTOBIIHI Ta MOSCHIOBANIBHI 3amucku). OCHOBHI PEKBI3HUTH
iHpOpMAaLIHHUX JOKYMEHTIB.

2,0

1,0

Tema 5. [IpakTuune 3auatrs 7. CK1aoants i 0ghopmieHHs pO3Nopsi-
OUUX OOKYMEHMIB.

3MicT po6oTH: BUPOOUTH NMPAKTHYHI HABUYKY CKIATaHHS i 0popMIiIeH-
HS pO3MOPSIYNX TOKYMEHTIB (HaKa3u, IOCTAHOBH, PO3MOPSKEHHS).

2,0

1,0

Tema 6. Ilpaxktuune 3auatta 8.Cxradanus i oghopmaenns kaoposux
OOKYMeHmig.

3micT podoTH: BHPOOHTH MPAaKTHYHI HABHYKH CKJIAJaHHA 1 odopM-
JICHHs. KaJpOBUX JOKYMEHTIB (3asBa, HaKa3hM 3 O0COOOBOTO CKIaIy,
aBToOiorpadisi, XapaKTepUCTHKA, PE3IOMe).

2,0

1,0

Tema 7. IlpakTnune 3aHatTa 9. Cxradanus i ogpopmaenns Qinan-
€080-001IKOBUX OOKYMEHMI8.

3MicT podoTH: BHPOOHTH MPAaKTHYHI HABHYKH CKJIAJaHHS 1 odopM-
JIeHHsT 00JiKOBO-(piHAHCOBHX OKYMEHTIB(aKT, JIHCT-BiIMOBa, BiJO-
MICTh, TapaHTIHHUHA JIUCT, 3asBa-3000B’s3aHHSA, 3asBKa, KBUTAHILIS,
HaKJIaJIHa).

2,0

0,5

10.

Tema 8. IlpakTuune 3ausarrsa 10. Cxradanns i ogpopmienns 2ocno-
0apcbK0o-00208ipHUX MA 20CNOOAPCLKO-NPEMEH3IIHUX OOKYMEHMIE.
3MicT po6oTH: BUPOOHUTH MPaKTHYHI HABUYKU CKJIAJaHHS i opopM-
JICHHS TOCTIOIAPChKO-AO0TOBIPHUX TOKYMEHTIB: (ZOTOBOPH MOCTaYaH-
Hs, KYIiBIi-IPOJaXy, 3aKyIiBIi C/T MPOAYKIIi, MO3WKH, HaiMaHHSI
KHUTJIOBOTO TIPHMIIIEHHS TOIIO) Ta TOCIOJAAPCHKO-IOTOBIPHUX IOKY-
MEHTIB: (IIPOTOKOJH PO301KHOCTEH, KOMEpIiiHI aKTH, MpeTeH3iiH1
JIUCTH, TTO30BHI 3asBH).

2,0

0,5

Ycboro

20,0

4,0
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Po3noais ronnn caMmocTiiiHol podoTH

Posmonin ronuH caMocTiifHOT poOOTH ISt CTYACHTIB AeHHOT (popmu
HaBYAHHS:
20 TOAMH — MiJArOTOBKA JI0 ayTMTOPHUX 3aHSTh;
18 roaMH — MiAroTOBKA JJO KOHTPOJILHUX 3aX0/IiB;
30 roauH — MIATOTOBKA MUTaHb, SIKI HE PO3TIISIAIOTHCS i Jac
ayJMTOPHUX 3AHATh.

3aBaaHHsl AJsl CAMOCTiitHOT po6oTH

[lin yac BHMKOHAHHS CaMOCTIHHOI POOOTH CTYICHTH MOTJIAOJIOIOTH
OTpHMaHi 3HaHHS Ta CaMOCTIHHO BUBYAIOTh MaTepiald OKPEMHUX TeM
(mnst 3a04HOI (POPMU HABYAHHS) IIISIXOM OMPAIFOBAHHS BiAIOBIIHOI JTi-
TepaTypH, 34IHCHIOIOTh MIITOTOBKY JI0 MPAKTUYHUX 3aHATH Ta 3aTiKOBUX
MonyJiB (auB Tadm. 1.4).

Taomuus 1.4
3aBmaHHA I CAMOCTIIHOI poOOTH
Kimpkicts
Ne [TuraHHs, 3aBJaHHS I CAMOCTIHHOTO
Haszpa Temu 2 Lo
S\ OIIpaLfOBaHHA JeHHa opma
HaBYaHHS
1 2 3 4
1. | Tema 1. Berym. . .
IToHATTS TPO JTOKYMEHT, HOro pojb Ta Micle B
[Ipu3nauenus A R .
. ynpasningi. Knacugikanist fokymeHTiB. [ToHaTTs 2
Ta Knacuikamis .
. PO AiJOBOACTBO.
JOKYMEHTIB
2. |Tema 2. Crunp | Bumoru 1o 3micty nokymentis. IIpaBuna Hamu-
CYYacHOTrO lino- | CaHHs TEKCTy JOKyMeHTiB. Jloriuna cTpykTypa
BOTO TIHCBMA Tekcry. Enementu Ttekcry. Bapiantm postamry- 4
BaHHS PEKBI3UTIB Ha ONaHKax JOKyMeHTIiB. Po3-
Mipu OeperiB JOKyMEHTIB.
3. |Tema 3. [lepxa-
BHHUH CTaHIapT . . .
Tlepenix Ta mpaBuma oOpPMIIEHHS BCIX PEKBi3H-
odopmeHHs TiB Opra”i3auiiiHO-pO3NOPAAUNX JOKYMEHTIB 12
JOKYMEHTIB Ta 1X P P P M ’
PEKBI3UTIB
4. |Tema 4. Indop- | IHdopmaniiini foKyMeHTH: cayxO00Bi JIMCTH Ta X
Malifini JokyMe- | PI3HOBU/IU, JIOTIOBI/IHI 1 MOSCHIOBANILHI 3aIUCKH,
HTH JIOBifIKH, Tenerpamu, tenedonorpamu. JJokymen- 3,0
TH KOJICTiaJIbHUX OpraHiB: IMPOTOKOJH, CTEHO-
rpaMu.
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ITponosxenns tadu. 1.4

2 3 4
Tema 5. Po3no- | Po3mopsmdi JOKyMEHTH IEHTPAIFHUX Ta MICIIe-
PAnUi JOKyMeH- | BHX OpraHiB BUKOHABYOi BIIa/y, OpraHiB Micue- 3.0
™ BOTO CaMOBpsIIyBaHHA: HaKa3W, yXBaJH, I1OCTa-
HOBH, PO3NOPSIKECHHSL.
Tema 6. Jloky- | JlokymeHrarisi 3 0COO0BOTO CKJIaMy: 3asiBH, HaKa-
MEHTAIlisl 3 0CO- | 3 3 0COOOBOTO CKIAIy, XapaKTEPUCTHKH, aBTO- 3,0

00BOTO CKIALy

Giorpadii Ta TPyOBI KHIKKH.

Tema 7. ®inan-

Bumorn no cucremu ¢inaHCOBO-0011KOBOI 110-

COBO-00JTIKOBa kyMmeHTanii. OQopMICHHS BIAKPUTTA PaXyHKIiB B 1,5

JIOKYMEHTAILList 6aHKy. 3as1Ba-3000B’ A3aHHS.

8. | Tema 8. T'ocno- | Bumoru zo HaIMCaHHs TOCIIOJJapCHKO-
JapCHKO- JIOTOBIpHOT JOKYMEHTAIlii: JOTOBOPH IIOCTaBKH,
JOroBipHa Ta KYMiBJTi-Npoaky, 3aKymMiBli ¢/T MpofyKuii, mo-
FOCIIOAAPCHKO- 3ukd  Tomo. [lOHATTA mpo rocmnoaapchKo- 1,5
nperensiiina MpeTeH3iiHy TOKYMEHTAIl0: MPOTOKOIU pPo30i-
JSATBHICTS JKHOCTEH, KOMEPUIiHi aKTH, MpeTeHsiiini JucTH,

I030BHI 3asBU.
Pazom 30,0

OdopmiieHHs 3BiTY PO caMOCTiiiHy podoTy

ITincymkoM caMoCTiHHOT pOOOTH HajJ BUBYCHHSM IUCHUILTIHU “li-
JIOBOJICTBO” € CKJIaJJaHHS IIMCHbMOBOT POOOTH 13 3pa3kaMM JJOKyMEHTIB 3a
TeMaMH BKa3aHUMHU B Ta0u. 1.4.

3arajbpHu 00CSIT pOOOTH BU3HAYAETHCS 3a KUIBKICTIO CKJIQJICHUX JIO-
KyMeHTiB. PoOoTa BKITFOUa€E 3pa3ky TaKWUX JOKYMEHTIB: CITy>KOOBI JIUCTH;
JIOTIOBi/IHA 3aIMCKa; MOSCHIOBAIbHA 3allMCKa; MPOTOKOJI; HAaKa3H, 3 Pi3-
HUMU BHJIaMH KOHCTATAI[IfHOT YaCTHHH, XapaKTePUCTHKA;, aBToOiorpa-
(bis; 3asBa PO MPUIHATTS HA POOOTY; HAKa3 MPO 3apaxyBaHHS Ha PoOO-
Ty; IOTOBIp; TPOTOKOJ PO30IXKHOCTEH IO IOTOBOPY.

PobGora odopmusieTbess Ha cTaHgapTHOMY mamnepi ¢opmary A4
(210x297) 3 omnoro Ooky. Iloms: miBe — 30MM, BEepXHE Ta HIKHE —
20mmM, mpaBe — 10mMM. Po6oTta Moke OyTH BHKOHAHa PYKONHCHUM abo
JPYKOBaHUM CIOCOOOM 1 BUKOHYETHCS IEPKABHOIO MOBOIO.

3axuct poOOTH i3 3pa3kaMH JOKYMEHTIB BiOyBaeTbcs B TEPMiHH,
CHIIBHO OOYMOBJIEH] CTYZACHTOM 1 BUKJIAZaueM.

17




MeToau HABYAHHSA

[lig gac neKmiitHOro Kypcy 3acTOCOBYETHCS PO3JATKOBHIA Martepial,
UTIOCTpaIliiiHi MaTepialid, CXeMH.
Ha npakTuyHuX 3aHATTIX:
- METOJTMYHI BKa3iBKY JUIsi BUKOHAHHS PAKTUYHUX POOIT;
- BUKOPHCTOBYETHCA PO3JIATKOBUN MaTtepian (HAO4YHICTB) Iy (op-
MYBaHHS y CTYACHTIB CUCTEMHOT'O MHUCJIEHHS, PO3BHUTKY ITaM'ATi;
- IPOBOAMTHCS AUCKYCiiiHE 0OTOBOpEHHS MPOOIEMHUX MUTAHb.

MeToau KOHTPOJIIO

[ToTouHMiT KOHTPOJIb 3HAHB CTYICHTIB 3 HABYAJIBHOI JWCHUIUIIHU
MPOBOJUTHCS B MHUCHMOBIK Ta ycHiii (opmi. KoHTposbHi 3aBmanHs 3a
TeMaMH MOJYJS MICTATh TeopeTHyHi nmuTaHHs (10 TeCTOBUX 3amuUTaHb,
OJTHA TIPaBHUJIbHA BiTIOBih 3 YOTUPHOX 3aIPOIIOHOBAHUX) Ta OJTHE TIPaK-
THYHE 3aBJIaHHS.

Kontpons camocTiiiHoi po60TH TPOBOANUTHCSL:

- 3 IEKIIHHOTO MaTepialy — IUIIXOM MEPEeBipKUA KOHCIIEKTIB;

- 3 TPaKTUYHUX 3aHATH — 3 JOIIOMOTOI0 TEPEBIPKH BHKOHAHUX 3a-
BJIaHb;

- 33 IHJMBIAyaJIbHAM JIOCIIHUM 3aBJaHHSIM — 3 JOTIOMOI'O0 TEpeBi-
PKH Ta 3aXHCTy MUCEMOBOI pOOOTH i3 3pa3kaMH JOKYMEHTIB.

[lincymMKOBUI KOHTPOJIb 3HAHb BiJIOYBAa€ThCS HA €K3aMEHi Y THCEMO-
Bill (opmi y BUTIsAAI KOMIUIEKCHHX KOHTposbHUX pobit (KKP), sxi
BKITFOYAIOTH 25 TeCTiB (O7HA MpaBWIIbHA BiJIMOBIb 3 YOTHPHOX 3aIPOIIO-
HOBaHHMX) Ta OJIHE IPAKTHYHE 3aBJaHHS.

Yci popmu KOHTPOITIO BKIIFOUEHO /10 100-0aJIbHOT IKAJIK OI[IHKY.

Po3noain 6aiB, 1110 NPUCBOIOIOTH CTYAEHTAM
Po3nogin GainiB, M0 NMPUCBOIOIOTH CTYACHTaM AJisl €K3aMeHY, Mpen-

crapiieno B ta0u. 1.5. lllkana orinroBands B8 KMCOHII ta ECTS npen-
cTaBjcHa B Tabi. 1.6.
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Taomumsa 1.5

Posmoain 6amiB, Mo MPUCBOIOIOTH CTYJCHTAM JIS €K3aMEHY

IloTouHe TecTyBaHHS [MincymxoBuit
3MicToBuii 3MicToBuii KOHTPOJIb Cyma
MOAynb 1 MOAYJb 2 (ex3ameH)
Tl T2 T3 T4 | TS | T6 | T7 | T8
5 5 20 6 6 6 6 6 40 100
30 30
T1, T2...T12 — TemMu 3MiCTOBHX MOJYIIiB
Tabmuusa 1.6

IIxaina omiaroBanus B KMCOHII ta ECTS

Cyma 6aiiB 3a Bci

(dhopMu HaBYATHHOT Cute Jlns ex3aMeH
P ECTS y
ISITBHOCTI
90-100 A BIIMIHHO
82-89 B
74-81 C Aobpe
64-73 D 3aI0BUILHO
60-63 E
35.59 FX HE3aJ0BIILHO 3 MOKJIUBICTIO
HOBTOpHOFO CKIIaTIaHHS
0-34 F HE3a0BUILHO 3 000B'SI3KOBUM

IIOBTOPHUM BHUBUYEHHSIM KypCY
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2. SMICT IUCLMILIIHA
TA METOJAWYHI PEKOMEHJALII JO ii
BUBYEHHS

Tema 1. Beryn. llpu3nayenns Ta kiacugikanis J10KyMeHTIB

YrpaBiiHHS CyCIITLCTBOM, TalTy33t0 HAllIOHAIEHOI CKOHOMIKY YU TIi-
JIIPUEMCTBOM SIBJIsIE cOOOO0 3 MOTIALY TEXHOJIOTII Mpouec OTPUMaHHS,
00po0km 1 mepenaui indopmarii. IlepeBaxna gacTuHa iHdopmarii, ska
BHKOPHCTOBYETHCSI B yIpaBiiHHI, (ikcyerbea. lle o0oB’si3koBuit ene-
MEHT YIPaBIiHCHKOI AiSUTBHOCTI, OCKIIBKH B CyYaCHUX YMOBaX OTPUMY-
BaTH, 30epiraTv i mepemaBaty iH(GOpMAIlil0 MOXKHA, JiHIIe 3adiKCyBaBIIHA
1 monepeaHro.

JoxymeHT (3 yat. “croci0 mokasy”, “NoBYANBHHUN MPUKIan’) — Ie
3aci0 3aKpiluieHHd Pi3HUMH crioco0amMu Ha creliadbHOMYy MaTepiali iH-
¢dhopmartii mpo daktu, moii, sBua 00’ €KTUBHOL AIHICHOCTI i pO3yMOBOI
IISUTBHOCTI JIFOIMHHU.

JIOKyMEHTH pO3pi3HSIOTH Ha marepi, neppokapTi, PoTo- i KIHOTLTIBII,
JICKY, AWCKETI Ta iH.

CyKymHICTh TOKYMEHTIB, 0(pOpMIIEHUX BiATOBITHO O IIEBHUX Ipa-
BUII 1 SIKi BUKOPUCTOBYIOThCS B YIPABIIHCHKIH AisTIBHOCTI, HA3UBAIOTHCS
YIPaBJIiHCbKOI0 JOKYMEHTALIE0.

JisioBoACTBO — 1€ isUTBHICT i3 CTBOPEHHS JIOKYMEHTIB Ta OpraHi-
3amii poborn 3 HuMu. Opranizamis poOOTH 3 JOKyMEHTaMH O3Hadae
CTBOPEHHS YMOB, sKi 3a0€3MeuyI0Th pyX, MMOMIYK Ta 30epiranHs JOKyMe-
HTIB Yy JiJIOBOJICTBI.

1.2. Knacudikanisa 1okymeHTIB

HaiiBaxxnuBinmoro kimacuQikaiifHOIO O03HAKOK JOKYMEHTa € HOoro
3MiCT, 30KpeMa, BiIHOIIEeHHS 3aikcoBaHOI B HhOMY iH(opMaIlii 0 mpe-
JIMETa YU JI0 HANPSAMKY AisUTEHOCTI JFOAWHA. BiqmoBiIHO /10 IFOTO BUI-
JIAIOTh TaKi BUIM JOKYMEHTIB 3a O3HaKaMHu Kiacu]ikariii:

1. 3a cneniaaizaniero:

— 3araibHi;

— 3 aJMIiHICTPaTUBHUX ITHTaHb;

—  crerfiajgizoBaHi 3 KOMEPIIHHUX TUTaHb;

— creuianizoBai 3 (JiHAHCOBHUX MMUTAHb.
2. 3a npu3HAYeHHAM:

— oprai3ailiiii;
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— po3mopsi;
— iHdopmamiiiui;
— JOKYMEHTH KOJETiabHHUX OpTaHiB.

3. 3a cekpeTHicTIO:

— 7151 CITY>K00BOTO KOPUCTYBaHHS;
— CEeKPEeTHI;
— IIJTKOM CEKPETHi.
4. 3a cxuagHicTio:
— OJHOCKJIaAOBI (IIpOCTi);
— CKJIaJHI.
5. 3a noxoxsKeHHSIM:
— BHYTPIIIIHI;
— 30BHIIIIHI.
6. 3a HanpsiMmom:
— BX1/JIHi;
— BUXIJHI.
7. 3a m:KepesioM BUHUKHEHHSI:
— BTOPHHHI;
— TMIEPBHUHHI.
8. 3a TexHikoI0 BiATBOpeHHS:
— PYKOTIHCHI;
— BIITBOPEHI MEXaHIYHUM CIIOCOOOM (JIpyKapChKi).
9. 3a TepMiHOM BUKOHAHHSI:
— 3BAYaiiHI 0€3CTPOKOBI;
— TepPMiHOBI;
— JIy>Ke TePMiHOBI.
10. 3a cragisiMu CTBOpPeHHsI:
— YOPHOBI;
— OpHTriHaJH;
— Koril.

YopHOBHIi JOKYMEHT — II¢ PyKOIIMCHUI a00 MAlIMHONHCHUHN JIOKY-
MEHT, 110 Bijo0pakae poOOTy aBTOpa HaJl TEKCTOM.

JIOKYMEHT € OPHTiHAJIOM SKIIO BIIOMOCTI PO aBTOpa, 4ac Ta MicIe
HOTO CTBOpPEHHS, SKi BiH MICTUTB Yy c00i, BiAMOBiaI0Th AilicHOCTI. OpH-
riHan oQiuiifHOro JOKyMeHTa — e MEePUINH 1 €JMHUN HOTO MPUMIPHUK.

Komis BinTBOpIOE iH(pOpMAaIlit0 JOKYMEHTA i BCi HOr0 30BHIIITHI 03Ha-
k1 abo JacTuHy ix. B 1opuan4yHOMy BiIHOLIEHHI OpHUriHA 1 Komis piB-
HOLIIHHI.
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11. 3a TepminoM 30epiranns:
— HOCTIHHOTO;
— tpuBaioro (monaxn 10 pokis);
— tumgacoBoro (1o 10 pokis).
12. 3a noxoaKeHHAM:
— odimiiiHi;
— ocobwuCTi.

O¢iniiinuii JOKYMEeHT CTBOPIOETHCS OPraHI3aIlEl0 Y FOPUIATHOIO
0c00010 1 0ohopMIIIETECS B YyCTaHOBICHOMY nopsaky. Cepen odinidHuX
JOKYMEHTIB MOXYTh OyTH BHIUIEHI OCOOMCTI, SIKi 3aCBITIYIOTH OCO0Y
abo ii mpaBa, 000B’s13KH, CIyKO0BHUIT 200 COIIAIbHUI CTaH, a TAKOXK Mi-
CTSATh 1HIII BiIOMOCTI OiorpaiyHOrO XapakTepy.

[cHYIOTh TakOXX NMPUBATHI JOKYMEHTH, SIKi CTBOPIOIOTHCS 0COOOIO
mo3a ceporo ii ciy:k00BO1 MisITPHOCTI a00 BUKOHAHHS TPOMAJICHKUX
000B’SI3KiB.

JokymeHTH Kiacu(iKyIOTh TAaKOXK Ha IHIUBIAyalbHI 1 THIIOBI.

InauBinyaibHi JOKYMEHTH CTBOPIOIOTHCS B KOXXHOMY OKPEMOMY
BHIIAJIKY JUTS PO3B’sI3aHHSI KOHKPETHOI YITPABIIHCHKOI CHTYaIIii.

TunoBi goxyMeHTH BinoOpa)karOTh OJHOPIMHI MUTAHHSA 1 CKiaaa-
IOTHCS 32 OJTHAKOBHMHU 3pa3KaMHu.

Tema 2. CTHJIBL Cy4aCHOTO JiJI0BOr0 MUChbMa

JloCcTOBIPHUM TEKCT JAOKYMEHTa € TOJi, KOJH BHKJIAJEHI B HBOMY
¢daxTH, noJii, ABUIIA Bi10OpaxkaroTh CIIPaBKHil cTaH peyei.

To4HUM TEKCT JIOKYMEHTa € TOJli, KOJIM B HbOMY HE JOMYCKAETHCS
IO/IBiifHE TUTyMaudeHHS CIIiB Ta BHPA3iB.

IloBHUM Ha3MBA€THCA TAKUH TEKCT AOKYMEHTa, 3MICT SIKOTO BHYEp-
mye Bci 0OCTaBHHU CIIPABH.

CTHCJIMM € TEeKCT, B SIKOMY BiZICYTHI 3aiiBi CJI0OBa Ta CMHUCIIOBI MO-
BTOPH, HAIMIPHO JIOBT1 MipKyBaHHS HE TIO CYTi CIIPaBH.

IlepexkOHIMBUM € TaKUW TEKCT, SIKUW BeJle 10 IPUMHATTS aapecaToM
MPOTO3HUIIiii a00 BUKOHAHHS POXaHb, BUKIIAJACHUX Yy JOKyMeHTi. [lepe-
KOHJIUBO CKJIaJIeHUH JIIOBUH JIMCT MOXKE NPUCKOPUTU NPUHHSITTS
YIPaBIiHCHKOTO PillIeHHS 1 3a1100IrTH Ha3piBaHHIO KOHQIIIKTY.

VYci HaBeeH1 BUMOTH JIO TEKCTY iCHYIOTh y B3a€EMO3B’SI3KY 1 B3a€EMO-
3ajekHocTi. Hanmpukian, TekcT JOKyMeHTa He MOXe OyTH NEepeKOHIIH-
BUM 0€3 10CTaTHHOT MOBHOTH.
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TekceT — 1€ TOJOBHUII €EMEHT NOKYMEHTa, TOMY IIATOTOBKAa TEKC-
TOBOI YaCTHHM — OJIHA 13 HAWBAXKJIMBILINX OMEpaliii B JOKyMEHTYBaHHI i
IIOBOACTBI.

TekcT Oynp-IKOro JOKyMEHTa CKJIAAA€ThCA 3 TAKUX JIOTTYHUX eJieMe-
HTIB (4aCTHH): BCTYII; JOKa3; 3aKiHYCHHSI.

VY Berymi agpecar TOTYeThCSl O CIOPUUHSTTS TeMHU (3a3HAYa€THCS
MIPHBI/ yKIIaJaHHS TOKYMEHTa, BUKIIAAA€THCS ICTOPis MUTaHHS Ta 1H.).

VY nokasi BUKIIaaeThCs CyTh MUTAHHA ([IOKa3H, MOSICHEHHS, MipKYy-
BaHHsI, IO CYHNPOBOKYIOTHCS HU(POBUMH PO3paxyHKaMH Ta MOCHIIAH-
HSIMH Ha 3aKOHOJIaBUi aKTH).

VY 3akiHuyeHHi QopmymroeTscs MeTa, 3apaad SIKOi CKIAJIEHO JIOKY-
MeHT. 3aKiH4eHHS MOke OyTH aKTMBHUM YH [TACHBHUM.

3aJiexKHO BiJ] 3MICTY JOKYMEHTA 3aCTOCOBYIOTh NMpSIMHUi a00 3BOPO-
THill MOPA/I0K PO3TANIYBAHHS JOTYHHUX eJIeMEHTIB TEKCTY.

Bumorn 10 po3poOieHHs: OnaHKiB CITy:KOOBHX JTOKYMEHTIB € BaX-
JUBHM €JIEMEHTOM [iIoBOACTBA. biaHk cimy)00BOro JOKyMEHTa — IIe
yHidikoBaHa Qopma CiIy’)k00BOTO JOKYMEHTa 3 HaJpyKOBAHOIO TOCTiH-
HOIO YaCTHHOIO PEKBI3WTIB 1 HASBHUM MiclieM sl ikCyBaHHS iX 3MiH-
HO1 YACTHHH.

bnanku ciy>k00BUX HOKYMEHTIB BUIOTOBJISIIOTH JPYKapChbKUM
criocobom. /[t IbOro BUKOPUCTOBYIOTH JIBa OCHOBHI (hopmaTtu mamepy
srigHo 3 [TOCT 9327-60 "bymara u uznenus u3z 0ymaru. [Totpedurennc-
kue ¢opmarer": A4 (210 x 297 mm) i AS (210 x 148 mm). Kpim Toro,
JI03BOJIIETbCS BUKOPUCTOBYBaTH OnaHku (opmary A3 (297 x 420 mm)
Uit 0pOpMIICHHS TOKYMEHTIB y BUIIIsIAI Tabiuibs Ta A6 (105 x 148 Mm)
— JUJIS1 PE30JTFOLIIH.

brnanku nmoBuHHI MaTH Taki Oeperu:

o jiBuil — 30 MM;

e npaBuii — 10 mm;

e BepXxHil Ta HKHIN — 20 MM.

brnanku HE0OXiHO BUTOTOBIISATH Ha OiIOMY marmepi BUCOKOi SKOCTI.
[MocriitHi pekBi3UTH Ta 0OMEXYBaIbHI TO3HAYKU JIJIsl (DIKCyBaHHS 3MiH-
HUX PEKBI3UTIB MalOTh OyTH HaApyKoBaHi GapbdaMu HACUYEHUX KOJIbO-
PiB, SK IIPaBUIIO, YOPHOT'O, CHHBOTO a00 3€JIEHOTO.

Pekpizutn "HazBa opranizamii Bumoro pieas", "Ha3pa opranizarii"”,
"Haspa crpykrypHOro miapo3aiay", "/oBiiKoBI JaHi Ipo opraxisaiiro"
ta "Ha3Ba Buay goKyMeHTa", a TakoX 0OMEKyBalbHi MO3HAYKU JUIS pe-
kBi3uTiB "[laTa nokymenTa", "Peectpariiinuii inaekc mokymenta', "Ilo-
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CUJIaHHS Ha pEECTpariifHuil iHIEeKC 1 JaTy MOKyMEHTa, Ha KW Jaf0Th
BiANOBIAB" y MeXax BiAMOBIAHUX 30H MOTPIOHO PO3IMICTUTH OJHHM i3
CHOCO0iB:

® 3yeHmposaHuM, TIPU IKOMY ITOYATOK Ta KiHEeIb KOJKHOTO pSAAKa pe-
KBI3WUTy OJTHAKOBO BiJIJJaJIeHi BiJ MEX JIBOTO i TPaBOTO OEpPETiB;

® 1panopogum, TPH SKOMY KOKHHH PSIOK PEKBI3UTY HMOYMHAETHCS
BiJl MEXi JTiBOTO Oepera.

Tekct nokyMeHTiB Ha mamepi ¢popmary A4 MOKHA JPYKyBaTH 3a J0-
moMororo mpudty po3mipom 14 MyHKTIB yepe3 OAMH MDKPSIKOBUH iH-
TepBaji abo po3MipoM 12 myHKTIB yepe3 miBTOpa iHTepBanu. s TeKcTy,
BUKJIaJIEHOTO Ha manepi Gpopmaty A5, HAHOITBII TPUAHATHUMH € PO3MIp
mpudTy 12 MyHKTIB Ta OJWH MIKPSAKOBHU iHTEpBaJ.

He cnig Habupatu TeKCT AOKyMeHTa i iHIIy iH(pOpMaIlit0 PeKBi3UTIB
0e3nocepeIHb0 B CICKTPOHHOMY IIa0JIOHI OJlaHKa, OCKIIBKU 1€ MOXKE
MPU3BECTH JI0 3MilIEHHSI 30H PO3TAIIOBAHOCTI PEKBI3HTiB.

OdopMitroroun JOKYMEHTH, CIIiJI JOTPUMYBATHCS TAaKUX BiJICTYIIIB BiJl
MexI J1iBoro Oepera:

e 12,5 MM — U1 MOYaTKy ab3alliB y TEKCTi;

e 92 MM — aiist pekBizuty "Anpecar";

e 104 MM — st pexBizuTiB "['pud oOMekeHHs JOCTYIy 0 JOKyMe-
Hta" Ta "['pud 3arBepmKeHHs TOKyMeHTa'";

e 125 MM — ms po3mmdpyBaHHS OCOOUCTOTO MIANMKUCY B PEKBI3UTI
"Tiamuc".

TekcT TOKyMeHTa CKJIaaloTh JAEPiKaBHOK (YKPaiHCHKOK) MOBOIO. Y
HACEJICHUX MYyHKTax KpaiHu, Jie OUIBIIICTh HACENEHHsI CTAHOBJSTH IPO-
MaJIsTHY, SKi HaJle)KaTh J0 HalllOHAbHUX MEHIIWH, y BHYTPIIIHBOMY Ji-
JIOBOJICTBI JTO3BOJISIETHCSI KOPHCTYBATUCS MOBOIO BIIIMOBIAHOI HalioHa-
JbHOT MEHIIMHYU B TOPSIKY, BCTAHOBICHOMY 3aKOHOJABCTBOM. TEKCTH
JOKYMEHTIB, SIKi HaJICHJIAIOTh 3apyOi>KHUM ajpecatam, MOKHA CKIIaJaTh
YKpaTHCHKOIO MOBOIO, MOBOIO KpaiHH-ajJpecara ado OIHIE€I0 3 MOB MiXk-
HApOJIHOTO CIIKYBaHHSA. JIOKyMeHTH, SiKi HAaIlpaBJSIFOTH JIO OpraHiB
JeprKaBHOT Biiaan YKpaiHu, HEOOXITHO CKJIaIaTH YKPATHCHKOI MOBOIO.
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Tema 3. lepxaBHuii cTanaapT opopmJIeHHsI JOKYMEHTIB Ta ix
PeKBI3UTIB

Pexesizum ciysc6068020 0okymenma — 1ie iHbopmariis, 3adikcoBana y
CIIy>kOOBOMY JOKYMEHTI Uil Horo igeHtudikamii, opranizauii o0iry
Ta/4u HaJaHHs HOMY IOPUAMYHOT CHJIH.

Harmionansaum cranmaprom Ykpainu "JlepxaBHa yHidikoBaHa cucC-
TeMa JoKyMeHTamii. YHi(ikoBaHa cHCTeMa OpraHi3aliifHO-po3mopsaIol
nokymeHTauii. Bumoru no opopmioBanus ngokymentiB" (ACTY 4163-
2003) BcraHoBneHo 32 pekBizuTH. lIpomoHyeThCcs OBI cxemm po3Ta-
ITyBaHHS PEKBI3HTIB i MEX 30H Ha popmari A4: o310BXHIN OmaHk (/[o-
odamok 1); kyToBuii 05aHK (/Jodamok 2).

1. 3o0paxenns Jlep:kaBHoro repb6a Ykpainu (pekeizum 01)
00OB’SI3KOBUI U JTOKYMEHTIB, IIO BHJIAIOTHCS OpPraHaMH JIep>KaBHOI
BJIaJiM 200 JICP)KaBHOTO YIPABIIHHS BIJTBOPIOIOTH HA OJIaHKaX JeprKaB-
HUX YCTaHOB 3 OOOB’S3KOBHM JOJCPXKAHHSIM IPOIOPIIH 300paXKeHHS
repOa BiamoBigHO 10 [loctanoBu BepxoBuoi Pagm Ykpainu "IIpo ep-
xaBHUH rep6 Ykpainn" Ne 2137-XI1I Big 19 motoro 1992 p.

3o00paxkennst [epxaBHoro repba Ykpainu Ha OJaHKax 3 KyTOBUM PO-
3TallyBaHHSAM PEKBI3WUTIB PO3MIIIYIOTh Ha BEPXHBOMY Oepesi Haj cepe-
IUHOIO PS/KIB 3 HA3BOIO OpTaHizaiii, a Ha OJaHKaX 3 MO3I0BXKHIM PO3-
TallyBaHHSM PEKBI3UTIB — Yy HEHTpi BepxHboro Oepera. Po3mip 300pa-
KEHHS: BHCOTa — 17 MM, mmpuHa — 12 MM.

2. 3o0paxeHHs em0jemMu opranisanii a00 ToBapHOro 3Haka (3Ha-
Ka 00CJYroByBaHHS) (pexgizum ()2) po3MillylOTh Ha JIiBOMYy Oepesi
OnaHKa Ha piBHI Ha3BW opraHizailii, 200 4YaCTKOBO UM IOBHICTIO Ha ILIO-
i, o BifBexeHa Ui pekBi3uTiB "Has3Ba opranizarmii Bumoro piBHs",
"HasBa oprani3armii”, "Ha3Ba cTpykTypHOTO Mipo3/1iTy opraHizarii’.

EmOnemMy He BIATBOPIOIOTH Ha OJIaHKY, Ha SIKOMY 300paxeHo [lepxa-
BHUI rep0 Ykpainu. Ha OnaHkax HOKyMEHTIB Heiep>KaBHUX OpraHizamii
J03BOJISIETHCSL PO3TALIOBYBATH 300pa)KEHHs eMOJIeMU Ha BEpXHbOMY Oe-
pe3i OmaHky Tam, Jie Ha OJaHKax JOKYMEHTIB JIEp»aBHUX OpraHizaIii
PpO3MilIyIOTh 300paXkeHHs J{epkaBHOrO repoa.

Po3mipu 300paskeHHs eMOleMH CTaHAapTOM HE BCTAHOBJIEHI, POTE
HOro BHCOTA 32 YMOBH PO3TAlLIyBaHHS Ha BEPXHbOMY Oepe3i JOKyMeHTa,
HE IMOBHHHA IepeBHITYBaTH 17 MM.

3. 3o0paxkenns: Haropoxa (pexgizum (03) MOKHAa PO3MIIIyBaTH 3a
pilIeHHsIM BHUILECTOSIOI opraHizauii Ha jiBoMy Oepesi OjaHKa Ha piBHI

25



Ha3BM OpraHizaiiii 800 4acTKOBO 4M MOBHICTIO Ha IUIOIII, IO BiJIBEJCHA
Ui pekBi3uTiB: "HasBa opranizanii Bumoro piBas "Ha3sa opramnizarii',
"Ha3Ba cTpykTypHOTO MiApo3Aily opraHizamii’. SIKImo Ha3By Haropoj
BKJTFOYUCHO 3TiIHO 3 HOPMATHBHO-TIPAaBOBUM aKTOM IO Ha3BH OpTaHi3allii,
HaJPyKOBAHOI Ha OJIAaHKY, TO PO3MIIIlyBaTH Ha HHOMY 300paXKCHHSI ITi€i
HaropoJIy BXe He MOTPiOHO.

4. Kon opranizanmii (pexeizum 04) nipocTaBisitoTh 3a €IUHUM nep-
JKaBHAM PEECTPOM IMANPHEMCTB Ta opramizamiii Ykpaiau (€JPIIOY).
Benenns €/IPIIOY 3niiicHioe JlepskaBHHI KOMITET CTaTUCTHKH YKpai-
HH.

Kon opranizarii € oiHi€10 3 TOJIOBHUX MONTYKOBUX O3HAaK iH(OpMartii
B aBTOMATH30BAaHMX CHMCTEMaX JiloBOACTBA. Moro QikcyBaHHs crpuse
MPUCKOPEHHIO TepeJaBaHHs JOKYMEHTOBaHOI iHQopMarii 3acobamu
€JIEKTPO3B'SI3KY, 3MEHILCHHIO KiIJIBKOCTI MOMMIIOK, IO 1X MOXKJIMBO IIPH-
MyCTUTHUCS T Yac nepeaBaHHs JOBIMX Ha3B opranizaiiii. Kox mpocra-
BIISIIOTH TicIIs pekBi3uTy "J{OBIAKOBI JaHi mpo opraxizariito'.

5. Kon ¢opmu nokymeHTa (pexgizum (5) mpoCTaBISIOTH 3TiTHO 3
JK 010-99 "IlepxaBHuii kimacu(ikaTop yHpaBIiHCHKOI HOKyMeHTarlii"
(AKY 1), saxwuit 3aTBepaxeHo Haka3oM Jlepkctanaapty Ykpainu Ne 1024
Bix 31 rpymast 1998 p.

Kon ¢dopmu nokymenta € mupoBHM IMO3HAYECHHSM YHI(iKOBaHOI
(dbopMH JOKYMEHTa, 1110 BU3HAYAE HAIEKHICTH KOHKPETHOTO BHIY JIOKY-
MEHTa JI0 MEeBHOrO KIacy Ta MiJKiacy i yHiiKOBaHOI CUCTEMH YIIpaB-
JHCBKO1 TOKYMEHTAIlil, a TAKOX OJHIEI0 3 TOJIOBHUX IOIIYKOBUX O3HAK
B aBTOMATHU30BaHUX CHCTEMaXx JiIOBOJCTBA.

HeoOxinnicte QikcyBanHs Kooy (OpMH JOKYMEHTa BUPILIYETHCS
OKpEeMO Ul KOXKHOTO BUIY JAOKyMeHTa. Lleil pekBi3uT IpyKylOTh PO3Mi-
pom mipudTy 8 MyHKTIB Haja pekBizuToM "Ha3Ba Buay mokymeHra”.

6. Ha3py opranizanii Bumoro piBHsi (pexeizum (06) 3a3Ha4aIOThH
CKOPOYEHO, a ¥ pa3i BiICYTHOCTI O(]iIiifHO 3apeecTPOBAHOTO CKOPOUYEH-
HS — MOBHICTIO. PEKBI3UT pO3MIINIYIOTh HaJl HA3BOIO OpraHi3ailii — aBTopa
JOKYMEHTA!

JEP)KKOMAPXIB YKPATHU
HEHTPAJIBHUU JEP’)KABHUU APXIB .
BUIINX OPI'AHIB BJIAJIM TA YIIPABJIIHHSA YKPAIHU

(LZTABO Yxkpaitn)
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7. Ha3Ba opraxizanii (pekeizum 07) — aBTOpa JOKyMEHTa Ma€ Bif-
MOBiIaTH HA3Bi, 3a3HA4YCHIN B ii yCTAaHOBYMX JOKYMEHTax (CTaTyTi, IO-
JIO’KEHHI, yCTAHOBYOMY JJIOKYMEHTI ).

SIKIO B yCTaHOBYHX JOKyMEHTax OQiliitHO 3a(ikcOBaHO CKOPOYEHY
Ha3By, TO ii MOJAIOTH HA OJAHKY OKPEMHUM PSIIKOM IIiJl OBHOIO HA3BOIO
B AyXKax abo 0e3 HUX:

YKPATHCBKUH ®OHJT
NIATPUMKU OIIIPUEMHHUILITBA
(YoIIII)

SIK1Io B yCTaHOBYMX AOKYMEHTax MOPS/ 3 HA3BOKO OpraHizalii ykpai-
HCBKOIO MOBOIO MOJA€THCSI HAa3Ba iHO3EMHOI0 MOBOIO, TO OCTAaHHS BiJT-
BOPIOETHCSA Ha OJaHKY i HA3BOIO OpraHi3amii YKpaiHCEKOI0 MOBOIO.

JIOKyMeHTH, MiArOTOBIIEHI CYyMICHO ABOMa i OiNbllle OopraHizalisMHu,
0(popMITIOIOTH, SIK MPaBUIIO, HE HA OJIAHKY, a HA YHCTOMY apKylIli mare-
py. Ha3Bu opranizariii po3milyroTs BiZIOBiIHO /0 iX paHry. Ha3By op-
rafi3arii HIDKYOTO PiBHS PO3MIIIYIOTH Il HA3BOIO OPTaHi3alii BHUIIOTO
piBHS:

MIHIIAJIMBEHEPT O YKPATHA
HAK "HA®TOI'A3 YKPATHHA"

VY pa3i odopmiieHHS JOKYMEHTa, MiJArOTOBJICHOTO KiJIbKOMa OpraHi-
3aIlisIMH OJTHOTO PaHTY, iX Ha3BH PO3MIIIYIOTh Ha OJTHOMY PiBHI:

MinicrepcTBO MinicrepcTBo HepaaBamii
€KOHOMIKHU npaui KoMiTeT
TA €BPONEICHKOI TA COLIATILHOL CTATUCTHKH
iHTerpamii MOTTUKHA Ykpainn

Ykpainu Ykpainu

8. Ha3By cTpyKTYpHOro miapo3ainy a6o TeputopiajbHOro Bimmi-
JieHHs, pinii, mocagoBoi ocodu (pexegizum 08) 3a3HaqaroTh Ha OIAHKY
MEPEeBaXHO Ha BHYTPIIIHIX AOKYMEHTax (aKTax, MPOTOKOJax, MOSCHIO-
BaJIbHUX, AONOBIAHUX a00 CIIy>KOOBMX 3alMCKax), SIKIIO CTPYKTYpHHH
MiAPO3IIT € aBTOPOM JOKYMEHTa, a HOoro KepiBHHK (abo 1mocajgoBa oco-
0a) Mae mpaBo miANUCY NOoKyMeHTa. Lleil peKkBi3uT po3MillyroTh miJ Ha-
3BOIO OpraHizarii:
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BIIKPUTE AKINOHEPHE TOBAPUCTBO
"FOPEKC-TEJIEKOM"

JAENNAPTAMEHT MOBLJIBHOI'O 3B'AA3KY

9. JloBinkoBi 1aHi npo opranizamito (pexsizum 09) MicTAThH BiiOMO-
CcTi, HeoOXimHI pH iH(pOpPMamiHHUX KOHTAaKTaX. [0 CKiIaxy mbOro peKBi-
3UTY BXOJTH: TMOIITOBA ajpeca, HoMepu TenedoHiB, PakciB, TEIEKCIB,
paxyHKiB y OaHKy, azpeca eJIeKTPOHHOI MOLITH, BeO-calT, JaHi mpo Ji-
nen3ii, marentu tomo. [lopsamok i popma 3amucy momToBoi axpecu ma-
10Th Bifgnosinaty "[IpaBuinam HagaHHS MOCITYT MOMITOBOTO 3B'S3KY".

