OITMC HABYAJIBHOI TUCHOUTIJITHA

1. Kona: 3I1 9

2. Ha3Ba: Kaodposuii ma ingpopmayitinusi MeHeoxrcmenm;

3. Tum: 0608 si3K084;

4. PiBenb BUIOI OcBiTH: [ (baxanaspcobkuii),

5. Pik HaBYaHH#, KOJIM NPONOHYETHCHA IUCHUILTIHA: 4,

6. CeMecTp, KOJIM BUBYAETHCHA AUCIHHUILIIHA: 7,

7. KiabkicTs BcTaHoBaeHux kpeautiB EKTC: 4,

8. IlpizBuine, iHiniagM JeKTOpa/JIeKTOPiB, HAYKOBUH CTyNiHb, mocana: Oponenkosa H.A., x.e.H.,
JTOIICHT

9. PesyabraTm HaBuaHHsi: PH4. 3acmocosysamu y npogheciiiniti  OisiibHOCMI MeEXHON02I]
iHhopmayitinoco MeHeOHCMeHMY, CMBOPEHHSA | NIOMPUMKU QYHKYIOHYBAHHS eleKMPOHHUX 0ib1iomex
ma apxieie, MemoooN02il0 BUBUEHH MA 3A0080JEHHs KYIbMYPHUX mMa IHGoOpMayitiHux nompeod
kopucmyeauie. PH6. 3uamu, pozymimu ma 3acmocogygamu 8 NPpakxmudtitl OisibHOCMI 3aKOH00A8Yl ma
eanyzesi Hopmamueni Ookymenmu. PHI3. Oyintosamu pesynomamu OisibHOCMI ma 6i0Cmoreamu
nputinami  piwennsa. PHIS5. Buxopucmogyeamu pi3HOMAHImMHI KOMYHIKAMUGBHI MeXHON02li O
ehekmueHo20 CRiNKy8amHs HA NPOQecitiHoMy, HAYKOBOMY MA COYIAIbHOMY DpIBHAX HA 3AcA0ax
monepanmuocmi, oianoey i cnigpodoimuuymea. PHI16. [lputivamu oOIpyHmogani ynpasiiHCbKi ma
mexnonoeiuni piwenns. PHI7. Bymu egionogioanvnum, 3abesneuysamu epexmusHy cnienpayr 6
KOMAHOI.

10. ®opmu opramizamii 3aHATh: HagualbHe 3aHAMMA, CAMOCMIUHA POOOMA, KOHMPOJILHI 3aX00U,
JIeKYii 3 UKOPUCTAHHAM THDOPMAYITIHUX MEXHOI021l, NPAKMUYHI 3aHAMMSL.

11. o Iucuuniiiam, o nepeayrTh BUBYECHHIO 3a3HAYEHOI M CIUILIIHM:

«OcHosu yugposux mexnonociuy, «/Joxymenmuno-ingpopmayitini KomyHikayiiy, «/Joxymenmue
3abe3neyenns OisbHOCMI opeanizayiy, «llionpuemuuybka OisLIbHICMb ».

12. 3mict kypey: Kaoposuii menedcmenm y cucmemi ynpasiinusa opearizayicro. Kaopoea nonimuxa
SK elleMenm cucmemu Ynpaeiinus nepconanrom. Kaodpoee naamnysamns 6 opeamizayisx. Pexpymume.
Ynpaeninus npoyecamu poznodiny mpyoosux pecypcie 6 opearnizayii. Cucmema oyiHIOBAHHA NEPCOHANY
opeamizayii. Ynpaeninna npoyecom npogecitinoco po3eumky nepcouany. Momueayis nepcoumany 6
cucmemi Kaopogoeo meHneodxcmenmy opeauizayii. Kopnopamuena xynemypa opeanizayii. CoyianvHo-
NCUXONI02TYHI ~ Memoou 8 Kaopogomy menedxucmenmi. OCHO8U  pO36UMKY 1§  (DYHKYIOHYBAHHS
iHpopmayitinozo menedxncmenmy. Ingopmayiini cucmemu y menedxncmenmi. Ingopmayitina mooens
opeanizayii. Cucmema ynpaeininua iHgopmayitinumu  pecypcamu. Inpopmayitini  mexnHonozii.
Inghopmayiitine 3a6e3neuenns ynpasnincokoi disnbHocmi. Ingpopmayiiini npodykmu i nociyau.

13. PekomeHn10BaHi HAaBYAJIbHI BUIAHHSL: (3a3Hauumu 00 5 0dceper)

1. Bopoukosa B. I. Inghopmayitino-KoOMyHIKAYIUHUL MEHEeONCMEHM: HABY.-MemOo9. HNOCIOHUK OISl
oakanaspie  3/[IA cneyianvnocmi 073  "Menedscmenm” eanyzi  3uanv 07 "VYnpaeninna ma
aominicmpyeanHa" oen. ma 3aou. ¢popm nasuanns / B. I'. Boponkosa ; 3/[IA. 3anopiococs: 3/IA. 2018.
158 c¢. 2. Kpusopyuxo O. M. Ynpasninusa nepconanom nionpuemcmea: nagy. nocionux / Kpueopyuxo
O.M., Booonasxccoxa T.0O. Xapxie : XHAHY. 2016. 200c. 3. Mamsienko O.B. Inopmayiiinuii
MeHeOddcmenm. OnopHuti KOHCnekm JeKyitl y cxemax [ mabauysx @ Hasyarvhuil nocionux / O.B.
Mamsieuxo, M.H. I{uein. Kuis: Buoasnuuuti oim "Cnoso"”. 2007. 200 ¢ 4. Ilanexa FO.I. Meneoscmenm
nepconany. Haguanonuii nocionux. Kuis. 2015. 346 c¢. 5. Copoxa I1.M., Xapuenxo B.B. Inghopmayiiini
cucmemu y meneoxcmenmi. Ipakmuxym. Hasu. nocio. Kuie: TOB «Aepap Meoia [ pyn». 2014. 358 c.

