OIIC HABYAJIbHOI TUCHUIIITHHA
. Kon: IIIT 8
. Ha3zpa: EnexTpoHHUI JOKYyMEHTOOOIT Ta €JIEKTPOHHE ypsLyBaHHS;
. Tun: 0606 ’s13x064a;
. PiBeHb BHIIIOT OCBiTH: [(baxanaspcokuil),
. Pik HaBYaHHS, KOJIU NPONOHYETHCHA AUCHMILTIHA: 4;
. CemecTp, KOJIM BUBYAETbCA JUCHMIVIIHA 7,
. KigbkicTs BecTanoBaenux kpeautie EKTC: 3,0
. IpizBuine, iHiniaau JeKTOpa/JIeKTOpiB, HAYKOBHUIl CTYNiHb, Mocaga: Mananuyk JI.O., K.e.H., JOIIEHT
. Pe3yabTaT HABYAHHA: NiC/I BUSUEHHS OUCYUNIIHU CIMYOEeHM NOSUHEH OYmu 30 amHUM.
- 3MaTHICTh IPAIIOBATH 3 iH(POPMAIIIE€I0: 3HAXOIUTH, OLIIHIOBATH i BUKOPUCTOBYBATH 1H(POPMALIIIO 3 PI3HHUX JIKEPEIT.
- BMiHHS 3aCTOCOBYBAaTH IHCTPYMEHTH JEMOKPATHYHOTO BPSTyBaHHS Y cpepax: AePKaBHOTO 1 periOHAIBHOTO YIIPaBIIiHHSA,
COLIJILHOTO PO3BUTKY, MyONiyHMX (hiHAHCIB, KOMYHIKallili, KOHCTUTYLIHHO-IPAaBOBUX 3acaj YpsIyBaHHS, TEXHOJIOTiH
YIPaBIIHHS JTIOJACBKUMH PECYPCaMH, €BPOTICHCHKOT CITIBITpari.
- 31aTHICT, BUKOPHUCTOBYBATH CHUCTEMY €JIEKTPOHHOTO JOKYMEHTOOOITY Ta €JICKTPOHHOTO YpsSIyBaHHS B OpraHi3allisx
nyoniyHoi chepu
10. ®opmu opranizamii 3aHATh: HAGUAIbHE 3AHAMMSA, CAMOCMINUHA POOOMA, NPAKMUYHA NIO20MOBKA, KOHMPOIbHI 3AX00U
11. e/lucuurmutiHu, M0 NepeayOTh BUBYEHHIO 3a3Ha4deHOi aucnuiuiinm Kanpose minoBojactBo; IH(opmarmka Ta
KOMII ' FOTepHA TeXHiKa.
eJ/lucUUIUTIHN, 110 BHUBYAKTHLCH CYNMYTHHO i3 3a3HAYEHOK THCIHUILTIHOI (32 HeoOXimHocTi):, OCHOBU MyOIIYHOTO
anMmiHicTpyBadHs, basu CYB]]
12. 3mict kypey:(nepenix mem) : IIOHATTA TA CYTHICTH EJIEKTPOHHOI'O BPAJYBAHHA. EJIEKTPOHHE
VPAOYBAHHS: OCHOBU CTPATEITl PEAJIIBALIL. EJIEKTPOHHI ITOCJYTH. CYTHICTh EJEKTPOHHUX
JOKYMEHTIB TA EJIEKTPOHHOI'O JOKYMEHTOOBI'Y. ITIOHATTS EJIEKTPOHHOI'O LHW®POBOI'O
MIANMCY. TEXHOJIOTH PO3BUTKY EJIEKTPOHHOI'O VPSJAYBAHHSI TA EJIEKTPOHHOI JEMOKPATII.
PO3TJISIT CYYACHMX EJEKTPOHHMX CHUCTEM. EJIEKTPOHHI JOKYMEHTU V B3AEMOJIl MIX
JIEPXKABOIO TA CYCHIJIBCTBOM. MDKHAPOIHUIM JOCBIJT EJIEKTPOHHOI'O BPSIJITYBAHHS
13. PexomMeHI0BaHi HABYAJILHI BUAAHHSL: (3a3Hauumu 0o 5 docepen)
1.Hamionanenuii crangapt Yipainu JCTY 4163-2003 «/lepxaBHa yHipikoBaHA cUCTeMa JOKYMEHTAIIi1.
VYHidikoBaHa cucTeMa OpraizauiiHO-po3nopAa40i JoKyMeHTalii. Bumoru 10 oopMiltoBaHHs JOKYMEHTIBY:
Haka3 [Jlepxcnoxupcranaapty Ykpainu Ne 55 ig 07.04.2003 [Enexrponnuii pecypc] / JlepskCrokuBCTaHAAPT
VYkpainu. — Pexxum noctyny: http://dilo.kiev.ua/dstu4163-2003.html
2.I1po 3atBepmxenHs: TUMOBOT IHCTPYKIIT 3 JOKYMEHTYBaHHsI yIIPaBJIiHCHKOI iHPOpMAaIii B e1eKTpOHHIH (opmi Ta
oprasizarii poOOTH 3 eJICKTPOHHUMHU JOKYMEHTAMH B JIIJIOBOJICTBI, €JICKTPOHHOTO MiKBiJOMYOTO OOMIiHY:
nocranoBa Kabinety Minictpi Ykpaiuu Big 17.01.2018 Ne 55 [Enextponnuii pecypc] / Kabiner MiHicTpiB
VYkpainu. — Pexxum noctymy: http:// https://zakon(.rada.gov.ua/laws/show/55-2018-%D0%BF#n38
3.IIpo 3aTBepaKEeHHS 3pa3KiB 1 ONMUCIB TepOOBUX MEUATOK, IedaToK 0e3 300pakeHHs JlepkaBHoro ['epba Ykpainm,
OraHKiB 1 BUBiCOK o0nmacHmnX, KnuiBchkoi Ta CeBacTONMOMBCHKOI MICHKUX, PalOHHHX, palOHHUX Y MicTax Kuesi
ta CeBacToroni IepaBHUX aAMiHicTpalii: noctanoBa Kabinetry MinictpiB Ykpainu Bix 23.08.1995 p. Ne 672
[Enextponnuii pecype] / Kabiner MinictpiB Ykpainu. — Pexxum noctymy: http://
http://zakon2.rada.gov.ua/laws/show/672-95-n1
4.EneKkTpoHHE ypsIyBaHHS Ta €NIEKTPOHHA IEMOKpaTis: HaBY. mmocib.: y 15 4. / 3a 3ar. pex.
A L Cemenuenka, B.M. [lpemmaka. — K. 2017.
YactuHa 14: EnexTpoHHa JeMOKpaTisi: OCHOBHM Ta cTparerii peamsariii / [H.B. I'puisk,
A L. Cemenuenko, I.b. XXwumsaes]. — K.: @OIT Mocka nenko O. M., 2017. — 56 c.
5.3apyOi>kHUI JOCBiA YIIPOBaAKEHHS €IEKTPOHHOTO ypsityBaHHs / aBT. Koil. : T. Kaminceka, A.Kamincekuit, M.
ITaciuHuK Ta iH. ; 3a 3ar . pell. I-pa HayK 3 Aepk. ymp., npod. C. A.Uykyt. - K. 2008. - 200 c.
14. 3annaHoBaHi BUAU HABYAJIBHOI JiSIbHOCTI TA METOAU BUKJIAJAHHS:
16 200. nexyiil, 14 200. npakxmuyunux 3auams, 60 200. camocminoi pobomu. Pazom — 90 200.
Memoou: inmepaxmueni nexyii, eremenmu npoOseMHOI aeKyii, THOUBIOYANbHI 3A60AHHS, GNPOBAVNCEHHSA OLIOBUX MdA
PONbOBUX (20D, BUKOPUCMAHHS MYTbMUMEOIUHUX 3AC00i8.
15. ®opmMu Ta KpUTepii ONiHIOBAHHS:
Oyiniosanns 30iticnioemocs 3a 100-06anbHoio wikanoro.
Iiocymrosuti konmponaw (40 banis): exzamen mecmosuil, 68 Kinyi 7 cemecmpy.
Homounuit xoumponv (60 bdanis): po3podka MmyabmMuMeOiiHux npeseHmayit, poboma 6 epynax Hao IHOUBIOYATbHUM
3a60aHHAM
16. MoBa BUK/IaJaHHS: YKPaiHCbKa
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B.o. 3aBigyBaua xadenpu
Jl.eIepIK.y1Ip., mpodecop JL.X. Tuxonuyk