JoBiakoBi naHi 00OB'I3KOBO (PIKCYIOTH Ha ONaHKY, NPU3HAUYCHOMY
JUTst 0(OPMIICHHS CITY>KOOBHX JIUCTIB (TaKk 3BAaHOMY OJIAHKY JIUCTA).

Le#t pexBi3UT pO3MINIyIOTH HIDKYEe pekBisuTy "HasBa opranizarii”
abo mig pexsizutoM "HazBa cTpykTypHOro migpo3ainy” (3a HasBHOCTI
OCTaHHBOTO).

10. Ha3Ba Buay n0KyMeHTa (pekgizum 1() mae BimmoBimatu mepe-
JiKy $opM ITOKYMEHTIB, IO X BUKOPHCTOBYIOTh B OpraHi3arlii 3TigHo 3
JAKVY ]| ta opranizaniiHO-IpaBOBUM CTAaTyCOM OpraHi3aiii.

HasBa Buay moxymeHTa Moke OyTH HaapyKOBaHa Ha CIICIiaIbHOMY
OmaHKy (Tak 3BaHOMY OJIaHKy KOHKPETHOTO BUAY IOKYMEHTa, HAaIpH-
KJ1aj1 OTaHKy TPOTOKOIY) IMiJl Yac HOTO BUTOTOBJIEHHs a00 Ha 3arajibHO-
My OJIaHKy oprasi3zaiii — npu 0e3mnocepeHboMY 0()OPMIICHHI JOKYMEH-
Ta. B ci1y’k00BHX JHCTaX LEeH PEeKBI3UT HE 3a3HAYAIOTH.

Ha3By Buny noxymeHnrta (ikcyroTh Hrk4e pekBizuTiB "HazBa oprani-
3amii” Ta "Ha3Ba CTpyKTYPHOTO Hiapo3iiy"; Ha KyTOBOMY OJiaHKy — 0e3
BIJICTYITY Bif Mexi JiBoro Oepera (nuB. JlomaTok 1), a Ha TO3OBXKHBOMY
— rieaTpoBaHo (nuB. JomaTok 2).

11. lata nokymenTa (pekgizum 11) — 000B'I3KOBHI PEKBI3UT KOXK-
HOTO JOKYMEHTa, M0 (PiKCye yac WOTO CTBOPEHHS Ta(4W) MiAMMCaHHS,
TIOTO/KEHHSI, 3aTBEP/PKSHHS, IPUHHATTS, BUIAHHS, peecTpailii.

Harty nmokymenrta oGopMIIIOIOTh apaObchkuMu nudpaMu y Takiii moc-
JIJIOBHOCTI: JIEHb MICSAIIS, MICsAIb, PiK. JleHb Micsis 1 MicsAllb Mmo3Hava-
I0Th IBOMa napamMu apaOChKux HUdp, pik — YOTHpMa apaOCbKUMHU LU}-
pamu. SIKIIO ONWH 3 €JIEMEHTIB JaTh (JeHb MicsAI ado MIcsIlb) CKiIaaa-
€ThHCS JIUIIIE 3 OJTHIET TUQPH, TO Mepe]] Heto Tpeba cTaBUTH Hylb. Hanpu-
knan, gaty 1 rpymas 2009 poky tpeba opopmimoBatu Tak: 01.12.2009.
Kpim nporo, naty moxxHa oopMIlIOBaTH W y Takiil MOCTIJOBHOCTI: PiK,
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MicsIb, AeHb Micsail. Hampukman: 2009.12.01. OcranHii croci® Haitga-
CTillle BUKOPUCTOBYIOTh Y CIYy>kKOOBOMY JIUCTYBaHHI 3 1HO3EMHHUMH Iap-
THEpaMH, TOMY IIIO 1€ BiATIOBiAa€ MIKHAPOAHIN CHCTEMI TaTyBaHHS JO-
KyMEHTIB.

Y HOpMaTHBHO-TIPAaBOBHX aKTaxX i (IHAHCOBUX AOKYMEHTaX 3acTOCO-
BYIOTH CIIOBeCHO-IM(POBUH crocid ohopMIleHHS IaTH, Hanpukian: 29
cepras 2009 poky.

Jiia po3nopsauux MOKYMEHTIB (PO3MOpPSIKEeHb, HaKa3iB, BKa3iBOK
TOI[0) OCHOBHOIO € JaTa MiANUCaHHA I MPOCTaBISAIOTh Ha CHELialnbHO
BiBeeHOMY MicIli Ha OnaHky (mmB. Homatku 1, 2). A SKIIO JOKYMEHT
odopmileHO He Ha OJIaHKY, TO NIaTy MPOCTABISIOTH HIKYE PEKBI3UTY
"[Tigmuc" Oe3 BiAcTymy Bix Mexi JiBoro Oepera. Ciia 3ayBaskMTH, IO
JaTy BIACHOPYYHO MPOCTAaBIISIE TOCANOBa 0co0a, sika 3aTBEPIKYE ado
MiANICye AOKyMeHT. JJOKyMeHTH, 0 iX CHiIbHO BHAAIOTH 1B abo Oi-
JIBIIIC OpTaHi3alliii, MOBHHHI MaTH OJHY €JIUHY JaTy.

Jara 3aTBepIKeHHS TOKYMEHTA 3a3HaYa€ThCs Y BiINOBIAHIH Tpadi.

12. PeecTpaniiinmii ingexc 1okymenTa (pekeizum 12) — e yMOBHO
uudpoBe NO3HAYEHHS , AK€ HaJal0Th AOKYMEHTY IIiJ 4ac HOoro peectpa-
uii. Peectpyroun Hakaszum 3 0CcOOOBOrO CKIamy, MOKHA 3aCTOCOBYBATH
JiTEpHO-IU(POBI MO3HAYCHHSI.

CKI1afioBi YaCTHHH PEECTPAIIMHOTO 1HAEKCY BIIAUISIOTHCS ONWH Bif
OJIHOTO TMPaBOODKHOIO MOXMIIOK puckoro. Hampukian: 378/02, ne 378 —
MOPSIIKOBUI peecTpaniitnuii Homep, a 02 — yMOBHE TO3HAYEHHSI TPYIH
JIOKYMEHTIB 3TiIHO 3 Kiacu()ikaTopoM BUKOHABIIIB, TPUUHSATUM B YCTa-
HoBi; 210/03-10, e 210 — mopsaKOBHI peecTpaiiiiHui HOMep TOKyMeH-
ta, 03-10 — iHAEKC crpaBH 32 HOMEHKIJIATYPOIO.

[Hnexc opraHizaliifHO-pO3NOPSIIIOro AOKYMEHTa, CIIJIBHO MPUNHS-
TOrO KiJIbKOMa OpTaHi3alisiMi, CKJIAIA€ThCA 3 MOPSAKOBUX peecTpariii-
HUX HOMEpIB, MPUCBOEHUX JIOKYMEHTOBI y BCiX IMX opraHizaiisx. Ha-
mpuknan: HAKA3 Big 04.12.2008 Ne 450/748/654.

Micre po3TairyBaHHs IbOTO PEKBI3UTY 3aJIeKUTh Bijl OlaHKa Ta BUIY
JOKYMEHTA.

13. ITocuanHs Ha peecTpauniiinuii ingexc i zlaTy A0KyMeHTa (pe-
kBi3uT 13) dikcyroTh Ha OmaHkax nuctiB. Llel pexBi3ut mae taky dop-
My: Ha Ne __ Bin . Lo (bopMy 3aI0BHIOIOTH JIMIIE Y TOMY
pasi, Komu oq)opMJHO}oTL JIMCT-BIJIMOBIIb HA OyIb-SIKUH 1HINIATHBHUAN
JOKYMEHT (3BEpHEHHSI, 3allUT, MPOIO3HLIiI0 TOIIo). BizomMocTi 1o poro
PEKBI3UTY NepeHoCsATh 3 pekBi3uTy "Peectpauiiinuii ingekc 1 narta
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TOoKyMeHTa", oQOopMIICHOTO B iHIIIaTUBHOMY TOKyMeHTi. Hanmpuxima;
Ha Ne 86/01-12 Big 28.10.2008.

SIKImo BUXITHUH JTUCT € BIATOBIAMIO HA KIJbKA JINCTIB OMHIEI OpraHi-
3arii, To HeoOXiMHO O(GOPMUTH TTOCHIIAHHS HA PEeECTpaIiiHi iHAEKCH 1
JlaTy 3a3HaueHi B yCiX IUX JIUCTAaX.

SKII0 B OJHOMY BHXiTHOMY JIUCTI JIalOTh BiJIIOBiIb HA JTUCTH BiJ Oa-
raTh0X PI3HHX OpraHi3aiii, TO MOCHWJIAHHS Ha PEECTpaIliifHi HOMEpH 1
JaTH JIMCTIB CIIiJl PO3TAIIOBYBATH OZVH ITiJT OHAM Yy Tili camiil mocmino-
BHOCTI, B sIKiif 3a3HaYCHO HA3BU IMX OpraHi3alliil y peKBi3uTi ,,Aapecart".

Lle#t pexBi3uT pO3TAIIOBYIOTh HIDKYE ab0 Ha PiBHI peeCcTpariiitHOro
IHIEKCY Ha CTIelliaTbHO BiJBEIEHOMY MicCIIi Ha OJIaHKY.

14. Micue ckiaagaHHss a00 BHIAHHA NOKYMeHTa (pekxegizum 14)
BKa3yIOTh Y TOMY BUTIAJIKY, SIKIIO HOTO HE MOXHA 3'ICYBaTH 3a PEKBi3H-
Tamu ,,Ha3Ba opranizarmii” Ta "JloBiakoBi maHi mpo opraxizamiro". 3 me-
TOI0 YHUKHEHHSI TOMWJIOK NIPY BU3HAYEHHI MiCIIE3HAXOJKEHHS OpraHi-
3alii Hell PeKBI3UT 3aCTOCOBYIOTH y BCIX JIOKYMEHTaxX, KpiM JIMCTa, B
SIKOMY 151 iH(opMaIlis 3aBXKAN MICTUTBCS y pekBi3uti "JloBigKoBi maHi
PO OpTaHi3aIio”.

Jnst ropuinaHOi 0coOM MICIIeM BHJIaHHS TOKYMEHTa € MicIie ii aep-
YKaBHOI peecTpartii.

Micrnie Bufanas He Tpeba BKa3yBaTH y NOKYMEHTI, SIKIIIO BOHO BKITIO-
YEHO JI0 Ha3BM Oprasizailii, Hanpukiaaa: "YKropoAChKHi Jep KaBHHIM
THCTUTYT iH(QOpPMATHKH, EKOHOMIKHM i TpaBa", mpoTe Horo HeoOXigHO
3a3HAYUTH Y TOMY Pa3i, AKIIO JOKYMEHT 1i€i ycTaHOBH OyJIO CKJIaJIeHO B
IHIIIOMY MiCII.

15. I'pu¢ odmexkeHHsT MOCTYNMY A0 AOKYMeHTa (pekeizum 15) 3a-
CBiquye ocoOIMBHHA XapakTep iH(popmarlii, 10 K01 Mae TOCTyn oOMexe-
HE KOJIO 0Ci0.

Mertoro oOMeKeHHS JOCTYIy 10 iHdopMallii, SKy MICTUTh JOKYMEHT,
€ 3aXWCT JIepP’KaBHOI a00 MPHUBATHOI (HAMPUKIIA, KOMEPIIHHOT) TOKyMe-
HTOBAHOI iH(oOpMaIlii, HEe3aKOHHE BUKOPHUCTAHHS, IKOI MOXKE IMOPYLIUTH
mpaBa Ta(4u) 3aBAaTH 30WTKIB i BJIIACHUKY, BOJIOJAPIO, KOPHUCTYBady,
iHII# Qi3uuHii a00 FPUANYHIN 0COOI.

I'pud oomexenns goctymy ao nokymenta ("Taemuo", "/l ciyx60-
Boro kopuctyBanusa", "JICK") npocraBisitoTe 0€3 JIalIOK y BEPXHHOMY
MPaBOMY KyTi JIMIIbOBOTO OOKY MEPIIOTo apKylla JOKyMEHTa HaJ| PeKBi-
sutamu "Anpecat" abo "I'pud 3aTBepmKeHHS AOKyMeHTa". 3a moTpeOu
HOT0 JOMOBHIOIOTH HOMEPOM IIPUMipPHUKA JTOKYMEHTA!
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Jns1 ci1y:k00BOro0 KOPUCTYBAHHSA
Ipum. 3

abo

TaemHo
pum. 2

HasBHiCTh pekBi3UTy 00yMOBIIOE OCOONMBHUI MOPAAOK 0OMdiKy, 30e-
piraHHS 1 BUKOPUCTAaHHS TOKYMEHTIB.

16. Aapecat (pexsizum 16) MiCTUTHh CYKYITHICTh TOYHUX 1 TIOBHHX
JaHMX 3TiTHO 3 SIKUMH JIOKYMEHT Ma€ OyTH JOCTaBIICHHH 3a MPU3HAYCH-
HSIM.

AnpecaToM TOKyMEHTa MOKe OyTH OpraHi3allis, il CTpyKTypHUH Mij-
po3ais a00 KOHKpPETHA 10caioBa 0co0a UM TPOMAJITHUH.,

Pekgizut "Anpecar" MakCHMaJbHO MOYKE MAaTH TaKi CKJIAJ0BI 4acTH-
HU:

Ha3Ba Oprasizarlii-ajgpecara;

Ha3Ba CTPYKTYPHOTO MiPO3ILIY;
Ha3Ba IOCAIU OEPKyBaya;
pi3BuIIe Ta iHimian(u) onepxxyBada;
TIOLITOBA ajpeca.

Lle#t pexBi3UT MPYKYIOTh, SIK MPaBUIIO, po3MipoM mipudTty 14 myHK-
TiB. KOXHy 31 ckiiaoBux yacTuH "Ajpecara” po3TallOBYIOTh 3 HOBOTO
psaaka 6e3 po3AlTOBUX 3HAKIB (KpaIoK, KOM TOIIO). BincTanp Mik psiji-
KaM{ Ma€ CTAaHOBUTH MIBTOpa iHTepBaily. JJoBKHHA psiika OOMEXyeTbCs
MpaBUM TEKCTOBUM Oeperom i He nepesuirye 78 MM (muB. doxatku 1, 2).

SKmo nMcT aapecyroTh opraHizamii (un i CTpYKTypHOMY MiApo3[i-
1y), TO Ha3By MOJAIOTh Y HA3UBHOMY BiIIMiHKY:

TOB "Yxkpnpomrex"
Binaisn nocrauanns i 30yty
SIK1mo MMCT aapecyroTh NocanoBii 0co0i 13 3a3HaUEHHIM OpraHizarii
Ta CTPYKTYpPHOTO MiJIpO3/iny, B SIKOMY BOHA IpAIlO€, TO Ha3By OpraHi-

3allii 1 Ha3By CTPYKTYPHOT'O IMiJIPO3ALTY MOJA0Th Y HA3UBHOMY BiJMiH-
Ky, a TocaJty i Ipi3BuIlie ajipecaTa — y JIaBAILHOMY:
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AKDB "AxkBapeib"
®dinaHcoBe ynpaBJIiHHSA
IIpoBigHomy cneniamicty
Maiinanony 0. M.

VY pasi agpecyBaHHS TMCTa KepIBHUKOBI opraHizaiii abo Horo 3acry-
ITHUKOBI Ha3Ba OpraHi3allii BXOAUTH O CKJIaay Ha3BH ITOCAIN aJipecara:

I'enepanbHOMY IMpPEKTOPY
CnijibHOTO YKPaiHCbKO-
pociiicbkoro
nignpuemcria " Ipyxoa"
Bacuaescokiii M. O.

SKIO JTUCT aapecyroTh 0araTbOM OJHOPIAHMM YCTaHOBaM, TO ajpe-
caTa 3a3Ha4aloTh y3arajabHEHO:

I'onoBam npasJinb
aKIiOHEPHUX
i KomepuiiHUX OaHKIB

Jo pekgizuty "Anpecat” MoXxe BXOJIUTH momToBa ajapeca. Ckiaosi
YaCTHHU TIOMITOBOI ajipecu opopMITIOIOTH BimmosimHo no "lIpaBun Ha-
JIaHHSI TIOCITYT TOIITOBOTO 3B'SI3KY.

Hanpukinan:

Penaxuis :;kypHay
"Cekperap-pedepent"

np-T CBo6oam, 23, od. 1101

Kuis, 02094

Jupextopy HanionanbHoro

HAYKOBO-/10CJiAHOT0
IHCTHTYTY OXOpOHM mpani

17. I'pu¢ 3aTBepAKeHHS AOKYMeHTa (pekeizum 17). 3arBep-
JOKCHHS — 11€ OCOOJIMBHI CIOCIO 3acCBIJYEeHHS JOKYMEHTa IICIIS HOTo
MiANMUCaHHS, IKUH CAaHKLIOHYE TMOLUIMPEHHS A1l JOKYMEHTa Ha BHU3Haue-
HE KOJIO CTPYKTYPHUX MiAPO3/I1IIiB.

JIoOKyMEeHTH 3aTBEpJIXKYIOTh TIOCaJ0BI 0cOOH (SIK TPaBUIIO, KEPiBHU-
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KU TIAIPUEMCTB, YCTaHOB, OpTaHi3aiiii), 70 KOMICETEHII SKUX Haye-
JKUTh BUPIIICHHS MUTaHb, BUKJIQJICHUX Y IIUX JIOKyMeHTaX. HopmaTus-
HO-TIPABOBI aKkTH (CTaTyTH, MOJIOKEHHA, 1HCTPYKINi, MpaBuiIa, peria-
MEHTH TOIIO) MalOTh 3aTBEPIKYBATHUCS BIATIOBIIHUMH PO3MOPSITINMHU
JNOKYMEHTaMH (PIilICHHSIMH, PO3MOPSKEHHIAMHU, HAKa3aMH TOIIO) ITij-
MPUEMCTB, YCTAHOB, OpraHi3allii, o BUAAIH IICH aKT.

3aTBepKEHHS JOKYMEHTa 3IIHCHIOETBCA 3a JIOMOMOTOoI0 Tpuda 3a-
TBEP/KEHHsI a00 BUAAHHIM PO3MOPSTIOTO TOKYMEHTA.

SIKIIo TOKYyMEHT 3aTBEpKY€ KOHKpPETHA MocajoBa 0coba, TO Tpud
3aTBepKeHHs ckimamaerbes 31 cimoBa 3ATBEPJDKYHO (6e3 mamok),
Ha3BM IOCA/H, MAMHKCY, iHImiamy(-iB) i Tpi3BUIIa 0COOH, fKa 3aTBep-
JliJia TIOKYMEHT, 1aTyu 3aTBep KeHHa. Hanpuknan:

3ATBEP/IKYIO
I'onoBa ynpaBJiHHA
AKB "Makc-Komepudank"

(mignmuc) ILIO.Ctanumubkuii
12.01.2008
SIKIIO JTOKYMEHT 3aTBEP/PKEHO IMOCTAHOBOIO, PINICHHSM, HAKa30M,
MIPOTOKOJIOM, TO TpHu} 3aTBEP/KEHHS CKIamaeThes 31 cmoBa 3ATBEP-
JIDKEHO (6e3 nanok), Ha3BH, aTy i HOMEpa 3aTBEP/KYBAHOTO JOKyMe-
HTa y HA3UBHOMY BiJIMiHKY.
Hanpuknan:
3ATBEP/’KEHO

Haxa3 nupexTopa 3aBoay
imeni I'.T.Cunopuyka

03.02.2008 Ne 137

I'pud 3aTBepmKEHHS PO3TAIIOBYIOTH y TMPAaBOMY BEPXHBOMY KYTi
MEepPIIOro apKylla JIOKYMEHTa 3 BiJICTYIIOM BiJi Mexi JiBoro Oepera Ha
104 mM. SIK CBiTUMTH NMpaKTHKA, JOKYMEHTH, SIKi MJUIATarOTh 3aTBEP-
JDKEHHIO, JOLUIBHO oopMitoBaTH Ha KyTOBHX OnaHkax (auB. lomaTok
2) abo Ha YyUCTHX apKyluax namnepy dopmaty A4. Hacammepen 1ie mos's-
3aHO 3 THM, IO TpU} 3aTBEPAKEHHS Mae OyTH PO3TALIOBAaHUI BHUILE pe-
kBi3uTy "Ha3Ba Buay goKyMeHTa", OCKIIBKH 3aTBEPIKYETHCS CaM JIOKY-
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MEHT (aKT, IHCTPYKIIis, IUIaH, 3BiT TOIO), a HE TEKCT JOoKyMeHTa. Ha mo-
30BKHIX ONaHKax 3pOOUTH 1 MPaKTHYHO HEMOKJIMBO 4epe3 BiACyT-
HICTH BIAIMOBIAHOTO MICIS JUIA TpHQa 3aTBEPKEHHS Yy MPAaBOMY BEpX-
HbOMY KyTi Omanka (auB. Homaroxk 1).

18. Pe3zoarontist (pexsizum 18) — 1ie HAMKMC HA JIOKYMEHTI, 3po0iie-
HUM KepiBHUKOM MiANPHEMCTBA, YCTAHOBU YW OpTraHi3alii, 0 MiCTHTh
BKAa31BKH 11010 BUKOHAHHA JOKyMEHTa. Pe3omonis cKiIagaeTses 3 TaKuX
€JIEMEHTIB: TIPi3BUIIle BUKOHABIISI (BUKOHABIIIB) Y 1aBaIbHOMY BiIMIHKY,
3MICT JOPYYEHHS, TEpMiH BHKOHAHHS, OCOOMCTHH MiAMUC KEpiBHHKA,
nara:

IBanuenky M. C.
iaroryBatu BignoBiab
1o 26. 01.2008

(nionuc)

12.01.2008

Konu nopyueHHs JaeThesi KiTbKOM MOCAZIOBUM 0CO0aM, TO TOJIOBHUM
BHUKOHABLIEM BBAXKAEThCS 0c00a, 3a3HaUCHa Y JOPYUEHHI MEPILIOI0, SKIIO
B JIOKyMEHTI He 00yMOBJICHO iHIe. [Jis BUKOHAHHS JOPYYCHHS il Haja-
€THCS MIPABO CKIIMKATH 1HIINX BUKOHABIIIB 1 KOOPIUHYBATH IXHIO POOOTY.

Ha moxymeHTax i3 3a3Ha4€HUMH y TEKCTI TEpMiHaMU BUKOHAHHS, SIKi
HE TIOTPeOYIOTh I0JIATKOBUX BKa3iBOK, Y PE30JIIOINIT 3a3HAYAETHCS: BUKO-
HaBellb, MiAMUC KePiBHUKA YCTAHOBH, JIaTa.

Jl03BOJISIETBCS Y PE30ITIOLIT 3aMiCTh MPi3BHILA BUKOHABL 3a3HA4YaTH
JIUIIIE TTOCcay OCOOH, SIKild TOpy4YaeThCsl BUKOHAHHS IOKYMEHTA.

Sk mpaBuio, Ha JOKYMEHTI HE TIOBUHHO OyTH Ounble onmHi€el pe3o-
mrontii. [HIT pe3omronii MOXIIHMBI TUTBKH TOJIi, KOJIM € HEOOXiIHICTH Jie-
TaJIi3yBaTy NOPAJOK BUKOHAHHS JOKYMEHTA.

Pe3zomonist Mae npocTapnsTHCs 6€3M0cepeIHbO Ha JJOKYMEHTI, HIDKYE
PEKBI3UTY ,,AllpecaT, mapajieIbHO IO OCHOBHOTO TEKCTy. SIKIIo MicIs
JUTSL PE30JTIOIII] HEIOCTaTHRO, 11 MOYKHA MTPOCTABUTH HA BUTHBHOMY Bij Te-
KCTy MicCIli Y BepXHiil 4aCTHHI JIMIIbOBOTO OOKY MEPIIOro apKyiia J0KY-
MeHTa, aje He Ha MPU3HAYCHOMY JJIS IMiJIIWBaHHA Oepe3i JOKyMEHTa.
Hanwucanns pesomonii Ha OKpeMux apKymax abo cremiagbHuX OnaHkax
JOMYCKAETHCA Y Pasi, KOJIM TOKYMEHT MiAJsrae moBepHeHHIo abo geraii-
3YETHCS MOPSAAOK BUKOHAHHS JJOKYMEHTA Ta YTOUHIOIOTHCSI BUKOHABII].

19. 3aro/10BOK 10 TEKCTY AOKYMeHTa (pekgizum 19) micTuTh CTHC-
T BUKJIAJ OCHOBHOTO CMHCIIOBOTO acIleKTy 3MICTy AOKyMeHTa. Tomy
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BiH Ma€ OyTH KOPOTKUM, IpaMaTHYHO Y3TOKYBATHCS 3 Ha3BOIO IOKY-
MEHTa, TOYHO IMEepeJaBaTH 3MICT TEKCTY 1 BiAMOBiZaTH Ha 3alHUTaHHSA:
npo wo? xoeo? woeo? Hanpukian:

Hakas (npo wo?) mpo 3aTBepKEHHS MTpaBUiI pOOOTH 3 KaapaMHu 1 pe-
3€pPBOM.

[locanoBa iHCTPYKILisl (k020?) HaYaTbHUKA BiAJLTY KaapiB.

[IpoTokon (vo2o?) 3acigaHHs aTeCTAMIHOT KOMICII.

Cnyx00Bi JTUCTH TaKOX OOOB'SI3KOBO TOBHWHHI MAaTH 3aroJOBKH JI0
TekcTy. HasBHICTD IbOTO PEKBI3UTY 3HAYHO MOJIETIIYE POOOTY 31 CIyXK-
OOBHM JIMICTOM Ha BCIX eTamax HOro IMPOXOIKEHHS: Bif peecTparii B
YCTaHOBI-aIpECaHTi A0 HAIpaBICHHS HOTO O CIPABH IICIS BUKOHAHHS
B ycTaHoBi-aapecari. [Ipore moxkymeHTH (Y TOMY YMCIi W CIy»X00Bi JTHC-
TH), HAJPYKOBaHi Ha mamepi Gopmaty AS, H03BONSETHCS MOJaBaTu Oe3
3aroJIoBKa.

3arooBOK CKIIaJla€ BHKOHAaBEllb JOKYMEHTa, a HE CeKpeTap-
IpyKapka, sika oOopMITIOE JOKYMEHT Ha JAPYKAapPCHKii MallWHIII YU KOM-
M'OTEPI.

3aroloBOK 10 TEKCTy AOKyMeHTa O(OpMITIOIOTH 0€3 BiJCTYITy Bil
MEXi JIiBoro Oepera, MakcMMallbHa JOBKWHA psiika — 28 IPYKOBaHUX
3HaKIB:

IIpo npoBeneHHsI KOHKYpPCY

Ha 3aMillleHHs MoCcaIu HaYaJbHUKA
Bijminy opraunizauiiinoi

Ta KaApoBoi podoTn

SAxmo 3aromoBok nepesuttye 150 3HakiB (5 psaKiB), HOTO JO3BOIS-
€ThCS MPOJIOBKYBATH JI0 MEXKIi MpaBoro Oepera:

IIpo noninueHHss poGOTH Jep:KaBHUX apXiBHUX YCTAHOB LI0J0 MiJ-
BUIIeHHS KBaJigikauii npauiBHUKIB AiJIOBOIHUX, ApPXiBHUX
Ta eKCNEePTHUX CJIY:K0 MiAMPUEMCTB, YCTaHOB i opranizanii

3aroyoBOK J0 TEKCTY i caM TEKCT MaloTh OyTH HaJIpyKOBaHi OJHAKO-
BuM mpuToM. Kpanky B KiHIIi 3aro0BKa HIKOJIX HE CTABIISTb.

[Ipu peectpariii TOKyMeHTa 3aroJIOBOK BHOCSITH JIO BIJIIOBIJIHUX pe-
ecTpalifHuX GopM: )KypHay, KapTKH, 0a3u JaHHX.
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20. BigmiTka npo KOHTPOIb (pexsizum 2() o3Hadae, MO JOKYMEHT
B3SITO Ha KOHTPOJIb 3 METOIO 3a0e3MeueHHs 0oro BUKOHAHHS y BCTaHOB-
JIEHUH CTpOK. BiAMITKY mpo KOHTPOIJIF TO3HAYAIOTHh BEIHKOK JITEPOIO
,»K” abo cnoBom ,,KoHTpoJb” (6€3 mamnok), MpoCTaBICHUM BiJ PyKd 9d
3a JIOTIOMOTOIO HITaMIIa Ha JiBoMy Oepe3i MepIoro apKyiia J0KyMeHTa,
Ha PiBHI 3arojoBKa 70 TekcTy. L{10 BiIMITKY BHUIIISAIOTH SICKPaBUM KO-
JBOPOM, SIK PABHIIO0, YEPBOHUM.

21. Texct nokymMeHnTa (pexesizum 21) ( Buxnadeno 6 memi 2).

22. BiamiTKy Nnpo HasiBHiCTb A0AATKIB (pexsizum 22) po3MillyOTh
HIKYe TeKCTY JTOKyMeHTa 0e3 BiICTYITy BiJ MexXi JIiBOro Oepera.

Icuye kinpka BapiaHTiB 0)OPMIIEHHS IEOTO PEKBI3UTY.

BinMmiTKy mpo HasBHICTH J0OAATKy, NOBHA Ha3Ba SIKOTO HaBEACHA Y
TEKCTI IOKYMeHTa, (DIKCYIOTh 3a TaKOIO (OPMOIO:

Honartoxk: Ha 20 apk. y 3 npum.

SKIo Ha3BU AOAATKIB BIACYTHI Y TEKCTi TOKYMEHTa, TO iX MOAAIOTh
ICHS TEKCTY, 3a3HAYMBINHN KUTBKICTh apKyIIB y KOXXHOMY JIOJATKY Ta
KUTBKICTh TpUMipHUKiB. KpiM TOro, KOXHHH J0AaTOK 00OB'I3KOBO HY-
MepYIOTh apabCchKkuMu nudpamu 6e3 3Haka ,,Ne ”. Hanpuknan:

Honatkm: 1. Texniune 3aBaaHHs Ha po3po0jeHHs] CTaHAAPTY Ha 6
apk. B 1 mpum.
2. [IpoekT cTanaapTy B mepuiiii pexakuii Ha 33 apk. B 1
MpuM.
3. ITosicHIOBa/IbHA 3amKcKa 10 Nepuioi peaakuii cranaa-
pTy Ha S apk. B 1 npum.

SKIO 70 AOKYMEHTa JOJAal0Th IHIIWH JOKYMEHT, SIKHH TakKOX Mae
JOJTATKH, TO BiJIMITKY PO HasSBHICTh J0aTKa OOPMITIOIOTH TaK:

Honartoxk: IIpoTokoJ 3acinanns aTectaniitHoi komicii
Bix 06.01.2008 Nel i jogaTok 10 HBOTO,

BCHOI0 Ha 7 apk. B 1 mpum.

Sxmio monatku 30poIrypoBaHi, TO KUIbKICTh apKYIIiB HE 3a3HAYAI0Th.
Hampuxnan:
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Jonatok: MetoanyHi pekoMeHaauii 1010 BIIPOBAJKEHHS
JACTY 4163-2003 ,,[lep:xaBHa yHi(ikoBaHa
cucTeMa JokyMeHTalii. YHigikoBana cucrema
opraizaniiHo-po3mopsiA4oi 10KyMeHTalii.
Bumorn 1o opopmiaroBanns 1okyMeHTiB” y 10 mpum

Ha Benuky KibKicTh AOAATKIB CKIIAJAIOTh OIUC, & Y IOKYMEHT] TiCIIs
TEKCTy 3a3HAYaroTh:

JomaTku: 3rixHo 3 onucom Ha 123 apk.

SIKmo mpH MiATrOTOBII CYNPOBIAHOTO JUCTA TUIAHYETHCS HaJiCIaTH
JOJaTOK HE 3a BCiMa 3a3HAYCHUMHM Y JIMCTi aJpecamMu, TO BIAMITKY MPO
HasBHICTH JI01aTKa OOPMITIOIOTH TaK:

Jonatox: Ha 12 apk. B 1 npuM. Ha nepuiy ajapecy.

23. Hinnuc (pexgizum 23) po3MIIIyIOTh i TEKCTOM JOKyMEHTa abo
MiJ BIAMITKOIO NP0 HasBHICTH monaatkiB. Llell pekBi3uT ckiafgaeThes 3
Ha3BH NOcaau 0coOu (MMOBHOI, AKIO JOKYMEHT HaJIpyKOBaHO He Ha Oma-
HKY, a00 CKOpOYEHOI — Yy JOKYMEHTi, HaJ[pyKOBaHOMY Ha OJIaHKY), OCO-
oucToro mianucy i Horo po3mudpysanHs (iHiliany(-iB) Ta Mpi3BHUIIA):

I'onoBa /lep:kaBHOTO KOMiTETYy
CTATUCTHUKH YKpaiHu (nionuc) (iniuian(u), npizBuine)

HasBy nmocanu y pexsisuri ,,Ilignuc” 3aBxan IpyKyoTs 6€3 BiACTyIy
BiJl MEXi JTiBOTO Oepera.

Crig Takok 3BEpHYTH yBary Ha Te, 1o BianosigHo no JICTY 4361-
2003 m03BONSETHCA Y PEKBI3UTaX JOKYMEHTIB 3a3HAdaTH JIUIIE OIMH
iHiIiaN, SKAW BiAMOBINA€E MIEPIiH JTiTepi iMEeHi TO0caIoBOi 0coOu.

SIKIIo TIOKYMEHT MiIMUCYIOTh KilibKa (1Bl abo Oinbine) ocib, To ixHi
MIIIUCH PO3TAIIOBYIOTh OJMH I/l OJHUM BIAMOBIIHO 0 IiAMOPSIKOBA-
HOCTI mocajioBux oci6. Hampukman:

JupexTop iHCTUTYTY (nionuc) I. BamnuHchKUi
I'osioBHMI OyxranTep (nionuc) 0. KyuepHiok
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SIKII0 MOKYMEHT MiAMHCYIOTh KiJIbKa 0ci0, sKi 00iiiMaroTh mocaau
OJTHAKOBOTO PiBHSA, TO TXHI MiAMKUCH PO3TAIIOBYIOTh HA OAHOMY PiBHi:

I'osioBa mpaBaiHHSA 0aHK I'osioBa mpaBIiHHS 0aHKY
"Knacuk-6aHk" »Apcenan”
(mipmuc) FO. MapTuneHko (migmuc) I1. Cnodoaenwok

JIOKyMEeHTH KOJIeriambHIX OpTraHiB MiAMHUCYIOTh TOJI0BA KOJNETialbHO-
TO OpraHy i cekpeTap:

I'osoBa qupekmii (nionuc) O. T. I1aBJiok
Cexpetap (nionuc) I'. B. IBan4enko

SIKIO TOKYMEHT (SIK MPaBHIIO, aKT) CKIAJa€ KOMICis, TO HOTro To-
BHHHI MiJIUCATH BCI WieHH KoMmicii. [Ipu 11boMy 3a3Ha4aroTh HE TOCAIH,
sIKi BOHM 001HMaroTh 3a MiclieM poOOTH, a X CTaTyC Yy CKJIaJli KOMicii.

VY pasi BiicCyTHOCTI TI0CA0BOI 0COOH, SKa BiIIMOBIAHO O CBOIX 000-
B'A3KIB MOBMHHA MIANKCATH JTOKYMEHT, HOTO MiANKCY€E 3aCTYIMHUK abo
0c00a, sika BUKOHY€E 000B'I3KH ITi€l T10ca0Boi ocodu. [Ipu npomMy He0O-
X1THO 3a3HAYMTH TIOCaAY 1 MPi3BHIIE OCOOH, SIKA IMiITHcala TIOKYMEHT:

BuxonyBau 000B's13kiB
pexTopa iHCTUTYTY (nionuc)  I'.l. Tumomenko

ITepen Ha3BOIO MOCAAN HE JOMYCKAETHCS CTABUTH MPHHUMEHHUK ,,32”
a0o 3HaK,,/”.

24. I'pud morom:keHHsI TOKYMeHTa (pekeizum 24) dikcye 3romy
IHIIIOTO MMiPUEMCTBA, YCTAHOBH YW OpraHi3allii, CTpyKTYPHOTO ITiIpO3-
Iy abo HaBiTh MOCAJ0BOI 0COOH, 110 HE € aBTOPOM JOKYMEHTa, 3 HOro
3MiCTOM.

[loromkeHHs TOKYMEHTa 3[IIHCHIOEThCS y pa3i MoTpedu B OLIHII J10-
IITBHOCTI BUJIaHHS JIOKYMEHTA, HOTO OOTPYHTOBAHOCTI Ta BCTAHOBJICHHS
BIJIMOBITHOCT] 3aKOHO/ABCTBY. SIK MPaBUJIO, TOKYMEHT IOIO/DKYIOTh Ha
cTafil MPOEKTy.

I'pud noromxeHHs po3miltyoTs HIbK4e pekBizuty "[lignuc" 6e3 Bia-
CTyHy BiJi Mexi JiBoro Oepera. BiH ckiagaeTbcs 3 TakWX €JICMEHTIB:
cioo IIOI'OJIPKEHO (6e3 mariok); Ha3Ba mocaay 0coOH, SIKa MOTOIKYE
JOKYMEHT; Ha3Ba IMiANPHEMCTBA, YCTAHOBH UM OpraHizauii (BXOJUTH IO
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CKJIay Ha3BH II0CANN); OCOOMCTHH MANMHUC Ta HOro po3mudpyBaHHI
(iminian(u) 1 mpi3BuILe); naTa moroxeHHs. Hanpukman:

HHOI'OKEHO

3acTyNHUK roJI0BM NPaBJIiHHSA
HACK ,,Atiantuaa”

(nionuc) O.M. KoBajabcbkuid
02.01.2008

SIKIO MOTOKEHHS MPOEKTy TOKYMEHTa 3/IIHCHIOE KOJIeTiabHUHA Op-
raH, TO TpU( MOTOMIHKEHHS 0()OPMIISIOTH TAKUM THHOM:

HNOI'0IZKEHO

IIpoToko. 3acinanns Bumioi
arectaniiHol komicii Ykpainu
09.01.2008 Nel

SIKIO MPOEKT JOKyMEHTa HEOOXiJHO MOTOMUTH 3 KiIbKOMa IiANpH-
€MCTBaMHM, YCTAaHOBAaMH, OpTaHi3allisIMH, CKJIagalTh ,,ApKyII IOTr0-
JOKEHHS, TIPO IO POOJIATH BiIMITKY B CAMOMY JOKYMEHTI Ha MicIli TpH-
(ha IOTOKEHHS: ,, APKYUL N0200JHCEHHA 000aEmbCs”.

25. Bi3u noxkymMeHTa (pekeizum 25)BKa3ylOTh Ha 3rojy abo HE3roay
MEBHUX TOCAZOBUX OCi0 3 Horo 3MictoM. BizamMu opopMITIOIOTE BHYTPI-
IIHE TTOTO/DKEHHS JOKyMEHTa Y MeXax MiANPUEMCTBA, YCTAaHOBH, Opra-
Hizalii — aBTOpa [BOr0 JOKyMeHTa. Bi3yBaTH OKYMEHTH MOXYTh JIH-
IIe Ti TMOCaJ0BI 0COOU, 10 KOMIICTEHINIT AKMX HAJICKUTh BUPIIICHHS -
TaHb, MOPYIICHUX y IUX JIOKYMEHTaX; Hai4acTile — KepiBHUKU OpH-
JTUYHUX, (DIHAHCOBHX Ta EKOHOMIYHHUX CITYXKO.

Bisza cknama€eThCs 3 TaKUX €JIEMEHTIB: Ha3Ba MOCau 0COoOH, sKa Bi3ye
JIOKYMEHT, ii 0coOuCTHiA mianuc, po3mudpyBanHs mianucy (iHimian(u) i
Mpi3BHUIIE) Ta /1aTa Bi3yBaHHS:

HayajnbHUK HOPUAUYHOTO Bigminy
(nionuc) A.J1. llannienko
16.01.2008

Bisy posramoByroTs Hmxue pekBizuty "llinnmuc". ¥V pasi skmo Ha
JUILOBOMY OOIIi apKyIlia He BHCTa4a€ MicIs JUTsl Bi3H, TO 11 JO3BOJISIETH-
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CsI MPOCTABUTH Ha 3BOPOTHOMY OOIli OCTAHHBOTO apKyIlIa JJOKyMEHTa.

CkJ1aJI0Bi €JIEMEHTH Bi3U, 3BUYAWHO, KPIM OCOOMCTOrO IiITUCY, MO-
XKyTh OyTH 3a3/ajerigp HaJpyKOBaHI BHKOHABIIEM UM JIPYKAPKOIO Ha
MPOEKTI JOKyMeHTa abo HammcaHi BIACHOPYY IOCAIOBOIO 0c000r0 6e3-
MOCEPEHbO MiJ] Yac Bi3yBaHHSI.

3ayBaskeHHsI 1 MPOMO3HLIT A0 3MICTY JOKYMEHTa, y pa3i iX HasBHOCTI,
BUKJIQJIAIOTh HA OKPEMOMY apKyllli, PO IO Ha CaMOMY IIPOEKTi JOKY-
MeHTa poOJISTh BiIMOBIAHY BIAMITKY:

3ayBakeHHs i Mponmo3uLii 101aI0THCS
HavanbpHuK Bigainy kagpoBoi podoTu
(nionuc) I'.M. bakoBenubkuii
22.01.2008

SIKI0 TPy Bi3yBaHHI 3'ICOBYETHCS, 110 MPOCKT JOKYMEHTa HOTpeOye
ICTOTHOTO JOOTIPAIIOBAHHS BIAMOBIIHO JI0 3ayBa)KEHb 1 MPOMO3HUIIIH, TO
TTICIIS TOOTIPAIIOBAHHS BiH M/IIISTa€ TIOBTOPHOMY Bi3yBaHHIO.