14. 3ananoBaHi BUAM HABYAJLHOI JiIJILHOCTI TA METOAM BUKJIATAHHS:

26 200. nexyiii, 26 200. npakmuynux podim, 68 200. camocmitinoi pobomu. Pazom — 120 200.

Memoou: inmepaxmueni nexyii, eiemeHmu npooaeMHOl 1eKyii, iHOUBIOyanbHi ma 2pynoei HaAyKoeo-
00CNiOHI 3a80aHHA, OLN06I iepu, Kellc-Memoo.

15. ®opmu Ta KpUTEpii ONIHIOBAHHSA:

Ouiniosanns 30itichioemscs 3a 100-6anbHoto wkanoio.

1liocymkosuii KOoHmpoaw: 3aiK 8 KiHYi cemecmpy.

Homoynuti koumpoawv (100 6anig): mecmysanHs, ONUMYBAHHHS, THOUBIOVAIbHI 3A80AHHS, SUPTULEHHS
NPAKMUYHUX 3a60aHb.

16. MoBa BUKJIAJaHHSA: VKDPAIHCbKA.

3aBigyBau kadeapu JI.@. Kooicywiko, 0.m.H., npoghecop



DESCRIPTION OF EDUCATIONAL DISCIPLINE
.Code: 3119,
. Title:  Human Resource and information management;
. Type: normative
. Higher education level: bachelor's degree
. Year of study, when the discipline is offered: 4,
. Semester when the discipline is studied: 7;
. Number of established ECTS credits: 4_;

. Surname, initials of the lecturer / lecturers, scientific degree, position: _Frolenkova N.A., docent
9. Results of studies:: R4. To apply information management technologies, creation and support of
functioning of electronic libraries and archives, study methodology and satisfaction of users' cultural and
informational needs in their professional activities. R6. Know, understand and apply legislative and
industry regulatory documents in practical activities. R13. Evaluate the results of activities and defend
the decisions made. R15. To use a variety of communication technologies for effective communication at
the professional, scientific and social levels on the basis of tolerance, dialogue and cooperation. PHI6.
Make informed managerial and technological decisions. R17. To be responsible, to ensure effective
cooperation in a team.

10. Forms of organizing classes: training session, independent work, control measures, lectures with the
use of information technologies, practical classes.

11. Disciplines preceding the study of the specified discipline: "Fundamentals of Digital
Technologies", "Documentary Information Communications”, "Documentary Support of Organizations",
"Entrepreneurship .

12. Course contents: Personnel management in the organization management system. Personnel policy
as an element of the personnel management system. Personnel planning in organizations. Recruiting.
Management of the processes of distribution of labor resources in the organization. The organization's
personnel evaluation system. Management of the process of professional development of personnel. Staff
motivation in the personnel management system of the organization. Corporate culture of the
organization. Socio-psychological methods in personnel management. Basics of development and
functioning of information management. Information systems in management. Information model of the
organization. Information resources management system. Information Technology. Information provision
of management activities. Information products and services.

13. Recommended educational editions: (3aznauumu 0o 5 docepen)

1. Voronkova V. H. Informatsiino-komunikatsiinyi menedzhment: navch.-metod. posibnyk dlia bakalavriv
ZDIA spetsialnosti 073 "Menedzhment" haluzi znan 07 "Upravlinnia ta administruvannia” den. ta zaoch.
form navchannia / V. H. Voronkova ; ZDIA. Zaporizhzhia: ZDIA. 2018. 158 c.

2. Kryvoruchko O. M. Upravlinnia personalom pidpryiemstva: navch. posibnyk / Kryvoruchko O.M.,
Vodolazhska T.O. Kharkiv : KhNADU. 2016. 200s.

3. Matviienko O.V. Informatsiinyi menedzhment. Opornyi konspekt lektsii u skhemakh i tablytsiakh :
navchalnyi posibnyk / O.V. Matviienko, M.N. Tsyvin. Kyiv: Vydavnychyi dim "Slovo". 2007. 200 s

4. Palekha Yu.l. Menedzhment personalu. Navchalnyi posibnyk. Kyiv. 2015. 346 s.

5. Soroka P.M., Kharchenko V.V. Informatsiini systemy u menedzhmenti. Praktykum. Navch. posib. Kyiv:
TOV «Ahrar Media Hrup». 2014. 358 s.

14. Planned types of educational activities and teaching methods:

26 hours of lectures, 26 hours of practical work, 68 hours of independent work. Total - 120 hours.
Methods: interactive lectures, elements of problem lectures, individual and group research tasks,

RSN A WN -

business games, case method.
15. Forms and assessment criteria:

The evaluation is carried out on a 100-point scale.

Final control: the end of the 6th semester.

Current control (100 points): testing, questioning, solving practical tasks
16. Language of teaching: Ukrainian

Head of Department Kozhushko L.F., Ph.D., professor