DESCRIPTION OF EDUCATIONAL DISCIPLINE
. Code: PP 8
. Title: Electronic document flow and e-governance;
. Type: required;
. Level of higher education: I (bachelor's degree),
. Year of study when the discipline is offered: 4;
. Semester, when the discipline is studied 7;
. Number of established ECTS credits: 3.0
. Surname, initials of the lecturer / lecturers, scientific degree, position: Malanchuk L.O, Candidate of
Economic Sciences, Associate Professor

9. Learning outcomes: after studying the discipline the student must be able to:

- Ability to work with information: find, evaluate and use information from different sources.

- Ability to apply tools of democratic governance in the areas of state and regional governance, social development,
public finances, communications, constitutional and legal principles of governance, human resource management
technologies, European cooperation.

- Ability to use the system of electronic document management and e-governance in public sector organizations

10. Forms of organization of classes: training, independent work, practical training, control measures

11. Disciplines that precede the study of this discipline: Personnel paper work; Computer science and computer
science.

12. Course contents: (list of topics): CONCEPT AND ESSENCE OF E-GOVERNANCE. E-GOVERNANCE: THE
BASICS OF THE IMPLEMENTATION STRATEGY. ELECTRONIC SERVICES. THE ESSENCE OF ELECTRONIC
DOCUMENTS AND ELECTRONIC DOCUMENT FLOW. THE CONCEPT OF ELECTRONIC DIGITAL SIGNATURE.
TECHNOLOGIES FOR THE DEVELOPMENT OF E-GOVERNANCE AND E-DEMOCRACY. CONSIDERATION OF MODERN
ELECTRONIC SYSTEMS. ELECTRONIC DOCUMENTS IN COOPERATION BETWEEN THE STATE AND SOCIETY.
INTERNATIONAL E-GOVERNANCE EXPERIENCE

13. Recommended educational publications: (specify up to 5 sources)

1. National Standard of Ukraine DSTU 4163-2003 "State Unified Documentation System. Unified system of
organizational and regulatory documentation. Requirements for documents preparation": Order of Derzhspozhvitstandard
of Ukraine No 55 of 07.04.2003 [Electronic resource] / Derzhspozhvitstandard of Ukraine. - Access
mode: http://dilo.kiev.ua/dstu4163-2003.html
2. On approval of the Model Instruction on documentation of management information in electronic form and organization
of work with electronic documents in office management, electronic inter-departmental exchange: Resolution of the
Cabinet of Ministers of Ukraine of January 17, 2018 No. 55 [Electronic resource] / Cabinet of Ministers of Ukraine. -
Access mode: http:// https://zakon(.rada.gov.ua/laws/show/55-2018-%D0%BF#n38

3. On approval of samples and descriptions of seals, seals without the image of the State Emblem of Ukraine, forms
and signage of regional, Kyiv and Sevastopol city, district, district in the cities of Kyiv and Sevastopol of state
administrations: Resolution of the Cabinet of Ministers of Ukraine of 23.08.1995 No 672 [Electronic resource] / Cabinet of
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Ministers of Ukraine. — Access mode: http:// http://zakon2.rada.gov.ua/laws/show/672-95-p
4, E-governance and e-democracy: learn. posib.: in 15 hours / per zag. Ed.
AL Semenchenko, V.M. Dreshpak. — K. 2017.
Part 14:  E-democracy:  fundamentals and  strategies for  implementation /  [N.V.  Hrytsyak,
Al  Semenchenko, [B. Lylyayev] - K.. FOP Moska Lenko OM. 2017. - 56 p.

5. Foreign experience in the implementation of e-governance / author. Count. : T. Kaminska, A. Kaminsky, M. Pasichnyk
and others. ; per zag . Ed. Doctor of Sciences in State. e.g., Prof. S. A. Chukut. - K. 2008. - 200 p.

14. Planned types of educational activities and teaching methods: 16 years old lectures, 14 hours Practical
classes, 60 hours independent work. Total - 90 years.

Methods: interactive lectures, elements of problem lectures, individual tasks, introduction of business and role-
playing games, use of multimedia tools.

15. Forms and evaluation criteria:

The evaluation is carried out on a 100-point scale.

Final control (40 points): test exam, at the end of the 4th semester.

Current control (60 points): development of multimedia presentations, work in groups on an individual task

16. Language of instruction: Ukrainian

Acting head of the department
Candidate of State Administration,
Associate Professor L.H. Tikhonchuk