Konm Bi3yrOTh TOKYMEHT, SIKHH Ma€ HAIPaBJIATHCS 32 MEXI MiANpH-
€MCTBa, YCTAHOBM 4YM OpraHizamii, TO Bi3y CTaBISTH TUIBKH Ha TOMY
NPUMIPHUAKY JOKYMEHTA, IO 3aJIUIIAETHCS 32 MICIIEM BUIaHHS.

26. BinouTok mevyaTku (pekeizum 26) pOCTABISIOTH HA JOKYMEH-
Tax, IO 3aCBLIYYIOTh TpaBa TPoMajisiH 1 IOpUAMYHHX OCi0, (IKCyrOTh
(haKT BUTpATH KOUITIB 1 MaTepialIbHUX IIIHHOCTEH.

BinOuTtkoM medaTkn Ha JOKYMEHTI 3aCBiMUYIOTH MIANKC BiATIOBida-
TBHEX 0ci0. ToMy BiIOMTOK MPOCTABIISIOTH TAKMM YHMHOM, 100 BiH 0XO-
MUB KIJIbKA JIITEP HAa3BU [1OCAIU 0CI0, K1 Miucaiy JOKyMEHT:

dDinaHCcoBUIl TUPEKTOP
I'onoBHmii Oyxrairep

Micre a1t MpOCTaBIsIHAS BiIOUTKY TIeYaTKU MOXKe OyTH 3a37aleriap
BHU3HAYEHO Ha JOKyMeHTi. Mloro mo3Ha4yaroTh JBOMa BETUKUMU JIITEPAMH
— MLII. Hanpuknan:

HepaJIbHUI TUPEKTOP

1.
0JIOBHUIA OyxTaTep

40



[TeuaTka, siKka BIATBOPIOE HAWMEHYBAHHS BiAIIOBIIHOI YCTaHOBU a0o0 ii
CTPYKTYpPHOTO MiIpO3MiNny (Hezephosa), CTABUTHCS HA KOMISX JOKYMCEH-
TiB, IO HAJCHUJIAIOTHCS B IHII YCTAHOBH, Ta Ha PO3MHOXKEHUX IMPHUMIp-
HUKaxX PO3NOPSAYNX JOKYMEHTIB Y pa3i pO3CHIaHHS.

Binburtok nedaTky Mae OyTH YiTKUM H 10Ope YUTAaTUCS.

27. BigMiTKy 1Ipo 3acBiT4yeHHsl KOl (pekeizum 27) po3TallloOBYIOTh
HWX4e PeKBi3uTy ,,Ilinmuc”. BoHa ckIamaeThCs 3 TAKUX €IIEMEHTIB: CIIO-
BOCTIOJYYeHHS 3TiTHO 3 opuriHaioM (6e3 JTamok), Ha3Ba MOCaau 0COO0H,
siKa 3acBiuye Komito, i1 ocoOucTHii miamnuc, po3mmdpyBaHHS MiAMHCY
(imimmian(w) 1 IPi3BHIIE) Ta JaTa 3aCBiTUCHHS:

3rigno 3 opurinaaom
Cexpetap (nionuc) I1. I1. Kosiomienn
14.01.2008

Leit pekBi3UT MPOCTABISAIOTH HA KOIIISX JOKYMEHTIB, Y TOMY YHCIi 1
KCEPOKOITiSIX, 3 METOO 3aCBiTUEHHSI 1X BiAMOBITHOCTI OPHUTIHAIOBI.

VY neskux BUNAAKax U1 HAJTAHHS KOl IOPHIUYHOI CHIIM ii 3acBif-
YyIOTh BIIOMTKOM TieyaTkd. Hampukiaa, mpu MiATOTOBI MaKeTy JOKY-
MeHTIB jns noganHsa Ao llenciitHoro goHay 3 MeToro HapaxyBaHHS a0o
repepaxyBaHHs TEHCIi MpaIliBHUKOBI MiANPUEMCTBA, YCTAHOBH, OpTraHi-
3allii, 1HCIEKTOp BTy KaJIpiB MOBHHEH O0OB’S3KOBO 3aCBIIYUTH KO-
MiI0 3 PO3MOPSIIOTO JIOKYMEHTA PO 3apaxyBaHHs MpalliBHUKA Ha Toca-
JIy Ta KOIIIf0 3 TPYJOBOI KHMKKHU BIJIONTKOM ITEYaTKHU:

32iono 3 opucinaiom
IncnexTop Binaisy kagpis (nionuc) 0. JI. ITanamapenko
14.01.2008

28. IlpizBumie BukoOHABUS i HOMep Horo Tenedony (pexgizum 28)
PO3MILIYIOTh Ha JIMILOBOMY OOILi OCTAaHHBOT'O apKylla JOKyMEHTa B HU-
YKHBOMY JIiIBOMY KyTi 0€3 BIICTYITy BijI MEXi JIiBOTO Oepera:

AnjpieBcbkmii 447 12 14
VY 3B’SI3Ky 3 THM, III0 HAsABHICTh I[LOIO PEKBI3UTY Iiepeadayae 3Bep-

HEHHS 10 BUKOHABLS y Pa3l HEOOXiAHOCTI yTouHeHb ab0 pPO3'ICHEHBb
LIOA0 3MICTy IOKYMEHTa, O0akaHO, KpiM Mpi3BHIIA i HOMepa TenedoHy,
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BKa3yBaTH iM's Ta 1o 0aThbKOBI BUKOHABI. lle cripusaTiMe BCTaHOBIICH-
HIO KOHTakTy. Hampukman:

Kopnienko Ipuna BikTopiBna 327 49 50

VY pa3i noTpedu HUKYE MPi3BHUILA BUKOHABI 1 HOMepa Horo Tenedo-
Hy Ha JIOKyMEHTI MOXxe OyTHu 3a3HaveHo mudp ApyKapku, sika Oesmoce-
pearpo odopmIIia el TOKyMEHT, KiJIbKICTh HaJPYKOBAaHUX MPUMIpHH-
KiB, HOMep ciyk00BoT0 TenedoHy ApyKapKH (IHKOJIH IaTy APYKYBaHHS)
Ta MiCIIe3HaXO/PKEHHS KOXKHOTO 3 HUX:

IBanenko 218 05 09

AB3 2191327

Mpum. 1 —y Biggiai kaapis
[pum. 2 — y 6yxraarepii
Ipum. 3 —y cnpasi Ne 01-33

ndp mpykapku yTBOPIOETHCS MEPITUMHE JiTepaMH IMEHI Ta MPi3BU-
mia, Hanpukiaa: Ab — Auna bopucosa.

29. BigMiTKY Npo BUKOHAHHS JOKYMEHTA i HanpaBJeHHsA H0ro 10
CIpaBH (pekeizum 29) MPOCTABISAIOTH BiJl PYKH Y JIIBOMY KyTi HIDKHBO-
ro Oepera JHMILOBOrO OOKY IEPIOTro apKylia JokyMeHTa. HasBHICTB 1i€i
BIIMITKH CBiTYUTH TIPO T€, IO poOOTY 3 JOKYMEHTOM 3aBEpIICHO, a caM
JOKYMEHT IiJIINTO 0 CIIPaBH.

Lei#t pexBi3UT MICTUTH TaKi JaHi: KOPOTKY JOBIJKY MPO BHUKOHAHHS,
cioBa ,,Jlo cripaBu”, HOMep CIIpaBH, B SIKil TOKYMEHT 30epiraTHMeThCs,
Ha3By MOCAJAM BUKOHABIS, HOro ocoOMCTHH miamuc, po3mupyBaHHS
HiANKCY Ta AaTy HalpaBJIEHHS JOKYMEHTA O CIPaBH:

IMuranus BUpileHo y TeaedoHHi
po3MoBi 3 O. ®. Kpauykom 05.01.2008
o cnpaBu Ne 03-17

Byxraarep (nionuc) B. /1. bao6iiiuyk
06.01.2008

BimmiTka MOke BKIIFOUATH IMOCWJIAHHS HA ATy 1 HOMEp JOKyMEHTa,
SIKMHA OyJIO MIATOTOBJICHO Y BiANOBiIb HA BUKOHYBAHUH TOKYMEHT:
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o cnpaBu Ne 01-08

BiagnoBins nHagicaano y aucti 02.01.2008 Ne 3,
Odic-menemkep (nionuc) 1. €. Koctok
02.01.2008

30. BigmiTKy Npo HasiBHiCTH JOKYMEHTa B eJeKTPOHHIi (opmi
(pexeizum3()) po3MIIIYIOTh y IIEHTP1 HIKHBOTO Oepera JTUILOBOTO OOKY
MIEePIIOTo apKymna JokyMeHTa. LIs BimMiTka BKkazye Ha Miciie 30epiranHs
JOKYMEHTa Y KOMIT'IOTepi 1 MOXe CKIaJaTHCs 3 TaKuX MOLIYKOBHX Ja-
HUX: YMOBHE IIO3HA4Y€HHsI KOMII'FOTEepa, MO3HAUYEHHSI >KOPCTKOIO JHUCKa,
Ha3Ba KaTaJjory Ta IiJKaTaloTiB, MOBHE iM s ¢aiina:

server\c:\zon_doc\2008\zvit_1.doc

31. BigMiTKy mpo HagXOIKeHHA JOKYMEHTa /0 opraHisamii (pex-
¢i3um 31) mpOCTaBIIAIOTH BiJl pyKH a0 3a JOIOMOTOIO IITaMIia y Ipa-
BOMY KYTi HIDKHBOTO Oepera JUIILOBOTO OOKY IEpIIOro apKylla JOKY-
MeHTa. Llei pekBi3uUT MICTHUTH Taki JaHi: CKOpodeHa Ha3Ba (abo abpesia-
Typa) oprasizaimii — ojep)KyBada JOKYMEHTa, BXIJIHUH peecTpauiiHui
iHAeKC Ta qaTa (3a moTpedu — TOAMHA 1 XBIIIMHA) HAJXOKEHHS TOKyMe-
HTa:

YHAIACA
Bx. Ne148
04.02.2008
10 roa. 15 xB.

32. 3anuc npo Aep:kaBHY peecTpauil (pekeizum 32) (GikcylOTh
TUIBKA Ha HOPMAaTHBHO-TIPABOBUX aKTax, sIKi BIAMOBIIHO 10 Yka3y [Ipe-
3ujeHTa Ykpainu ,,IIpo mepikaBHy peecTpamnil0o HOPMATUBHHUX akTiB Mi-
HICTEPCTB Ta IHITUX OPTaHiB JepKaBHOI BUKOHABYOI Bianu” Ne 493 Bin 3
KOBTHS 1992 p. 3aHOCATHCS 10 IEPKABHOTO PEECTPY.

OpraHi3allisi-aBTop HOPMaTHBHO-IIPABOBOTO aKTa IOBUHHA 3aJTUITUTH
BinbHE Micue (6x10 cM) y BepXHBOMY NMpaBOMY KYTi Micisl HOMEpa aKkTa
yu Tpuda 3aTBEPIKECHHS Ul 3alUCy TPO JIEpXKaBHY peectpauiro. Llen
PEKBI3UT IMPOCTABISIIOTH Oe3rnocepeiHbo y MiHicTepcTBi FocTullii Ykpai-
Hu. [loBHicTIO O OopMIIEHNH 3aKC Ma€ TAKUN BUTIISAL;
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3APEECTPOBAHO

B MinicTepcTBi rocTunii Y kpainn
wl12” ciuna_ 2008 p.

3a Ne 010/5409

KepiBHnk peecTpyBajibHOIO
oprany

(migmmc)

Tema 4. IndopmaniiiHi ToKyMeHTH

[epeBakHa OLNBIIICTH TOKYMEHTIB, IO BIIMPAaBISIFOTHCS 3 YCTAHOB
Ta CIPSIMOBYIOTBCS J0 HUX, € iHQOopMamiiiHuMu. BoHu MicTsth iH)OP-
Mariro npo (pakTUYHUI CTaH CIpaB y 3aKiIafax, sfKa € MiJCTaBOIO s
MPUAHATTS PO3MOPSAUNX TOKYMEHTIB. Taki JOKYMEHTH HOCSThH JOTOMi-
KHUH Xapaktep. [Hpopmalis, 10 MiCTUTECS B HUX, MOXKE CIIOHYKATH JI0
nii abo OyTw nuIe TOBeneHa 10 BioMa.

Jo indopmaniitHuX JOKyMeHTIB HaJie)KaTh JOMOBIIHI 3aITUCKH, 3Bi-
TH, JOBIJIKH, 3BEJCHHS, OTISAW, MOSCHIOBAIBbHI 3aIllMCKH, CIYXOOBI i
CYIIPOBIiJIHI JTUCTHU Ta iX PI3HOBUAM, TEIETPpaMH, Telle()OHOTpaMU 1 pajio-
TpaMH.

Jlo TOKYMEHTIB KOJIeTiaIbHUX OpraHiB HaJIe)KaTh MMPOTOKOIHU, CTEHO-
IpaMH.

Cayx060Bi aucTH — 1€ OAMH i3 COCO0iIB OOMIHY iH(pOpMAIE i
OTIEPATUBHOTO YNPaBIiHH HANPI3HOMAHITHIIMMHU MPOIECaMH TisSUTbHO-
CTi oprani3ariii i ycTaHOB.

Ciy>x00Bi1 JTMCTH 3aCTOCOBYIOTh JUIsl PO3B’SI3aHHS YUCJICHHHUX Ollepa-
TUBHHUX IHUTaHb, 10 BUHUKAIOTH B YIPABIIHCHKIN JISUIGHOCTI: 3aluTH,
MOBIIOMJICHHSI, 3alPOLICHHS, NPETeH3ii, 3MiHM, YTOUHEHHS, 3aBIaHHS,
3’ICyBaHHs, HarajyBaHHS, MiATBEPKCHHS, PEKOMEHalii, IpOMO3MLii,
3ayBa)KCHHS, MPOXaHHS, BUMOTH Ta iH. TEKCT ciIy)k00BOT0 JIHCTA MOBU-
HEH BHCBITJIIOBATH JIMIIE OJHE MHUTaHHA. ['0J0BHA MeTa Ciy’)kO00BOTO
JIMCTa — CIOHYKATH [0 Jii, IepeKOHYBAaTH, TOBOANUTH, NOsCHIOBATH. Lpo-
r'0 AOCSTaloTh SCHICTIO, YITKICTIO Ta CTUCIICTIO TEKCTY. PeKoMeHayeThes
Y TEKCTi JIUCTa YHUKATU KaTEeTOPHUYHUX BUPA3iB 13 BXXMBAHHSIM KOHCTPY-
KIIi Ha 3pa3oK “‘HameBHe”, “sK 1 paHime”, “sK BiZoM0”, “SKII0 MOXIIHU-
B0” Ta iH. ToH nucTa MOBUHEH OYTH HEHUTPaATBLHUM.
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Cny»x00B1 JTUCTH NOJUISIOTHCS Ha TaKi IPyIIu:

1. Jlucr-3anut (iHiI{iaTUBHMIA).

2. JIucT-BiAOOBIOE.

SIKIIO JHCT € BiAMOBINIIO, TO YKJIAJa4 BKa3ye ATy 1 HOMep iHIIiaTH-
BHOTO JIUCTA Ha OJIaHKY MPU OCTaTOYHOMY O(pOpMIIEHHI JHCTA.

Tenerpama — y3aranpbHeHa Ha3Ba PI3HOMAaHITHUX 3a 3MICTOM JIOKY-
MEHTIB, TepelaHnX, K MpaBmiIo, 1mo tenerpady. Tenerpamu Hancwia-
IOTBCA Y HAUTEPMIHOBIIINX BHITAJKaX, KOJH 1HII BHAM 3B’SI3KYy HE MO-
KYTh 3a0€3MEUYUTH CBOEYACHOTO JIOCTABJICHHS 1H(OpMAIlii apecaToBi.

TekcT TemerpamMu MICTHTH JIMIIE CIOBECHY iH(opMarlito; 3Haku No
(romep), — (MiHycC), + (TuToc), 0 (Hyms), % (TIPOLEHT), MU(PH MHITYTHCS
CIIOBaMHU.

Tenedonorpama — TepMiHOBE MOBIIOMJICHHSI, IIepelaHe aapecaTaM
o TenedoHy; 11e OJIMH i3 BU/IIB YCHOI AUTOBOI KOPECTIOHSHITI].

3MicT TeKCTy MepeaalTh aipecaToBi MO TeaedoHy, TEKCT TUKTYEThCS
1 3aIHMCYy€ThCS; MPABHIBHICTh TEKCTY MEPEBIPAIOTH MOBTOPHUM UYWTaH-
HSIM.

JoBigka — nokyMeHT iHQOPMAIIIHHOTO XapaKTepy, IO OIMCYE, BCTa-
HOBITIOE (DaKTH, MO

JonoBiTHIMH, MOSICHIOBAJILHUMHY i CIY:KOOBMMH 3aNMCKAMU iH-
(hopMyIOTh KepiBHUKA YCTAHOBH YX CTPYKTYPHOTO IiIPO3MILIY HPO SBH-
ma i (akTu, 10 CTAIKCS, PO BUKOHAHY POOOTY, MPO CHUTYAIli0, IO
CKJIajacs.

JlonoBigHa 3amucka — JOKYMEHT, aipeCOBaHWN KEepiBHUKOBI JTaHOL
M BHINOI YCTaHOBHU 3 iH(OpMAIli€l0 MPO CUTYyalir, OI0 cKiajacs, Mmpo
HasBHI (aKTH, sIBHIIA, PO BUKOHAHY POOOTY 3 BUCHOBKAaMH Ta IPOIIO-
3HIISIMHA aBTOPA.

JloTIOBiIHI 3aMMCKA OTUTSIFOTHCSI HA TaKi TPYITH:

1) 3BiTHI;

2) irdopmarriiiHi;

3) iHII[IaTHUBHI.

Takox 3a aJpecHICTIO PO3PI3HAIOTH BHYTPILIHI JOTIOBIHI 3aITUCKH,
[0 aJPECYIOThCSA KEPIBHUKOBI YCTAHOBHM a0 MigpO3iily, A€ IMPalioe
yKJ1azady, i 30BHillIHi, 10 aJIpecyl0ThCsl KepiBHUKOBI BUILOT OpraHizamii.

IosicHIOBa/IbHA 3aMUCKa 3°5ICOBYE 3MiHU NIEBHUX TOJI0KEHb OCHOB-
HOTO JOKyMEHTa (TIaHy, 3BiTY, IPOEKTY TOIIO) ab0 MOSCHIOE TPUINHU
MEBHOTO (PaKTy, BUMHKY, MOZIl Y1 HEBUKOHAHHSA Hakasy, pO3MOPSIKEH-
HsI, BKa31BKH.
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AHAJIOTIYHO CKJIaIalOThC i 0(OPMIIIIOTECS CYKO0Bi 3alUCKH.

SIK1mo 3amMcka CKepOBYETHCS 32 MEXi YCTaHOBH, il 0hOpMIISIOTH Ha
OIaHKY 1 peeCTPYIOTb.

IIpoToKkoJ — TOKyMEHT KOJIETiaIbHUX OpPTaHiB, y SIKOMY (iKCyeThCs
Miclle, 4ac 1 MeTa MpOBEJCHHS 300piB, KOH(MEPEHIIiH, 3acilaHb, Hapas,
00OTrOBOpEHb TOWIO, CKJIAA MPHUCYTHIX, 3MICT JOMOBiZel, BUCTYMIB, LIO
3aciyxaHi, Ta yXBaJld 3 00rOBOPEHUX MTUTAHb.

[Iporoxon ckmagae odiriiiHa, KOMIETeHTHA 0c00a, sIKa 3aCBiAIy€e TOH
YH iHIIWH QaKT.

[IpoToxonu MOAINAIOTHCS Ha TaKi TPYIIH:

1. Ctueai, ne GiKCyIOTHCS JTUIIE yXBaJIH.

2. MoBHi, O MICTATH, KPiM YXBaJl, BUCTYIH JOIOBiIa4iB Ta 1HIINX
YUYaCHUKIB 300piB, Hapas, 3acilaHb.

3. CrenorpadiuHi, e yci BUCTYIH 3aMucaHi TOCIiBHO.

Tema 5. Po3nopsaayi AoKyMeHTH

Po3nopsinyi 10KyMeHTH — 1€ JOKYMEHTH, 3a JIOIOMOI0K0 SIKUX 3[iH-
CHIOETBCS PO3MOPSAAYA AisTTbHICTh, OTIEPaTUBHE KEPIBHHUIITBO B YCTAHOBI,
opradizarii, pipmi, Ha maATPUEMCTBI. JJOKyMEHTH pO3MOPSAIOT MisITHHO-
CTi MICTATH y cO001 TOCTAaHOBH, HAKa3HW, PO3NOPSHKEHHS, yXBaJIH TOIIO.

Haxka3 — po3nopsiiuuii JOKyMEHT, 10 BHJIAETHCS KEPIBHUKOM ITiJII-
pPHEMCTBa, OpraHi3alii, ycTaHOBM Ha MpaBaxX €IMHOHAYAJBHOCTI i B Me-
’KaxX CBOEI KOMIIETEHIIIT.

Haxasu BHAaioTh Ha OCHOBI Ta JJI1 BUKOHAHHS 3aKOHIB, IIOCTAHOB 1
PO3TOPsIKEHD YPSIy, HaKa3iB Ta AUPEKTUBHHUX BKa3iBOK BUIIHMX Opra-
HiB.

Haxkasu, mo crocyroTbcs 0c060BOro CKJIAAy, CKJIaJal0Th HA OCHOBI
JIOTIOBITHMX 3aIIMCOK KEPiBHUKIB CTPYKTYPHHUX MiJPO3/iJIiB, 3a55B TpoMa-
JISTH, TIPOTOKOJIIB KOJIET1alIbHUX OPTaHiB TOIIO.

PexomMeHnyeThCSl MOUYMHATU KOXHUM IMYHKT Hakaszy ciaoBamu ‘“‘Ilpus-
nayumu”, “Ilepesecmu”, “Oconocumu noosxky”, “Hadamu éionycmky”,
SIKi TI03HAYar0Th KOHKPETHY 110, CIPSMOBaHy Haka3om. Jlaii 1opasy 3
HOBOTO DsiJIKa BEJUKHUMH JIiITEpaMH APYKYIOTbCS NpPi3BUILA Ta iHILIaIH
0ci0, Ha SIKMX MOLIMPIOETHCS LeH MyHKT Hakasy, IXHS mocana (BUCHHH
CTYINiHb, 3BaHHS, CIEIiaJIbHICTh, PO3PS]] TOLIO), Ha3Ba BAJIUTY YH IIEXY,
B AKOMY Ll oco0a mpaioe. Y KiHII KOXHOTO ITYHKTY Hakasy 3a3Hada-
€TBCS TiACTaBa IJIA HOro CKJIaJaHHs (JOIMOBIIHA 3alHCKa, 3asBa TOIIO).

46



SIk1o B 0JTHOMY IIYHKTI HaKa3y MepepaxoBYEThCS KibKa 0ci0, TO iX-
HI TIPi3BUIIIa HA3UBAIOTHCA B ali()aBiTHOMY HOPSJIKY.

Po3nopsiizkeHHs1 — IpaBOBUN aKT YIPABIiHHA JEPKABHOTO OpPraHy,
0 BUAETHCS Y paMKax HaJlaHOI MOCajoBiid 0co0i, AepKaBHOMY OpraHy
KOMIIeTeHIii, i € 000B’SI3KOBUM JJIsi TPOMAJSH Ta OpraHizamiid, KOTpUM
a/IPECOBAHO PO3MOPSIKEHHSI.

PosznopsimkeH s TOAUTSFOTECA Ha TaKi TPyIu:

1) 3aranbHi;

2) YaCTKOBI.

ITocTaHoBa — 1€ MPaBOBUM aKT, 110 MPUHMAETHCS BUILUMH Ta Jie-
SKUMU ILIEHTPaJIbHUMH OpIraHaMM YIIPaBIiHHA 3 METOI0 PO3B’SA3aHHS
HaHOUIBII BAXKJIUBUX 1 TPUHIUIIOBUX 3aBIaHb, IO CTOSATh Hepel IUMH
OpraHamH, Ta BCTAHOBJICHHS CTa0UTBHUX HOPM 1 TPABMIT TTOBEIHKH.

[locranoBu mpuiiMatoTbest BepxoBHoto Pamoro Ykpainn, Kabinerom
MinictpiB Ykpainu Ta iHIIMMH OpraHaMHu YIpaBIiHHS.

YxBajia — NPaBOBHHA aKT, IO NPUHAMAETHCA MICIICBUMHU pajaMH,
JepKaJIMiHICTPAIliSIMA, BHUKOHABYMMH KOMITETaMHU. YXBaJOKO 0(opM-
JISFOTH TAaKOXK PE3yNbTaTH MiSUTBHOCTI IHIIUX KOJETiaJbHUX OpTraHiB —
KOJIETil MIHICTePCTB Ta BiZIOMCTB, HAYKOBHUX PaJ| TOIIIO.

Tema 6. JlokyMeHTAaIlist 3 0CO00BOT0 CKIANY

Kanposi fokymeHTH — 1€ IOKyMEHTH, 1110 MICTATH iH(OpMAIIifo TIpo
0co00BHUH CKJIa MiANMpUeEMCTBa (OpraHizaiiii), 3adikcoBaHy B 3asiBaX Ipo
MPUAHATTS (3BIJIbHEHHS, TIEPEBEICHHS) Ha PoOOTy, Haka3ax Mo 0co0o-
BOMY CKIIajy, aBToOiorpadisix, XapaKTepUCTHKax, KOHTpaKTax (Tpymo-
BHX Yrofax) 1o HaiMy MpalliBHUKIB.

3riiHO 3 3aKOHOJABCTBOM IPO TPAIIO MPH BCTYII Ha poOOTY rpomMa-
JSTHU TIOJIAI0Th TUCBMOBY 3asIBY, JIe BUKJIAJIAl0Th POXaHHS PO 3apaxy-
BaHHS Ha MEBHY I10CAIy A0 MEBHOTO CTPYKTYPHOTO Iipo31iry (opraHi-
3arin).

Oco0anBoOCTI HANMCAHHA JeSIKMX PeKBI3UTIB 3asB:

a) MM aJpecyBaHHI 3asBH 10 Ti€i opraHizailii, e MpaIoe aBTop, HE
Tpeba BKa3yBaTH JOMAIIHIO ajpecy, a JOCTaTHLO Ha3BaTH Mocary i Mmic-
e poOoTH (CTPYKTYpHHUH MiAPO3.iN);

0) y TeKcTi 3asBU (OPMYJIIOETHCS MPOXaHHS (BUCHOBOK) 1 JA€ThCS
OOIpyHTYBaHHS IPOXaHH: (JI0Ka3).
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Hakazu 1mo ocoboBoMy cKllagy — Iie KaapoBi TOKYMEHTH, SKi periia-
MEHTYIOTh MUTaHHS MPUUHATTA Ha pOOOTY, MEpPEeBEICHHS, 3BiITbHEHHS,
HaJaHHA PI3HUX BIAIYCTOK, CTATHEHHS, 320X0UYEHHS, BIIPSIKCHHS.

Y mopiBHAHHI 3 HaKa3aMH 3 OCHOBHOI HisSUTBHOCTI CKJIamaHHs 1 odop-
MJICHHS HaKa3iB M0 0COOOBOMY CKJIaJy Mae Jesiki 0coOIMBOCTI. Y 3aro-
JIOBKY Takoro Hakasy nuurythb: “Ilo ocoboBomy cknany”. Koncratauiiina
YacTHHA MOXKE OMyCKaThcCs. Y PO3MOPSANYid YaCTHHI ITyHKTH PO3MIITY-
I0Th y TI€BHIN TOCIITOBHOCTI:

a) MPU3HAYEHHS Ha MOoCcay;

0) ImepeBeICHHS;

B) Ha/IaHHS BIAITYCTKHY;

I') 3BUIBHEHHS 3 3aliMaHOi IOCaIH;

J) 3MiHa MPi3BHUIIA TOIIO.

HaknaganHs AMCUMIUTIHAPHUX CTSTHEHb 1 OTOJIOIIEHHS 33a0XOYEHb
0(pOpMITIOIOTS, SIK TPABHUIIO, OKPEMUMH HaKa3aMH.

3a (hopMoro Haka3u MOBUHHI OyTH ofHaKOBHMHU. Lle mosermrye BUKO-
pHUCTaHHS iX 3 MeTOr0 AOBiAKH. KOKHUI MyHKT Haka3y IMOYHMHAETHCS 3
TECIOBa, 10 TO3HAUYaE Aifo (MPU3HAYUTH, TIEPEBECTH, 3BUIBHHUTH, OTO-
JIOCUTH TMOJISAKY Ta 1H.) 1 MUIIEThCS BEIUKUMH JliTepamu. Benukumu mi-
TE€paMH TaKOX 3 HOBOTO PsJIKAa 3a3HAYAIOTHCS MPi3BUINA, iM’S 1 IO 0aTh-
KOBi 0cOOW, a TOTIM i/1e¢ TeKCT MyHKTY. HampukiHIlI KOXHOTO IYHKTY
HaKa3y 3a3HA4a€ThCs IMiJICTaBa JUIsl HOro ckiagaHHs. Haka3 Bcrymae B
CHITy 3 MOMEHTY #oro mignucanus. OaHak, okpemi maparpagu MOXKyTh
MaTH CBOi TEPMiHH BCTYIy B CHITy. SIKIIO TepMiHM HE 3a3HAa4y€Hi, TO BO-
HU 00YHCIIOIOTHCS 3 MOMEHTY TiINMCaHHS HaKas3y.

Y Haka3ax npo NpuiHATTA HA PoOOTY HEOOXiTHO 3a3HAYMTH: Ha
SIKY TIOCaAy, IO SIKOTO CTPYKTYPHOTO IiAPO3/UTY 1 3 SIKOTO 4Hciia odop-
MJTIOETBCS. HAa POOOTY; BHJ MPUHHATTA Ha poOOTY (Ha MOCTIfHY — 3 BH-
MPOOHUM TEPMIHOM, 31 CTaXKYBaHHSM TOIIO, HA THMYACOBY — Ha MEBHUN
TEPMiH, 32 CYMICHUIITBOM Ta iH.); OCOOJIIMBI YMOBU poOOTH (3 TIPUIHAT-
TSM MaTepialibHOI BiAMOBIJAILHOCTI, 31 CKOPOYEHUM pPOOOYNM ITHEM
tomo). [Ipu nepeBeeHHi Ha iHITY poOOTY y TEKCTI 3a3HAYA€THCS BHJI i
MOTHBYBaHHSI TiepeBe/ieHHs. B yciX BHMajkax THMYacoOBOTO TIepeBEJICH-
HS1 323HAYA€THCS HOTO TPUBAIIICTD.

Y Haka3ax npo HagaHHS BiAMYCTKH CJiJ 3a3HAYUTH ii BUJ (OCHOB-
HUH; T0NAaTKOBUH, HAIIPUKJIIAI, 32 TPUBAIICTh CTAXy POOOTH HA OJHOMY
HiANPUEMCTBI; y4OOBHI; y 3B’A3KY 3 THMYacOBOIO HEMpPalEe3AaTHICTIO;
0e3 30epekeHHs 3apOo0iTHOI TIATH, HATIPUKIIA, 38 CIMEHHIUMH 00CTaBH-
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HaMH TOII0), 3aTJIbHY KUIBKICTh POOOYNX JHIB, ATy BUXOIY Y BiAITYCT-
Ky 1 MOBEpHEHHS 3 Hel, 3a KU mepioa poOOTH HalaHO BiAMYCTKY.

[Ipu 3BinEHEHHI MpaIiBHUKIB 000B’I3KOBO BKA3YIOTh ATy i MOTHUBY-
BaHH 3BUIbHEHHS.. MOTUBYBaHHS 3BUIbHEHHS Ma€ OyTH BUKJIAJEHO CTH-
CJIO 1 YiTKO Y BiAMOBiJHOCTI JO YNHHOTO 3aKOHOJABCTBA.

XapakTepucTHKA — JOKYMEHT, Y SIKOMY JTA€ThCS OILHKA JIOBHX 1
MOpAaJIbHUX SIKOCTEH MpaliBHUKA.

XapakTepuCTHKa TPea IBISIETHCS TPU BCTYII 10 BY3iB 1 TEXHIKYMIB,
MpU BUCYBaHHI Ha BUOOPHI MOCaH, a TAKOX 32 KOHKYPCOM JI0 HAyKOBO-
JOCTITHAX 1HCTUTYTIB, BY3iB TOIIO.

XapaKkTepuCTHKa BHAETHCS TPAIliBHUKOBI Ha pyku abo 3 HOTo BiJO-
Ma HaJICUJIAE€THCS JI0 MiINPUEMCTBA, YCTaHOBHU (OpraHizarii), sKi ii 3amu-
TaJu.

ABTOGiorpadisi — 11e TOKyMEHT, ¥ SIKOMY 0c00a, fKa CKIagae Horo,
MOJIA€ OTIUC CBOTO KUTTS Ta AisTIBHOCTI.

OcHOBHa BUMOTa JI0 TAaKOTO JOKYMEHTa — JOCSTTH BHYEPITHOCTI MOT-
piOHHX BimoMoOcCTeH i TaKOHI3MY BUKIIAIY.

KoxHe HOBe MOBiJOMIICHHSI TOYMHAETHCS 3 ab3airy.

TpynoBuii 10oroBip — yroga Mix IpaiiBHUKOM 1 BITACHUKOM MiATPH-
€MCTBa 200 YNOBHOBAKCHMM HHMM OpPraHOM, 3a SIKOIO MpPaLiBHUK 30-
00B’s13aHNI BUKOHYBaTH POOOTY, BU3HAYCHY IIEI0 YTOJO0, 3 MiIsAraH-
HSIM BHYTPILTHBOMY TPYIOBOMY PO3IIOPSKY, & BIACHUK 3000B’I3YEThCS
BUIUIAYYBAaTH TIPAIiBHUKOBI 3apruiaTy i1 3a0e3nedyBaTd YMOBH IIpalli,
HeoOXi/HI /Ui BUKOHAHHS poOOTH, MepeadadeHi 3aKOHOIABCTBOM IIPO
MPAIi0, KOJIEKTUBHUM JOTOBOPOM 1 YTOJIOI0 CTOPIH.

TpynoBuii 10TOBIp MOXKE OYTH YKIIaICHHIA:

a) Ha HeBU3HAYEHUIl CTPOK — IPAIliBHUK MOXKE B OYb-IKHI MOMEHT
po3ipBaru #ioro, a BIaCHHK - TUTLKH Ha MIJCTaBi, M0 mependavyaeThCs
YUHHUM 3aKOHOJABCTBOM (cT. 42, 43, 49 11.2.3 K3ullV);

0) Ha BU3HAYEHUH CTPOK, SIKUIl BCTAHOBIIOETHCS 33 MOTOKEHHAM
cTopiH (Moke OyTH TPUITMHEHW MO WOro 3aKiHYEHHI 3 IHIaTUBU 5K
MpaliBHUKA, TaK 1 BIACHUKA);

B) HA Yac BUKOHAHHS NMEeBHOI po00TH (Ha BUKOHAHHS pa3oBoi pobo-
TH) — B LIed Mepioa NpaliBHUK MOXE PO3ipBaTH JIOTOBIP TiNBKH 3 MOBA-
xHUX npuunH (cT. 40, 41 K3nllY)

[Ipu yknmamaHHi TPYAOBOTO JOTOBOPY MOXE OYTH BCTAHOBJICHUI Te-
PMiH BUIIPOOYBaHHA 3a MOr0DKEHHAM cTopiH (cT. 26, 27, 28 K3nllY) 3
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METOIO TIEPEBIPKU BIAMOBIMHOCTI TMpaIliBHUKa poOoTi abo mocami, sKa
HAOMY IOpPYYa€THCS.

Tema 7. ®@iHaHCcOB0-00/1iKOBa JOKYMeHTALlisl

3nificHeHHsT (iHAHCOBO-PO3PaXYHKOBHX OMepaliii He MPOBOIUTHCS
0e3 MmiATBEepHKCHHS 1X BIAMOBIAHMMHA TOKyMeHTaMu. Lle poOuThCs, mob
3a0e3neunTu:

1) mOBHY CXOPOHHICTB TPOLICH Ta 1HIIUX LIHHOCTEI;

2) TouHE BUKOHAaHHS (piHAaHCOBUX, OAaHKIBCHKHX Ta IHITUX OIEparliii;

3) cBoedacHe BiOOpaKeHHS BUPOOHUIMX OTICPAITiif;

4) 3amoGiraHHs (piHAHCOBUX MOPYIICHB 1 3TOBKUBAHB;

5) MOJIHBICTh JOKYMEHTAJILHOTO OOTPYHTYBaHHS BiAMOBiaIbHOCTI
ciry>k00BHX 0¢i0;

6) ckIagaHHs OyXraaTepCchKOl Ta 1HIINOT 3BITHOCTI;

7) mpaBo 3AiMICHEHHS TPOLIOBO-PO3PAaXyHKOBHX omepamiid y ¢iHaH-
COBHX 1 0aHKIBCHKMX yCTaHOBAaX.

DiHaHCOBO-PO3paxXyHKOBA JOKYMEHTAIISI Bi3HAYAETHCS BHCOKHM
piBHEeM cTaHAapTH3ALi].

Jo obnikoBux (hiHAHCOBUX JOKYMEHTIB HaJIe)KaTh: aKT, BiMOBa BiJl
aKIIeNTy, BiJIOMICTh, TapaHTIHHWHA JMCT, 3asBa-3000B’s3aHHS, 3asBKa,
KBUTAHIiS, HAKJIaIHA.

AKT — JIOKYMEHT, CKJIQJICHUH OJIHIEI0 a00 KiJIbKOMa 0co0amH, 1o Ii-
ITBEPUKYE OyIb-sIKi yCTAaHOBIIEH] (hakTH abo MmoIii.

AKT CKIIQIalOTh: MICNIs yXBajJ, MpPU TMEpeJaHHI TOBaPHO-TPOHIOBUX
LMIHHOCTEW OJIHI€I0 0CO0OI0 IHINIH; Mmicass MPUHMAaHHS 3aBEpPIICHUX
00’eKTiB OYyIiBHUIITBA, TIPU MPOBEJEHHI BUIPOOYBaHb HOBOi TEXHIKH;
[IPY HELJACHUX BUIAJKaX Ta IHIINX MOJisX.

AKT 3aTBEpXKYEThCS BUIIOIO YCTAHOBOIO a00 KEPIBHUKOM MIAMPHUEM-
CTBa.

TekeT aKTy CKIIaIA€ThCS 13 ABOX YaCTHUH. Y NepIuiil 3a3Ha4Yar0Th IIi-
JCTaBM JJIsl CKJIaJIaHHs aKTy, BKa3ylTh YWICHIB KOMICIT Ta 11 3aBaaHHs. Y
JpyTifi OMHCYIOTH CYTh 1 XapakTep MpoBeaeHoi poOOTH, yCTaHOBIJIEHI
(akTH, a TAKOXK JAIOTh IPOMO3ULII Ta pOOIATH BUCHOBKH.

AKTH cKIIaaloTh y 3-X NpUMipHHUKax: 1-i 13 HUX NepeaaloTh 10 BU-
01 ycTaHoBH (200 JUPEKTOpY), 2-H — KepiBHUKOBI opranizaiii (abo 0y-
xranrepii); 3-ii — 10 cripaBu (200 KacHpOBi 3aBOY).
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JIMcT-BiIMOBa NOUITEHUAN TOMI, KOJH IOKYIEIlh 1 ITOCTa9albHUK
3HAaXOJAATHCS B OHOMY HACEJICHOMY ITYHKTI i OOCIIYyTOBYIOTHCSI OAHI€I0
0aHKIBCHKOIO YCTAaHOBOIO, a TAKOXK KOJH TOIITOBHH MPOOIT Mix OaHKa-
MU HOKYTIIA 1 TOCTavaIbHAKA HE TIEPEBHIYE TPHOX IHIB.

BinomicTp — 11e pizHOBHU] AJOKYMEHTA, SIKMH Hal4acTille BUKOPUCTO-
BY€ETBCS B OyXranTepchbKill crpasi, y cucTeMi OaHKy Ta iH.

BimomocTti OyBaroTh IiaTikKHi, HAKONMMYYBaJIbHI, Ha BUIUIATY TEHCIH,
3apo0OiTHOI IIJIaTH TOIIIO.

TapanTiiiHuii JUCT yKIaIal0Th 3 METOK MiATBEpKEHHS (piHAHCO-
BO-PO3PaxyHKOBUH 3000B’SI3aHb.

SIk TpaBHIIO, TAapAaHTYBATHCSA MOYXKE OIUIATa IMparl 3a BUKOHaHY po0o-
Ty, 3a MPOXXUBAHHS CIIBPOOITHUKIB MPOTATOM HaBuaHHs (poOOTH) B iH-
IIOMY MiCIIi, TIOTaIlICHHS KPEIUTY TOIIIO.

3asnBa-3000B’s13aHHA — JOKYMEHT, IO € PI3HOBHUIOM TEPMiHOBOTO
3000B’sI3aHHS, IKE OPOPMILIETHCS 3 METOI0 OTPUMaHHS KPEAHTY 3a CIie-
HiaIbHUMH TTO3MKOBUMH paxyHKamu. Taki Mo3uku (KpeauTn) OaHKy Ii-
IIPUEMCTBAM, OpTaHi3allisiM BUKOPHUCTOBYIOTHCS IJIS OILIATH BapTOCTI
TOBapiB, BiJIBAHTAXKEHUX Ha aJpecy CIIOKHBAdiB, CE30HHI BUTPATH, 3a
HaJIaHi MOCIyTy TOIIO.

3asiBKa — IOKyMEHT, III0 BUKOPUCTOBYEThCS /IS OpraHizalii omepa-
il KymiBIi-Ipoaxy). 30KkpeMa, 3asBKa BUKOPUCTOBYETHCS MIPH KYITiBIIi
BaJFOTH Ha MI>KOAHKIBCBKIH BAMIOTHIH OipxKi.

KBuTaHIi — JIOKYMEHT, 110 BHJAETHCS YCTAaHOBaM, OPraHi3ailisM,
HiAMPUEMCTBAM Ha MIATBEP/UKEHHS OJCp)KaHHS INEBHUX MaTepiaJbHUX
LIHHOCTEH 1 TPOIIOBHUX KOIITIB .

Haxknaagna — 00:1iKoBO-(hiHAHCOBHIA JJOKYMEHT PO NMpUHMAaHHS, BiJl-
MIpaBJICHHS YX BUAAYy MaTepialbHUX I[IHHOCTEH).

