ONUC HABYA/IbHOT AUCUMNNIHU

1.Koa: BB 5
2. HasBa: [JoKyMmeHTO3HaBCTBO
3. Tun: o608’A3K0BMNA.
4. PiBeHb BULWL,OI OCBiTH: | (DakanaBpCbKuii).
5. Pik HaBYaHHA, KOIM NPONOHYETbCA AUCUUNAIHA: 3.
6. CemecTp, KOAM BMBYAETbCA gucumnniHa: 5, 6.
7. KinbKictb BcTaHOBNEHUX KpeauTis EKTC: 7.
8. Mpissuue, iHiLiann nekTopa/nekTopis, HayKoBuit cTyniHb, nocaga: KopbyTak B.l., K.T.H., OLEHT.
9. Pe3ynbTaT HAaBYAHHA: NiCNA BUBYEHHA AUCLUNANIHU CTYAEHT NOBUHEH 6YTU 34aTHUM:
* Kepysamu 0oKyMmeHmauiliHumu npoyecamu GifineHOCMi ycmaHos
® 3HaAMU, pO3yMimu ma 3acmocosysamu 8 NPakmud4Hili 0isnbHOCMi 3aKoHO0as8Yi Ma 2asny3esi HOPMAMUBHI
0oKymeHMU
® BifIbHO CrifnKysamuca 3 npoghecitiHux NUMaHs
10. dopmu opraHisauii 3aHATb: HaBYa/IbHi 3aHATTA, CAaMOCTilHa poboTa, NPaKTMYHa NiArOTOBKA, KOHTPObHI
3axogm.
11. Aucumnninm, Wwo nepeayoTb BUBYEHHIO 3a3HAYEHOT AUCUMNIHK: YKPATHCbKA MOBa (3a NnpodeciiHnm
CNPAMYBaHHAM).
12. 3micT Kypcy:(nepenik Tem)

® NOKYMEHTO3HABCTBO fIK HAyKa NPO AOKYMEHT i JOKYMEHTHO-KOMYHIKaLiNHY AifNbHICTb JOKYMEHT.

® OCHOBHI XapaKTePUCTUKM JOKYMEHTA

® NOKYMEHTHO-KOMYHiKaLjiiMHa cuctema

* Knacudikauia 4OKYMeHTIB

® KHUra AK PiSHOBMA BUAAHHA

® MNAaTEHTHUMN i HOPMATUBHWNI JOKYMEHT

* HeonybNiKOBaHUI AOKYMEHT

® NepioAnyHe i NpoA0BKyBasbHE BUAAHHA

® HOTHe BUAAHHSA

® KapTorpadiyHe BUAAHHA

¢ 06pa3oTBOpPYE BUAAHHA

® [1iN0OBUIA AOKYMEHT

® KiHOPOTOZOKYMEHT

® IOKYMEHTM Ha HOBITHiX HocCiax iHbopmau,ii
13. PekomeHA0BaHi HaBYa/IbHi BUAAHHA:
1. lokymeHmMo3Has8cmeo : Kypc Aekyiti 3 ducyunnidu ,,[JJokymeHmosHascmeo” 0s4 cmyd. | — Il Kypcy suw.
Haeu. 3aK. crey. 6.020100 ,,[lokymeHmo3Hascmeo ma iHgpopmauiliHa diansHicms” [y 2-x u.] — Y. 1 / yknad. :
O. 0. Mantok, H. M. Jlecoseuys, I. 1O. Ecaynosa ; epx. 3aKn. ,,/ly2aH. Hay. yH-m imeHi Tapaca LLlesyeHKka”. —
Jly2aHcoK : Buo-eo 43, /1HY imeHi Tapaca LLesueHka”, 2013. — 166 c.
2. [loKyMmeHmMo3Hascmeo : Kypc Aekyil 3 ducyunainu ,,JJokymeHmo3Haecmeo” 0as cmyo. | — Il kypcy suuw.
Haeu. 3aK. cney. 6.020100 ,,[lokymeHmo3Hascmeo ma iHgpopmauitiHa disneHicms” [y 2-x u.]. — Y. Il / yknad. :
O. 0. Mantok, H. M. Jlecoseuys, I. 1O. Ecaynoea ; epx. 3aKn. ,,/ly2aH. Hay. yH-m imeHi Tapaca LLlesyeHka”. —
Jly2aHcoK : Buo-eo /13 ,,/1HY imeHi Tapaca LllesueHka”, 2013. — 227 c.
3. Manexa l0. . 3a2anbHe doKymeHmMo3Hascmaeo : Hasd. rocib. / t0. I. Manexa, H. O. Jlemiw. — K. : /lipa-K,
2008. -393c. 8.
14. 3annaHoBaHi BUAM HaBYaIbHOI AiANbHOCTI Ta METOAUN BUKNAAAHHA:
38 roa. nekuiii, 36 roa. NpPakTUUHKMX, 136 roa. camocTiliHoi poboTn. Pasom — 210 roga.
MeToam: TPeHiHIM, PONbOBI irpn, 06roBopeHHs, NpeseHTallii, MiHi-NeKu|ii, cMTyauiliHi AoCNiAXKeHHA Ta iHLWi.
15. ®opmu Ta KpuTepii OLiHIOBaHHA:
OujiHIOBaHHSA 34iMcHI0ETbCs 33 100-6anbHOLO LWKaMok.
MNiacymkoBuin KoHTpPosb (40 6aniB): 3anik y 5 cemecTpi, ek3ameH y 6 cemecTpi.
MoTOYHUI KOHTPOb (60 6anis): TeCTyBaHHSA, ONUTYBAHHSA, aHai3 BUKOHAHHA iHAWBIAYyanbHUX 3aBaHb.
16. MoBa BUKNAAAHHA: YKPAIHCbKA.