Tema 8. 'ocnmonapcbko-10roBipHa Ta
rocrnoJapchbKo-npeTeH3iiiHa J10KyMeHTalist

Horogip — 11e yroja aBox abo Ouiblle CTOpiH, CIPSMOBaHa HAa BCTa-
HOBJICHHSI, 3MiHy a00 NPUITMHECHHS IMBUILHHUX TIpaB 1 00OB’S3KIB MiX
OKpEeMHMH TpOMaJiTHaAMH 1 OpraHi3alisMy ado MK OpraHi3auisiMu.

IcnyroTh oroBopu pisHux BUIiB. LluBinbHMIA KOAeke nepeadavae Ta-
Ki JIOTOBOPH: TIOCTa4YaHHs, KYIIiBIi-POJIAXKYy, 3aKYIIBIi CiJIbCHKOTOCIIO-
JapchKoi MPOAYKILii, TO3UKH, HAMMAaHHS )KUTJIOBOT'O MPUMILLEHHS Ta iH.
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HaiimmommupeHimuMy JoroBOpaMy MidK OpraHi3allisiMy 1 i IIPHEMCTBAMU
€ JOTOBOPH MOCTAa4YaHHs, OPSHIN MIPUMILICHHS, TAPSITY.

JoroBip mocrayaHHsi — IIe [IOTOBip, 3a SKAM OpTaHi3aIlis-
MOCTavalIbHUK 3000B’SI3y€THCS TIepelaTH B TEBHI TEPMiHM OpraHi3arlii-
MOKYIIIEBi (3aMOBHHMKOBI) y BIAacHICTh a00 OmepaTUBHE YIPABIiHHS IIe-
BHY NPOJIYKIil0, a OpraHizalis — MOKyHeub 3000B’S3y€TbC NPUHHATH
MIPOJYKIIIFO IO OTUIATH 32 BCTAHOBJICHUMHU IliHAMH (101aTOK 36).

CropoHamM# JOTOBOPY IMOCTaYaHHS MOXYTh OyTH JeprKaBHI, KOOTIe-
paTuBHi, TPOMaJChKi, OPEHIHI Ta 1HIII OpraHizamii i MiANPHEMCTBA.

HoroBip minpsany (reHmiapsny, cyOmiapsmy) y OyIiBHHIITBI MOXe
OyTH BUKOPHUCTaHHUH SK MK ITiJIIPUEMCTBOM 1 OyiBeTFHOIO OpTaHi3aili-
€10, TaK 1 MK OyZiBEeTbHUMH OpTraHi3allisMu.

JoroBip mpo MaiiHOBY BiamoBiTaJdbHiCTB — II¢ JOTOBIp, 3a SKUM
OJlHA CTOPOHA — MaTepiaJbHO BiAMOBiAaTbHA 0c00a — Oepe Ha ceOe TOoB-
HY MaTepiaJlbHy BiJIOBiJadbHICTh 32 MPUHHSITI MaTepiaibHI LIHHOCTI i
3000B’SI3YETHCS TOTPUMYBATHUCH BCTAHOBJICHUX TPaBHI X MpHUAMaHHS,
30epiranHs, BiAMycKaHHs i 00Ky, a iHIIIa CTOPOHA — ITiIMTPHEMCTBO 200
oprasizamisi, AKiii HajleXaTh MaTepialbHI IIHHOCTi, - 3000B’SI3y€ThCS
CTBOPHUTH MaTepialbHO BiJIIOBINaIbHUM 0c00aM HOpMasibHI YMOBH Ipa-
11l 1 BUpOOHMYIY OOCTAaHOBKY, SIKa 3a0e3Mevuy€e OXOPOHHICTh 3AaHUX HUM
Ha 30epiraHfst MaTepiaJbHUX IIHHOCTEH.

VYkagaHHs JOrOBOpPY PO MaiHOBY BiANOBIJAJIbHICTL 3a0e3meuye
0e3mepeyHicTh CTATHEHHS 3 MaTepialibHO BiJINOBIIABHUX 0CI0 BapTOCTI
TUX MaTepiaJbHUX I[IHHOCTEH, 0 OpaKye.

I'ocnoaapchki 10roBOpu B mocepeIHUNbKI AislabHOCTI — 11 110-
TOBOPH, IO PErJaMEHTYIOTh HaJaHHS PI3HOTO POAY MOCEPETHUIBKUX
MOCITYT, 3aJIy4eHHS 10 BUKOHAHHS Ha JIOTOBIpHIN BiAIIATHIN OCHOBI
oKpeMux (axiBIliB i TAMYaCOBUX KOJIEKTHBIB, a TAKOK BEACHHS CITIIBHOT
JISUIBHOCTI.

JloroBopu nmpo HafiaHHs NMOCEPeAHULBbKHUX MOCJIYI MOXYTb OyTH
IBOCTOPOHHIMH abo OaratocTopoHHiMU. OgHA CTOpPOHA 3a JOTOBOPOM
BUCTYIIA€ y POJIi MOCEPEAHNKA 1 CIIpUsie OJIHINA a00 OlyIbIe OpraHizallisM
Yy BCTAHOBJICHHI B3a€MOBHUTIHUX 3B’S3KiB, PO3B’S3aHHI E€KOHOMIYHUX
npobaem. [Ipu npoMy omiata mociayr nocepegHrKa BU3HAYAETHCS Y TBE-
pAili rpomoBiid cyMi ab0 MPOLIEHTHOMY BiJHOLICHHI BiJi €KOHOMi4HOTO
edexTy abo goxony (MpuOyTKY) y4aCHUKIB yTOJIH.

IIpoToxosm po3dikHOCTEH CKIAAAIOTh Y BUMAKaX BUHUKHEHHS CY-
MEePEeYKH 3 TEKCTY JIOTOBOPY 1 momaHoi 10 Hbhoro crnenudikamii. YacTto
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BHHHKAIOTh CYTICPCUKH, TIOB’sI3aH1 3 TEpMiHAMH BiIBaHTa)KEHHS a00 T10-
CTa4yaHHS NPOIYKIii, CyMOIO TOTOBOPY, (hopMaMu po3paxyHKiB MiXk CTO-
pOHaMH TOLIO.

[IpoexT noroBopy mocradaHHs CKJIAAAE, sIK IPABUIIO, TOCTA4YaIbHUK 1
Hajcwiae oro mokymuesi. [Tokymens 30008 s13anuit y 10-neHHMid Tep-
MiH MiAMHACaTH HOTO, CKPIMTUTH MEYaTKOIO i TOBEPHYTH MOCTAYaIbHUKO-
Bi. SIKmio mokymenp He 3rofieH 3 SIKUM-HEeOyIb IMMyHKTOM a00 KiJTbKoMa
MMyHKTaMH JIOTOBOPY, BiH TakoX 3000B’s3anuil y 10-meHHMN TepMiH
CKJIACTH MIPOTOKOJI pO301KHOCTEH 1 Y IBOX MpUMIpHHUKax HaJiciaTH HOro
pa3oM i3 MiANMHCAaHUME AOTOBOPOM Ta CHeuQiKaIliero Ha agpecy mocra-
JaJbHUKA.

[NocrauanbHUK, IO OTPUMAB MiIUCAHUNA TTOKYIIIEM MPOCKT TOTOBO-
Py pa3oM i3 MPOTOKOJIOM po30iKHOCTEH, 3000B’s3aHuil mpotsarom 20
THIB PO3TIITHYTH WOTO, BHECTH JO JAOTOBOPY YCi IPUHAHATI HAM IPOIIO-
3WLIT TOKYIIIA, a CIipHI MepeaaTy B TOH caMuil TepMiH Ha po3riisy apoi-
TpaxKy, MOBIIOMHBLIM MPO 1€ MOKYMIs. SIKIIO MPOTATOM 3a3HAYEHOTO
TEPMiHY TTOCTAYaIbHUK HE TIepeaacTh CIipHI MAUTaHHS Ha PO3TIIsi apOiT-
paxXy, YMOBH IOTOBOPY 3 LIMX IIYHKTIB BBR)KaIOTHCS IPUUHATHMHU MOCTa-
YaJTbHAKOM.

Komepuiiini akTH — CKJIaJaroTh MPEICTABHUKN TPAHCIOPTHHUX Opra-
Hi3aIii 3 METOI TMOCBITYEHHSI 00CTaBUH, SKi MOXYTh OYTH IiJICTaBOIO
JUIs. BCTAHOBJICHHSI BHHU 3a MOPYIICHHS JOTOBOPY NIEpEBE3CHHS BaHTa-
XKIB 1 MOKJIaJIaHHs MaTepiajibHOI BIJIMOBIIaILHOCTI HA MPAIiBHUKIB Tpa-
HCTIOPTY (SIK MPaBHIIO, 3aJII3HUILG), BiIIIPABHUKIB 1 OJlep>KyBayiB BaHTa-
XiB. BiicyTHICTH KOMEPIIMHOTO aKTy 030aBisi€ OJiepXKyBada BaHTaXKY
MOJKJIUBOCTI MI3HIIIE BUCTABUTH MPETCH3110 MpaI[iBHUKAM TPAHCIIOPTY.

KomepiiiHi akTé CKIIQIal0Th y pa3i HEBiIMOBIMHOCTI MiX (haKTUIHO
OTPUMaHUM BaHTAXXEM 1 JaHUMH, 3a3HAUYCHUMH B IEPEBIZHOMY JOKyMe-
HTI 32 Ha3BOI0, MACOI0 1 KUIBKICTIO MICIb, TICYBaHHS U YIIKO/PKCHHS Ba-
HTaXYy, BUSIBIICHHS BaHTaXy 0€3 JOKYMEHTIB Ta JOKYMEHTiB Oe3 BaHTa-
XY, TIOBEpPHEHHS 3aJII3HHYHOMY TPAHCIOPTY BHKPAJAEHOI'O BaHTAXY, 3a-
TPUMKH MEPeIaHHs 3a1i3HUIICIO Ha 3aIi3HUYHY 111 13HY KOJIIF0 BaHTaXy
IpOTSToM 24 ToMuH Micys oopMIIeHHS TOKYMEHTIB TIpO BHUJIAHHS BaH-
TaXXiB y TOBapHii KOHTOPI (Kaci). B octaHHbOMY BUIIagKy KOMEpLiAHHUN
aKT CKJIaJIA0Th JIMIIE HA BUMOTY OJepKyBaua BaHTaXKY.

CxJ1afiaHHs KOMEPIIIHHOrO aKkTy — 00O0B’sI30K IMPAIliBHUKIB 3aJ1i3HMII],
a B pa3i BIIMOBHU — BaHT)X0OJEP)KyBaya.
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Iperensiiini JUCTH — JUCTH, IKUMH O(OPMIISFOTH OOIPYHTYBaHHS
BHUMOT OJIHI€1 OpraHizariii 10 iHIIOi, IO CTOCYIOTHCS MOPYIICHHS JOTO-
BipHUX 3000B’s3aHb. Taki TUCTH € 3ac000M yperyiaroBaHHS po30iKHOC-
Tel Ha MOOPOBITHPHUX 3acafax i € 000B’SI3KOBOIO TOMEPEIHBOI0 CTAIIEI0
nepe]1 IO3UBaHHAM 4epe3 cyl abo apOiTpax.

[Iperensii mopaloTe y MEBHI TEpMiHM 3aJieKHO BifJ iX BuAy. Hampu-
KJIaJ, TIPEeTeH3ii mo0 KUIPKOCTI Ta SKOCTI TOBapiB MOKYyMeNb (0OIepiKy-
Bad) MOBMHEH IOJATH BIANPABHUKOBI HE Ti3Hime, Hix depe3 10 mHiB
MicJIs CKJIafaHHs KoMepuiiiHoro akty. [locTadanbHUK Michs OTpUMaHHS
nmucta y 10-geHHUH TepMiH MOBHHEH PO3TIISTHYTH HOTO 1 MOBIIOMHUTH
MOKYTIIIS TIPO 3TOy 3aJOBOJBHHUTH TPETEeH3iI0 abo mpo BiAMOBY i3 3a-
3HAYCHHSIM MOTHBIB.

[perensii 10 TpaHCIOPTHUX OpraHi3alii MpPoO BiAIIKOLYBaHHs 30UT-
KiB 3a BTpaTy, HecTady ab0 YIIKOJKeHHS (TICYBaHHS) BaHTaXYy IMOAI0Th
npoTsiroM 6 micsiiB. Lleit TepmMiH 0OUUCTIOETHCS 3a MICYBaHHs abo0 YacT-
KOBY BTpAaTy BaHTaXYy i3 JHS HOTO BUAAHHS, a 3a MOBHY BTPATy BaHTaXKy
— micis 30 116 i3 AHA 3aKiHUEHHS TePMiHy TOCTaYaHHS.

3riHO i3 cTaTyTaMu 3aji3HUIlb, BOJHOTO i MOBITPSHOTO TPAHCIIOPTY,
MpaBUIaMHU TIEPEBE3CHHS BaHTaXiB aBTOTPAHCIIOPTOM OpPTaHU TPaHCIIO-
PTy TIOBHHHI PO3TIISIHYTH 3asBJICHY MPETEH3II0 Y 3-MICAYHUA TepMiH i
MOBIIOMUTH PO MPUHHATY yXBally. SIKIIO MpeTeH3is CTOCYEThCS mepe-
BE3CHHS BAHTAXKiB Pi3HUMH BUJAMHU TPAHCIIOPTY 33 OJHUM JIOKYMEHTOM,
TO TEPMiH 11 po3risiny 30inbmyeTbes o 6 micsuis. [Iperensii npo cra-
Ty BHCOKMX MTpadiB pO3TISNAIOTECA TPAHCHOPTHHMHU OpTaHi3almisiMH
npoTsroM 45 THiB.

JlHeM TiomaHHs MpeTeH3ii € JeHb nepeiadi ii Ha MomTy (3a NOIITOBUM
mremMriesieM) abo JIeHb BPYYEHHsI TIOCTA4abHUKOBI (32 JaTOK0 PO3MHC-
kn). Ilperensii Ta goAaTKu 10 HUX CKIAJalOTh Y TPbOX NPUMIPHHUKAX:
MEepUIMK — MOCTaYabHUKOBI, APYTHiA — 3asBHUKOBI, a TPETiH JHOAAETHCS
710 TIO30BHOT 3as1BH y pa3i po3MJIsioy CIIpaBH apOiTpaskeM.

VY pasi nmomaHHs mpeTeH3ii 10 TPaHCIOPTHOI opraHizauii odopmiis-
€TbCs 4-i IPUMIPHUK HA aJIpecy MocTadyaibHUKA.

dopma npeTeH3IHHUX JKCTIB BiANOBIIa€ BUMOIaM JI0 JIUCTIB 5K Ta-
KHX, OJHAK iX 3MICT BU3HAYAETHCS BUIOM InpeTeHsii. Jlokymentu odop-
MIIIIOTHCS] Ha OJIaHKY OopraHizarii.

TekcT nmcTa Mpo HeCcTayy TOBapiB MOXKE MaTH TaKHH 3MICT:

a) TOBIAOMJIEHHS NHpo NpHOYTTS TOBapy i3 3a3HAUYEHHSIM CTaHLIl
(moprty) BiampasneHHs 1 cTaHLii (MOPTY) MpU3HAYEHHSI, AaTa NpuOyTTH,
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Ha3Ba IaporriaBa abo HoMep BaroHa, JOrOBOpPY, 3T1THO 3 KM IPHOYBae
MapTist IPOAYKLI;

0) Ha3Ba OJePKAHOTO BaHTaXy 1 HOro MOKyMeHTaris (HoMep i Jara
paxyHKy IDIaTi>KHOI BUMOTH);

B) CTaH TOBapy, 10 NpUOYB (SKIiCTh 1 KiNBbKICTh, MEPETiK HEJOOTPH-
MaHHX HIHHOCTEH y KiJIbKICHOMY 1 IPOIIOBOMY BHPa)KECHHI);

r) npusix (ImiacTaBa) I MOAaHHS TpPeTeH3ii, ToOTO Je, KOmu i 3a
SIKHX 00CTaBWH BUSBIICHA HeCTadya MIHHOCTEH, KUM 1 K 0(hOpMIICHA;

1) MOXJINBI IPUYMHH HECTadi TOBAPIB;

€) KOHKPETHI BUMOTH CTOPOHH, ITI0 TOTEPIIiia, MO0 3a0BOJICHHS ii
TIPETEH3IH;

€) MOPSIOK 1 TEPMiHU BUKOHAHHS BHMOT, SIKIIIO TEPMiHM HE BU3HAYE-
Hi crienialbkHUM HOPMaTUBHUM aKTOM.

Tekcr nucra mpo Hectady ToBapy (MPOMYKIIil) MOYMHAIOTH i3 (pasu
“V 36’s13ky 3 medonocmauanusim (Bamu) y...”. TloBimomieHHS mpo
VIIKO)KEHHS TOBapy MOoO)Ke MouuHaTucs “Ilogidomnaemo, wo...”
OO0O0B’SI3KOBUM € 3a3Hau€HHS MiJCTAaBU UIA 33JI0BOJICHHS TPETeH3ii BU-
pa3zamu Ha 3pa3ok ‘‘Ha niocmasi nynkmy 1.2 docosopy, nionucanozo 11
epyons 2001 p., Bu 30006 ’a3ani cnaamumu Ham HeOOMPUMKY (Heycmoii-
Ky)...” abo “Ha niocmasi §3 KOHMpaxkmy mu Maemo npaso Ha 3HUNCKY 3
¢axmyproi sapmocmi...” Tomo. KoHKpeTHI BUMOTH MOTEPHLIOI CTOpPO-
HU (HOPMYITIOIOThCS, HANIPUKIIA, Tak: “[Ipocumo yio cymy nepexazamu
Ha Haw po3paxyukoeuil paxynox”, “IIpocumo 3aznaueny cymy wmpagpy
nepexazamu y 3-OeHHULl MepPMIiH HA HAWl PO3PAXYHKOBUU PAXYHOK”,
“IIpocumo po3enanymu Hauty npemen3iio i nepekazamu 3a3Ha4eHy cymy
HA HAWL PAXYHOK Y AKOMO2a KOpOmwull mepmin”’ 1 T. 1H.

JoaaTkamMu, 110 € MiATBEPUKYBAIBHUMHU JTOKYMEHTAMH i3 HOBHOIO
JTIOKa30BOI0 CHJIOIO JIJIsi 000X CTOpPiH 32 HeCTadi TOBApiB, MOBUHHI OyTH:
KOMEpIIHNE akT (IOCBiYy€e HecTady), TPAHCIOPTHI JOKyMEHTH (Ha-
KJIaJHi, KBUTAHIil TIPO TepEeBE3eHHS BAHTAXIB 1 T. 1H.), pO3paxyHOK CyMH
HEeCTadi Ta iH.

Jlo peknamariiii Ha SIKICTh TOBapiB CIIiJ JOJaBaTH aKT JEP:KaBHOI eK-
CHEPTH3H PO HEJOOPOSKICHICTh TOBAPY, PO3PAXYHOK CYMH YI[IHEHHS i
mrpady i3 3a3HAUYEHHSIM KiNBKOCTI Ta SIKOCTI 3a0pakoBaHOTO TOBapy,
TPaHCHOPTHI HAKJIaJHi, KOMEPUiiHI aKTH # 1HII JOKYMEHTH, 10 00rpy-
HTOBYIOTH BUMOTY.

V TekcTl AUCTa-BIANOBIAI 00OB’A3KOBO 3a3HAYalOTh BHXIAHI JaH1
(HoMep, maTta) mpeTeH3ii, o HaAilIa Ha aapecy HiAnpueMcTBa (opra-
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Hizarii). [linTBep/pKyBalibHA YaCTHHA PO3MOYNHAETHCS BUPA30M Ha 3pa-
30K “‘niomeepodcyemo ompumarnus’, “‘mu ompumanu’. 3ayBaxumo, 110
B TaKOMY JIHCTYBaHHI JOTPUMYIOTHCS APYTroi 0COOM MHOXXWHHU (Mu 20-
MOGI, nepexasyemo, 6i08aHMaiceHull Hamu TOIO). YBaXKHe, ITAHOOIHBE
CTaBJICHHS [0 TMapTHEpa, CHiBy4acHHKa 3a JOTOBOPOM (KOHTPAKTOM,
YroJI010) BUCIIOBIIOIOTE (hopMaMu “3 nosaeow ”, “npocumo eubauenus”.

ITo30BHA 3as1Ba — TOKYMEHT, KU NEepeaaeTbcsl 10 FOCIOAAPCHKOro
CyIy 3 MPOXaHHSAM TPO CTATHEHHS 3 BiJIOBigaya MPUMYCOBUM TOPSII-
KOM TIpeTeH31HNX cyM abo IKOro-HeOy b MaiiHa.

Jlo rocnojapchKoro cymy Mo3uBav MOAa€e JOKYMEHTH, IO MiATBEp-
JOKYIOTh (aKkT BXKHUTTS HUM 3aXOIiB 13 pPeryloBaHHA pO30KHOCTEW Ha
JNOOpOBUTEHHX 3acafax. [y BUMHEHHS 11030BY MOTPiOHI JOKYMEHTH, 110
HOro OOIPYHTOBYIOTh: IOTOBOPH, aKTH, TPAHCIIOPTHI JOKYMEHTH, PO3HAa-
PAOKH, PO3paxyHKH, CBOi 1 JIMCTH-BiMMOBimi, Temerpamu Ttomo. Komii
MMO30BHMX JIOKYMEHTIB MO3MBa4 IOBMHEH BIANPABUTH BiIIMOBIiTaueRBi, a
MOIIITOBA KBUTAHINiSI, SK JOKa3 BiJICMIAHHS LHUX JIOKYMEHTIB IOIITOO,
JIOAAI0THCS 0 ITO30BHOI 3asIBU.

[Migmucu coyx60BUX 0OCi0: KepiBHHKA opraHi3alii i ToioBHOTO (CTa-
pioro) 6yxranrepa abo IOPUCKOHCYIbTA.
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3. METOANYHI BKA3IBKH 10 CKJIAJAHHSA
I O®OPMJIEHHA KOHT'I.’O.JIBHOi POBOTHU
JJIAA CTYAEHTIB 3AOYHOI ®OPMU HABYAHHSA

Konrtponbna pobota 3 aucuumiiing “/iT0BOACTBO” BUKOHYETHCS PY-
KOITUCHHUM CITOCOOOM 1 CKJIAZIAETHCS 3 TPHOX PO3IILTIB.

J1a ycminmHOTo BUKOHAHHS pOOOTH CIi/T KOPUCTYBATHCA KOHCIIEKTOM
JIEKIIH Ta MTaHUMHA METOJAMYHUMH BKaziBkaMu. IIpu moTpebi MokHA KO-
PHUCTYBAaTUCh TAKOX JIOJATKOBOIO JITEPaTypPOIO.

Jlo MOMEHTy CKIIaJlaHHS 3aiKy MOTPIOHO OTPUMATH MO3UTHUBHY OIIi-
HKY 32 KOHTPOJIbHY pOOOTY, ajpkKe TIJIBKHU TICIs 3/1a4i KOHTPOJIBHOI po-
0OTH CTYJICHT JOIMYCKAETHCS J0 CKIAJaHHs 3aTiKy 3 TUCHMILIIHYU “Jlim0-
BOJICTBO”.

Bynp nmacka, TOYHO i yBaXHO OTPUMYHTECS HMKIECHABEACHUX BKa3i-
BOK. 3MiCT OCHOBHHX PO3/IiJIiB KOHTPOJILHOT pOOOTH:

Po3nin 1. TeopeTnuHi mos1o:keHHs
JlaliTe mMCHEMOBI BiAIOBI/II HA 3alIUTAHHS 3TiHO Taomws 3.1.
Binnosigarouu Ha 3anuTaHHs, cHOPMYITIONTE caMe 3alUTaHHsI, a Io-
TIM TIiI HUIM HaBEiTh BiAMOBIIb 3 MPUKIIAJaMH KOHKPETHUX PEKBI3HTIB.

Tabmuns 3.1
BuOip 3aBaanHs 10 po3ainy 1
Homep sapianmy Homep 3anumanns
(nepedocmanns yugpa Ha sKuil ROmpiobHo oamu
3a1IK0BOI KHUJICKU) NUCLMOBY 8ION0GI0b *
1 1,6, 11, 16, 21, 26, 31.

2,7, 12, 17, 22, 27, 32.
3,8, 13, 18, 23, 28, 33.
4,9, 14, 19, 24, 29, 34.

6

5, 10, 15, 20, 25, 30,35.
1,6,11, 16, 21, 26, 31.
2,7, 12,17, 22, 27, 32.
3,8, 13, 18, 23, 28, 33.
4,9, 14, 19, 24, 29, 34.
0 5, 10, 15, 20, 25, 30, 35.
*3anuTaHHsg 3HaxoaaThes B I1. 7.3 , IluTaHHsg Ha ek3aMeH”

ORI AW
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Po3aia 2. 3pa3ku 10KyMeHTiB

Kopucryrounce Tabnumero 3.2, ckiafiTh 3pa3Kd KOHKPETHHUX JIOKY-
MEHTIB Ha OCHOBI NIPUKJIAIIB, III0 3HAXOAATHCS B po3aiti 3 ,,OcobmmBoc-
Ti CKJIaAaHHS JOKyMEHTIB”. JIJs UpOro IOTPUMYHTECS TaKUX BHMOT-
MPaBUIL:

— Hepen TUM SIK IPUCTYIHUTH A0 CKIaJaHHS JOKYMEHTIB 000B’SI3KOBO
OTIpAITIONiTe BUMOTH /10 OhOpMIICHHS TOKyMEeHTIB (O6eperu (moms), iHTep-
BaJlM Ta iHIIE...), OCOOJNMBOCTI CKJIaJaHHA OKPEMHX PEKBI3UTiB.
[lam’siTaiite, mo CKiIamaHHS JOKYMEHTIB MOTpe0ye TOYHHWX 3HAHB BCIX
XapaKTepHUX OCOOIHMBOCTEH 3aCTOCYBAaHHS PEKBI3UTIB, HANPUKIAM,: €
MOYMHAETHCS TOW YW IHINMK PEKBI3UT: UM HIDKYE MIAMUCY YW HA PiB-
Hi?..., Kpalle BUKOPUCTATH OOKOBE UM MOB3JOBXKHE PO3MIILICHHS PEKBi-
3WTIB Ha ONIAaHKY JOKyMEHTa?..., SK OQOPMIIAETHCS MIAMNKC: X 1HIIiamm,
a TOTIM MpI3BUIIC YW HABHAKW?..., sIK numieTbes nara: uyu 20.11.07 uum
20.11.2007? i T.7.

— JOKYMEHTH CJIiJ CKJIACTH Ha oKpemux apkyuiax gopmamy A 4, py-
KOIMCHUM 200 MALIMHONKUCHUM CIIOCO0aMu;

— HE MOKHa TIEpeNHCyBaTH FOTOBI JOKYMEHTH, a MOTPIOHO KOPHUCTY-
BaTHCS LIMMHU JOKYMEHTaMH, 110 HABEAEHI TINbKHU SIK 3pa3ku. Jls Lboro
JOLITBHO MPUIYyMAaTH YU B3STH 10 YBaru sSIKECh KOHKPETHE MiAIPHEMCT-
BO Ha OCHOBI SIKOTO CJIiJ] CKJIaJIaTH JOKYMEHTH iHIIOTO 3MICTY;

— MOTPIOHO CKJIACTU caMe Ti JJOKYMEHTH, SIKi 3HAXOAAThCS y 3aBIaHHI
BIJIMOBITHO 10 BUOPAHOTO BapiaHTa,;

— TOTOBi IOKYMEHTH He NOTpiOHO 3mmBaTH. OPOPMHUBIIH TUTYIIBHY
CTOPIHKY, 3pa30K SIKOi HaBEIGHO HIKUE, IOKYMEHTH HEOOX1THO CKIIACTH
y Qaiin un nanky (pa3oM 3 iHIIMMHU PO3JiTaMH) 1 MOJaTH Ha TIEPEBIPKY
3a 10-15 guiB g0 3aniky (kadenpa perioHaIbHOTO YIPaBIiHHS — ayAUTO-
pist Ne 238);

— HENpaBWJIBHO YM HE MOBHICTIO NPaBWJIBHO CKJIaJeHI HOKYMEHTH
OyayTb MOBEpTATUCS Ha AOOIPALIOBAHHS, TOMY HOTPIOHO LIe 10 MpOBe-
JICHHSI 3aJTiKy J[I3HATHCS TPO Pe3yJIbTaTH MEePEeBIPKH KOHTPOJIBLHOI pobo-
TH;
— MpaBWIBHO CKJIaZIeHA KOHTPOJIbHA POOOTa HE MOBEPTAETHCA CTY/Ie-
HTY, a 3JIMIIA€ThCA B apXiBi Kadeapu.
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Taomurs 3.2
Buoip 3aBnanns 10 posgiay Ne 2

Howmep sapian-
ma (ocmanms
yughpa 3aniko-
801 KHUICKU)

Hoxymenm, sixuti nompiono ckracmu

— ciayx00BUi JTUCT;

— TPOTOKOT;

— JIOTIOBiJHA 3amucKa (BHYTPIMIHS);

— Haka3 KOHCTaTalliliHa YaCTHUHA SKOTO BiJICYTHS;
— XapaKTepHUCTHKa (HeTaTHBHA);

— TOCIIOIapCHhKUI TOTOBIp;

— MPOTOKOJI pO301XKHOCTEH 10 I0TOBODY;

— pesioMe.

— cayx00Ba 3aIUCKa;

— JIOBiJKa;

— JONOBigHA 3amicKa (30BHIIIHA);

— Haka3, KOHCTaTalllliHa YaCTHHA SKOTO CKJIATA€ThCs

13 BCTYILy, JOBEJCHHS Ta BUCHOBKY;

— XapakTepHucTHKa (TI03UTHUBHA);

— TOCTOAAPCHKHI IOTOBIp;

— IPOTOKOJ po301KHOCTEH 10 OTOBODY;
— pesioMe.

— TeJerpama;

— MPOTOKOI;

— MOSICHIOBAJIbHA 3aIHCKa;

— Haka3 KOHCTaTalliiHa 9aCcTHHA SKOTO TPEICTABIISE

MMOCHJIAaHHS Ha PO3MOPSIYUN JOKYMEHT, IO € MiJIc-
TaBOIO JUIsl BUJJAHHS LIbOTO HaKa3zy;

— aBrobiorpadis;

— TOCHOJAaPCHKHIA JIOTOBIp;

— TMPOTOKOII PO301KHOCTEH JI0 JOTOBOPY;
— pesiome.
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[Tponossxenus tabmu. 3.2

TenedoHorpama;

MPOTOKOIT;

MOSICHIOBAJIbHA 3aIHCKA;

3asiBa PO NPUIHATTS HA pOOOTY;
Haka3 3 0c000BOTO CKIAJY;
TOCTIONIAPCHKUI JOTOBID;

MPOTOKOJ PO301XKHOCTEH 10 IOTOBOPY;
pesiome.

ciryk00BUil TUCT;

MPOTOKOIT;

JIOTIOB1THA 3aITiCKa (BHYTPIIIHSA);

HaKa3 KOHCTaTalliiHa 9acTHHA SKOTO BiJICYTHS;
XapaKTepHUCTUKa (HeTaTUBHA);

TOCIIOIaPCHKHIL TOTOBIp;

MIPOTOKOJI PO301KHOCTEH 10 IOTOBOPY;

— pesioMme.

ciryk00Ba 3aIMCKa;

JIOBIJIKA;

JTOTIOBiTHA 3aIMCKa (30BHIIITH);

HakKa3 KOHCTaTaliiiHa YaCTHHA SIKOTO CKJIaJa€ThCs
13 BCTYIY, IOBEJICHHSI Ta BUCHOBKY;
XapakTepucTuKa (TI03UTHBHA);

TOCIIOAAPCHKUI 10TOBIp;

MPOTOKOJ po301’KHOCTEH JI0 JOTOBOPY;

pe3oMe.

TeNerpama;
MPOTOKOIT;

MOSICHIOBAJIbHA 3aITHCKa;

Haka3 KOHCTaTalliiiHa 4YaCTHHA SKOTO MPE/CTaBIISE
MOCWJIAHHS Ha PO3MOPSIUMI TOKYMEHT, 10 € Ii-
JICTABOXO JUISl BUJAHHS 1IBOTO HAKa3y;
aBToOiorpadis;

TOCIIOIAPCHKHIA IOTOBIP;

MPOTOKOJ pO301XKHOCTEH 10 IOTOBOPY;

pestome.
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ITponossxeHHs TabII.

3.2

TenedoHorpama;

MPOTOKOIT;

MTOSICHIOBAJIbHA 3aITMCKa (30BHIIITH);
3asBa PO MPUHHATTSA HAa POOOTY;
Haka3 3 0c000BOTO CKIAJY;
TOCTIONIAPCHKUI JOTOBID;

MPOTOKOJ PO301XKHOCTEH 10 IOTOBOPY;
pesiome.

ciryk00BUil TUCT;

HPOTOKOJT;

JIOTIOB1THA 3aITiCKa (BHYTPIIIHSA);

HaKa3 KOHCTaTaIlifHa 9aCTHHA SKOTO BiJICYTHS;
XapaKTepHUCTUKa (HeTaTUBHA);

TOCIIOIaPCHKHIA IOTOBIp;

MIPOTOKOJI PO301KHOCTEH JI0 IOTOBOPY;
pe3roMe.

10

ciryk00Ba 3aIICKa;
JIOBIJIKA;
JTOTIOBiTHA 3aIMCKa (30BHIITH);

HaKa3 KOHCTaTallliiHa YacTHUHA SIKOTO CKJIAJIa€ThCs

13 BCTYIY, JIOBEJICHHSI Ta BUCHOBKY;
XapakTepucTuKa (TI03UTHBHA);
TOCTIIOAAPCHKUI 10TOBIp;

MIPOTOKOJI po301KHOCTEH 10 JOTOBOPY;
pestoMe.

Po3ain 3. Oco0auBOCTi cCKIaJaHHA JOKYMEHTIB
VY upoMy po3aiii noTpiOHO 3a3HaYMTH (ONMUCATH) OCOONIHMBOCTI HAIU-
CaHHS TUX JIOKyMEHTIB, SIKi HaBe/leHI B KOHTPOJIbHIH poOoTi (3rigHo 3
Tabn. 3.2), a came:
— BHU3HAUYCHHS JOKyMEHTa Ta JIO SKUX BHUIIB BiTHOCHUTBCS JAHHHU J10-
KyMEHT (Hampukiaz: indpopmauiiiHi, po3nopsayi, opradisauiiiti, Kaapo-
Bi, TOCTIOJIAPCHKI UM MPETEH3iHHI 1 T.1I.);
— knacudikalis Ha rpyny (BUAM) (HaNpHUKIAA: IPOTOKOI MOXe OyTu
CTHUCIIUM, TIOBHUM Ta CTCHOTPA(iYHUM. .. 1 MOACHUTH... 1 T.1.);
— 0COOJIMBOCTI CKIIaJIAHHS TEKCTY (HANPHKIAA: TEKCT HaKa3y CKiaja-
€ThCS 3 IBOX YaCTHUH — KOHCTATAI[IHOI Ta pO3MOPSAYOi, a caMe. .. 1 T.11.);
— TIepEeITiK PEKBI3UTIB IBOTO JIOKYMEHTA.
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[TiAIyHKTH IIHOTO PO3IITY MPEACTABISIIOTE COOOI0 HAa3BH JOKyMEH-
TiB, MICIIA IKUX iJI¢ TTOSICHEHHS.

Bcest meoOxigHa iHpOpMaIIist 3HAXOAUTHCS B TAHOMY KOMIUIEKC1, HIAXK-
4e nepe 3pa3kaMu JOKYMEHTIB.

TEJEIPAMA. IlianpueMcTBa, YCTaHOBU Ta OpraHisailii Hajacuia-
IOTH TeJeTpaMu, SKIIO 1HII BUAX 3B A3Ky HE MOXKYTh 3a0€3II€YUTH CBOE-
JacHOTO Tepenans iHpopmartii, HeoOXiTHOT I TEPMIHOBOTO TIPHHHST-
TS YIPaBIiHCHKOTO PilllEHHS.

Tenerpamu, cknazeHi Ha MiANPHEMCTBI, Bi3yIOTb, MiANUCYIOTh, Na-
TYIOTh Ta 3aCBIAUYIOTh II€YATKOIO BIAMOBIIHO JI0 3arajlbHUX BUMOT
o0 ohopMIICHHS CiTy)k00BHX JIMCTIB. TenerpamMa Moxe OyTH Haruca-
Ha PYYKOI, HAJIpPyKOBaHAa Ha JAPYKApCHKiM MamuHIi 4u HaOpaHa Ha
KOMIT'I0Tepi, 0€3 BUKPECIICHb Ta BUIIPABIICHb, Y TaKii TIOCIiJOBHOCTI:

— nHassa Buay nokymenra (TEJIETPAMA);

—  TIO03HaYKa PO KaTEropilo TeJerpamMu;

—  IO3HaYKa Mpo BUJI TEJIErPaMH;

—  Ha3Ba MyHKTY Npu3HaueHHs (i3 3a3HAYECHHSM HOMEPY MICBKOTO
BiJUTUTEHHS 3B s13Ky 200 pailoHy i 00J1acTi, KO TeNerpaMy aapecoBaHO
B CLIBCBKY MICIIEBICTB);

—  azpeca oaepxyBaya (IIOBHa a00 yMOBHa);

—  mpissuiie anpecata (y Telerpamax, ajpecoBaHHX Y CiIbCbKY Mi-
CIIEBICTh, KPIM MIpi3BHUIIA, HEOOXITHO 3a3HAYUTH 1M'sl i1 IO OaThKO-
B1);

— HOMEep JOKYMEHTa, Ha KUl JaroTh BIAMOBIAb (ISl Tener-
pam-BianoBiaen);

—  TEKCT TeJIETPaMH;

—  BUXIJHUH HOMEp TeJlerpaMu;

—  CKOpOYeHa Ha3Ba IiMPUEMCTBA, 1110 HAJICUIIA€ TEIeTPaMy;

— mocaja ocodu, sika Mmianucana TeJlerpamy;

—  Tpi3BHIIE 0COOH, SIKa IMMiJIIUcaja Telerpamy;

— TIOBHA ajpeca, HOMEP BIIUICHHS 3B’SI3Ky 1 Ha3Ba IMANPHU-
€MCTBa-BiIPaBHUKA TeJerpaMu (3a3HAYalOTh y HIDKHINA YacTHHI
Tenerpaduoro 01aHkKa);

—  Jara TiANUCAaHHs TelerpaMu (3a3HayaroTh y HUXKHIM yac-
THHI TenerpadHoro 61aHkKa);
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—  BIIOWTOK IEYaTKH MiANpPUEMCTBA-BiANpaBHUKA (3a3Haya-
I0Th Y HUKHIW YacTuHi Tenerpadroro 01aHka).

Ty wactuHy Tenmerpamu, SIKy IepemaroThb Telerpadom, MHUIIyTh abo
JIPYKYIOTh BEJMKUMH JIiTEpaMH 4yepe3 Ba iHTepBasu. TeKCT Tenerpamu
oAaroTh 0e3 ab3aIliB. IEPESHOCUTH CIIOBA HE JO3BOJISIETHCS.

VYci BimoMocTi, 3a3HadueHi B HIDKHIM 9acTHHI TenerpadHoro OaHka,
JIPYKYIOTh MAJIMMH JTiTEpaMHu, JIMIIE repiie cioBo — 3 Benukoi. i Bixo-
MOCTI B paxyHOK CIiB HE BKJIIOYAIOTHCS, KaHaJaMU 3B’SI3Ky HE Iepeaa-
IOTBCA 1 BIATIPAaBHUKOM HE OTUTAYy€eThCS. Y pasi ohOpMIICHHS TeJerpaMu
Ha YHCTOMY apKyIIi IMarnepy, HIKHIO YaCTUHY BiIOKPEMIIIOIOTH CYIib-
HOIO JIHI€IO.

IToBHa anpeca BKItOUae HalMEHYBaHHS aJpecaTa, HallMeHyBaHHS BY-
UL, HOMEp OYyIWHKY, IyHKT NpU3HA4YeHHA (MICTO abo HaceleHui
MYHKT), HAa3By KpaiHW (111 MibKHApOIHUX Tenerpam). Homepu OyauHKiB,
KOPITyCiB, KBApTHP MOKHA MHCATH JTiTepaMu abo nudpamu, siki, B CBOIO
4epry, pO3aUISIOThCSI CIIOBaMH ,,0yaUHOK”, abo ,,0yx”, ,.,kopiyc”, abo
,kop”, ,,KBaptupa”, abo ,,KB”. Ha3BM HOMEPHHUX BYJHIb a00 IiIIpH-
€MCTB IepenarThes JdiTepamu. Ciiosa ,,1ipoi3a”, ,,IPOCHEKT”, ,,KBApTaI”,
,»TIPOBYJIOK™ CITi/T TUCATH MOBHICTIO.

VY Tenerpamax, aapecoBaHUX IiANPHUEMCTBAM, 3aMiCTh ACTaJIbHOI a-
pecH i MOBHOI Ha3BW ajipecaTa MOKHa BUKOPUCTOBYBAaTH iX YMOBHI 4H
CKOpPOYEHI MO3HAYEHHS, SIKi MaloTh OyTH 3apeecTpOBaHi MiIIPUEMCTBOM
3B’s13Ky. [Ipr bOMy yMOBHa ajipeca MOBUHHA CKJIAJIATHCS 3 OIHOTO JIeT-
KOT'O JUIsl POYUTAHHS CJIOBa HE Ounblne 5K i3 6 Jitep, Hampukianx: OPI-
OH, MAJIbBA, AﬁCTPA, TOIIO; CKOPOYEHA ajpeca — 3 OJHOr0
cioBa He OutbIe sk 13 15 mitep, Hanpukiaa: ABTOTEXCEPBIC,
[MPOMBYJIMOHTAX, HA®TOT'A3ITPOM Tomo. He momycka-
€TbCsl BKUBAHHS YMOBHHX 1 CKOPOUCHHUX JIPEC, IO CKIAJar0ThCS 3 Bia-
CHUX Ha3B (Ha3B MICT, iHIINX HACEJICHUX IYHKTIB, PIYOK TOIIO).

IcHye KinpKa BapiaHTIB HaIMCAaHHS aJlpecd 3 BUKOPHCTAHHSM yMOB-
HOTO a00 CKOPOUYEHOTO MMO3HAYCHHS:

1) MNyHKT NpU3HAYEHHS, HOMEP MICBKOTO BIIJIIJICHHS 3B’S3KY,
yYMOBHa a00 CKOpoOu€Ha ajpeca, MPUCBOEHA aJIpecaTy Ta 3apeecT-
pOBaHa HUM Yy BIIJICHHI 3B 43Ky, 3 IKUM YKJIaJI€HO JOTOBIp J10C-
TaBKU TejerpaM, Imocaiga i/abo mpi3Buiue azapecara. Hampuknan:
LJHITIPOIIETPOBCBK 5 AWCTPA KEPYIOUOMY CIIPABAMMU
IMETPYCEHKOBI”;
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2) TYHKT NpU3HAYCHHS, HOMEpP aOOHEHTCHKOI YCTAHOBKH, YMOBHA
abo ckopoueHa ajpeca (3a OaxaHHSIM), Ipi3BuUIIe anpecara. Hanpuknan;
»XAPKIB AT381236 XIMITPOMBY ] TAJIbYEHKY”.

VY TeKkcTi TenerpaMu He TOBUHHO OYTH YKOIHOTO 3aliBOTO cIlioBa. Xa-
paKTepHa puca TejerpaM — 0coOJUBA CTHCIICTh 1 SIBHICTh BHKJIATY. STk
MPaBUIIO, 3 TEJIErpaMH BWIIYYalOTh CIIOJYYHUKH, TPUHMEHHUKH, PO37i-
JIOBi 3HaKW. BOHM BXKHMBAIOTKLCS JIUIIIE TOJ, KOJIU X MPOMYIICHHS TepeK-
pyYye 3MicCT. 3anepedeHns ,,He” 3 TEKCTY TeJerpaMH He BIITyJaloTh.

3HaKu, B TOMY YHUCI PO3JUIOBI, B TelerpaMax MOXHa TMOJABaTH SK
BIAMOBIMHUMHA TIO3HauKamu (Tabim. 3.3), Tak i coBamu, MOBHICTIO abo
CKOpOYEHO (3a OakaHHSIM BiIIIPaBHUKA).

Tabmuns 3.3
[lo3HaveHHs 3HAKIB y TeJerpami
3HaK EnemeHT IICI:—))II:Ii_

1 2 3
. Kpanka KpI
, Koma KM
: JBokparnka JBKpII
( JliBa myxKa TIKK
) [TpaBa jxyxKa TOKK
[3

Amoctpod -

— Tupe abo 3HaK MiHYyC -

+ [Tmroc -
? 3HaK MTUTAHHS -
= 3Hak piBHOCTI -
/ Hpi6 abo 3HaK mineHHS _

VY rpynax uudp kpanka, Koma, 060Kpanka, mupe, nuoc MOAArThCs
BIJIIOBIJHUMU MMO3HAYKAMM.
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[IunryThCs TUTBKH CIIOBAMU:

Ne — nomep a6o HP;

! — 3HaK OKJIMKY;

%0 — Bincorox.

Ha mignpuemcTBax Tenerpamu CKIaaloTh Y IBOX mpuMipHHUKax. [le-
pIIMi MPUMIpPHUK TOAAIOTH Y BiJAIJICHHI 3B’ SI3Ky, a APYruid (KOmiro) i-
JIIUBAIOTH JI0 CIIPABH.

3pazox menezpamu:
TEPMIHOBA KIPOBOI'PAJI 13 POHIO CTAPEHKY
ITPOBEJAEHHS BUITPOBYBAHBb TEMU 82 [TPUITMHEHO KPII

IMPUYUHU ITOBIAOMUMO JIMCTOM HP 157 PO3AJIIA TEPEILYK

ByI. ["anmaraniBcpka, 119/3, m. Kuis, 04080
TOB ,,Po3zanisa”

Hupektop  (nionuc) M.C. Tepeuryk
16.03.2009

(6i06umox neuamxu)

TEJE®OHOI'PAMA - ne cnyx00BHli JIOKYMEHT, SIKHH MiCTHTh
inpopmariio, nepenany 1o Tenedony. Moro ckmazaoTh TOMi, KOIH He-
00XiTHO TEpMIHOBO TepeAaTH MiABIAOMYii YCTaHOBI PO3MOPSHKEHHS
a0o0 TOBIZOMHUTH ajjpecaTa Ipo JUIOBY Hapaly, 3yCTpid, 3acilaHHs, 300-
pH, 3MiHY y 3aIUIaHOBaHOMY 3aXOJi TOIIIO.

Sk npaBuiio, TenedoHorpamy ckiagae, ohopMIIIOe i mepenae cexpe-
Tap-pedepeHT a0o HIINH MpaIliBHUK MiANMPHEMCTBA 32 OPYUEHHIM Ke-
pIBHUIITBA.

OdopmitioroTs TenedoHorpamy Ha crelialbHOMY 9d TpadapeTHOMY
Onanky abo Ha YMCTUX apKylax nanepy gopmarty A 5 B 01HOMY NpHUMi-
PHHKY i3 3a3HaU€HHAM TaKHX PEKBI3UTIB:

— HAa3Ba MiJINPUEMCTBA;

— Hassa Buay gokymenta (TEJIE@OOHOI'PAMA);
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JaTa JOKyMeHTa (maToro Tene)oHOrpaMu € naTa ii HepeaaBaH-

Hs1);

peecTpaniiiHuil iHAeKC TOKYMEHTAa,

azpecar;

TEKCT IOKYMEHTa;

T TTHC;

npi3BHILE Ta HOMEP TelaedoHy ocolH, sika mepeaaia JOKyMEHT, a
TaKOX Tpi3BUIIE 1 HOMEpY TenedoHy 0cobu, sika MpUHHsIA J10-
KyMEHT.

3pazox menegonozpamu:

Al ”YKPCIHIEIBY X” Tonoenomy inoicenepy ¢hinii No2

Kosaxy I''B.

TEJE®OHOI'PAMA

02.03.2009 Ne 12/01-17

Kuis

Tepminoso nogioomme npo pe3yiomamu 00CHIONCeHsb, ompumani Bavu y

BIOPSAOINCEHHI.

Tepwuii 3acmynnux

2eHepPaIbHO20 OUPEKmopa (nionuc) P.M.Batioenxo
Ilepenas: IIpuitass:
Peghepenm Jlyyenro Cexpemap Jlopowienko
men. 498-88-99 men. 489-00-01

Yac nepenaBanus: 10.00

[lignucye TenedoHorpamy KepiBHUK MiANPHEMCTBA abo BiAIoBina-
JBHUK BUKOHaBeLb. K10 TeseoHOrpaMy MepetaroTh KiIbKOM ajipeca-
TaM, TO CKJIaJJaf0Th CIIMCOK aJpecaTiB i3 3a3Ha4YeHHSIM HOMEpIB iX Tele-
¢oHiB.

Tekcr TenegoHOrpamu Mae OyTH JIaKOHIYHUM, YiTKUM, CTHCIIHM.
Baxano, mo6 #oro oOcsr He nepesuinyBaB 50 CIiB, MPH LOMY CIiJl
YHHKATH CIIiB, SKi PIJIKO BXWBAIOThCS a00 CKIIAJIHO BUMOBIISIOTHCS. Jli-
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TEpHU y MPI3BUIIAX, SKi IOTAHO CIPHUIMAIOTHCS Ha CITYX, MEPEJar0Th CII0-
Bamu. Hanpuknaz, npizuie I1ioke nepenatotsh Tax: ..l auna, Jleonio,
Isan, Bozoan, Kocmanmun, Onvea”.

[lepenatoun TenedoHOrpamy, Ciifi JOTPUMYBATHCS TaKOi MOCIHITOB-
HOCTI:

" BiJIpEKOMCHIyBAaTHUCS 1 HA3BaTH HOMEP CBOT'O CIIy>KOOBOTO Telie-
ony;

" Ha3BaTH BUJ JJOKYMCHTA;

" 33/IUKTYBaTH TEKCT TesiehoHOTpamMu (1 TIEPEKOHATHCS Y TIPABHIIb-
HOCTI 3anucy ii abOHEHTOM);

" Ha3BaTH MOCAAy Ta MPI3BHIIE OCOOM, SKa IMiamucana TeixeoHOoT-
pamy;

" 3aMKCaTH Ha3BY MOCA/H, MPI3BHIIE O0COOH, siKa MPUHHSIIA Teaedo-
HOTpaMmy, HoOMep 1i ciyxO0oBoro TteneoHy, dYac TepeJaBaHHs-
NpUAMaHHS.

3pazok menegonozpamu:

AT ,, Koposait” JouipHe mianmpueMcTBo ,,Komoc”
[lepenas Miwenxo Ipuitnas puiimax

Ten. 345 67 89 Ter. 987 65 43
TEJE®OHOI'PAMA

Yac nepenaBaHHs:

09.03.2009 Ne 89 14 rox. 15 xB.

Ilposedenns napaou 3 numanv GNPOBAONCEHHS HOBUX MEXHON02IU Y
supoodonuymeo nepenocumocs na 30 6epesns 2009 poky.
Peecmpayin yuacnuxis — 3 9.30. [louamox napaou — o 10.00.

Tonosa npasninus (nionuc) O.C. llonenvruyvkuii

JOITOBIJTHA 3AITUCKA - 1ie ciry:x00BHiA JOKYMEHT, IO MicC-
TUTH BUKJIAJI ICBHOTO MUTAHHS 3 BACHOBKAMH Ta MPOIO3HIIISIMHU aBTOpa.
Y 10mnoBiIHIN 3aMUCIII aBTOP MOXKE:
* iHpOpMyBaTH KEpiBHHMKA PO CKJIJHI CUTYyalii, BaXXJIMBI MOIil
a00 (akTH, 110 MAJIH MICIIE;
" JIOMOBIIATH IIPO HEmepeadaueHi TPYIHOIII, SIKi BUHUKIA BXO/I
BUKOHaHHS poOOTH;
" [OBIJOMJISITU HPO TEPEHECEHHS TEPMiHIB, OCTPOKOBE 3aBep-
HICHHS 200 MPUTIMHEHHSI POOOTH 3 IEBHUX MTPHYKH.
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JlomoBiiHA 3amucKa MOKe OYTH MIATOTOBJICHA SIK 13 BJIACHOI iHIITia-
THUBH aBTOPA, TaK 1 3a JOPYYCHHSM KEPiBHHUIITBA.

3aie)XHO BiJ ajgpecaTa JOMOBIIHI 3amuCcKu OyBarOTh BHYTPIIIHI 1 30-
BHIIITHI.

Buympiwnio 0onogiony 3anucky aapecyioTh KepiBHHKOBI (MiANpH-
€MCTBa 200 CTPYKTYPHOTO MiAPO3MiTy), IKOMY 0€3MocepeHbO IMio-
PSAIKOBYETHCS TIPAI[iBHUK-aBTOP 3aITUCKH.

3pazok éHympiuiHb0i 00N06IOHOI 3aNUCKU:

(HA3BA CTPYKTYPHOI'O ITIIPO3/IUTY) JlupexTopy
(Ha3Ba MiANPHUEMCTBA)
(npizeuwe, iniyianu)

JAOIOBIJTHA 3AIIMCKA

30.04.2009 Ne 3
M. YepHiris

[Tpo HEoOXiHICTh MPOBENCHHS
JOKYMEHTAJIbHOI peBi3il
y Marasmsi ,,....”"

[MoBimomisro, 1o mif yac mpoBeAeHHs 29 ciunsg 2009 p. iHBeHTapu3aIlii To-
BapHHUX (OHIIB MarasuHy ,,....”, BUSBICHO HECTady Pi3HUX TOBApiB HA 3aralbHY
cymy 20,5 TUC.TpH.

[Ipomry Bac nmpu3HaunTi JOKYMEHTAIIEHY PEBi3il0 TOBApHUX OIEpaIliii Ma-
rasuHy 3a mepiox 3 01.01.2009 go 29.01.2009.

HavanpHuK Bigaioy (nionuc) (poswughpysanms nionucy)
Ho crpaBu Ne

(nocada, nionuc, iHiyianu ma npizeuuje BUKOHABYSL)

(Oama)

[i oopMITIOIOTE Ha CTaHAAPTHOMY apKyIli Tanepy 3 BiATBOPEHHAM
TaKUX PEKBI3UTIB:

— Ha3Ba CTPYKTYPHOTO MiIPO3JLTY MiANPHEMCTBA;

— wHa3pa Bugy pokymenta (JJOITOBIITHA 3AIIMCKA);

— JaTta JOKyMEHTa,

— peecTpauidHui 1HIEKC MiIpPUEMCTBA;

— MicIe CKJIafaHHs JokyMeHTa (y pa3i HoTpedn);
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aJipecar;

3aroJIOBOK JI0 TEKCTY JJOKYMEHTA;

TEKCT TOKYMCHTA;

BiIMITKa TIPO HAsBHICTH TOJIATKIB (32 HAIBHOCTI TOAATKIB);

I ITHC;

BiJIMITKa PO HAsSBHICTh JOKYMEHTA B €JICKTPOHHIN (hopMi (y pa-

31 moTpedn).

[lignucye BHYTPIIITHIO TOTIOBITHY 3aITUCKY 11 aBTOP.

3o06Hiutni 00nosioHi 3anucku agpecyloTh KepiBHUKaM OpPraHiB BH-
IIOTO PiBHSL.

3pa3zok 306HIuIHBOT 00N0GIOHOT 3anucKu:

MAUJIE ITPUBATHE IIIIAITPUEMCTBO ”IHOJI”
ByJL. CtpyTrHCBKOi, 12, M. PiBHe, 33012, Terr. 62-02-02
ko €/IPTIOY 12123522, p/p 26003202535654 B YipekciMoanky M. PiBHe

12 ciuna 2009 poxy  Ne 12-03/125

HavansHuky
JleprkaBHOI MOJATKOBOI
HCIIeKIii y M.. PiBHOMY
Cunopuyky B.B.

JIOTIOBIJTHA 3ATTICKA

Ipo BiTHOBIIEHHS OrIeparIil

V 3B’s13Ky 3 BIICYTHICTIO 3a00pProBaHOCTI IO MojaTkax Jio JlepskaBHOro Oro-

JDKETy Ta JICPKaBHUX MUILOBHX (DOHIIIB MOYKHA BIJHOBHTH OIlEpallil HA HAIIIOMY

po3paxyHKoBoMy paxyHKY Ne26003202535654 B YkpekciMOanky M. Pisre MO

333321, sikuit OyB TEIMYacoBO 3a0okoBaHuii 22.12.2008 posnopsymkerssm L1 y
M. PiBHe 3a Ne 667.

Jupektop (Trimmac) M.O. MaptuHiok

I'onoBawMit OyxranTep (Tiric) B.IO. Bornan
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Sk mpaBuiio, X 0OPMITIOIOTH Ha 3arallbHOMY OJIAaHKY TiIIPUEMCT-
Ba, MPU IIbOMY PEKBI3HT ,,Ha3Ba CTPYKTYPHOTO MiJPO3/iTy ITiIITPHEMCT-
Ba” HE 3a3HAYAIOTh.

He3zanexxHo Bix TOTO, XTO € aBTOPOM 30BHINIHBOI TOMOBIAHOT 3aITHC-
KM, MiJIUCaTH il Mae MpaBo TiLIbKK KEPIBHUK mianpueMcrsa. [Ipote, 3a
HEOOXITHOCTI, Ha JJOKYMEHTI MOX¢e OYTH 3a3HauCHO MPIi3BHINE Ta HOMEP
TenedoHy 6e3nocepeTHFOT0 BUKOHABIIS.

MNMOSICHIOBAJIBHA 3AIIMCKA — e ciry:x00BHiA TOKYMEHT, 110
MICTUTh MOSICHEHHS 3MiCTy OKPEMHX IOJIOKEHB 1HIIIOTO JIOKYMEHTa abo
MIPUYHUH SIKOICh Jil, BUNHKY, CUTYAITii.

3a mpu3HAYEHHSIM TOSCHIOBAIIBHI 3aIMCKH TOIUTSIFOThCA Ha JABI TPy-
nu. [lo mepioi rpynu HanexaTh MOSICHIOBANBHI 3alMCKH, SIKi €, TaKk Ou
MOBHWTH, CYNPOGIOHUMU BITHOCHO OCHOBHHUX JOKYMEHTIB (TIJIaHiB, 3BiTiB
tomo). BoHu MatoTe 30epiraTrcs y cripaBi pa3oM 3 OCHOBHUMH JIOKyMe-
HTamu. J1o Apyroi rpynu HaleKaTh 3alUCKHU, Y IKUX HABOISATH HOSCHEH-
Hs 3 IPUBOY TOJIiM, TIPUTOJI, BUMHKIB Ta TOBEIIHKHA OKPEMHUX TpalliBHU-
KiB.

3pa3zok nOACHIBAIbHOI 3ANUCKU:

HauanbHuky

ATII No

(npizeuwe, iniyianu)

BOJIiS aBTOOYCa

(npizsuwe, im’s, no bamevkosi)

IlosicHIOBaNIbHA 3aIICKa

14 mortoro 2009 poky st BHixaB Ha MapuUIpyT i3 3aIi3HEHHSM Yy 3B’S3KY 3
TUM, IO [IPU BUI3/1 3 aBTONAPKy OyJI0 BUSIBICHO HEMOJaJKH B POOOTI JIBUTYHA
aBTOOYyCa, Ha YCYHEHHS SKUX OyJI0 BUTPAYEHO 2 TOJUHH.

(nionuc 800is agmobyca)

20.02.2009
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[NosicHrOBaIbHA 3amKMcKa MOXKe OyTH O(opMIIeHA Ha YUCTOMY apKy-
LIl manepy BiA pyKH 1 aIpecoBaHa KEpPiBHUKOBI MiANpreMcTBa abo CTpy-
KTYPHOMY HiIPO3/iTy, y SKOMY IIPAIFOE€ aBTOP 3aMTUCKH.

Ckitagae 1 miAMUCye MOSICHIOBANBHY 3alUCKy TPAIliBHUK, SKHA Mae
Oe3mocepelHE BiTHOIICHHS OO MOJil, MPUYMHU SIKMX IOSICHIOIOTHCS B
3anucii. JlaTa mosCHIOBAIbHOI 3alIMCKY € JaTa Ii MANUCaHHs, a He JaTa
IIPUTOAM, IO CTajacs.

CJYXKBOBI JIMCTH - 1ie oauH i3 cioco0iB 0OMiHy iH(OpMAITiero
1 omepaTUBHOTO YNpPAaBIiHHS HAaHPiI3HOMAaHITHIIIMMHU MPOLECAMHU [isUIb-
HOCTI OpraHi3aIfii.

Cmy»00Bi TUCTH 3aCTOCOBYIOTH ISl PO3B’SI3aHHS YHCIECHHUX OIepa-
TUBHUX MUTaHb, 110 BUHUKAIOTh B YIPABIIHCHKIA MISUTLHOCTI: 3anumu,
NOGIOOMIIEHHS, 3anPOWIEeH s, NpemeH3ii, 3MiHU, YMOYHEHHs, 3a80aHHS,
3’ACY8aHHA, HA2A0YBAHHA, NIOMEEPONCEHHS, PeKOMeHOayii, nponosuyii,
3aY8ANCEHHSl, NPOXAHHS, GUMO2U MA iH. TEKCT CIIy>)KOOBOTO JINCTA TIOBU-
HEH BUCBITJIIOBATH JIMIIE OJHE NMHUTaHHA. ['0JOBHa MeTa CIyKOOBOTO
JIMCTa — CIOHYKATH [0 1ii, IepEeKOHYBATH, TOBOANUTH, NOACHIOBATH. LIpo-
IO JIOCATAIOTh SICHICTIO, YiTKICTIO Ta CTHCIICTIO TEKCTY. pEKOMEHIYEThCS
y TEKCTi JICTa YHUKATH KaTeTOPHUYHHUX BUPA3iB 13 BXKUBAHHIM KOHCTPY-
KIIi Ha 3pa3oK “‘HameBHe”, “sK 1 panime”, “SKk BiZOMO”, “SKII0 MOXITH-
Bo” Ta iH. TOH MUCTa MOBHHEH OYTH HEHTPaIbHIM.

Pekgizutu cinyx)00Boro nucra:

- Jep’KaBHMH repo;

- emOnema opraHizarii;

- 300pa’keHHs Haropo;

- Ha3Ba MIHICTEpPCTBA, BiJIOMCTBA;

- Ha3Ba OpraHi3arii;

- narta;

- 1HIEKC;

- TOCWJIaHHS Ha iHAEKC Ta AaTy BXiJHOTO JOKYMEHTa;

- ampecar;

- 3aroJIOBOK JIO TEKCTY;

- TEKCT;

- MIAIHNC;

- Tpi3BUILE BUKOHABII T4 HOMEP HOro TeledoHy.
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3pazox ciayxac606020 nucma:

MIHICTEPCTBO OCBITH I HAYKH YKPAIHA
PIBHEHCHKHWMH JJEP)KABHUM YHIBEPCHUTET
Bya. [Ipuxompka, 75,m. Pire, 33000, Ten. (0362) 22-11-22; 9-40

12.02.2009 Ne 030-15/14 HaganpauKyY ro10BHOTO
YIPaBITiHHSI €KOHOMiKH
na Ne 810 PiBHEHCBHKOT 001 pKaMIHICTpALii

1. IBanuyky LI

IIpo Hamauus iHMOpMAaIi]

Ha ¢axynereri menemxventy HYBITI kadenpa yrnpaBiiHHS 30iHCHFOE M-
TOTOBKY (haxiBIIiB 32 CHEIabHICTIO “MeHePKMEHT OpraHi3artii’’.

Maii0yTHi cHemiaaicTi TOTYIOTECS O BUKOHAHHS OOOB’S3KiB B YIPaBIIiH-
HSX Ta BiijIaX OOJIACHHUX, PAHOHHUX Ta MICBKHAX OPTaHIiB JAEPKaBHOTO YIIPaB-
JIHHS 1 MICIIEBOTO CAMOBPSITYBaHHSI.

[Mpomry Bac magatu iHdopmaiiio crymeHty V Kypcy (meHHa ¢opma Ha-
ByanHs) Jlucaky Bornany IBaHOBHMYy Uil MiIrOTOBKH JMILIOMHOI pOOOTH Ha
Temy “Opranizaifisi B3a€MO/Iil OpraHiB PEeriOHATBHOT BIAIH Ta IMiJIPUEMHHUIb-
KHX CTPYKTYp Yy IpOIIECi YIMpaBIiHHS IHBECTHIIHHOK IiSUTEHICTIO HA TMPUKIAIi

PiBHEHCEKOT 00macTi”.

CropiBaroch Ha Bamry gomomory i 3aB4acHO JSKYIO 3a CITIBITPAIIIO.

PexTop (migmmc) A.M.Pubaugox
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CJIY/KBOBI 3AIIMCKMH 3a cBoiM IpU3HAYCHHAM OIMOKYl 0 CITy-
’KOOBHX JIMCTIB, HDK IO JOIIOBIAHMX 1 MOSICHIOBAJILHMX 3aIIMCOK. 3a I0-
ITOMOTOI0 CITY’KOOBHX 3aITMCOK 3IHCHIOETHCSA TUCTYBAHHS MIX CTPYKTY-
PHUMH MIPO3IITaMA y MEXaX OJHOTO TiAMPUEMCTBA.

3anexHo BiJ 3MicTy ciy)00Ba 3amucka MOKe MaTH iH(QOpMaLiHHUH,
iHiiaTBHUN 200 3BITHUH XapakTep 1 MiCTUTh HOBiAOMIICHHS, TPOIO3H-
IIif0, IIPOXaHHS a00 BiATIOBIb.

Jus obopMieHHsST CITy>KOOBHX 3allMCOK KOXKHUW CTPYKTYypHUH Tif-
PO3AUT MiJIPUEMCTBA MOXE 3a3Jalierilb BUTOTOBUTH CICI[iaJIbHUN
OnaHK CITy>)KOOBOI 3alHCKH, Y sIKOMY Oyie 3a3Ha4eHO WOro Ha3BY Ta Ha-
3By BHIYy NTOKyMEHTa, a TaKoX 3a(iKCOBaHO OOMEXyBallbHI MO3HAYKH
JUIS PeKBI3UTIB ,,JlaTa mokymenTa”, ,,PeecTpaniinuii iHIeKC IOKyMEH-
ta”, ,,JlocnnaHHs Ha peecTpaliiftHui 1HIEKC 1 1aTy JOKyMeHTa”, Ha SIKU
JAIoTh BiATIOBIAL, ,,Anpecar” a ,,3aT0JIOBOK /IO TEKCTY .
3pa3zok cayxac6060i 3anucku:

VYnpaBiiHHS OpraHi3aiiHoi AJIMIHICTPaTHBHO-TOCIIOJAPCHKE
Ta KaJpoBoi podoTn YIPaBITiHHS

26.02.2009 Ne 02-13/4
Ha Ne BIIT

CJIYXKBOBA 3AIINCKA

[Ipo BUTOTOBIICHHS BI3UTHUX
KapTOK

IMpocumo 3a0e3neYnTH BUTOTOBJICHHS BI3UTHHX KapTOK [UISl MPAI[iBHHUKIB
YIPaBIiHHS OpTaHi3aIiifHOT Ta KaApOBOI po0oTH (iHiyianu, npizeuya).

HavanpHEK yripaBimiHHS (nionuc) (po3wugpysanus nionucy)

(TIpizeuwye 6UKOHABYsL MA HOMED
11020 BHYMPIUHBL020 menehony)

[Mianucye cay)x00BY 3aIMCKy KEPiBHUK CTPYKTYPHOTO MiJpO3.iNy, a
3a moTpeOu i BUKOHABEIb, IKUH BiAIOBiAa€ 3a TEKCT 3anucku. KpiM To-
ro, y 3amucili Mae OyTH 3a3HAYEHO HOMEp BHYTPIIIHBOTO TeleoHy BH-
KOHABIIA.
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Cny>x00Bi 3alMCKH JTOILJIHO BIPOBAIKYBATH TIABKU Ha BEIUKHX ITi-
JONPUEMCTBAX, 110 MalOTh CKJIAAHY CTPYKTYPY M y IITATi SKUX MPaIIoe
monas 200 oci6. [IpoxomkeHHs Ciry>k00BUX 3amMCOK Mae (hiKCyBaTHCS Yy
BIATIOBITHUX peeCTpamiiftHux Gopmax.

MPOTOKOJI — ue ciry>k00BUil JOKYMEHT, B SKOMY (iKCY€eTbCS XiJl
OOTrOBOpEHHSI MHTaHb 1 PIIIEHHs, yXBaJeHi Ha 3’i3max, KoH(epeHLisX,
310paHHAX, HapagaxX, 3aciTaHHAX KOJIeTiaTbHUX OPraHiB.

OO60B’s13KOBOMY TPOTOKOIIFOBAHHIO TiJISATAIOTh 3acilmaHHs KoJjeria-
JBHUX OpraHiB (KOJErii, AMpeKuiid, pan, MpaBiiHb TOLIO), SKi MOCTIHHO
TIIOTH Ha MiITPHEMCTBAX.

ITlix gac 3acimaHHs MOCTIHHUI cekpeTap ado CIeIlialbHO MpHU3HAYCHA
0co0a Belle IPOTOKOJ. 3a 00CAroM (hiKCOBaHHMX JAaHHUX MPOTOKOJI MOXKE
OyTH:

" cmucaull — 3a3HAYAIOTH JIMIIE MHTAHHS, IO 1X OOroBOPIOIOTH Ha
3aciJlaHHi, MPi3BHUIIA JOMIOBIAAYiB Ta MPUIHSTI PIllICHHS;

" 1OGHUI — KPIM 3a3HAYCHUX BiIOMOCTEH, MICTUTh 3aIIFCH BHUCTYIIB
yCiX JIOTIOBiAa4iB Ta YYaCHUKIB KOJETiaThbHOTO OpPTaHy;

" cmeHoepaghiunull — BECH XiJ] 3aCiTaHHS 3alUCYIOTh JOCTiBHO.

[oTpiOHO 3a3HAaYMTH, IO MiJ] Yac 3aciiaHHs CKIAJAIOTh JIUIIEC YOP-
HOBHH BapiaHT MPOTOKOIY (PyKOIKCHO, cTeHorpadiuHo abo 3a momomo-
rOr0 AUKTO(OHA YH 1HIIOTO 3BYKO3aIMCYBAILHOTO mpmiany). Ilicis do-
IO y TepMiH, BCTAHOBJICHHH y PETJIAaMEHTI POOOTH KOJIETIabHOTO OpTaHy
(3a3BWuaii, Bil OHOTO JO I’SITU JHIB), TPOTOKOJ YTOYHIOIOTH, BUBIpSI-
FOTh 3TiHO 3 PYKOMIHCOM 9i (POHO3AMUCOM, PEAaryrOTh i 0)OPMITIOIOTh.

[IpoTokon ohopMITIOIOTE Ha 3aralbHOMY YH CIIEIiaJbHOMY OJaHKY
a0o Ha YMCTHX apKymiax namepy ¢gopmary A4 3 BiATBOPEHHSM TaKHX
000B’SI3KOBUX PEKBI3HTIB:

— Ha3Ba MiANPHUEMCTBA;

— HaszBa Buay pokymernrta (IIPOTOKOJD);

— JlaTa Ta peecTpauiitHuil iHAeKC JOKyMEHTa;

— MIiCIIe CKJIQIaHHs a00 BUIAaHHS JOKYMEHTA;

— rpud oOMEKEeHHsI JOCTYMy A0 JOKYMEHTa (SIKIIO MPOTOKOJ Mic-
TUTH KOH(]IACHIIHHY iH(hOpMaIlito);

— rpud 3aTBep/PKEHHS JIOKYMEHTa (SIKIIO TPOTOKON IIiJIsATae 3a-
TBEP/KEHHIO);

— 3aroJIOBOK JI0 TEKCTY TOKYMEHTa;

— TEKCT IOKYMEHTa;
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— BIIMITKa PO HAsSBHICTH JOAATKIB (32 HASBHOCTI JOKYMEHTIB, IIIO
JIOTAFOTHCH);

— MIiJMHNC;

— BiAMiTKa NpPO BUKOHAHHA JOKyMEHTa 1 HampaBlieHHS HOTro 0
CTIpaBH.

JlaTor0 IPOTOKOIIY € JaTa MPOBEACHHS 3acCilaHHs, a He 1aTa Horo oc-
TaTOYHOTO0 O(GOPMIICHHS UX MiAMHCAaHHA. SIKIIO 3acimaHHS TPUBAIO Ki-
JIbKa JHIB, TO Yepe3 THPE 3a3HaYaloTh AAaTH MEPIIOTO i OCTAHHBOTO JHIB
3aciganb. Hanpukmnan:

08. -10.06.2009

30.06. —02.07.2009

30.12.2008 — 02.01.2009

3aroJioBOK /10 TEKCTy MPOTOKOY Ma€ MICTUTH Ha3By BHIY KoJjeria-
MBHOI JiSTBHOCTI (3acimaHHs, Hapada, 300pH) Ta Ha3BY KOJIETialIbHOTO
opraHy B poJioBoMy BinmMinky. Hampuknan: ,,Hapaou y sacmynuuxa 2o-
08U obadepaicaominicmpayii’”’, ,, 3acarvbHux 300pie mpy006o2o Koex-
mugy nionpuemcmea”.

TekcT NpOTOKOITY CKIIAAAETHCS 13 BCTYMHOT T2 OCHOBHOI YaCTHH.

VY BCTynHil YacTHHI 3a3HAYAIOTh MPI3BHINA Ta 1HIIIAJIU FOJIOBH, CE-
KpeTaps, MPHUCYTHIX MOCTIHHMWX WIEHIB KOJETialbHOTO OpraHy i 3ampo-
MIEHHUX 0Ci0, a TAKOXK TOPSIIOK ACHHUH.

[Micnsa cnosa ,,[lpucyTHi” crouatky 3a andaBiTOM 3alUCYIOTHh YCiX
MPUCYTHIX HA 3aCiJaHHS TOCTIHHUX YJIEHIB KOJETIalhbHOTO OpraHy, a
MOTIM-3aIIPOIIeHUX 0ci0 13 3a3HAYeHHAM, 32 IMOTPeOH, X Micllb pOOOTH i
mocaja. Y MPOTOKOJ PO3IIMPEHOrO 3acifiaHHs, Ji¢ 0araTo NPUCYTHIX,
CKJIaJ 1X 3a3HAYaIOTh KUJIBKICHO, a CIHMCOK i3 MPi3BUIINAMU JIOJAIOTh JI0
MIPOTOKOITY, TIPO IO POOJIATH BiIIOBIIHUH 3aIIHC.

VY nopsaKy JeHHOMY 3a3HAuYarOTh MUTAHHS, BUHECEHI HA PO3IIIS KO-
JIeTiaNBHOTO OpraHy, Mpi3BHIIA Ta iHII[aK JOMOBIIaviB, a B pa3i noTpe-
Ou-BKa3yroTh ix mocaau. [IuTaHHS pO3TAIOBYIOTH B MOPSIIKY 1X BAXKITH-
BOCTI, CKIIQJIHOCTI 1 4acy, rnependadeHoro Ha odroBopeHHs. HaimpocTi-
Il MUATaHHS, SK MPaBHJIO, 3a3HAYAIOTh OCTaHHIMU. KoXKHe MUTaHHS HY-
MEpYIOTh. SIKIO Ha pO3IJIsA] BUHOCITH 0araTo MUTaHb, JO3BOJISIETHCS HE
BKJIIOYATH MOPSIOK JEHHUI y TEKCT IPOTOKOIY, a 3pOOUTH MOCHIIaHHS:
,,Tlopsioox dennutl 3acioanus dodacmocs’.

OcHOBHA YacTHHA TPOTOKOJY CKJIAJAETHCS 3 PO3JAUIIB, IO MAIOTh
BIJNOBIZAaTH IyHKTAM MOPSAKY OeHHOro. Po3minu HymepyroTh apadceb-
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KUMH IUPpaMud 1 CTPYKTYpPylOTh 3a Takow cxemow: CJIIYXAJIU-
BUCTVYITNJIN-BUPIIINIIN (Y XBAJIUIIN).

Li cioBa ApyKyrOTh BETWKHMU JIiTepamMu Oe3 BIJICTYITy Bia Mexi Jii-
Boro Oepera apkyma. Ilicms Hux craBmsaTh ABokpamnky. llicnms crmis
»CIIYXAJIN” i ,,BUCTYIINJIN” 3 abzamy 3a3Ha4arOTh Mpi3BUIIA Ta
iHIIiaK TOTOBIIaviB i y4acHUKIB 00roBopeHHs. [1oTiM cTaBiaTh THpE i
BHKJIQAlOTh 3MICT JOMOBIAI BiX TpeThoi ocoOm omHuHU. [IuTaHHS 1O
JIOTIOBia4da 1 Oro BIATOBIII MPOTOKOIIOIOTH Y MOPSIIKY iX HAIXOMKEH-
Hs1. S0 Tekc abo Te3u JONOBiJeH UM BUCTYIIB TOJAIOTHCS OKPEMO, TO
TTiCIIST TIPi3BHUIIA 3 iHIMaJaMu poOJIATh 3amuc: ,, Texcm 0onogioi (sucmy-
ny, no8i0OMAEeHHs) 0o0aembcs’”. 3 KOXKHOTO MUTAHHS TOPSIIKY IEHHOTO
NpUAMArOTh pillleHHs, sKe (QIKCYIOTh HipK4e ciosa ,,BUPIIINIIN”
(,, YXBAJINJIN™) 3 a63amy. PimieHHs, o0 OXOILIIOIOTH KiJIbKa MUTaHb,
MIOMIISIOTh HA MYHKTH, SIKIi HyMEpPYIOTh apaOcbkumu nudpamu. Y KOx-
HOMY ITYHKTI Ma€ OyTH KOHKPETHO BH3HA4YEHO: KOMY JOPYYa€eThCs, IO
came Ta B SIKWi TepMiH Ma€e OyTH BUKOHAHE.

CTrith IPOTOKONBHUX PIIIEHB-PO3NOPSAUNH, JTAKOHIYHHIHA, BHKITFOYAE
HEOJTHO3HAYHI TPAaKTyBaHHS. 3a HEOOXiHICTh y MPOTOKOII 3a3HAYAIOTh
pe3yJbTaTH TOJOCYBaHHS THUX YM IHIIUX IUTaHb, IO OYJHU IIiJICTABOIO
JUTS TIPUAHSTTA pimeHb. OcTaTo9HO O(OPMIICHHA MPOTOKOIN MiAMHCY-
FOTBH TOJIOBA 1 CEKpeTap KOJIETialbHOTO OpraHy.

3pazok npomoxony:

(HA3BA TIIJTIPUCMCTBA)

IMPOTOKOJI

14.06.2009 Ne 6
M. JIHINpONETPOBCHK

3acimaHHs JUPEKIiT

T'onosa — borman M.C.

Cexkperap — Kanpuenko O.I1.

[pucyrni: Bonomko B.M., [lanuenko K.®., I'yopii 1.JI., KoBaneBceka T./1.,
SAupko b.1O.

Ilopsinok neHHMA:

[Ipo pesympTaTH MEpeBIpKH CTaHy OPraHi3aIliHO-PO3MOPSIAY0i JOKYMEH-
TaIlil miAmpreMCTBa (IOMOBIAY — 3aCTYIMHHK JAWPEKTOpa MiAmpreMcTBa Bomo-
mko B.M.).
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CIIYXAJIN:

Bonomko B.M. — BinmoBinHo 10 po3nOps/PKEHHST UPEKTOpa MiIIPHEMCT-
Ba Bix 31.05.2009 Ne 87 xomici€ro y ckiai: ... 0yJio MPOBEICHO MEPEBIPKY CTa-
HY OprasizaiiifHo-po3nopsauoi gokymenramii. Komiciero BHSBICHO psiJ] CyTTE-
BUX HEJOJIKIB B 00po0JIeHH], 00Ky Ta 30epiraHHi UX JOKYMEHTIB. 3a pe3yJb-
TaTaM¥ MEPEBIPKKM KOMICisl MiAroTyBaja JONOBIAHY 3alUCKy IIPO CTaH OpraHi-
3aIiifHO-PO3MOPAAY0I JOKyMEHTamii manprueMcTsa (auB. J1oaarok).

BUCT YIINJIN:

Aupko b.1O. — Ha mignpuemcTBi He chOpMOBaHO CIyKOW AIJIOBOACTBA SIK
OKPEMOT0 CTPYKTYPHOTO MiApo3airy. BimmoBimanbHICTH 32 OpraHi3aIiio IiTo-
BOJICTBA TIOKJIa[aacs Ha CEKpeTapiB AMPEKTOpa MiANPHEMCTBA, SIKI HE MalH
HEOOXITHOTO JOCBiAY poOOTH 3 JOKYMEHTAaMH 1 TPHYi 3MIHIIIKCS 32 II’ITh POKiB
ICHYBaHHSI IIiIIPUEMCTBA. BiICyTHICTF KOHTPOJIIO 32 OpraHi3almieio poOOoTH 3
JOKyMEHTAaMH y JAUIOBOACTBI ¥ IPHU3BEIO 0 TAKOTO CTaHy. 3a IIeH Iepiof
OLIBII-MEHIII HOPMAJILHO BEJACs JIAIIC KapoBa JOKYMCHTAITIS.

Bornan M.C. — IIpomy Bac, bornane HOpiiioBuue, sik KBaili(hikoBaHOTO
(haxiBIisl, 0 Ma€ JOCBIA y poOOTI 3 OpraHi3aliiHO-PO3MOPSAYUMHE JOKYMEHTA-
MM, B3STH I1I KOHTPOJIb OPTaHi3alilo CIy>XOH AIJIOBOJCTBA HA MiIIPHEMCTBI.

YXBAJINIIN:

1. Tadopmariro Bonomxko B.M. B3t 1o Bimoma.

2. BigmoBizampHOMY 3a KaapoBy poboty Ilpoxomenky C.HO. i romoBHOMY
oyxranrepy Kosanescokiit T.Jl. 10 21.06.2009 miaroryBaTy NpomoO3HUIi0 MO0
BHECCHHSI 3MiH JIO INTATHOTO PO3MHCY MiAMPUEMCTBA.

3. KouTposs 32 GopMyBaHHSM 1 OpraHi3aifi€0o poOOTH CIy)XOH HiIOBOACTBA
MOKJIACTH Ha HavalbHUKA aJMiHICTPaTHBHO-TOCIIONAPCHKOrO YIIPaBIiHHS
SAupka B.1O.

JlonaTok: JOIOBIHA 3aMMCKa PO CTAH OPraHi3al[iifHO-PO3MOPS U0l JOKYMEH-
TaIil maInprueMcTBa Ha 2 apk. B 1 mpumM.

T'onoBa (nionuc) M.C. bornman
Cexkperap (nionuc) O.I1. KanpyeHko

Ho cnpasu Ne 01-03
Kanpuenko O.I1.
21.06.2009

JOBIIKA — nokymeHT iH(pOpMAaIifHOTO XapaKTepy, IO OIHCYE,

BCTaHOBIOE (akTH, nofii. JoBigku MOXyTb OyTH ciyx)00Boro it 0coou-
croro xapaktepy. JloBiaka c/1y:00BOro xapakTepy CKIaJaeTbcs Ha
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3anmuT ab0 BKAa3iBKy BHINOI Oprasizaiii 4u ciy»k00Boi ocobu. JloBinka,
IO CKepoBaHa CIIy>KOOBil 0co0i BcepenuHl YCTaHOBH, MiIMUCYETHCS
yKJajadeM, a Ta, 0 CKEepOBaHa JI0 BHINOi Oprasizamii, — KepiBHUKOM
YCTaHOBH.

JloBinka, mo ii ckepoBaHO 32 MeXi YCTaHOBH, O(POPMITIOETHCS Ha
OJIaHKY 1 MICTUTh y COOi Taki PeKBI3UTH: Ha3BY BUIY JOKYMCHTA, aJipe-
caT, JaTy, MiCIle YKJIaJJaHHA, 3aT0JIOBOK JI0 TEKCTY, TEKCT, mifmnuc. BHy-
TPImIHA JOBiAKa 0(OPMITIOETHCSA Ha BHYTPIITHBOMY OJIaHKY a00 Ha YHC-
THX apKyIIax.

JoBinku ocoducToro xapakrepy ohopMIIOIOTECS Ha OnaHkax abo
Ha YUCTHX apKymIax. Y TakuX JTOBIKaX MOIUIFHO MIOYHHATH TEKCT 3 IO-
JaHHS y Ha3WBHOMY BiJMIHKY Ipi3BHILIA, iIMEHI Ta Mo OaTHKOBI 0COOH,
Mpo SKy MOJAAIThcs BioMocTi. He pekoMeHq0BaHO BXXKHMBAaTH 3BOPOTH
TUTY “IIM MTOBIAOMIISIEMO”, “IIHCHO TpoXKKBae”, “MiHACHO TpaIfoe”.