B.o. 3aBiayBaua Kadegpu
O. H. AepXK. ynp. , AOLEHT N.X. TUXOHUYYK



DESCRIPTION OF EDUCATIONAL DISCIPLINE
1. Code: VV 5
2. Title: Document science;
3. Type: obligatory;
4.Higher education level: I (bachelor’s degree)
5. Year of study offered: 3
6. Semester when studying discipline: 5, 6;
7. Number of ECTS credits established: 7
8. Last name, initials of the lecturer / lecturers, scientific degree, position: Korbutiak VI, Ph.D., Associate
Professor
9. Learning outcomes: After studying the discipline, the student should be able to:
* manage the documentation processes of institutions
* know, understand and apply in practice legislative and sectoral regulations
» communicate freely on professional issues
10. Forms of organization of employment: training sessions, independent work, practical training, control
measures.
11. Disciplines that precede the study of this discipline: Ukrainian language (for professional purposes).
12. Course contents: (list of topics)
* Document science as a science of document and document-communication activity document.
* Main characteristics of the document
* Document and communication system
* Classification of documents
* Book as a kind of publication
» Patent and regulatory document
* Unpublished document
* Periodical and continuing publication
» Music edition
* Cartographic edition
* Art publication
* Business document
* Film photo document
* Documents on the latest media
13. Recommended educational publications: (mention up to 5 sources)
1. Documentation: a course of lectures on the subject "Documentation" for students. I - II course higher.
textbook lock special 6.020100 "Documentation and information activities" [in 2 parts] - Part 1 / ed. : O. Yu.
Malyuk, N. M. Lesovets, G. Yu. Esaulova; State. lock "Lugano. nat. Taras Shevchenko University ”. - Luhansk:
Publishing House of Taras Shevchenko Lviv National University, 2013. - 166 p.
2. Documentation: a course of lectures on the subject "Documentation" for students. I - II course higher.
textbook lock special 6.020100 "Documentation and information activities" [in 2 hours]. - Part II / style. : O.
Yu. Malyuk, N. M. Lesovets, G. Yu. Esaulova; State. lock "Lugano. nat. Taras Shevchenko University ”. -
Luhansk: Publishing House of Taras Shevchenko Lviv National University, 2013. - 227 p.
3. Palekha YI General documentation: textbook. way. / Y1 Palekha, NO Lemish. - K.: Jlipa-K, 2008. - 393 c. 8.
14. Planned learning activities and teaching methods:
38 hours lectures, 36 hours Practical classes, 136 hours. independent work. Total - 210 years.
Methods: trainings, role-plays, discussions, presentations, mini-lectures, case studies and others.
15. Assessment forms and criteria:
The rating is based on a 100-point scale.
Final control (40 points): test in the 5th semester, exam in the 6th semester.
Current control (60 points): testing, surveys, analysis of individual tasks.
16. Language of instruction: Ukrainian.

Doctor of Science in Public Administration,
Associate Professor L.H. Tikhonchuk