OCKIJIbKY TEKCT JIOBIAKK OCOOMCTOrO XapakTepy THUIOBHM, Tpeba Ko-
puctyBatucst TpadapeTHUMU OJaHKaMH, BUTOTOBJICHUMH APYKapCHKUM
Croco0oM, Jie BiI pyKH 3aIlOBHIOIOTH JIMIIIE OKPEMi YACTHHU PEKBI3UTIB.

3pa3zok 006i0Ku:

YKPATHCBKO-CJIOBAIIBKE
CIIUIBHE TIIATIPUEMCTBO
“PIKO”
Byl 16 Jlumns, 5
M. PieHe, Vkpaina, 33028
5 uepens 2009 poxy Ne 135
JOBIIKA

Bunana Kimrvarik Oneri MukormaiBHi 1ipo Te, 1o BoHa mpartoe B Y CCII “Pi-
KO’ Ha IIOcaji 3aBiTyBada KaHIessipii 3 1994 poky 1o maHwii 9ac.

JIoBiKa BHIaHa 1St TTOJIAHHSI 33 MICIIEM BUMOTH.

TenepabHUIA TUPEKTOP (i rmIc) FO. b. Koza4uok

HavamsHuk BijuIiTy KajpiB (mirmac) O. O. Cumopuyk

PekBi3utu QOBIAKHU:
- Ha3Ba MIHICTEPCTBA, BIJIOMCTBA;
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- Ha3Ba opranizarii,

- Ha3Ba BHUJY JOKYMEHTA;
- jara;

- 1HJEKC;

- 3aroJIOBOK JI0 TEKCTY;

- TEKCT;

- ajpecar;

- TIOMiTKa TIpO TOHATKU;
- MIAIUC.

3ASBH ITPO MIPUMAHATTSA HA POBOTY. 3rizHo i3 3aK0HO1aB-
CTBOM IIPO MPALI0 MPH BCTYMi Ha poOOTY TPOMaJISIHU MOJAI0Th ITHCHEMO-
BY 3asBY, Jie BUKJIAJAl0Th MPOXaHHS MO 3apaxyBaHHsS Ha MEBHY MOCaAy
JI0 TIEBHOT'O CTPYKTYPHOTO MiAPO3/IiTy (OpraHi3arii).

Oco0MBOCTI HaNMCAHHA JeSIKMX PEKBI3UTIB 3asB:

a) Ipu aJgpecyBaHHi 3asBU TpeOa BKa3yBaTH JOMAIIHIO aJIpeCy Ta CBOE
TIPi3BHIINE Ta MOBHICTIO iM’sI 1 TTO OATHKOBI;

0) y TekcTi 3asgBU (OPMYIIOETHCA MPOXaHHS (BUCHOBOK) 1 JA€THCS
OOTpyHTYBaHHS ITPOXaHHS (JI0Ka3).

3pa3zok 3aaeu:

T onoei npaeninmsa 34T
«CI1 B3Iy

Yeuky K.B.

Xpucmrox Onveu CepeiigHu,
SKA MEWIKAE 30 A0pecoro.
eyn. Cobopma, 26, k8. 2,

M. Pisne, 33000

men. 22-35-37

3anea

Tpowy nputinsimu mere Ha pobonty Ha nocady byxeanmepa 3 22 momozo 2009
POKY.

(nionuc)

12.02.2009
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HAKA3 — po3ropsiianii JOKYMEHT, 110 BUIAETHCS KSPIBHUKOM TTiITI-
pHEMCTBa, OpraHizatlii, yCTaHOBH Ha NpaBax €AMHOHAYATLHOCTI 1 B MEXKax
CBO€1 KOMITETEHIT1.

Haxka3u BHaloTh Ha OCHOBI Ta JIsI BUKOHAHHS 3aKOHIB, ITOCTaHOB 1
PO3NOpsIKEHb YPALY, HaKa3iB Ta AUPEKTUBHUX BKa3iBOK BHIIMX Opra-
HIB.

TekcT HaKa3y CKIAMAETHCA 3 KOHCTATAIMHOT 1 pO3MOpsAAY0] YaCTHHH.
Koncrarauiiina sactuaa Moxe 0yTH TPbOX BUIIB:

1. MicTuThb Taki eJeMeHTH: cmyn (BKa3aHO MPUYMHY BHIAHHS HaKa-
3y); 0osedenHs (TIepeKazaHo OCHOBHI (haKTH); 8uUCHOB0K (BUKIIAJICHO Me-
Ty BHJIaHHS HaKa3y).

2. Slxuio migcTaBorO Ui BUAAHHS HAKazy € pO3MOPSIYU JOKYMEHT
BHIIO1 YCTAHOBH, TO B KOHCTATAI[IIHIi YaCTHHI BKa3YIOTh Ha3BY, HOMED,
JaTy ¥ 3arOJIOBOK JI0 TEKCTY PO3MOPSAIIOTO JTOKYMEHTa, a TaKOX Iepe-
JIAf0Th 3MICT TOTO PO3/LTY JOKYMEHTa BUIIOI yCTAaHOBH, SIKWH OYB Mifc-
TaBOIO JUIsI BUAHHS [ILOTO HAKa3Yy.

3. KoncraraniitHoi 9acTHHHE MOXe He OyTH, SIKIIO [ii, 3aIpoIoHOBa-
Hi 0 BUKOHAHHA, HE MOTPEOYIOTh HIAKUX PO3’SICHEHB. Y Hakazax i3 piz-
HOIUTAHOBHMX IUTaHbh KOHCTATAI[IfHOT YaCTMHU TEX MOXe He OyTH. Y
IOMY BUMAJIKy TEKCT HaKa3y CKJIAIA€EThCA 3 maparpadis.

Po3nopsigya yacTHHA MOYMHAETHCS CIOBOM ,,HAKa3ylo’; BOHA CKJa-
JAETHCS 13 MyHKTIB, IO MOMIJISIOTHCS HA TaKi YaCTUHM: JIis, TCPMIiH BH-
KOHAHHS Ta BIAMOBIIAJIbHI 32 BUKOHAHHS.

B ocraHHROMY ITyHKTI PO3IIOPAII0i YACTHHH 3a3HAYAIOTH 0CI0, STKUM
JOPY4€HO KOHTPOJb 32 BUKOHAHHSAM Hakaly. Hampuknan, “xoumpons 3a
BUKOHAHHSM HAKA3Y NOKIAOAI0 HA ... (3anuuiaro 3a c060io).”

TekcT MOBMHEH MaTH Haka3zoBy GOpMY BUKJIAMY PO3IMOPSIUO] YACTH-
HU. 30KpeMa, IPOTIOHOBAHI JI0 BUKOHAHHS JIii TIOJIAI0ThCS B iHIHITHBHIH
dbopMi (3apaxysamu, 30itichumuy, NOKIACmMu Ha...); KO (aKTOBl Hajaa-
€ThCsI OUTBIIIE 3HAYEHHS, HiJK 0001, TO BYKMBA€EThCS MacHBHA dopMa (ce-
PUO3HI NOpYUleHHs 8UABIEHO. ..); aKTUBHA (opMa BKUBAETHCS JJIS TOTO,
00 BKa3aTH iHILIaTopa MEBHOI Mii (HauanbHUuK NIAHO8020 GIOJINY 30-
6086 s3anuil. ..).

Sk BUKOHABLI 3BMYAMiHO BKa3ylOTHCS OpraHizamii (CTpyKTYpHi Mif-
po3aisn), ciry>)k00Bi 0cOOH 13 3a3HAYCHHSM TPI3BUINA, iHIIATIB, TOCATH
B JIaBaJIbHOMY BIIMIHKY (Ynpasainuio, cm. iHoceneposi ynpaeninis bon-
dapenxy €.1.).
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3pazox HaKazy — KOHCMAMAUIHA YACMUHA CKIAOAEMbCA 3 MPbOX
enemenmie:

CAJIOH KPACH ”€BA”
HAKA3
15.12.2008 M. PiBHe Ne 70
IIpo 3miHM B IITAaTHOMY
PO3KJIa Il TIPAITIBHUKIB

CaJIOHY KpacH “€Ba’’

V 3B’13Ky i3 3HIDKCHHsSIM PIBHS OOCITyrOBYBaHHSI KIIIEHTIB, III0 OOYMOBJICHO
30UTBIIICHHSIM iX KUJIBKOCTI, 3 METOHO TTOKPAIIICHHS SIKOCTI OOCITyTOBYBaHHSI Ta 3Me-
HITICHHS HABAaHTKCHHST Ha TPAIIIBHAKIB CAIOHY KpacH “‘€pa’”

HAKA3YI1O:

1. 3 01.01.2009 ronoBHMTY IITATHWI PO3KJIAL MPALIBHUKIB CAJIOHY TAKAMH CTPYK-
TYPHUMH OIUHHULIIMU:
- OJIVH JIepMartoJIor;
- OIMH CeKpeTap;
2. Ho 25.12.2008 obamHaTH JJIs ITUX MPAIIBHUAKIB POO0Y1 MICITS:
— JUTS ISPMATOJIora — OKpeMe po0oUe MiCIie Y KOCMETHYHOMY KaOiHeTi;
— ISl CEKpeTapsi — OKPEMHI CTLT, KOMIT FOTep 1 TesiehoH OIS IEHTPATEHOIO
BXOJly Yy CaJIOH;
3. Havameauky Bigmioty Mamuayp C.P. moBecTr YiHHMIA Haka3 10 OCOOOBOTO CKITATY
TIPALBHAKIB CAJIOHY.
4. KoHTpOJIb 32 BUKOHAHHSIM HAKa3y 3QJIHIIIAFO 32 COOOKO.

JupexTop (T armc) M.O. Jlapuyx

KoxxHuil myHKT Haka3zy HyMmepyeThcsl apaObCbKuMu LU(paMu, po3Io-
YHMHAETHCS HA3BOIO BUKOHABII (Y 1aBaJbHOMY BiAMIHKY), TPOJIOBXKYETh-
csl — Ha3BOO JIii (B 1H(IHITHBI) Ta CTPOKOM BHKOHAHHS (32 JECITHUHHOIO
cucreMoro): 1. Bidodinogi kynemypu ma cmunicmuku yKpaiHcbKoi mMosu
npogecmu amecmayito cnigpobimuuxie 0o 17.05.2009.

3HauHa 3a KUIBKICTIO ITyHKTIB PO3IOpsiIda YacTiHa MOYKe O(hOPMIISTH-
Cs1 Y BUIVISIZ TAOJIHITL.
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3pa3zok HaKazy, 6 KOHCMAamMAWIHIl YaCMUHI K020 6KA3AHO ROCU-
JIGHHA HA [HIYIAMUEHUII OOKYMEHm:

3AKPUTE AKLIOHEPHE TOBAPUCTBO
ATPOIPOMUCJIOBA KOPIIOPALUISI
“30PSI”

HAKA3

11.09.2008 c. 3ops Ne_79

Ipo migroroBky 3AT
arponpOMHCIIOBA KOPIIOPALTiS
“3ops”’ 10 OCIHHBO-3VMOBOTO
niepioy 2008-2009 poky

Ha BuKOHaHHS pO3MOPSHKEHHS TOJIOBA PalOHHOI JICPyKABHOI aIMIHICTpAIIil
Ne 671 Bix 20.08.2008 “TIpo maroToBKy HapOIHOIO NOCIIOAAPCTBA 00JIACTI 0 PO-
60t1u B ociHHBO-3UMOBHIi TIepioz 2008-2009 poky”

HAKA3YI1O:

1. KepiBaukam nigpo3aitie 3AT ArporpomucioBa KOpropartist “30pst’” BKUTH
BCIX MOJIMBHUX 3aXOMIB U1 BUKOHAHH: posropspkeHHs Ne 671 Bim 20.08.2008 p.
TOJIOBH PAliOHHOI Jiep>KaBHOI aaMiHicTpamii “TIpo miAroToBKy HapOIHOTO TOCIIO-
JlapcTBa 00JIACTi 10 PoOOTH B OCIHHBO-3uMOBHH Tiepion 2008-2009 poky” B yacTh-
Hi, 1110 BITHOCHUTHCsE 110 misutbHOCTI 3AT ATIK “Sopst”.

2. KoHTponb 3a BUKOHAHHSM JAaHOTO Hakasy ITOKJIacTH Ha POMaHOBCBKO-
ro O.M.

Honarok: Kortist po3nopsypKeHHsI TOJIOBY PaiiOHHOI AepKaBHOI Ha 3 apK. B 2 IPHAM.

I"onoBa npaBiiHHES (mirmc) B.A. ITapdentok

Haxka3 mignucye nuine nepimid KepiBHUK ycTaHOBU. Bisu HeoOXiHO
PO3TaIIOBYBATH HIXKYE MIANUCY KEPiBHUKA.

82



3pa3zok nakazy 6e3 KOHcmamayiiuHotl yacmuHu:

MNEYEPCHLKE BLUILJIEHHSI
MPOMIHBECTBAHKY M. KUEBA

HAKA3

23.01.2009 Ne 8
M. KniB

IIpo po3moziz 000B’SI3KIB MK
KepiBHUITBOM [legepchkoro
BimiteHHs [ [poMiHBECTOaHKY
M. KueBa

HAKA3YI1O:

1. YCcTaHOBUTH TaKH PO3IIOILT 000B’SI3KIB:
1.1. 3aymraro 3a COOOKO KEPIBHHUIITBO:
a) 3 yCiX IMTaHb BHYTPIIHBOI Ta 30BHIIIHBOI AUIGHOCTI BIIUTUICHHS Ta HOTO
3B’SI3KIB 3 OpraHaMH JCPyKaBHOT'O YIIPABITIHHS,
0) IJTAHOBO-CKOHOMIYHHM BiIIIUIOM, OyXTaITepi€r0, CISIYACTHHOKO.
1.2. TTokracTi Ha 3aCTyITHHKA KePYOJoro BimiuteHAsM JIecbko €.€. kepi-
BHHIITBO:
a) BimulaMu (hiHAHCYBaHHS W KPEOUTYBaHHS IPOMHCIIOBOCTI Ta OYHiBEILHOIO
KOMIDIEKCY;
6) Pajior0 3 eKOHOMIYHOT OCBITH.
1.3. TlokacTet Ha TOJIOBHOTO irbkeHepa BiauieHHss Uyo C.I. kepiBHHUIITBO:
a) BiZUTUTOM IHDKEHEPHO-TEXHIYHOIO KOHTPOJTEO;
0) KOMICI€FO 3 PO3IIO/ILTY PAITIPOIIO3HITIA.
2. KoHTpOoIIb 32 BUKOHAHHSIM HAKa3y 3AJIHIIIAFO 32 COOOKO.

Kepyroumii (mimc) B.B. Cararwmit
OszHatiomieHl (miammc) €.€. Jlecsko
(Trimc) ClI Yyo

HAKA3H 3 OCOBOBOI'O CKJIAJY — 1e KaapoBi JOKyMEHTH,
SIKi PEerJIAMEHTYIOTh NMUTaHHS MPUHHATTA Ha PoOOTY, MEpeBelIeHHs, 3Bi-
JMILHEHHS, HaJaHHS PI3HUX BIiAIYCTOK, CTATHEHHSI, 3a0XOYCHHS, BiAps-
JOKEHHS.
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Y NOpiBHSHHI 3 HaKa3aMH 3 OCHOBHOI JisUIbHOCTI CKJIamaHHs 1 odop-
MJICHHS HaKa3iB M0 0COO0BOMY CKJIaJy Ma€ Jesiki 0co0IMBOCTI. Y 3aro-
JIOBKY TaKOTO HaKa3y IHUIIyTh: 3 ocoboBoro ckmany”’. KoncraramiiiHa
JaCTHHA MOXE YITyCKaTHCS.

HaknaganHs AWCUMIUTIHADHUX CTATHEHb 1 OTOJIOIIEHHS 320XOYEHb
0(pOpMITIOIOTB, SIK TPABHUIIO, OKPEMUMH HaKa3aMH.

3a ¢opmoro Hakasu MOBUHHI OyTH oymHakoBUMH. Lle moserntye BUKo-
pYICTaHHS 1X 3 METOFO JIOBIIKH. KOXKHMI ITyHKT Haka3y NMOYMHAETHCSA 3 JTi€-
CJIOBa B HaKa30Bii (hopmi (MPU3HAYMTH, TIEPEBECTH, 3BUTHHUTH, OTOJIOCUTH
NosIKy Ta iH.) | Tvmerscst BenukuMu Jritepamu. Benmikummy mitepamun Ta-
KO>K 3 HOBOT'O PsIITKA 3a3HAYAIOTHCS TIPI3BHIIIE, iM’SI 1 TT0 OATHKOBI 0cO0H, a
TIOTIM i7ie TEeKCT IyHKTY. HamnpuKiHIi KO>KHOTO MyHKTY Hakazy 3a3Hada-
€THCSI TT/ICTaBa J1s1 HOTro CKITAIaHHSL.

3pazok nakazy npo npusnauenms:

3AKPUTE AKITIOHEPHE TOBAPUCTBO
“Kamnna”

HAKA3
20.02.2009 M. PiBHe Ne 456
IIpo npu3HavyeHHs
Xpuctrok O.C.
IMPU3HAYUNTU:
XPUCTIOK Omnbry CepriieHy Ha rocaay Oyxrainrepa 3 22 jrororo 2009 p. 3 moca-

JioBuM okIraioM 850,00 TpH. 32 MiCsIIpb.

[Mincrasa: 3as1Ba Xpuctiok B.JI. mpo npuiAHsITTs: Ha podoty Big 12.02.2009.

T'onoBa npasitiHHsS (1miyrmac) K. B. Yeux
BI3U:

HagansHuk Biaminy KaapiB (mmiarmic) M. M. Cunopayk
TonoBHuit Oyxrarep (mimc) C. T. IBacrok
IOpuckoHcybT (miarmic) B. I. Tumuyk
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XAPAKTEPUCTHUKA — 10KyMEHT, Y SIKOMY JTA€ThCS OIIHKA JiJI0-
BUX 1 MOPaJIbHUX SIKOCTEH MpaliBHUKA.

XapakTepuCcTHKa TOJAETHCS TIPH BCTYII A0 BY3iB 1 TEXHIKyMiB, IIpH
BHCYBaHHI Ha BHOOpHI IMOCaay, a TaKOXX 3a KOHKYPCOM 0 HAyKOBO-
JOCITITHUX 1HCTUTYTIB, BY3iB TOIIO.

VY KOXHI{ MPaBWIBHO HANMCAHIM XapaKTEPUCTHI MOKHA BUAUTUTH
YOTHPH YaCTHHH, IO JIOTIYHO OB’ I3aHI MK COOO0T0.

Ilepma — aHKeTHI JaHi, MO0 WIyTh 32 HA3BOIO JOKYMEHTA, A€ 3a3Ha-
YaroTh MPI3BUILE, iM’s, M0 0ATHKOBI, OCaay, BUYCHUH CTYIIHb i 3BaHHS
(SIKTIIO BOHU €), PiK HAPOHKEHHS, OCBITY, SIKI MPUHHATO PO3TAIIOBYBATH
y CTOBIUHK CIIpaBa.

JApyra — nani npo TpyJaoBYy HisuIbHICTH ((ax, TpuBajicTh poOOTH Ha
JAaHOMY TIiIIPUEMCTBI a00 B opraHi3allii, MpOCyBaHHs MO CIIyK0i, piBeHb
npoeciitHoi MalCTepHOCTI Ta iH.).

Tperst — BacHe XapaKTEpPUCTHKA, € PO3TIIIAETHCS CTABICHHS 0
poOoTH, miABHIICHHS MPO(MECiHHOr0 i HAyKOBOTO PiBHS, CTOCYHKH Y
TPYAOBOMY KOJIEKTHBI. TYT k€ MICTATBCS BIJOMOCTI IPO YPSAOBI Haro-
ponu abo 320XOUYEHHS.

YeTBepTa — BUCHOBKH, JI¢ 3a3HAYCHO MPU3HAYCHHS XapaKTEPUCTHKH.

TekcT XxapakTepHUCTHKH BUKIANAETHCS Bif TpeThoi ocoow. Ilimmucu
Ha I[bOMY TOKYMEHTI TIOCBITIYIOTHCS KPYTIIOK TepOOBOIO IEYATKOIO.

XapakTepuCTHKa BUJIAETHCS MPALliBHUKOBI Ha PyKH abo 3 Horo Bijo-
Ma HaJICUJIAE€ThCS JI0 MiIIPUEMCTBA, YCTaHOBHU (OpraHizaiii), siki i 3amu-
TaJIH.

CranaapTtHi (ppa3u, AKHMH MOKHA CKOPUCTATHCS
MPH CKJIATaHHI TEKCTY XapaKTePUCTHKH

- BOJIOJIIE BEJIUKUM JIOCBIZIOM POOOTH 1 MPAKTHYHUMH 3HAHHIMU

- JIOCBiJ poOOTH 1 MPaKTUYHI 3HAHHS HE JyXKe BEJUKI

- BOJOJi€ MoOpuMH TTpodeCiitHIMU 3HAHHSIMU

- 100pe OpiEHTYEThCS B MPoOIeMax

- Mae cia0Ke ysBIeHHS Tpo cnenniky poOOTH BUPOOHUIITBA

- 4yJI0OBO 3HA€ TEXHOJIOTiI0 BUPOOHUIITBA

- TIOTaHO YSBJISIE TEXHOJIOTIF0 BUPOOHUIITBA

- Mae HeoOXiJ[HI 3HaHHS B raly3i oprasizaiii mpaiii Ta BMi€ iX BUKO-
PHUCTOBYBaTH
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- TOOpWMH CIIOBAaMH, ONITHMI3MOM Ta JKapTOM BMIi€ MiABUIITUTH Ha-
CTpill OTOUYIOUMX JTIOJEH

- YBOXHHH JI0 JFOAEH, 3aBXKH 32 CIIPaBOI0 0aYNTh KOHKPETHY KHUBY
TOIUHY 3 11 IpobaemMamu Ta TypOoTaMu

- JIETKO MOJKE CKa3aTH SIBHY HENpaBay

- Mae HeJIOCTaTHLO XOPOILY HaM’ATh

- HamiiHWA y po0OoTi i Oynb-SKUX CrpaBax, B MiJCTPaxOBIl HE Mae
moTpeoun

- Mae XOpOIlli HABUKU KEPYBaHHS Ta ONEPATHBHOT'O BUPIIIECHHS Op-
TaHi3aIifHIX MUTaHb 3 BEIMKIMH MacaMH JIIOJei

- IIe JOCHUTh Ba)KKa JIIOJMHA, 3 IKOI0 JaJeKO He KO)KHHUI 3HalIe CITi-
JIbHY MOBY

- 0araro Ta oxoue 3aiiMa€eThCs CYCHIIBHOKOPUCHOIO MPaIeto

- 3aBXKIIHW YiTKO Bifpi3HSE Te IO 3HAE, Bi/I TOTO, YOT'O TOYHO HE 3HAE.
LIHUTh TaKy SKICTh B 1HIIUX JIFOJSIX

- 3JaTeH NpOSBISTH B KPUTHYHHX CHUTYaIlisiX OCOOMCTY BijaBary,
MY’KHICTB, BIATIOBI JaTbHICTh

- BWSIBIISIE 3aiBY NOTHTIMBICTH A0 Uy>KUX CIpPaB, MOXe 3a1aTu Oe3-
TaKTHE TTUTAHHS

- Oyme-siKy crpaBy poOWTH CTapaHHO, aje JOBrO, BUTPAYA€E CTUTBKU
TIpaili, 0 iHOJi BUKJIMKAE TPOOIIEMU

- BCE pOOHUTH aOMSIK, HACIIIX, TIIBKYU O BiJl HHOTO BIAYEITHUIINCH

- BMI€E CIIPAaBUTH BPKEHHS 3aKJIOMIOTAHOI JIIOJUHH, X0Ua II¢ JAICKO
HE 3aBX/IH TaK

- Mae 3aroCTPeHE MOYYTTS CIPABEIIUBOCTI

- 0araro 3aiiMaeThCs APIOHUIIAMH, YACTO YITyCKalOYH FOJIOBHE

- Jemio OOs3KHiA 3 HAYAITLCTBOM, OOITHCSI HOTO TPUBOKUTH

- pilIy4Hii, IPUHIIUIIOBUH, 1HIIIaTUBHUH, PAIIEIFOOHIIA

- J00pe BOJNO/Ii€ MUCTEITBOM ITyOJIIYHOT MOJIEMiKH

- BOJIOJIE XOPOIINM MOYYTTSIM T'YMOPY

- Mae BIIACTONOOHUI XapaKTep, JeTKO MiIKOPsIE IHIIHX JIF0/Iei

- 3aHaJATO NOOpHH J0 IHIIHKX, 1100 OYyTH XOPOIIUM KEPIBHUKOM

- BIJ3MBAIOYMCH MPO IHIIMX JIIOJICH, HIKOJIM HE CKa)Ke IIOraHOIo
clioBa

- BCE POOUTH BUACHO, HIKOJIU HE 3aITi3HIOETHCS

- 30BHIIIHE BPaKEHHS 100pe, TPUMAEThCS BICBHEHO, MPHUPOJIHO, 3
TiAHICTIO
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- TIOIOBrY HE MpHiiMae HEOOXiTHHMX pillleHb, KOPHCTYIOUNCH OYyIb-
SIKUM TIPUBOJIOM

- BOJIOZI€ SIBHO BHPQKEHUMH SKOCTSIMH JIi/Iepa, JTIOAW 0X04Ye HIyTh
3a HIM

- He BMi€ ONMEpaTUBHO BHUPILIYBAaTH YCUISIKI OpraHizaliifHi MATaHH,
IUTYTa€ThCS, BUSIBIISIE OE3MOPATHICTh

- noOpe OpIEHTYEThCA B CYYaCHHX TeUifx y MONITHIl, HeOpMalb-
HUX YTPYTOBaHHSAX Ta COLIAIbHUX Mpolecax

- 3HA€ YKpaiHCbKY MOBY HEIOCTaTHBHO

- TIpamIo€ HE HAJITO HANPYXKEHO, SBHO MA€ pe3epBH

- 9yJIOBO BOJIOZi€ OYAb-IKOIO ayIUTOPIEI0

- Jo3Boiisie cobi iHOAI HenmpoayMaHi i HemependadeHi BUYNHKHU 1 BU-
CIIOBITIOBaHHSI;

- CIpaBisi€ BPAKCHHS JIIOJMHU HEJOCTaTHBO JOOPO3WWIMBOI [0
MpeICTaBHUKA 1HIIOT HAIlIOHAJILHOCTI

- nmoOpe BOJIOJIi€ HABUKAMM TIPOBEJCHHS IUIAHIBOK, Hapaj, CeMiHa-
piB, 300piB, 3acinaHb KOMicCiid

- HE BMi€ BECTH MOJITHYHY AUCKYCiI0 HA JOCTATHHO XOPOIIOMY PiB-
Hi

- Mae IIUPOKE KOJO JUJIOBHX Ta OCOOMCTHX 3B’SI3KiB Cepei TOCIO-
JAPCHKUX KEPiBHUKIB

- XOpoIui ciM’siHUH, TypOy€eThCsI PO CBOIX PiTHHUX 1 OMU3BKUX

- YyJIOBO 3HA€ CBOIO CIIPaBy, MOXKE JIaTH BUYEPHHY iH(OpMAILi0 3
OyIIb-SIKOTO TTUTaHHS

- OIHIOETHCS OTOUYIOUYMMHU SIK MIEPCIIEKTUBHHUHN MPaIliBHUK;

- Oalimyxwuii no Jroaen

- MaJo paxyeThes 3 AYMKOIO MiJIETIINX

- BCi MATaHHS HaMaraeThCsl BUPINTYBaTH CAaMOCTIIHO

- 3aHaJTO CTYpOOBaHUI OTPUMaHHIM HAropoJ, OJyar, mpuBiyiei

- JIETKO 3MiHIOE CBOKO TyMKY a00 TPUHHSTE PillIeHHS

- 30pIEHTOBAaHUI Ha Kap’€py, MOXKIMBICTD POCYBAHHS € JUIS HHOTO
BaXXJTMBUM CTHUMYJIOM y POOOTi

- 1Ie IHTEJIIMeHTHA JIF0IMHA B KPAI[OMy PO3YMIHHI I[bOI'O CJIOBA. ..
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3pazox xapaKmepucmuxu:

XAPAKTEPUCTHUKA

KOPOTYHA MUKOJIN POMAHOBHUYA

EKOHOMICTa (DIHAHCOBOTO BiIUILTY
KwuiBcbkoro 3aBomy “ApceHarn’”,
1951 poky HapOmKEHHS,

OCBITa BHIIIA

Koporya M.P. niparroe Ha mocazi exkoHomicta 3 1990 poky. Y 1975 pomi 3a-
kimumB KwiBchkuii iHCTHTYT HapomHoro rocromapcrBa iM. JI.C. Kopordenka 3a
CemiabHICTIO ““DiHAHCH 1 KpemuT .

Ciry>k00Bi IHCTPYKIIii BUKOHY€E CyMJIIHHO 1 sIKICHO. Ma€e BUCOKMIA TipoeciiiHmin
PIBEHB 3 TIMTaHb IUIAHYBAHHS TPOIIOBHX BUTPAT Ta KPSIUTHIX PECYPCIB, OyXrai-
TEPCHKOTO OOJTIKY.

IoTpeOye MmiaBHUINICHHS PIBHSI 3HAHB IIOJIO aHAJII3Y TOCHOAAPCHKO-(hiHAHCOBOT
JUSUTBHOCTI T IIPUEMCTBA.

IMigpuiitye cBoro kBawmiikaitiro. HaBuaeThcss Ha Kypcax BIPOBAIHKCHHS
KOMIT FOTEPHHX CHCTEM Y OyXTalITepChKOMY OOJTIKY.

BeiwmBmii, ayiinnii. KopucTy€eThest IOBaroro Ta aBTOPUTETOM Y KOJIEKTHBI.

Koporyny M.P. pekomeHmyeTscsi OUIbIle yBark MPUAUIITH TTONTHOJICHOMY
aHaJi3y TrOCIOAapCHKO-(hiHAHCOBOI MisSUTHHOCTI Ta PO3POOII 3aXOIIB IIOJO ITOJII-
IIIeHHsT (DIHAHCOBOTO CTAHOBHITA MiATIPHEMCTBA.

XapaKTeprCTHKa HATTAEThCS B aTECTALIHY KOMICIFO.

HauanbHuk Biyiuty (mirmc) A.A. IBanrOK

3 TaHOIO XapaKTEPUCTHUKOIO
O3HAOMITCHHI (Trimmac) M.P. Kopotyn

ABTOBIOI'PA®ISI — 11e 10KyMeHT, y SKOMYy 0co0a, sSika CKIIagae
HOT0, MO/Ia€ OIMUC CBOTO KHUTTA Ta JMisuIbHOCTI. OCHOBHA BHMOTA JI0 Ta-
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KOT0 JOKYMEHTA — JIOCSATTH BHUCPITHOCTI MOTPIOHMX BIAOMOCTEH 1 JIako-
Hi3My BUKJIay.

KoxHe HOBe MOBIMOMIICHHS MTOYMHAETHCA 3 a03a1ry. Y aBTodiorpadito
HEOOXiTHO BKIIOYUTH TaKi PEKBI3UTH:

a) Mpi3BHILE, iM’4, T0 0ATHKOBI Y HA3UBHOMY BiIMiHKY;

0) nara, Miciie HapOKEHHS,

B) BIZIOMOCTI IO HaBYAHHS,

T') BIIOMOCTI PO TPYAOBY IisSUTbHICTD;

I') BiIOMOCTi PO TPOMAJICBKY POOOTY;

1) KOPOTKi BIIOMOCTI IPO CKJIAM CiM’T;

€) mara i miamuc aBTopa.

3pazok aemobiozpadii:
ABTOBIOI' PA®IS

A, Maprosuu Jlroomuna JleowidieH, Hapoounaca 23 mucmonada 1977 poky 6
cvm. Mnunie Pisnencoroi obnacmi. B 1984 poyi niwna naguamucs 6 1-u knac
Mnuniscokoi cepednboi wikonu Ne2, saxy 3axinuuna 6 1995 pouyi.

Iicna 3akinuennsa wikonu ecmynuia Ha HasyauHs 0o Pienencokoeo obnac-
HO20 HABUANLHO20 YeHmpY i nicis 1io2o 3axinuenns 6 1996 poyi ompumana cne-
yianvHicmo “‘Byxeanmep-exoHomicm eupoOHUYUX nionpuemcms”.

3 cepnus 1996 poxy no oanuu uac npayiord Ha nocadi 20108HO20 OYXea-
mepa MnuHiecbKko2o pationHo2o 8i00LLY CmMamucmuKuy.

bamuwko, Mapkosuu Jleonio Aumonosuu, 1954 poxy Hapoocenus, npayroe
suxnaoavem Mnuniscokozo PCTK TCO Vkpainu.

Mamu, Mapkosuu I anna @edociisna, 1955 poky napodoicenns, npayroe 2o-
nosHum oyxeanmepom Muuniecokoeo PCTK TCO Vkpainu.

Cecmpa, Mapkoeuu Temsana Jleonioigua, 1982 poky napoooicenns, yuenuys
6-20 Knacy Mauniecvokoi patlonHol 2iMHA3il.

Heoopyaicena.

Mos domawmns adpeca: syn. I pywescvkoeo, 5, m. Maunie Pignencvkoi 00.1.

(nionuc)
10 epyous 2008 poxy
JOI'OBIP — ne yroma aBox abo OijpIle CTOpIH, CIpPSMOBaHA Ha

BCTaHOBJICHHS, 3MiHy a00 NpPUIMHEHHS LMBIILHUX TpaB i 00OB’A3KiB
MiXX OKPEMHUMH T'POMaJITHAMH 1 OpraHizauisMu ado MK opraHizalisiMu.
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IcayroTh MOTOBOpPH pi3HUX BUAIB. LIMBUTbHMIA KOAEKC mTepeadadae Ta-
Ki JOTOBOPH: MOCTAaBKH, KYHiBIi-POJaXy, 3aKyIiBIi ¢/T TPOAYyKLii, 1o-
3UK{, HaliMaHHS >KUTIOBOTO MpHUMIMIEeHHS Ta iH. HalmommpeHimmmMu
JIOTOBOPAMHM MiXK OpraHi3amisiMH i MATPHEMCTBAMH € JOTOBOPH TIOCTaB-
KW, OPEHAH NPUMIILCHHS, MAPATY.

JoroBip mocraBKM — 1€ JOroBip, 3a SKUM OpraHizamis-
MOCTavalIbHUK 3000B’SI3Y€THCS TIEpeJaTH B MEBHI TEPMiHM OpraHiszarii-
MTOKYTIIIEBi (3AMOBHHKOBI) Y BIIACHICTh a00 OTEepaTHBHE YIPABIIHHS IIe-
BHY MpOAYKIIO, a OpraHi3amif-MoKynenb 3000B’SI3ye€Tbc NPUHHATH
MIPOAYKIIIO O OIJIATH 3a BCTAHOBJICHUMH I[IHAMHU.

CropoHamMu JOTOBOpPY MOCTaBKH MOXYTh OyTH JeprkKaBHi, Koomepa-
THBHI, TPOMaJICHKi, OPSH/IHI Ta iHIII OpraHi3alii i HiAMpUeEMCTBA.

JloroBopu MoCTaBKHM MOBHHHI MiCTUTH TaKi PEKBI3UTH:

1) Ha3By IOKyMEHTa;

2) Micle i AaTy yKJIaJaHHS JOTOBOPY;

3) BecTymHY YacTUHY (Ha3BU CTOPIH, IO YKJIAJar0Th JIOTOBIp, Moca-
1M, TIpi3BHUINA, iMeHa 1 1Mo 0aThKOBI 0OCI0, MO MiAMHUCYIOTH OTOBIp, i3
3a3HAYEHHSM 1X TTOBHOBAXXCHb);

4) mpeaMeT A0roBopy (TOYHY Ha3By, KUIBKICTh 1, B HEOOXITHUX BH-
MajKax, aCOPTUMEHT MPOAYKILii, IO MiJUIATaE MOCTAYaHHIO);

5) XapakTepUCTHKY SKOCTi i KOMIUIEKTHICTh TIPOAYKIIIi;

6) BUMOTH, III0 CTABJIATHCA A0 TapH ¥ yIIaKyBaHHS;

7) 3a3HauYEHHS IiH HA MPOIYKIIO;

8) TepMiH i MOPAIOK BiIBAHTAXKEHHS TTPOAYKIIIi;

9) TOpPANOK PO3PAaXYHKIB;

10) mOpPSAIOK KiJBKICHOTO 1 SIKICHOTO MPUMMaHHS MTPOAYKIIT;

11) momaTkoBi yMOBH A0 JOTOBODY;

12) BKka3iBKM Ha MaiHOBY BiANOBIJANBHICTE 32 HEBUKOHAHHS 30-
00B’sI3aHb ITOCTAYaILHUKOM 200 CIIOKHBAYEM;

13) BuKIaA NOPSIKY PO3TISALY CYNEPEUOK;

14) 3aranpHy cyMy IOTOBODY;

15) 3aranpHuil TEpMiH 1ii JOrOBODY;

16) ropuanuHi agpecu CTOPIH, 110 YKJIAIX J0rOBip.

J1o ToroBopy MOCTaBKH, SIK IPABUIIO, TOAAETHCS CHEM(IKaITis, 10 Xa-
PpaKTepHU3ye NPOMYKLIIO, SIKa MiJISrae [MOCTaYaHHIO.
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3pazok 0ozo6opy:
JIOTOBIP Ne 133
HA B32€MHE MOCTAYAHHS NMPOTYKIIL

“31” rpyanst 2007 p. M. PiBHe

BAT “PiBHeHCBKHMIT KOMOIHaT OyamarepiamB”’, gam — ‘“TlocragansHuK” B
0co0i1 roryoBy mipaBiiHAs Mapka FOpist OnekciiioBrda 3 oiHi€el cTopoHH 1 bydige-
JIbHO-MOHmadicHe ynpaginna No2, nani — “Tlokynels” B 0co0l HagaIbHIKa
Liou Anamonia Yivanosuua, 3 Apyrol CTOPOHH YKJIAJIH IS JOTOBIp PO Take:

1. 3060B’s13aHH: . lokymist” 1,,[ locragansauKa™.

1.1. [l 3a0e3nedeHHsT HOpMAIBHOI isuTbHOCTI migmpreMctsa “Tloctagarms-
HUK Bimyckae “Tlokymmesi” yeany kepamiuny M-100
B KUTBKOCTI 700 muc. wim. TIO HiHI Qifouiti npu 00epircanti B T. 4. TIO KBapTajax
DISHOMIDHO.

1.2. OpieHTOBaHA CyMa IO IAHOMY JIOTOBOPY HE BUSHAYCHA.

1.3. TTopsinok po3paxyHKIB HonepeoHs oniama.

1.4. TIpomyKiisi TOBUHHA BiAIIOBIIATH JTIFOYMM cTaHAapTami TY.

1.5. TTopsimok omep KaHHs IPOIYKIIl CaMO8UBI3.

1.6. “TIokyriers” oziep Kye i CBOEIaCHO Orutadye mpoayKmiro “TlocraganbHu-
Ka’.

1.7. “Tloxymerr” Beptae “TlocTaganpHUKY Tapy NI 0araropasoBOro BHKO-
PYICTaHHS BIAPEMOHTOBAHOIO HE Ti3HiIe, 51K 3a 30 11i0 3 THS OTpUMAaHHS.

1.8. “TTokymens” Biammyckae “TlocTaqansHuKy” 3a/1i300emon 30ipHuLL.

1.9. iHa npoyKIiil Qiroua npu 00epiHCamHi.

1.10. OpieHTOBaHa CyMa IO IOTOBOPY He BUBHAYEHA.

1.11. Bumoru no niponyki “Tlokyris”  nosunna gionogioamu TY.

1.12. TIopsiiok po3paxyHKIB_#onepeoHst Oniamd.

2. TepMiH il TOTOBOPY 3 Owst nidnucartsi 00 31.12.2008.

3. JIoroBip Moxke OyTH PO3ipBaHHA B OIHOCTOPOHHBEOMY TIOPSIIKY TIPH HEBH-
KOHaHHI IPYTOFO CTOPOHOKO CBOIX 3000B’513aHB.

4. Y BchOMY IHIIOMY, IO HE TIEPEI0avYeHO MM JIOTOBOPOM, CTOPOHH Kepy-
FOTBCS JIFOYMM 3aKOHO/IABCTBOM.

FOPUJINYHI AJIPECH1 CTOPIH

“TlocrayabHUKA “Tlokyrmit”
ByJL. CodopHa, 420, m. PiBae, 33018 BMY Ne2
BAT “‘PiBHeHCBKHI KOMOIHAT Oy MaTepiaiip” Byi1. Kypuaroa, 6
p/p 24674939 B ITpomiaBecTOaHKY M. PiBHE
M®O 333335, Kox 3KITO 05515200 pp 3674216
Tei. 5-42-88, 5-20-85 ITpominBecTOaHk M. PiBHe

“TlocTraganbHUK “Tlokyrens”’

MIL M.IL
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IMPOTOKOJIA PO3BI)KHOCTEM ckinanaiors y BUIIAKaX BUHMU-
KHEHHSI CyNepeyKH 3 TEKCTY JOTOBOPY 1 JOJaHOI 10 HHOTO crieludiKarii.
YacTto BHHHKAIOTH CYNEPEYKH, MOB’sA3aHI 3 TEPMiIHAMHU BiABaHTaKEHHS
ab0 ToCcTa4aHHS MPOAYKIIii, CyMOIO IOTOBOPY, (hopMaMu pPO3paxyHKiB
MiX CTOPOHAMH TOILO.

ITpoekT JOroBopy MmocTavaHHsI CKIIaIA€, SIK NMPABHJIO, TIOCTAYaIbHUK 1
Hajicwiiae Horo mokymmiesi. [lokymers 30008’ sB3anmii y 10-1eHanii TepMiH
MiANHCaTH HOro, CKPIMUTA TEYarKoIo 1 TOBEPHYTH MOCTAYaJI-HUKOBI.
SIKI110 TOKyTIELb He 3rofieH 3 SIKUM-HeOy b ITYHKTOM a00 KiIbKOMa ITyHK-
TaM{ JOTOBOPY, BIH TaKOK 3000B’si3aHMI y 10-IeHAMIA TepMIH CKITACTH
TPOTOKOJ PO3ODLKHOCTEH 1 Y ABOX MPHUMIPHHAKAX HAJIICIIATH HOTO pa3oMm i3
MiJNHCAHUME JJOTOBOPOM Ta CHCIH(IKAITIEIO Ha apecy MocTayaIbHUKA.

[NocTauanbHUK, IO OTPUMAB MiJIHCAHUNA TTOKYIIEM MPOCKT TOTOBO-
Py pa3oM i3 mpoToKoIoM po30OiKHOCTEH, 3000B’s3aHuil mpoTsaroMm 20
JHIB PO3TJISIHYTH HOTO, BHECTH 0 JIOTOBOPY YCi MPUUHATI HAM MPOIIO-
3WLIT HOKYMIIA, a CIipHI MepeaaTy B TOH caMuil TepMiH Ha po3risy apoi-
TpaxKy, IMOBIJOMHBIIHM TIPO i€ MOKYIIS. SIKIIO MPOTATOM 3a3HAYEHOTO
TEPMiHY TIOCTAYaIbHUK HE TIepeaacTh CIIipHI MUTAHHS Ha PO3TIIsi apOiT-
paxy, YMOBH JIOTOBOPY 3 IIUX IMYHKTIB BBRKAIOTHCS MPUUHATHMHU MOCTA-
qanbHUKOM. [IpoTokonmu po30i>KHOCTEH 10 TOTOBOPIB MICTSTH Taki peK-
BI3WUTH:

1. Haspa nmoxymeHTa.

2. Ha3Bu CTOpiH, MiXK SIKUMH BUHHUKIIM PO301KHOCTI 32 JJOTOBOPOM 13
3a3HaYCHHSIM HOMepa JIOTOBOPY 1 HOTO JaTH.

3. dopmynroBaHHS 3allepevyBaHUX MYHKTIB crienudikamnii ta goro-
BOpY B peIaKIlii MocTadyaibHUKA, SIKi MTUIITYTHCS 3 JIBOTO OOKY.

4. ®opMmymOBaHHS 3alepedyBaHUX MYHKTIB cremnudikarii Ta mporo-
BOPY B peIaKIlii, 3alpOIOHOBAHIM MOKYIIEM, SIKi MUIIYTHCS 3 MPAaBOrO
0oKy.

5. Ilignuc mokymiis (BHU3Y CIIpaBa).

6. Jlara, miamuc i meyaTka MOKYIIIIs.

7. Tlignuc nmocrayaibHUKa (BHU3Y 371iBa).

8. Jlara, migmuc i meyaTka mocTadaibHHKA.
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3pazox npomokosy po3oiriIcHOCmeit 00 002060py:

MPOTOKOJI PO3BIKHOCTEN
110 norosopy Nel33 Bin 31. 12. 2007 poxy

2

Ne i/ Ne Penaknisn “ITocravyaabHUKA Penakmis

B IOTOBOPI “Tloxkynus”

1. 1.5 INopsinok onepsxansst npoxykiti | I[Tpomyxmis mocTas-
— CaMOBUBI3. JIIETHCS. TICHTPOBH-
BO30M.

2. 1.12 [Mopsimok po3paxyHkiB — norie- | Tlopsimok po3paxyH-
penHs oriata KiB — TTOTICPE/THS
oriara abo oruiara
PaxXyHKIB IPOTSTOM

15 mniB 3 mHS OnIep-
SKaHHSI
3. 2. TepmiH nii toroBopy —3 IHSI YK- | TepMiH i ToroBopy
nagasHs 1o 31.12.2008 — 3 JTHS I IACAHHSA
10 31.12. 2008.

B nonansiomy
JoroBip mie 7o 2010
POKY, SIKIIIO CTOPOHH
He 3a0a)XaroTh Horo
TICPETIISTHY TH.

“TTocTayanbpHUK: “ITokymers”:

1O.0. Mapko AJLTi6a

PE3IOME - 11e TOKyMEHT, B IKOMY TOJJaIOThCS KOPOTKi BiZOMOCTI
PO HAaBUYAHHS, TPYIOBY MisITBHICTH 1 MpodeciiiHi yCImiXu Ta JOCATHEHHS
0COOHCTOCTI, sIKa H10T0 CKIIA/IaE.

€aunoi crangapTHoi Gopmu, OaHKa Y 1I1a0JIOHA pe3loMe HE iCHYE.
JIOKyMEHT CKJIaJa€eThCsl 3a JOBIIBHOIO (POPMOIO 1 TIOBUHEH MIiCTUTH TaKi
PEKBI3HUTH:

1. TLLIL, pik Hapo/mkeHHs (BiK), KOHTaKTHI TenedoHH (JoMamIHii
i/abo pobounit).

2. Merta (s 4oro BU 3BepTaEeTecs B gaHy (ipmy, SKy poOoTy myka-
€Te).
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3. Ocsita (y 3BOPOTHOMY XPOHOJIOTIYHOMY TOPSAKY, TOOTO TOYH-
HAIOYX 3 OCTAHHBOT'O MiCIsSl HABYAHHS) 33 TAKOIO CXEMOIO:
e JlaTa MOYATKy HABYAHHS — J1aTa 3aKiHYCHHS HABYAHHS;
¢ Ha3Ba HABYAIBHOTO 3aKJaay, (DaKyIbTeT, CIIeNiadbHICTh;
® TIPUCBOEHHS KBaji(ikarrii.
4. Hocsig pobotu (B 3BOPOTHOMY XPOHOJOTIYHOMY MOPSAKY, TOOTO
TTOYMHAIOYH 3 OCTAHHBOTO MICITSI POOOTH) 32 CXEMOIO:
e jaTa moyaTKy poOOTH — JaTa 3aKiH4CHHs pOOOTH;
e nasea (ipmu, i1 chepa AisIIBHOCTI;
e Ha3Ba Balloi MOcajy, KUTbKICTh MiJIerTuX (KMo Oyin);
e OMNUC BallMX HOCanoBHX (YHKLIH, piBEHb BiAMOBINAIBHOCTI i
MTOBHOBA)KEHB;
® TIPUKJIAIN KOHKPETHHUX JOCSTHEHb.
5. JlomaTkoBa ocBiTa — KypcH, CEeMiHapH, TPEHIHTH, CTaXXyBaHHA (3a
HaBEIICHOIO BHIIE CXEMOIO0).
6. MonatkoBi Hauku (IIK, cTemiHb BOJIOMIHHS iHO3EMHOIO MOBOIO,
HasBHICTh a/M, BOAIMCHKOTO TIOCBITYCHHS, MAIIMHOIINC, 1HIIIE).
7. Bami mepeBaru (BKaXKiTh JEKiIbKa CBOiX OCOOMCTHX SKOCTEH, SIKi
BiZIpi3HAIOTH Bac Bif iHmmMX i momomararote Bam mocsraTét moTpiOHUX
pe3yJbTaTiB y poOoTi).

3pazok pesome:

Cunopuyk IBan [leTpoBud
HomamHii Tenedon: 99-99-99 (tenedonysaru 3 19:00 mo 23:00).
PoGounii Tennepon:  88-88-88 (tenedonysatu 3 8:30 mo 18:00).
Hara Hapomkenns:  02.01. 1969 p., (40 moBHUX POKIB).

CiMeitHu# cTaH: OJIpY’KEHUH, CHH 12 poKiB.
Mera: [Mocana rooBHOTo GyxranTepa mianpueEMCTBA
Ocsira:

1990p. — 1995p. XapkiBChKHUIl IepKaBHUN YHIBEPCHUTET, CKOHOMIYHUH (haKyIIb-
ter. OTpUMaHuii AUMIOM Npo BHILy OCBITy. [IpmcBoeHa
KBaJiiKarist — eKOHOMICT
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Hocsin poooTu:
1999p. — Ha naHwit  AKHIOHEPHHUH KOMEpILiHHUNA 0aHK. 3aCTyIMHHUK TOJIOBHOTO
MOMEHT Oyxranrepa. OCHOBHI 000B’I3KH:

— anai3 (JiHAaHCOBO-TOCIIOJAPCHKOI TiSUIBHOCTI;

— ormepaii 3 IIIHHUMU Manepamu;

— YIpaBIiHHS aKTHBAMH OaHKY.
HaOyB nmocBix opranizamii KepiBHHITBa (iHAHCOBO-€KOHOMIYHOI JiSUTBHOCTI
0aHKY

1995p. — 1999p. MyninunaneHe mignpueMcTBo. HauansHUK (iHAaHCOBOTO Bil-
niry. OCHOBHE 3aBIaHHS — KepiBHUITBO Bimmimom. [lix gac
pOOOTH pO3pOOHB Ta BTLIMB MPUHIUIIOBO HOBY MOJEIH 3Bi-
Ty 1 KOHTPOJIFO (DIHAHCOBUX MOTOKIB I APHEMCTBA.
JHonaTkoBa ingopmanisi:
BinbHO BOJIOIiF0 TEPCOHATLHUM KOMIT IOTEPOM SIK KOPUCTYBAY.
IHO3eMHa MOBa — aHTJIIHCEKa (T00OpE).
Maro BOMINChKE IMOCBIAYEHHS KaT. ,,B”, 0COOMCTHI aBTOMOOILNb, CTaxX
BOJIIHHS — 8 POKIB.

Ocoolucri sikocri:

AHANITHYHUHA CKIaZ po3yMy, Npale3qaTHICTh, 30aTHICTh A0 IPOTHO3Y-
BaHHSI, HAIIOJICTJIMBHI.
3apo0iTHa miiaTa Ha 4yac BUIPOOOBYBansHOTro TepMiny — Bix 700 $.

25 ciuns 2009 p.

4. TEMHU PE®EPATIB JIJISI BAKOHAHHSI
CAMOCTIMHOI POBOTH

Pedepar 3 nucrumutiay ,,/{i10BOICTBO” € HOJATKOBHM BHIOM CaMOC-
TiliHOT pOOOTH CTYyJEHTa 3 JaHOTO KypCy, sIKka BUKOHYEThCS 3a Horo Oa-
KAHHSIM.

Temy pedepaty cryneHT obupae i3 3alIpONOHOBAHOTO MEpeNtiKy ado
(hopMyITHO€E caMm, MOTePETHBO ITOTOAMBIIY 11 3 BUKJIAJa4eM.

PoskputTs Temu pedepary NOBUHHO OyTH I'PYHTOBHUM i 3MICTOBHUM.

[pu miarorosii pedepaTy HE0OXiTHO BUKOPUCTOBYBATH CYYacHi 1H-
¢dbopmauiiiHi pKepena, 30KpeMa PecypcH Mepexki iHTepHET, MOCHIIaHHS
Ha sIKi € 000B’ I3KOBUMH.
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Pedepar oopmisieTbest y BUTIISAAI 30pONTypOBaHOTO 3BITY Ha CTaH-
JapTHUX apKymiax nanepy ¢opmary A4 oocsirom 10-15 cTopiHOK.

Tepmin 3maui pedepary He mizHimIe HiX depe3 1 MiCAIb 3 MOMEHTY
MIPU3HAYEHHS Ta 3aTBEP/KEHHS TEMU BUKJIaIadeM.

MakcumanbHa KiIBKICTh 0ajliB, SIKOIO0 OI[IHIOETHCS SAKICTh HAITMCAHHS
pedepary — 5 3 kparsictio 0,5 Oana.

BapianTu Tem pedepariB

1. OcobnuBocTi cki1agaHHs, OPOPMIICHHSI T4 BUKOPHUCTAaHHS Opra-
HI3aifHUX TOKYMEHTIB.

2. Oco0nmBOCTI BUKOPHCTAaHHS B YIIPABIIHHI yXBall Ta pPO3MOPS-
JUKeHb. HaBeniTh pUKIIaIu.

3. XapakTepucTHKa JAOBiAKOBO-iIHPOpPMAIifHUX ITOKYMEHTIB, iX
CKJIafjaHHs, 0POPMJIICHHS Ta 3aCTOCYBaHHS.

4. OcobmuBOCTI CKIaJaHHA Ta 0()OPMIICHHS BUTSTIB 3 MMPOTOKOJIIB.
[losicHITh, HABEAITh MTPHUKIIAIH.

5. Tomsrtsa mpo ¢akcH i Tenekcu sIK IHCTPYMEHTH Tiepenadi iHpop-
Marii.

6. XapakTepucTHKa KaJpOBHX JOKYMEHTIB: TPYAOBI YroIu Ta KOH-
TPaKTH.

7. XapakTepucTuKa CKIaJaHHA, OGOPMIICHHS Ta BHKOPUCTAHHS
ocooucThX odiliiHNX JOKyMeHTIB. HaBeiTh mpuKIiaam.

8. XapaktepucTHKa JIOKYMEHTIB B HayKOBii JisutbHOCTI. HaBemiTh
MPUKIIAIH.

9. JIoOKyMEHTH 3 MOCEPEIHHUIIBKOI AiSUTBHOCTI.

10. JlokyMeHTH 3 rocrnoaapchbKO-I0rOBIPHOT TisIbHOCTI.

11. JIokyMeHTH 3 TOCIIOapChKO-TIPETEH31HHOT i SITHHOCTI.

12. JlokyMeHTH B OaHKiBCHKiH JisSUTBHOCTI.

13. OO6nikoBO-(hiHAHCOBI TIOKYMEHTH.

14. TlomaTkoBa TOKyMEHTAIIiS.

15. JlokymeHTH 3 opraHi3allii 30BHIIIHLOEKOHOMIYHO] JlisIThHOCTI.

16. JJoxyMeHTallisi B peKJIaMHil JisSUTBHOCTI.

17. JloroBopu 3 oprasizailii BUKOHaBYO-SIpMapKOBOi JisUTBHOCTI Ta
AyKIIIOHIB.

18. JlokyMeHTH y BUIABHUUIH IisSUTBHOCTI.

19. JloxymeHTalbHEe MiATBEP/PKEHHS ONepalii KymiBIi-TPoJaxy,
HaiiMy, OpeHIIH, IPUBATH3AaLlii )KUTJIA Ta HE KUTIOBUX IPUMIILEHb.
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20. JlammoMaTH4HI TOKYMEHTH: JUCTYBAaHHSI, Bi3UTHA KapTKa Ta iH-
1 hopmu.

21. OpraHnizamis JOKyMeHTO000pOTY.

22. OpraHnizamis ciry>x01 TOKyMEHTAI[iHHOTO 3a0e3eYeHHSI.

23. SIkicHa parfioHani3allisi Ta eKOHOMIKa JiJIOBOJICTRA.

24. ApxiB 3aknany.

25. 3akoHOAABUO-HOPMATHBHE PETyJIOBaHHS MIJIOBOACTBAa B YKpai-
Hi.

26. 3aKOHOAABUO-HOPMATHBHE PETYJIOBAHHS JIIJIOBOJCTBA HA CIICKT-
POHHHUX HOCISIX.

27. Icropist pO3BUTKY ALIOBOJICTBA B YKpaiHi.

28. THCTHTYTH, SIKI PETYIIOIOTH Ta PEriiaMeHTYIOTh CKJIaJaHHs, 0Qo-
PMJICHHA Ta BUKOPHUCTAaHHSA I[OKyMCHTiB.

3a BUKOHaHYy POOOTY CTyIEHT OTpUMYE 5 OaiiB 3 KpaTHIicTIO 1 Oair.

5.3ABJIAHHSI HAYKOBO-AOCJIIIHOT'O XAPAKTEPY

[Tepen cTyaeHTOM CTAaBUTHCS MPOOJIEMHE 3aBIaHHS, SKE IIOB’s3aHE 3
BUOOPOM palliOHAIBHUX PIllICHb [IPH HASBHOCTI BapiaTWBHUX (aJlbTepHa-
TUBHUX) MIAXOIB 00 iX BU3HAUYEHHs. Take 3aBIaHHS CIIOHYKY€E CTY-
JEHTa HABYUTHCS TITMOOKO aHAJi3yBaTH KOHKPETHI MPOOIEMHI MUTaHHS
Ha 0a31 KOHKPETHUX BUXITHUX JaHHX.

Jlyis mociipKeHHs 3aBIaHHs CTYACHT CaMOCTIHHO (I11]] KEPIBHUIITBOM
BHKIIaJ[a4a) BU3HAUAE JHKepena iHpopMarlii.

BukoHaHe 3aBJaHHS HAYKOBO-JOCIIHOTO XapakTepy OoGopMIIIEThCS
Ha apkymiax (opmaty A4 obcsrom 15-20 cTOPIHOK 3a TaKUM PEKOMEH-
JOBaHUM TUIAHOM-3MiCTOM:

1. AKTyanbHICTh Ta BOKJINBICTh BUOPAHOT TEMHU.
2. 3aranpHa XapaKTEPHUCTUKA 00’ €KTA JOCIIIKEHHS.
3. XapakTepuCTHKa OpraHi3allii 1iJI0BOACTBA.
3.1. Buau 10KyMeHTIB, iX XapaKTepUCTHKA.
3.2. [Topsi10k MPOXOIKEHHS Ta BAKOHAHHS BX1JIHUX JTOKYMEHTIB.
3.3. [lopsamok MpoxXoKEHHS Ta BUKOHAHHS BUXIJHUX Ta BHYTpIlI-
HiX JJOKyMEHTIB.
3.4. Peectpaliis Ta iHISKCAIlisl TOKYMEHTIB.
3.5. KoHTpoJ1b 32 BUKOHAHHSM JTOKYMEHTIB.
3.6. Opranizanis ciayx0u TOKyMEHTaLiHOro 3a0e3neYeHHS.
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3.7. ApxiB 3akiany.
4. [pomo3uIlii o0 MOKpamaHHsa SKOCTI Ta palioHai3alii 1ijI0BoI-
CTBa Ha MIAMPUEMCTBI, yCTAHOBI UM OpraHi3ari.
4.1. XapakTeprucTHKa BHABIEHUX Mpo0iIeM (HEeIOiKiB) y opraHi3a-
1ii J1TOBOJCTRA.
4.2. Tlpomo3uilii MO0 TOKpAIIaHHS SKOCTI Ta pamioHaizamii Ji-
JIOBOJCTBA. MexaHi3M iX pamioHai3amii.
4.3. OOrpyHTYBaHHS IOIIBHOCTI 3aIPOITIOHOBAHUX MTPOTIO3HIIIH.
5. BUcHOBKH.
6. Bukopucrana niteparypa.
Honmatku.

HaBenenwii miaH-3MICT € pEKOMEH/IOBaHUI, TOOTO CTYACHT CaM MOXE
Jelo 3MIiHIOBAaTH HOro BITHOCHO 00’€KTa IOCTIKEHHS Ta 0COOIHMBOC-
Tel BeJICHHs iJIOBOJICTBA.

PexoMeHAYIOTbCS Taki TeMHU-3aBJaHHS HayKOBO-IOCHITHOTO Xapak-
Tepy:

. JlokyMeHTyBaHHS B acoIliarisx.

. JlokyMeHTyBaHHS B KOMEPUiHHUX OaHKaX.

. JlokyMeHTyBaHHS B MaJIOMY TIiATIPHEMCTBI

. JlokyMeHTyBaHHS B OPEHITHOMY ITiAIIPHEMCTBI.

. JlokyMeHTYBaHHSI B KOMEPILiHHOMY TiATPUEMCTBI.

. JlokyMeHTyBaHHS B OCBITHHOMY 3aKJIa/Ii.

. JIokyMeHTyBaHH: B OpraHax JIep»aBHOI BJIa/IH.
JloKyMeHTYBaHHS B TOBApUCTBAX.

JlokymMeHTyBaHHS B Oip>KOBi# TOPTiBIi.

JIoKyMEeHTYBaHHS B CENSTHCHKUX ((hepMEepChKHX) TOCIOIapCTBAX.

SO U AW~

—

CTyIeHT caMOCTIiHHO BHOUpPA€e TeMy HAayKOBO-JOCIIIHOTO XapaKTepy
a0o 3a BKa31BKOIO BUKJagaya.

PobGoTa BUKOHYETBCS M0 KOHKPETHOMY ITiIITPHEMCTBY (YyCTaHOBI, 3a-
KJIaJ1y), PO IO MOBIJOMIIIETbCS HA THUTYJbHIM CTOPIHII, HAIPHKIAI:
»JlokymentyBanHs B T30B ,,Opion”.

3a BUKOHaHy poOoTy cTyaeHT oTpumye 10 GaniB 3 kpaTHicTio 1 6ai.
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6. BUIM1 HABUAJIbHOI POBOTH
TA IPUHLUIIHA IX OLIHIOBAHHA

OmiHIOBaHHS YCHILIHOCTI CTyAEHTa IPH 3aCBOEHHI MOIYJiB (3MiCTO-
BHUX MOJYIIIB) TUCIUILTIHU 3/IIHCHIOETHCS HA OCHOBI pe3yJbTaTiB MOTOY-
HOTO KOHTPOJTIO.

OmiHtoBaHHs 37ilicHIOETBCS 3a 100-0abHOIO IIKAJIOK 3 KPATHICTIO
0,5...1 6an.

Jucuurina po3ouBaeThes Ha Tpu 3MicToBl Moy (3M). 3M HaBua-
JMHEHO{ IUCHUIUTIHA CKIIAJAETHCS 3 PALY 3B’ S3aHUX 32 3MICTOM TEM ayu-
TOPHOI (JIEKLI] Ta MPaKTUYHI 3aHATTS) 1 CAMOCTiIHHOI poOOTH CTYIEHTIB.

Koxen 3wmicToBHi MOIyNh OIIHIOETECA B Oamax, cyma OaiiB
(100 6amniB) BimBemeHa Ha AWUCHUILTIHY (3aJiKOBUI KPEAWT) PO3MOILIS-
€ThCS MIXK MOAyJIsIMH (puc. 6.1).

Ex3zamen

3micToBi CPC Ex3amen
MOy

Puc. 6.1 CtpykTypa HaBYaJIbHOT TUCUUIUTIHU

Bcepenuni 3MicTOBOro MoyJisi B Oajax OIHIOIOTBCS BCI OCHOBHI
€JIEMEHTH MOJYJS, 10 MOXYTh BKJIIOYATH Pi3HI GOPMHU KOHTPOIIO Ha-
BYAIILHOT pOOOTH CTYJIEHTIB: SIKOCTI IXHiX 3HAHb.

CTyJeHT TPOTATOM CEMECTPY BIINOBIAHO JI0 Tpadika HABYAIHLHOTO
Mpolecy CKJIajae BU3HAYEHI eJIeMEHTH MOAyJs i Habupae Oanu, HEOO-
XiIHI A7 OTpUMaHHS JOMYCKy IO eK3aMeHy. 3a MiJICyMKaMu arecTamii
Mo BCill AMCIUILIIHI (€K3aMeHy) pe3yJbTaTH OIIHIOBAaHHS IEPepaxoBy-
10ThCsl B Kany ouiHoBanHA ECTS Ta HalioHalbHY MIKaly 3a CHUCTe-
MOIO.
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MakcumanbHa KiJIbKIiCTh OaiB, SKOIO OIIIHIOETHCS BHKOHAHHS MOIY-
JBHOTO KOHTPOJILHOTO 3aBAaHHS MPH MPOBEACHHI MOAYIHLHOTO KOHTPO-
mo ckiaazae 6mu3pko 50% Bix 3aranbHOi KIIBKOCTI OamiB 3a MomyseM
(3micToBuM Motyniem) (Tabm. 6.1).

HesiBka cTrynenta Ha MOAYIBHHUI KOHTPOIb (TECTyBaHHS) Y BCTAHOB-
JEHUH TEpMiH OIIHIOETbCA HYIBLOBHM OasoM. B 1mpoMy BuUmanky
000B’SI3KOBUM € TIPOXOIKEHHS KOHTPOJIO B TIOAATKOBI JHI, BCTAHOBJICHI
Kadeaporo.

IHmni BuIM poOOTH CTYACHTIB, HE Tiepea0ayYeH] JaHUM TIOJIOKCHHSIM,
MOXYTh 320XOUYBaTHCS Y BUIJIAII JOJAATKOBUX (MOHAJ OTPUMAHUX B
cemectpi) 6amiB. Y mi BUIH poOIT BXOASATH: BUKOHAHHSI TeM pedepaTiB —
5 0amiB Ta BUKOHAHHS 3aBJaHb HAayKOBO-IIOCTIIHOTO XapakTepy —
10 GaniB. 3aranbpHa KiJIbKICTh 320X0UyBaJbHUX OajiB HE MOXXE NEpEBU-
mryBatu 15.

PesynpTaTti OIiHIOBaHHS YCHIITHOCTI CTYIEHTIB 332 KOXHHH 3MiCTO-
BUH MOJYJIb PEECTPYETHCS 32 HALlIOHAIBLHOIO MIKajoro i mkaitoo ECTS B
3alliKOBO-€K3aMEHAaIIHUX BiJOMOCTSIX.

Tabmuns 6.1
Poszmonin 6amiB 32 MOAYISIMH
KinmpkicTb
®opmMma Ha- . L Paszom 3a
. 6axniB Kinpkicts | Cyma
BYaIbHOI | Bum koHTpOMIO . BUJIAMH
. . 3a OJlHE 3a- 3aHATh 6ais
JUSUTBHOCTI HaBYaHHS
HSTTSI
JIEKIT BiJIBIIyBaHHS 1 10 10 10
BiJIBIIyBaHHS 1 10 10 50
BYaCHE BUKOHAH- 1 10 10
HSI IPAaKTUIHUX
MPaKTUYHI |3aBIaHb
SKiCHE BUKOHAH- 3 10 30
HSl IPaKTUYHUX
3aBJlaHb
Moyss KOHTPOJIIO (TECTYBaHHS) 40
Bceboro no moayimto 1 100
[HO1i BUim poOoTH CTYNEHTIB (3a0X04yBallbHI Oanu 3a pedepartu Ta
HayKOBO-JIOCIIIIHY po0oTy), He Oinbie 15
3anikoBuii KpeauT (BCHOro) 100
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7.3ACOBU JTAT'HOCTHUKU 3HAHb CTYJAEHTIB

7.1. TecTu 119 CAMOKOHTPOJIIO 3HAHb CTYJA€HTAa
3HaliiTh 0AHY MPABWJILHY BiIIOBIbL

3MICTOBUM MOAIYJb 1. Teopemuuni eumozu 0o 0oKymenmis.
Jeporcasnuii cmanoapm oghopmaenus pekeizumis 00KymeHmie.

1. HajiBaxnuBimow kiaacugikauniiiHOI0 03HAKOI0 JTOKYMEHTa €
foro:
a) TEKCT;
0) Ha3Ba;
B) 3MICT;
r) BapianT# 0) 1 B).
2. 3a cnenianizanicro J1OKyMeHTH MOAISIIOTD HA:
a) pO3MOPS/IYi Ta OpraHi3aliiiHi;
0) OJTHOCKJIAJIOBI Ta CKJIa THi;
B) 3arayibHi, 3 aAMiHICTPATUBHUX UTaHb;
T') IEPBUHHI, BTOPUHHI.
3. 3a (popmoI0 TOKYMEHTH NOALIAIOTH HA:
a) IEpBUHHI, BTOPHHHI;
0) cTaHmapTHi, iIHANUBITyabHI;
B) OJTHOCKJIAJIOBI 1 CKJIaJIHi;
T') PO3MOPSIYi Ta OpraHi3aliiiHi.
4. 3a ceKpeTHICTIO JOKYMEHTH MOAUISIIOTh HA:
a) JACK, TaemHi, ciry:x00Bi;
0) city»00BIi, TAEMHI, y’Ke TAEMHI;
B) JICK, TaemHi, 1y>xe TaEMHI;
r) ACK, cexpeTHi, iJIKOM CEKPETHI.
5. 3a ckJaaaHICTIO JOKYMEHTH NOAUISIIOTH HAa:
a) OJIHOCKJIAJIOBI 1 CKJIAJIHI;
0) OJHOCKIIAJOBI 1 0araToCKIIaI0BI;
B) OJTHOCKJIAJOBI 1 IBOCKJIAJIOBI;
I') OJIHOCKIIJIOBI, IBOCKJIAJIOBI, 0araToCKJIaI0BI.
6. 3a crpoxamu 30epiraHHsi JOKYMeHTH NOAINAIOTH Ha:
a) nmoctiiiHoro 30epiranHs, TpuBajoro (monasg 20 p.) 1 TUMYACOBOTO

(mo 15p.);
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0) IMOCTIHHOTO 30epiranHs, TpUBAJIOTO (TIOHA 25 P.) i THMYACOBOTO
(mo 25p.);
B) MTOCTIHHOTO 30epiranHs, TpuBayoro (moHam 15 p.) i THMYACOBOTO
(mo 15p.) ;
r) moctiiiHoro 30epiranHs, TpuBajoro (monaz 10 p.) i THMYAcOBOTO
(mo 10 p.).
7. 32 NOXOZKEHHAM JOKYMEHTH MOAIIAI0TH Ha:
a) PYKOITHUCHI 1 BIITBOPEHI MEXaHIYHAM CIIOCOOO0M;
0) BXIiJHI 1 BUXIIHI;
B) BHYTPIIIIHI i 30BHIIIHI;
T') CTaHAapTHI, iHAWBITyaTbHI.
8. 3a mKkepesioM BUHUKHEHHSI JOKYMEHTH MOALISIIOTH HA:
a) PYKOITUCHI 1 BIITBOPEHI MEXaHIYHUM CIIOCOOOM;
0) BHYTpIIIIHI i 30BHIIIIHI;
B) TMIEPBHUHHI 1 BTOPUHHI;
I') CTAHAAPTHI Ta iHAUBIYAIbHI.
9. SIke 3 BU3HAYEHD € HAWOLIHII MPABUIBHUM:
a) JIIJIOBOJICTBO — II€ JisUThHICTB 31 CTBOPEHHS IOKYMEHTIB;
0) IOUTOBOJCTBO — II€ AiSUTBHICTH 3 OpraHizailii poOoTH 3 JOKYMEH-
TaMU;
B) JIOBOJICTBO — 1€ JisUTHHICTD 31 CTBOPEHHS JTOKYMEHTIB Ta Opra-
Hi3allii po0OTH 3 HUMH;
') IIJIOBOJCTBO — i€ AISUIBHICTH 3 OpraHizaiii poOoTH 3 JOKyMEH-
TaMH Ta JUIOBUMH MariepamH.
10. 3a npu3HaYeHHIM JOKYMEHTH MOAIIAIOTH Ha:
a) opraHizaniiHi i po3nopsayi;
0) 3araibHi 1 CIeIiaxi3oBaHi;
B) IEpPBHUHHI 1 BTOPUHHI;
I') CTAHAAPTHI Ta iHAUBIyaIbHI.
11. 3a moxosKeHHAM JOKYMEHTH NMOALISIOTH HAa:
a) PYKOITUCHI 1 BIITBOpEHI MEXaHIYHUM CIIOCOOOM;
0) YOPHOBUKH 1 OpUTIHAJIH;
B) MIEPBHUHHI 1 BTOPUHHI;
') BHYTpILIHI 1 30BHILIHI.
12. 3a HanpsiMOM A0KYMEHTH NOAIAIOTH HAa:
a) BHYTPIIIHI 1 30BHIIITHI;
0) IepBUHHI 1 BTOPUHHI;
B) BXIJHI 1 BUXIiJIHI;
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T) 3arajibHi 1 CIeITiaai3oBaHi.
13. 3a cTapigsMu CTBOPEHHSI JOKYMEHTH MOAIISAIOTH Ha:
a) YOPHOBHKH 1 OPUTIHAIIH;
0) MepBUHHI 1 BTOPHHHI,
B) BHYTPIILIHI 1 30BHIIIHI;
I') CTAaHAAPTHI Ta iHAUBITYaJIbHI.
14. CTijb cy4yacHoOro aiJioBoro nucbma — ue:
a) CYKyIIHICTh TIPAaBUJI CKJIAAaHHA JOKYMEHTIB;
0) CyKYITHICTh PEKBI3UTIB;
B) CYKYITHICTh BUMOT JIO0 CKJIa/IaHHS PEKBI3UTIB;
T') BapiaHTH 0) 1 B).
15. locTOBipHIM TeKCT JOKYMEHTA € TOIi, KOJIH:
a) Y HbOMY HEMa€ IMOJIBIHHOTO TAYMAa4YeHHS CIIiB;
0) y HbOMY BiJICYTHI 3aiiBi CIIOBa;
B) BUKJIQICHI B HbOMY (DaKTH BiIMOBIAIOTH AIMCHOCTI;
T') BapiaHTH a) i 0).
16. TouHNM TEKCT TOKYMEHTA € TO/di, KOJIH:
a) Y HhOMY HEMa€ TMOIBIHHOTO TIYMa4yeHHS CIiB;
0) TEKCT MOro Beje A0 NPUHHATTS aapecaToM IPOIO3HUIIii;
B) Y HbOMY BHUYEPITAHO BCi OOCTaBHHU CIIPABH;
T') Y HbOMY BiJICyTHi 3aiiBi CIIOBa.
17. IIoBHMM TeKCT JOKYMEHTA € TO/i, KOJIN:
a) y HbOMY BiJICYTHI 3aiiBi CJIOBa;
0) HeMa€ MOJIBIHHOTO TIYMAa4yeHHS CIiB,
B) 3MicCT HOTO Ommcye yci 00CTaBUHU CIIPaBH;
I') BapiaHTH a) i 0).
18. IlepekOHIMBUM TEKCT JOKYMEHTA € TOi, KOJIU:
a) BeZie A0 MPUHHATTA aJApecaToM MPOIO3HLIH;
0) JOKYMEHT € TIPaBUIBHO O(hOPMIICHUM;
B) 3MICT HOTO ONHCYE yci 00CTaBUHU CIIPaBH;
T') Y HbOMY BiJICYTHi 3aiiBi ClIOBa.
19. TekeT TOKyMeHTa CKJIATAECTHCA 3 TAKHX YACTHH:
a) npeamOyJia, CyTh, 3aKIHUCHHS;
0) BCTyI, OCHOBHA YaCTHHA (JI0Ka3), MeTa (3aKiHYCHH);
B) BCTYII, OCHOBHA YacTHHA (/I0Ka3), CyTh MTUTAHHS,
r) npeamOyna, CyTh, OCHOBHA YaCTHHA (JJOKa3), 3aKiHUCHHSI.
20. Y BeTymi yKkJIagaueM JOKyMeHTA:
a) BUKJIAJIAETHCS ICTOPIs MUTaHHS,
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0) BUKJIQIa€THCS MTOSICHEHHS;
B) BUKJIQIA€THCS META;
T') BUKJIAZA€THCS MipKyBaHHS.
21. Y poka3si ykiaajaad JOKyMeHTa:
a) BUKJIaJa€ iCTOPIilO MUTAHHS;
0) BUKJIaJa€e MOSICHEHHS 1 MipKYBaHHS;
B) BUKJIQJIAa€ METY, 3apajid SIKOi CKJIaJ€HO JOKYMEHT;
T') BUKJIAZA€ ICTOPIIO Ta METY MUTaHHSI.
22.Y 3aKiHYeHHi yKIajga4y JOKyMeHTa:
a) BUKJIQZA€E i1CTOPII0 TUTaHHS;
0) BUKIIa1a€ MipKyBaHHS;
B) BUKJIQJIa€ TIOSICHCHHS;
T') BUKJIQJIa€ METY.

23.11psiMuii MOPSIIOK PO3TALLYBAHHS JIOTIYHUX €JIEMEHTIB TEKCTY

TaKMH:
a) BCTYII, 3aKiHYCHHS, IOKa3;
0) I0Ka3, BCTYII, 3aKiHICHHS;
B) BCTYII, I0Ka3, 3aKiHUCHHS;
T') BCTYII, METa, 3aKiHUEHHS, 10Ka3.

24. 3BOpPOTHIii NOPSAAOK PO3TALLYBAHHS JIOTIYHHUX €JIeMEHTIB TeK-

CTY TAKHUM:
a) T0Ka3, BCTYII,
0) 3aKkiHUEHHSI, T0Ka3;
B) 3aKiHUEHHsI, JOKa3, BCTYTI,
I') I0Ka3, 3aKiHYCHHS, METa, BCTYIIL.

25. IlacuBHe 3aKiHYEHHSI TEKCTY JOKYMEHTAa MAa€ 3a MeTy JIOHeC-

TH iHopMaLi npo:
a) HeoOXi/THICTh BUKOHAHHS SKOTOCH PIillIeHHS;
0) HEOOXITHICTh CKJIACTH JIUCT-BIIIOBI/Ib;
B) CKJIQJIaHHS IOKYMEHTA 32 THIIOBOIO (hOPMOIO;
') HeOOXiTHICTh IOBEICHHS /IO BiZjloMa PillIeHHS.

26. JlokyMeHTH 3 BUCOKHM PiBHEM CTaHAAPTU3AIlIl CKJIATAI0THCS:

a) 3a TUIIOBOIO (HOPMOIO;

0) JOBUTHHO, B 3aJIGKHOCTI BiJ CUTYaIIii;

B) 3a 3aTBEPKEHOI0 (HOPMOIO;

I') 32 JJOBUJILHOIO 200 3aTBEPKEHOI0 (HOPMOIO.

27. JIokyMeHTH 3 HU3bKHM pPiBHEM CTaHIApTH3aLil CKIATAI0ThCA:

a) 3a 3aTBepKEHOI0 (popMOIo;
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0) OBIIBLHO, B 3AJICXKHOCTI B/l CHTYaIlii;
B) 3a THIIOBOIO (POPMOI0;
T') 3a TUIIOBOIO 200 3aTBEPIKECHOIO (hOPMOTO.
28. Tunizauis TekcTiB — He:
a) CTBOPEHHS TEKCTY-3pa3Ka;
0) nozin indopmaii TeKCTy Ha MOCTIHHY Ta 3MiHHY;
B) TIporiec TpadapeTu3artii;
T') IPOLIEC CTBOPEHHS TEKCTY-CTEPEOTHUILY.
29. Tpajaperusanis TekcTiB — He:
a) TIPOIIEC THITI3aIlii;
0) mporiec oAty iHGopMarllii Ha MOCTiHHY 1 3MiHHY;
B) MPOLIEC CTBOPEHHS TEKCTY-CTEPEOTHUITY;
T') IPOLIEC CTBOPEHHS TEKCTY-3pa3Ka.
30. Cepen o¢iniiiHUX JOKYMEHTIB BUAUISIIOTh TAKi JOKYMEHTH :
a) 0coOuCTI;
0) mpuBaTHi;
B) THIIOBI;
T) BapiaHTH a), 0) i B).

3MICTOBUM MOJIYJIb 2. Buou dokymenmie ma ocobnugocmi
ix cknaoanus.

1. JIuct ycranoBu ,,Y HAIACT” nanpaBjienuii ik JJUCT-BiANOBIAbL
pexkTopy KuiBCcbKOIo Aep:kaBHOr0 TeXHiYHOIO YHiBepcuteTy OyaiB-
HunrBa it apxitektypn (KATYBitA) uepes:

a) 5 JHiB;
0) 8 nHiB;
B) 11 mHiB;
r) 15 nHis.

2. PilmieHHSI CTOCOBHO BMIOTOBJICHHSI MPOEKTHO-KOIITOPUCHOI
aoxkymeHTanili npuiinsaTo pexkropom K/ATYBiA micisa crBopeHHs
Jucra:

a) Ha 2ii IeHb;
0) Ha 51 eHb;
B) Ha 8H JIcHB;
r) Ha 10i1 meHs.
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3. Yac BigBeaeHuii 111 BUTOTOBJIEHHS NPOEKTHO-KOLITOPHCHOL
JOKYMeHTAalii CTAHOBUTH:
a) 1 Micsp;
0) 2 micsrti;
B) 3 MicsIli;
r) 4 micsi.
4. TekcT aucta opranizamii ,,YHIIACT” naapykoBaHno:
a) y IeHb HOoro BHYTPIIIHBOI peecTparii;
0) 32 oAMH IeHb IO HOTro BHYTPIIIHBOI peecTparii;
B) 3a JIBa JTHI 10 HOTO BHYTPIIIHBOI peecTparii;
T) 3a TpH JHI 10 HOTO BHYTPINTHROI PEECTpaIlii.
5. BuroroBJjiennsi HeoOxignoi goxkymentauii y KATYBilA 3aiiic-
HEHO:
a) paHile 3a3Ha4eHOT0 TEPMiHY;
0) TOYHO B 3a3HAYCHUI TEPMIH;
B) MicJIsl 3a3HAYCHOTO TEPMiHY;
T') 4epe3 OJIMH JIeHb MICIIA 3a3HaYeHOT0 TEPMiHY.
6. Binmitka npo BuxkoHanusi fokymenTa y KATYBiA 3po6.iena:
a) y TO caMuii ICHb KOJIM OyJia BUTOTOBJICHA TIOKYMEHTAITis;
0) 10 MOMEHTY BUTOTOBIICHHS TIPOEKTHOI JOKYMEHTAIIIi;
B) TICJII BUTOTOBIIEHHS TIPOEKTHOI JOKYMEHTAIII1;
I') 4epe3 OJIMH JICHb MICIIsl BATOTOBIICHHS IPOEKTHOI JJOKYMEHTAII1.
7. 30BHIilIHS peecTpais CJIy:k00BOr0 JUCTA 31ilicHeHA:
a) B JIeHb BHYTPIITHBOI PeeCTpallii;
0) Ha TpeTiil IeHb TicIs BHYTPIIIHBOIT peecTparii;
B) Ha II’ATUI1 JICHb TICIIsl BHYTPIIIHBOI peeCTpallii;
T') Ha BOCBMUH JICHb TICII BHYTPINIHBOT peecTparii.
8. PimleHHsI CTOCOBHO BHIOTOBJIEHHSI NPOEKTHO-KOIUTOPHCHOL
aoxkymeHTanii npuiiaaTo pekropom KATYBiiA:
a) y JICHb OTPUMAaHHS JINCTA-TIPOXaHHS;
0) Ha IPYTHIA JeHb MICIs OTPUMAHHS JTUCTA-TTPOXAHHS;
B) Ha TPETIiii JCHb MiCJsl OTPUMAaHHSI JIHCTA-IIPOXaHHS;
I') Ha YeTBEPTHUH JICHb MIiCIIsl OTPUMAHHS JINCTA-TIPOXAHHS.
9. Ha cay:xx00BoMYy JIMCTi peKBI3UTH-afpecaTa po3MillleHi TAKMM
CIoCco00M:
a) MO3J0BXKHIM;
0) KyTOBHM;
B) IICHTPOBHM;
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T') )KOAHOI MTPaBUILHOI BiATIOBIII.
10. be3nocepeaHiM BUKOHABIEM CTy:K00BOIO JINCTA €:
a) Bapchpka;
0) KoBasteHko;
B) Tecnenko;
T') )KOHOI MPaBUIIBHOL BiIOBII.
11. [loBigka — 1e JOKYMEHT, B IKOMY:
a) BUKJIAJAI0ThCS IIE€BHI IUTAHHSI, JOAAIOTHCS] BUCHOBKH;
0) MICTUTH OMHKC Ta MiATBEPAKEHHS THX Y 1HIIHUX (AKTiB;
B) BUKJIQIa€ThCs 1H(MOPMAITiS IPO CUTYAIIIfO;
T') BUKJIQTAIOTHCS BUCHOBKH Ta TIPOITO3HIIIi.
12. Yu pouinbHO y TeKCTi JOBiIKH 0COOMCTOr0 XapakTepy BiKH-
BATH 3BOPOTH THITY “NiiicCHO BUMThCA”, “AiliCHO MPOKNBAE™:
a) Tak;
0) Hi;
B) B OKpEMHUX BHIIAJIKaX;
T') B OCOOJUBHX BUTIAIKAX.
13. lonoBigHa 3anucka — TOKYMEHT, SIKHH MiCTUTB:
a) iHpopMallilo PO CUTYaIito, GaKkTH, SIBUILA;
0) BUCHOBKH, TPOITO3UIIIl;
B) IiATBepKEHHS (PaKTiB;
I') BapiaHTH a) i 0).
14. lomoBigny 3amucky moTpiOHO ogopMHTHM Ha 3arajJbHOMY
0JIAaHKY YCTAHOBH 3 MiINUCOM KepiBHUKA:
a) y BUIAJIKY, KOJIW BOHA BHYTPILIHS;
0) y BHIIaJIKy, KOJIM BOHA 30BHIIIHS;
B) Yy OyIb-IKOMY BHITAJIKY;
I') JIMIIE B CTPOTO MepeadaueHNX BUMAIKaX .
15. IlosicHIOBaIbHA 3aIIHCKA:
a) 3’5ICOBY€ 3MICT MIEBHUX IIOJIOKEHb;
0) miATBEepKYE Ti UM iHII (HaKTH;
B) BUCIJIOBJIIOE TYMKY 3 IPUBOAY SIKOI-HEOYH poOOTH;
T') BUKJIQIa€ BUCHOBKH Ta MPOTIO3HIII].
16. Y crucaux npoTokoax:
a) yci BUCTYIH 3aIIMCAHO AOCIiBHO;
0) MICTATHCS BUCTYIIH JOIIOBIIaYiB;
B) (IKCYIOTBCSI JIMILIE yXBaJIH;
I') MICTATBHCS] BUCTYITH OKPEMUX JIOTIOBiAaYiB.
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17. IIpoToK0JI — I1e JOKYMEHT, B AKOMY:
a) MATBEPUKYIOThCS (pakTy;
0) (ikcyeTbes gac, Micie, MeTa MpoBeIeHHs 300DiB;
B) TIOB1IOMIISIETHCS TIPO CUTYAIIIIO, SIKA CKIIAJA€ThCS;
T') MiATBEPKYIOTHCS TIEBHI MOJO0KEHHS.
18. IMo3uuii npoTokoJy GopMyIOTHCH TaK:
a) 0OTOBOPIIIH, TIPUIHSUIIHA PIITICHHS;
0) ciTyxaiu, BUCTYTIHIIH, YXBaJIHIH;
B) BHCTYITWJIM, OOTOBOPHWIIN, IPUKHSIIN PilICHHS;
I') BUCTYIIMJIM, YXBaJIHIIH.
19.CaoBo “CJHYXAJIN” y npoTokoii 0popMIsIOTh TaK:
a) MUIIYTh B OIHOMY PSIKY 3 HHU(POIO, IO TTO3HAYAE MOPSIOK
MUTaHHS, 1 CTaBJISITh IBOKPAIIKY;
0) MUIITYTh Y HACTYITHOMY PSIIKY 3 IU(POIO, MO0 MO3HAYAE TTOPSIIOK
MUTAHHS, 1 CTaBIISTh ABOKPAIIKY;
B) MUIIYTh B OHOMY PSIKY 3 HU(POI0, 0 MO3HAYAE MOPSIOK MH-
TaHHA, 1 CTABJIATH KPANKY 3 KOMOIO;
T) BapiaHTH a), 0) i B).
20. C1y:xk00Bi JJMCTH CJIY:KATh 32C000M:
a) rmepenavi po3MOPsHKEHHS,
0) CIIiNKyBaHHS 3 yCTAHOBAMH Ta MPUBATHAMH OCOOAMU;
B) MOSICHEHHSI IPHYKH NEBHOTO (akTy;
r) BapiaHTH a), 0) i B).
21. TekeT caykK00BOr0 JINCTA MOBHHEH BUCBIT/IIOBATH:
a) IBa-TPU MUTAHHS;
0) o/iHe-/1Ba ITUTAHHS;
B) TLIBKH OJTHE ITHTAHHS,
T') TUTBKH JIBA TUTAHHS.
22. ToH cy:k00BOr0 JUCTA OBUHEH OyTH:
a) TAaCUBHUM;
0) aKTUBHUM;
B) HEUTpAIbHUM;
T') HaKa30BHM.
23. Y TekcrTi ci1y:k00BOI0 JIMCTA Taki BUPa3u, K “HaneBHe”, “sK
i panime”, “sak Bizomo”:
a) pEeKOMEH/Iy€ThCSl YHUKATH;
0) 6a)xaHO BUKOPUCTOBYBATH;
B) 000B’SI3KOBO CJIi/1 BUKOPHUCTOBYBATH;
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T') BUKOPUCTOBYBATH Ha BIIACHUHN PO3CYI.
24. SIK1o JHCT € BigmoBinmio, To Toi, XT0 ii HagcHiIac:
a) BKa3ye Ha3BY aJipecara iHiI[iaTHBHOTO JINCTA;
0) BKa3ye JaTy i HOMep iHIIIaTHBHOTO JIUCTA;
B) BKa3ye Mpi3BHIIE Ta iHIliadK KEepiBHUKA MiANPHUEMCTBA, SIKE BU-
JIaJIO 1HIIIATUBHUH JTOKYMEHT;
T') BKa3ye Ipi3BUIlEe BUKOHABIIS 1HIIATHBHOTO JIUCTA.
25. CnoBamu “Haacunaemo”, “IloBepraemo”, “/lomaemo”, Ta iH.
NOYHHAIOTh:
a) JINCTH-TIOB1JOMJIICHHST;
0) MrcTH-HAaraayBaHHS;
B) CYNpOBiJIHI JTUCTH;
T') BapiaHTH a) i 0).
26. CynpoBigHUM JTUCTOM HA3MBAETHCH TOKYMEHT, SIKHIA:
a) iHopMmye anpecaTta Mpo HAMpaBJICHHs 10 HHOTO IOJAHHX JIO JIU-
CTa IOKYMEHTIB;
0) MICTHTH TIOBiIOMJICHHS TTPO OTPUMAaHHS SIKOTO-HEOYAb BilIIPaB-
JICHHS,
B) MICTUTh BKa3iBKy MpO HAONMKEHHS TEpPMiHy MEBHOTO 30-
0O0B’sI3aHHS;
I) MICTUTh BKa3iBKy NP0 3aKiHYeHHS TEPMiHYy TII€BHOTO 30-
OOB’sI3aHHSI.
27. JIncT-3anpoleHHs aIpPecy€ThCs:
a) TITbKY KOHKPETHiH 0co0i;
0) TLIBKY 3aKiajam;
B) SIK KOHKPETHii1 0c00i, TaK 1 3aKiajgam;
T') TUTBKH KEPiBHHUKY TiAMPHEMCTBA.
28. CrnioHykaTH ajgpecaTa CKOPHCTATHCSI MEBHUMM IOCIYramMu €
METOI0:
a) JINCTa-TIOB1TOMJICHHS;
0) peKJIaMHOTO JINCTA;
B) JINCTa-HarayBaHHS;
T') TUCTa-3aIPOIICHHS.
29. ®dopma TpPeTHOI 0COOM NPH CKIAJAAHHI rapaHTiIHHOro JucTa
B/KMBAETHCSI JIMILIE TOIi, KOJIU:
a) JIUCTa aJpECOBAHO MEBHIil OpraHizariii;
0) JMcTa aIpecoBaHO O KOHKPETHOI 0co0u;
B) JIUCTa aJ[pecOBAaHO UM MEBHIN OpraHizauii , Y1 KOHKpETHii 0cobi;
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T) JINCTa aIPECOBAHO KEPIBHUKY ITiAMPHEMCTBA.
30. 3micT JOKyMeHTA 3aJ1eKUTh Bijl iHiLiaTHBHOrO JIMCTA y:
a) rapaHTIHHOMY JIUCTI;
0) TUCTI-MATBEPIKCHHI;
B) JIUCTi-BiAMOBII;
T') JIUCTI-MIOBiJOMJICHHI.
31. Y TtekcTi Teserpamu 3Haku Ne, - (Minyc), + (miakc), 0 (HyJb),
% (BincoToK), uM(pU NMUIIYThCH:
a) CIIOBaMH MTOBHICTIO;
0) ciToBaMH CKOPOYCHO;
B) abpeBiaTypoio;
T') BapiaHTH a), 6), B).
32. Po3aisioBi 3Haku y BUIIAAL “Kpn”, “kM” y TeKCTi Tejierpam:
a) 3aBXKIU BXKUBAIOTHCS,
0) HE BXXUBAIOTHCS;
B) BXKHMBAIOTHCSI TOJII, KOJIM BOHU BIUIMBAIOTh HA 3MiHY 3MICTY;
T') BXKMBAIOTHCS B OKPEMUX Nepe0adeHnX BUMAIKaX.
33. Cy:x00Bi TeJierpaMu MUIIYTH Y:
a) OTHOMY TIPUMIPHUKY;
0) IBOX IPUMIPHUKAX;
B) TPHOX IIPUMIPHHKAX;
T') YOTHPHOX NPUMIPHUKAX.
34. IlocTaHOBM NPUIIMAIOTHCA:
a) BepxoBnoro Pagoro Ykpainu;
0) KabineTom MiHICTpiB YKpaiHu;
B) KEpiBHUKAMH MTIMPHEMCTBA;
T') aMiHICTpAIli€l0 MiIPUEMCTBA.
35. YxBana — ue NpaBoBMii aKT, AKUH NpUiiMaeThCA:
a) KaGinerom minicTpiB Ykpainuy,
0) BepxoBHoto Panoro Ykpainu;
B) MICIIEBUMH paJlaMHu;
T') KEPiBHUKOM MIMPHEMCTBA.
36. IlocTaHOBY MiAMUCYIOTH:
a) TOJIOBA KOJIET1aJIbHOTO OpPTaHy;
0) kepyrouuii cripaBamMu (CEKpeTap);
B) B OJIHUX BUIIAJIKaX TOJIOBA, B IHIINX — CEKpeTap;
I') BapiaHTH a) i 0).
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37. YxBaju 0yBalOTh:

a) IEpBUHHI 1 BTOPUHHI;

0) HOpMaTHBHI Ta iHAWBITyaTbHi;
B) CTaHIApPTHI Ta IHIWBITyalIbHi;
T') BapiaHTH a) 1 B).

38. Po3nopsi:keHHs1, sike aipecyeThesl 1J1sl TPOMA/ISIH Ta OpraHi-
3auii €:

a) HeOOOB’ I3KOBHIM;
0) 000B’I3KOBHM,;

B) peKOMEHAAIIITHIM;
T) iHPOPMATHBHUM.

39. Haka3u BUAAIOTHCA:

a) KepIBHUKOM IiNPHEMCTBA;

0) aaMiHICTpaIli€l0 MiAIPUEMCTBA;

B) KEpiBHUKAMH KOJIETiaTbHUX OPTaHiB JIEP>KaBHOTO yIPaBIiHHS;
r) BapiaHT# 0) 1 B).

40. Haka3 — ue po3nopsaunii JOKYMeHT, 110 BUIA€THCA HA Mpa-

Bax:

a) KOJICT1aIbHOCTI;

0) ETMHOHAYATHHOCTI;

B) KOJICT1aJIbHOCTI 200 € TMHOHAYAIIEHOCTI;
T') i KOJIETIaJIbHOCTI, 1 €TMTHOHAYAITEHOCTI.

41. IminiaTHBHUI HaKa3 BUAACTHCA:

a ) mpu peopranizariii abo JiKBinaii CTPyKTYpPHHX ITiIPO3IiTIiB;
0) /7151 OTIepaTHBHOTO BILTUBY Ha TPOIIECH;

B) MPH aHaIIi3i pe3yNbTaTiB AisUTHOCT] YCTAHOB;

I') BapiaHTH a) i 0).

42. KoHcTaTaniiiHa YacTHHA TeKCTY HaKa3y MICTHTh TaKi ejieMe-

HTH:

a) IMepeKa3aHo OCHOBHI (haKTH;

0) BUKJIaJICHO METY BHJIAHHS HaKa3y;
B) BKa3aHO NPUYUHY BHJIAHHS HaKa3y;
I') BapiaHTH a) i 0).

43. Ciaosom "HAKA3YIO” nounnamorn:

a) BCTYITHY YaCTUHY HaKasy;

0) po3mops Iy YacTHHY HaKaszy;

B) 3ar0JIOBOK JI0 TEKCTY;

') KOHCTATaliiHy YaCTUHY HaKa3y.
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44. I1acuBHa ¢opMa TeKCTy HaAKa3y BXKHBAEThCS TOMI, KOJIU:
a) (pakToBI HaAa€eThCs OLIbINE 3HAYCHHS, HIXK 0C001;
0) oco0i HamaeThCs OUTBINE 3HAYCHHS, Hi)K (PaKTORI;
B) BKa3YE€ThCSI Ha iHII[iaTOpa MEBHOT [ii;
T') BKa3yeThCsl Ha BUKOHABIS MIEBHOT Aii.
45. 3nayna 3a KUIBKICTIO MYHKTIiB PO3NOPSiAYa YACTHHA HAKa3y
Mo:ke 0hopMIISITHCS Y BUIJISIAL :
a) miarpamu;
0) rpadika;
B) TaOJIHIII;
T) TicTOTpaMHu.
46. Haka3 nmignucye:
a) JMIIe NepIINi KePiBHUK YCTaHOBH;
0) mepuInii KepiBHUK YCTaHOBH 1 HOTO 3aCTYITHHK;
B) MEPIIUI KEPIBHUK yCTAHOBH 1 TOJIOBHHUH OyXranTep;
T') FTOJIOBHUI OyXranrep.
47. Ha ocHOBi JONMOBiTHMX 3aMHCOK KePiBHUKIB CTPYKTYPHHX
niapo3aiiiB, 3asB rpoMAaJsiH, NPOTOKOJIB KOJeriajJbHUX OpPraHiB

CKJIAJAITb:
a) HaKa3! 13 3arajiJbHUX ITMTaHb,

0) HaKa3® 3 0COOOBOTO CKIIATY;
B) HaKa3u 3 MUTaHb OCHOBHOI JISUTBHOCTI;
T) BapiaHTH a) 1 B).
48.I1oJ10:keHHS — 1€ MPABOBU aKT, AKUIl PeryJIi0€ TiAIbHICTh:
a) MAMPUEMCTB 1 OpraHi3aii;
0) JepKaBHUX OPraHiB;
B) OpraHiB MiCIIEBOrO CAMOBPSITYBaHHS;
T') TOBpHCTB.
49.I1pu agpecyBaHHi 3asiBM 10 Ti€i oprauiszaiii, 1e mpamroe aBTop,
AOMALIHIO ajpecy:
a) Tpeba BKa3yBaTH;
0) He TpeOa BKa3yBaTH;
B) HE Ma€ 3HAYEHHS;
I') BKa3yBaTH JIMIIC B OKPEMUX BUIAIKaX.
50. Yu nonaerbes y 3asiBax NMPo NPUIHATTA HA po0OTYy OOIPYHTY-
BaHHS NMpOXaHHHA (10Ka3)?:
a) Hi,
0) Tak;
B) B OKpPEMHUX BHITaJKaX;
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T') HC Ma€ 3HAYCHHS.
51. Y 3arosioBKy 10 TeKCTy B HakKa3ax 3 0C000BOr0 CKJIaay IH-
YyTh:
a) “Ilo xagpoBOMy ckIamy”;
0) “3 ocoboBoro ckiaay”;
B) BapiaHTH a) i 0);
T) “3 KaapoBUX MTUTAHB .
52. Y Haka3ax 3 0c000BOro CKJIaAy KOHCTATAlliliHA YacTHHA:
a) MOXe YIyCKaTHUCh;
0) He YITyCKa€eThCs;
B) 3aBXK/IH YITYCKAETHCS;
T') 3aBXKJIU MULIEThCA.
53. OxpeMi NyHKTH HaKa3y:
a) He MOXYTh MaTH CBOI TEPMiHH BCTYILY B CHITY;
0) 3aBKIU BCTYIAIOTH B CUITY 3 MOMEHTY MiAMUCaHHS HaKa3y;
B) MOXKYTb MaTy CBOi TEPMiHHU BCTYIy B CHITY;
I') 3aBXKIU BCTYNAIOTh B CUIIy 3 MOMEHTY BUJaHHS HaKa3y.
54. B aBToOiorpadii BUKJIafa€eTHCA:
a) OTIMC MOPANBHUX SIKOCTEH MpPaI[iBHUKA;
0) OIHUC KUTTEMISITLHOCTI;
B) JIaHi PO TPYOBY HiSUTBHICTB;
I') ONUC TUIOBHX SIKOCTEW TpalliBHUKA.
55. TekcT 3asiBM 3 KaAPOBUX MUTAHb MA€E TAKY CTPYKTYPY:
a) BCTYTI, JIOKa3, 3aKiHYCHHS;
0) 3aKiHYEHHS 1 JOKa3;
B) BUCHOBOK 1 JIOKa3;
T') BCTYTI 1 JIOKa3.
56. KoHTpaKTOM HA3MBA€THCSI MPABOBMII TOKYMEHT, IO 3aCBiA-
4Yye€ MeBHY JOMOBJIEHICTb MiskK:
a ) MAIPUEMCTBOM 1 TIPAI[iBHUKOM;
0) mpaliBHUKAMU;
B) MiATIPUEMCTBAMU;
r) BapianT# 0) 1 B).
57. Tpynosi yroam — e J0KyMeHTH, 110 YKJIaJal0ThCS Mik opra-
Hi3anigMH i npamiBHAKAMH, SIKi:
a) BXOJIATH JIO CKJIAJy Ili€l opraHi3aiii;
0) He BXOAATH /10 CKIaxy Liei opranizanmii;
B) BXOJAITH 10 CKiany Qimiany miel opranizanmii;
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T') BapiaHTH a) i B).
58. TekcT XapaKkTepUCTHKH BUKJIATAETHCS Bif:
a) meprmoi ocodu;
0) apyroi ocodwu;
B) TPETHOI 0COOH;
T') BapiaHTH a) i 0).
59. AKTOM Ha3MBa€TBHCS TOKYMEHT, SIKUIA:
a) BU3HAYAE 3rOy TUIATHHUKA;
0) € TepMiHOBHM 3000B’ I3aHHSIM;
B) MATBEPIKY€E OyAb-AKi yCTaHOBIEHi (pakTw;
') BapiaHTH a) 1 0) .
60. AKT — 11e JOKYMEHT, SKHii:
a) 3aTBEPKYETHCS KEPIBHUKOM YCTaHOBH;
0) He 3aTBEP/KYEThCS KEPIBHUKOM YCTaHOBH;

B) 3aTBEPKYETHCS KEPIBHUKOM JIUIIEC B OKPEMHX BUIIAJIKAX;
T') 3aTBEPKYETHCS TOJIOBOKO JIEP>KAaBHOI agMiHiCTparlii.

Binnogini 10 TecTiB /151 CAMOKOHTPOJIIO 3HAHD

3microBuii Mmoxyan 1

2 3 4 5 6 7 8 9 10 11
a a a | a | a  a a a a
0 6 6 6 6 6 0 0 0 0
8 B B B B 6 8 8 B B
r r r ©r r© T r r
16 17 18 19 20 21 22 23 24 25 26
a | a a a a a a a a
6 6 6 6 6 © 0 0 0
8 B B B B B 8 B 8 B
r r r v |  r r r r r r

3micToBuii MOAYIB 2

1 2 3 4 5 6 7 8 9 10 11
a a aja a a aja a  a a
0 0 6 6 6 6 6 6 6 0 [
B B B B B | 6 6 | B B | @ B
r r r r r r r  r r|r r
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16 17 18 19 20 21 22 23 24 25 26 27 28 29 30
a a a | a a | a a a aa a a a a a
0 [ 6 6 6 6 6,6 6 6 6 6 6 6 |6
8 B B B B 6|6 B 6 | B 6| B 8
r r r  r,r | r | r|r r | r r. r, r r |r

31 32 33 34 35 36 37 38 39 40 41 42 43 44 45
a a a | a a| a a a a  a a a a a | a
0 0 6 6 6 6 0@ 6 6 6, 6 6 6 ©
B 8 B | B ¢ B | B B B B | Bl 6/ B B 8
r r r | r r | r r|r r . r |  r r r r T

46 47 48 49 50 51 52 53 54 55 56 57 58 59 60
a a a  a a | a | a a aa | a a a |a a
0 [ 6 66 0 0660 6 6 6 6 66 ©
B B B | B B | B B 8 B B B B 6 6 | B
r r r{r r | r r|rT r T r. r, r r T

7.2. KoHTpOJILHI BIpaBH

1. CxiaziTh MOKYMEHT, TEKCT SKOTO BIANOBiZa€ BUMOTaM, SIKi
npe’ IBJISIFOTHCSI /10 TEKCTIB JIOKYMEHTIB.

2. CxnafiTh AOKYMEHT, B SKOMY BCTYII, JIOKa3 i 3aKiHUYEHHs PO3Mi-
IIEH] MPSIMHUM TOPSIKOM.

3. CxnafiTh TOKYMEHT, Y SIKOMY 3BOPOTHIH MOPSAOK pPO3TallyBaHHs
JIOT1YHUX JIOKYMEHTIB.

4. HaBeniTh mepenik AOKYMEHTIB, SKi HaJeXaTh 10 JOKYMEHTIB 3
BPC.

5. HaBenith mepenik JAOKYMEHTIB, SIKi HaJeKaTh 10 JOKYMEHTIB 3
HPC.

6. HameniTh mpukiam po3MillieHHs] B JIOKyMEHTI pekBi3uty — [lep-
KaBHUH rep0O, eMOIeMa opraHizaiii.

7. Hapenith npukiaa po3MillleHHS B JOKYMEHTI PEKBI3UTY — Ha3Ba
opranizalii BUIIOro PiBHS, yCTAaHOBH, OpraHi3alii, miANpUeEMCTBA, CTPY-
KTYpHOTO ITiJIpO3JIiITy.

8. HaBeniTh npukiag po3MillleHHsI B IOKYMEHTI PEKBI3UTY — 1HJIEKC
MiANPUEMCTBA 3B’ 13Ky, TIOLITOBA 1 TenerpadHa agpeca.

9. HageniTh npukiag po3MilieHHs B JOKYMEHTI PEKBi3UTY —aara.
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10. Hapenmith mpuKiIaa PO3MIMICHHS B JOKYMEHTI PEKBI3HTY — iH-
JIeKC.

11. Hasenite mpukiam po3MilIeHHS B JOKYMEHTI PEKBI3UTY — MOCH-
JIaHHS Ha JaTy Ta iHAEKC BXiJHOTO JOKyMEHTA.

12. HaBenitTh npuKiag PO3MIIICHHS B JTOKYMEHTI PEKBI3UTY — MicCIIe
cKi1aganHs abo BUIAHHS.

13. HaBenite mpukiag po3MilleHHS B TOKYMEHTI PEKBI3UTY — TpUd
O0OMEKEHHS AOCTYILY 10 JOKYMEHTY.

14. HaBeniTh mpuknag po3MillleHHsS B JOKYMEHTI PEKBI3UTYy — ajpe-
car.

15. HaBeniTe mpukiaa po3MilleHHS B TOKYMEHTI PEKBI3UTY — TpUd
3aTBEP/KEHHS.

16. HaBeniTh npuKiaa PO3MILICHHS B JOKYMEHTI PEKBI3UTY — Pe30-
JTFOLTISA.

17. HaBenith nmpukiaa po3MilllEHHS B JIOKYMEHTI PEKBI3UTY — 3aro-
JIOBOK /IO TEKCTY.

18. HaBeniTe mpuKIIa] pO3MIMIEHHS B JOKYMEHTI PEKBI3UTY — BiIMi-
TKa PO KOHTPOJIb.

19. HaeniTs npukiag po3MillleHHS B JOKYMEHTI PEKBI3UTY — BifMi-
TKa PO HasIBHICTH JOJATKIB.

20. HaseniTe mpukiam po3MIIIEHHS B TOKYMEHTI PEKBI3UTY — TIij-
THC.

21. HaBenith npukiag po3MIICHHS B JIOKYMEHTI PEKBI3UTY — Ieda-
TKA.

22. HageniTe npuKiIa] pO3MIilIEHHS B JIOKYMEHTI PEKBI3UTY — BifMi-
TKa TPO 3aCBiJTUEHHSI KOTIIM.

23. HaseniTe mpukiax po3MIlIeHHS B JIOKYMEHTI PEKBI3UTY — TIpi-
3BHILIIEC BUKOHABIISL, HOMEP HOTO CIIy>kK00BOTrO TenedoHy.

24. HageniTe npuKiIa] PO3MIIIEHHS B JIOKYMEHTI PEKBI3UTY — BiJMi-
TKa PO BUKOHAHHS JOKYMEHTA 1 CIIPSIMYBaHHsI HOTO 0 CIIPaBH.

25. HaseniTe mpuKIIa pO3MIMIEHHS B JOKYMEHTI PEKBI3UTY — BiIMi-
TKa TIPO TIepeHic JIaHUX Ha MAalIMHHUA HOCIH Ta BiJMITKa PO HaIXo-
JOKEHHSL.

26. Cxiagite ciyOOBHM JIHCT.

27. CknajiTe CynpOBiIHUIM JIHUCT.

28. CkiaaiTh rapaHTIHHUAMN JIUCT.

29. Ckunaaite Tejerpamy.

30. Cknaaits TenedoHorpamy.
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31. Cknamith ITOBIIKY OCOOHMCTOTO XapaKkTepy.

32. CkafiTh BHYTPILIHIO AOTIOBIAHY 3aIIUCKY.

33. CkaaiTh 30BHINIHIO MTOSICHIOBAIbHY 3aITHCKY.

34, CknamiTe CTHCIHH MPOTOKOJ.

35. CxnaaiTe NOBHUN MPOTOKOJL.

36. CknaaiTe HaKa3 i3 3araJIbHUX MUTAHb PI3HUX BUJIIB.
37. CknamiTe HaKa3 3 0COO0BOTO CKIIALY.

38. CkamiTe HETaTUBHY XapaKTEPHUCTHUKY.

39. CknafiTe IOTOBip MOCTABKH.

40. CkmamiTe MPOTOKOJ IO TOTOBOPY MOCTABKH.

7.3. IIuTaHHA HA eK3aMeH

1.300pa:kenns /lep:xaBHoro rep6a YKpainu: 1e BiITBOPIOIOTH, Jie
PO3MILIYIOTh B 3aJIEKHOCTI BiJl OJaHKa JOKYMEHTa, PO3MipH PEKBi3HTY,
0cO0JIHMBOCTI pO3MIlLIICHHST 300paskeHHs repba ABTOHOMHOI Pecmy0miku
Kpum.

2.300pa:keHHs em0jeMu opraHizanii a6o ToBapHOro 3Haka (3Ha-
Ka 00CJYTOBYBaHHS): Jic PO3MIILIYIOTh, Y SIKHX BHIIAJKaX PEKBI3UT HE
BiJITBOPIOIOTH, OCOOJMMBOCTI PO3TallyBaHHS Ha OJIaHKaX JTOKyMEHTaX
HeJlepKaBHUX OpraHizaiiid, peKOMEHIOBaHI pO3MipH PEKBI3HTY.

3.300paskeHHsI HATOPOA: JIe PO3MIILIYETHCS, Y SIKOMY BHITAIKy PO3-
MIIIYBaTH PEKBI3UT HE € JOLIIbHUM.

4.Koa opranizamii: 3a 4uM OpPOCTaBJISETHCS, METa HABEACHHS, 1€
MPOCTABIISETHCS.

5.Koa ¢opMu 10KyMeHTA: 110 BU3HAYAE PEKBI3UT, SIK MMO3HAYAIOTh,
MICIIe PO3TaIllyBaHHSI.

6.Ha3Ba oprani3anii BUIIOro piBHS: SK 3a3HAYarOTh (TIOBHICTIO YH
CKOPOYECHO), JIe PO3MIIIYIOTh, OCOOJIMBOCTI 3a3HAUEHHS PEKBI3UTY Y BU-
MajKy MOJBIHHOTO UM MOTPIHHOTO MiAMOPSIIKYBaHHS OpraHizarlii, 0coo-
JIUBOCTI 3a3HAYEHHS PEKBI3UTY Y BUNIAJIKY MiAMOPSIAKYBaHHS OpraHi3arii
BOJHOYAC MiClLEBiM ajaMmiHicTpamii Ta MiHicTepcTBy (abo iHIIOMY
LIEHTPaJIbLHOMY OpTraHy Biaau). Hagedims npuxiaou.

7.Ha3Ba oprani3zamii: 0co0JIMBOCTI BiJIOBITHOCTI CJIiB Ta OKPEMHUX
OYKB PEKBI3UTYy, YMOBH Ta OCOOJIMBOCTI MOa4i CKOPOYECHOT Ha3BH Opra-
Hi3allil, BUIAJKU 10J[a4ui HA3BW OpraHizallii iH03eMHOI0 MOBOIO, 0COOIH-
BOCTI 300paskeHHSI PEKBI3UTY, SAKIO JOKYMEHT IiATOTOBJICHO ABOMA i
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OlnpIIIe OpraHi3amisIMU, PO3MIIIEHHS PEKBI3UTY Yy BHITAIKY IiITOTOB-
JICHHS IOKyMEHTY OpraHi3alisiMi OZHOTO paHTy. Hasedimb npuxiaou.

8.Ha3Ba cTpykTypHOro migpo3ainy a6o TeputopiajibHOro Bimi-
JeHHs, (Pinii, mocamoBoi ocodu: ae 3a3HAYAIOTh, A€ PO3IMIIIYIOTh. Ha-
6edimv npuKiao.

9. loBinkoBi JaHi Npo opraxizanilo: M0 BXOJUTH 0 CKJIaAy I[OTO
PEKBI3UTY, OCOONHMBOCTI TMOPAAKY 1 (popMH HaAmNHMCAaHHS PEKBI3WUTY, Ha
SIKOMY JOKYMEHTY, 3a3BH4aii, HABOASTh PEKBI3UT, 1€ PO3MILIYIOTb.

10. Ha3a BMIy A0KYMeHTA: B SIKUX JOKyMEHTax PEKBi3UT HE 3a-
3HAYaI0Th, 1€ HABOJATh, SIK HABOIATh.

11. Jlata 10KyMeHTAa: TOCIIIOBHICTh €JIEMEHTIB PEKBI3UTY, 0CO0-
JIUBOCTI TIO3HAYEHHS POKY, JHS MICALS 1 MicAIlsl, IPUKIaId 3aCTOCYBaH-
HS CJIOBECHO-IU(POBOTO MOPSAKY HABEACHHS AaTH, MiCLsl pPO3TAlIyBaH-
HS PEKBI3UTY B 3aJIEKHOCTI Bifg odopmieHHS iX Ha ONaHKy 4M HE Ha
onanky. Hagedime npuxiaou.

12. Peecrpauiiinuii iHIeKC TOKyMeHTA: TOHATTS, CKJIAIOBI elie-
MEHTH PEKBI3UTY, MicIle PO3TallyBaHH:. Hagedimb npuxiaou.

13. TlocunanHs Ha peecTpauiliHuii iHAEKC i 1aTy TOKyMeHTa: Je
HaBOJIATh, BUMAJIKU O0(OPMIICHHS, MICIIe PO3TalllyBaHHsA. Hasedimb npu-
KAaou.

14. Micue ckiaaganHs a00 BHIAHHA JOKYMeHTa: YMOBH HaBe-
JICHHS1, Y SIKUX JJOKYMEHTaX PEeKBI3UT HE 3aCTOCOBYIOTb, JIe PO3MIIIYIOTb.
Haeseodimv npuxnaou.

15. TI'pud odMekeHHS TOCTYMY A0 TOKYMEHTA: 110 3aCBiTUYE, Jie
PO3MIIIYIOTh, OCOOIMBOCTI TPOCTABICHHS, YAM MOXYTh JIOTIOBHUTH pe-
KBI3UT 3a oTpedu. Hagedimwv npuxiadu.

16. Ajapecat: mo MoXxe OyTH aJipecaToM, CKJIaJIOBl €JIeMEHTH, OCO-
O0mmBOCTI 0(hOPMIICHHS PEKBI3UTY, SKIIO JUCT apecylOTh: a) OpraHiza-
1ii, 0) mocaoBiit 0co0i 13 3a3HAUYCHHSAM OpraHi3ailii, B) KEpiBHUKOBI Op-
rafizarii i Ha3Ba oprasizallii BXOJAUTH JI0 CKJIaay Ha3BH MOCAIH aapeca-
Ta, T) 0araTbOM OJHOPIIHWM OpraHizaiisiM; OQOPMIIEHHS PEKBI3HTY,
SIKIIO JIO HHOTO BXOJWTH TOIITOBA aJ[peca; BUIMAJKHA KO IMOIITOBY al-
pecy He ¢ HaBoauTu. Hasedimb npuxnaou.

17.  TI'pud 3aTBepIsKeHHS JOKYMEHTA: MOHATTA PO 3aTBEPAKEH-
Hs1, 0COOJIMBOCTI 0(OPMIICHHS PEKBI3UTY, SKILIO 3aTBEPIXKEHHS 311HCHIO-
€ThCS 3a JIONIOMOTOI0 rpuda 3aTBEPHKCHHS, OCOOIMBOCTI O(GOPMIICHHS
PEKBI3UTY, SIKIIO 3aTBEPAKECHHS 301MCHIOETHCS BUAAHHSIM PO3IOPAIIOTO
JIOKYMEHTa, Miclle po3TairyBaHHs. Hasedims npuxiaou.
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18. Pe3oamwouisi: TOHITTS PO PE3OJIOMNII0, 3 YOTO CKIANAETHCS,
0c001HMBOCTI 0hOPMIIEHHSI, SKIIO Y TEKCTi JOKYMEHTa 3a3HaueHi TepMi-
HU BUKOHAHHS; Y4 MOXKHA Y PE€30JIIOLI] 3a3HaYaTH JIMILIE [10Cagy OcoOH,
SIKIM JOpy4YaeThcsl BUKOHAHHS JTOKYMEHTA; JI€ 1 K ImpocTaBisieTbes. Ha-
6€0imb NPUKIAOU.

19. 3aroJioBOK A0 TEKCTY: TOHSITTS PO PEKBI3UT, HA SIKi 3alIUTaH-
HS BIZITOBIZA€, M TO3BOJISETHCS Ha JINCTAX HE 3a3HAYATH IIeH PEKBI3HT,
XTO CKJIaJa€ [EeH pPEeKBI3WT, BapiaHTH HaBEJCHHS PEKBI3UTY. Hasedimb
NPUKIAOU.

20. BigmiTka npo KOHTPOJIb: 110 O3HAYAE, SKIIO HA JOKYMEHTI €
BIIMITKa TIPO KOHTPOJIb, K MO3HAYAETHCSA, J¢ TTO3HAYAEThCs. Hasedimb
NPUKTAOU.

21. TekeT: BUMOTH JO TEKCTY, XapaKTEPUCTHKA OCHOBHHUX JIOTiY-
HUX €JIEMEHTIB TEKCTY, X PO3TaLIyBaHHS.

22. BigmiTka mpo HasiBHiCTH TOJATKIB: Ji¢ pPO3MIIYIOTh, BapiaH-
TH 0()OpMIICHHS PEKBI3UTY, SIKIO: a) IOBHA Ha3Ba J0JATKy HaBelIeHa B
TeKCTi; 0) HA3BU OMATKIB BiZICYTHI y TEKCTi; B) 0 JOKYMEHTa JIOJIAl0Th
IHIIMIA TOKYMEHT, 1[0 Ma€ CBO1 AOAATKH, T') JOJATKH 30pOIIypOBaHi; I) €
BEJIMKA KUIBKICTh IOJATKIB; 1) TPH MiATOTOBI[ CYIPOBIIHOTO JIUCTA
IUIAHYETHCSA HAICIATH TOJATOK HE 3a BCiMa 3a3HaYeHHMH Y JIUCTI ajipe-
caMmy; SIK 0(hOpMIIAETHCA OCHIIAHHS y CAMOMY JOAATKy Ha TOKYMEHT, 10
SIKOTO 0()OPMITIOIOTH IIEH JT0JIATOK.

23. Miamuc: ae po3MillyIOTh, €IEMEHTH, BUIN HA3B MOCA/ B 3AJICK-
HOCTI BiJI BUKOPHCTaHHS OJlaHKA 4M Hi; OCOOIMBOCTI 0()OPMIIEHHS PO3-
mmdpyBaHHs TiAMUCY; 0COOIMBOCTI 3a3HAUCHHS IMiIHCIB SIKIIO JOKY-
MEHT MIANKUCY€E KiIbKa 0Ci0 (OJHAKOBUX TOCAJ] YU Hi), MiJMUCAHHS J10-
KYMEHTIB KOJIETialbHUX OpTaHiB, MiANMUACaHHS HOKYMEHTIB, SIKi CKJaja-
FOTBCS KOMICI€I0 (SIK TTPaBHJIO aKTH); OCOOIMBOCTI MMiIIMCAaHHS JOKYMEH-
TiB, y pa3i BiJICYTHOCTI MOCaa0BOi OCOOM, SiKa BIAMOBIIHO IO CBOIX
000B’sI3KiB IIOBUHHA MIAMICATH TOKYMEHT. Hasedimb npuxiaou.

24. T'pu¢ NOroasKeHHs JOKYMEHTA: IMOHATTA NP0 MOTOKEHHS
MPOEKTIB JIOKYMEHTIB, Jie PO3MIIIYEThCS PEKBI3HUT, €IEMEHTH Trpudy,
0COOJIMBOCTI 3a3HAYECHHST PEKBI3UTY B 3aJIS)KHOCTI BiJ] IOTOKEHHS MPO-
eKTYy TOKYMEHTY 0CO0O0I0 UM KOJIETiaTbHUM OPraHoM; SIK O(OPMIISETHCS
PEKBI3HUT, SIKIIO MOTPIOHO MOTOIUTH MPOEKT JOKYMEHTY 3 KiJIbKOMa IiJ-
npueMcTBamMu. Hagedime npuxiaou.

25. Bi3u 10KyMeHTAa: TOHSTTS NPO BHYTPILIHE IMOTOKEHHS Mpoe-
KTy IOKYMEHTa, CKJIaJ] PEeKBI3UTY, A€ PO3TAIIOBYIOTh; A€ PO3TALIOBYIOTh
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PEKBI3HT, SKIO Ha JIMIIHOBOMY OOIIl apKyIlla HEe BUCTA4Ya€ MICIA JJI Bi-
31; 0COONMBOCTI O(QOPMIICHHS Bi3W y BUIAAKY HAsSBHOCTI 3ayBaskeHb i
MIPOMO3UILIIl 10 MPOEKTy NOKYMEHTa; Ha SKOMY HPUMIPHUKY NPOEKTY
JOKYMEHTA MPOCTABIISIIOTH Bi3y, SKIIO JOKYMEHT HaIPaBIII€THCS 32 MEXKI
nianpuemctsa. Hagedimv npuxiadu.

26. BinduTok meyaTkKH: MeTa IPOCTABJICHHS, BUAM IIEYATOK, OCO0-
JINBOCTI TPOCTaBIICHHS TepOOBOI MEYaTKH, OCOOIMBOCTI MPOCTABIICHHS
HerepOOBO1 MEYaTKH, SIK IPOCTABIIIETHCS IIeUaTKa, BapiaHT MPOCTABIICH-
HSl TI€YaTKH, SKIIO HA JOKYMEHTI 3a3/1ajerilb BU3HAYEHO MicIle MpocTa-
BIICHHS TIeYaTKu. Hagedimob npukiau.

27. BigmiTka npo 3acBiTueHHs Komii: e PO3TaIOBYIOTh, €IEMEH-
TH PEKBI3UTY, UM Ha KCEPOKOIISIX MPOCTABIISIETHCS BiAMITKA MPO 3aCBifl-
4yeHHs Korii. Hasedimob npuxnaou.

28. Ilpi3Buie BUKOHABUS i HOMep ioro TeiedoHy: ne po3Mmi-
I[YIOTh, OCOOJIMBOCTI 3a3HAYCHHS, SIKIIO MEPeN0avacTbCcss HEOOXIAHICTh
3BEPHEHHS /10 BUKOHABI Y pasi moTpeOu yToyHeHHsS abo po3’sCHeHHs
3MICTy JOKYMEHTa; sIKi €JIeMEHTH 1€ MOXKYTh OYTH B CKIIa/li PEKBI3UTY.
Haseoimob npuxnaou.

29. BigmiTka npo BUKOHAHHS 0KYMEHTA i HanmpaBJeHHs HOro
J0 CIPaBM: JIe 1 SIK MPOCTaBIISAIOTh, 1[0 O3HAYA€ HASBHICTh HA JOKYMEHTI
i€l BIAMITKY, €IEMEHTH PEKBI3WUTY, BUAW BIAMITOK 3aJIEKHO BiJ THITY
JIUCTA, AKUW TOTOBUTHLCS Y BINOBIIb. Hasedimb npuxiaou.

30. BiamiTka Npo HasABHICTH TOKYMEHTa B eJ1eKTPOHHIH ¢opmi:
JIe pO3MIMIYIOTh, Ha IO BKa3ye Iel PEeKBI3WT, eIeMEHTH BiaMiTku. Ha-
6e0imb NPUKIAOU.

31. BigmiTka npo HaaXo0XKeHHS TOKYMEHTA 10 opraHizamii: sx i
e TIPOCTAaBJISIIOTh, €JIEMEHTH PEKBI3UTY. Hasedimsb npuxiaou.

32. 3anuc npo Aep:kaBHY peecTpalilo: YMOBH 3a3HAa4YCHHS, Micle
pO3TallyBaHHs, i€ MPOCTABISIOTH (B SIKii YCTaHOBI), €lIeMEHTH PEKBi3U-
Ty. Hasedims npuxiaou.

33. SIxi BUKOPUCTOBYIOTH (hopMaTH mamnepisB Ui BATOTOBJICHHS J10-
kyMmeHTiB? HaBeniTh po3mipu ix Ta mpeacraBTe pi3HI BUIU (OpMATIB B
CHaJHOMY BHUTJISII.

34. TlosicHITH: KYTOBHMI Ta MOB3IOBXKHIM BapiaHTH PO3MIIIEHHS pe-
KBI3UTIB.

35. Slki Oeperu moBuHHI MaTH OjaHKU J0KkyMmMeHTIB? Hamemith ix
PO3MipH.
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