1. Koa: TIT1D 1

2. Hasga: Beryn o daxy;

3. Tun: 0606 s3x06ull;

4. PiBeHb BUIIOI OCBiTHU: [ (bakanaspcovkuti),

5. Pik HaBYaHHS, KOJIY NPONOHY€ETHCHA AUCHMILTIHA: /;
6. CemecTp, KOJIM BUBYAETHCS TUCIHHUILIIHA: /;

7. KuibkicTh BcTaHoBJeHuX kpeauTiB EKTC: 5;

8. [IlpizBuime, IiHIHiaJdH JIEeKTOpPa/JIeKTOPIB, HAYKOBMH CTYNiHb, MOCAJa:
Mananuyk Jlapuca OnekciiBHa, K.C.H., JOIICHT Kadeapu JIep KaBHOTO YIPABIIHHS,
JIOKYMEHTO3HABCTBA Ta iH(QopMaIiitHOT AISILHOCTI;

9. Pe3yqbTaTy HABYAHHSA:.

- 3aCTOCOBYBaTH BIPOJOBK HABYAHHS 32 JAHOIO CHEIaIbHICTIO YSBJICHHS PO
crieliayibHICTh «JlOKyMEHTO3HaBCTBO Ta iH(GOpMaIlIiHA ISTBHICTEY;

- BHUKOPHCTOBYBAaTH MPOTSATOM HABUYAJHHOTO IMEPiOJy BUMOTU 10 MpodeciitHmX
3HaHb, yMIHb Ta HABUYOK CIICIIATICTIB 3 JOKYMEHTO3HABCTBA Ta iH(OpMaLiitHOT
TSITIBHOCTI;

- myOJiYHO BUCTYMATH 3 TMUTaHb PO3BUTKY JOKYMEHTO3HABCTBA Ta JOKYMEHTHO-
1H(opMaIiitHOT AISTEHOCTI.

10. ®opmu opranizauii 3aHATH: HaBYAJIbHE 3aHATTS, CAMOCTIIHA poOoTa,
MpaKTUYHA MIATOTOBKA, MOAYJI Ta 3aJiK.

11. IucumMiuiing, 1m0 BHBYAKTHCHA CYNMYTHBO i3 3a3HAYEHOK NUCHHUILUIIHOW (3a
HeoOXigHoOCTI): ;

12. 3micT Kypcey:

Tema 1. AKTyanbHICTh HANPsIMY MIATOTOBKH «JlOKyMEHTO3HABCTBO Ta iH(opMalliiiHa
JISITIBHICTDY;

Tema 2. Cran puHKYy mparli 1moja0 noTpedu B ¢axiBisd 3 JOKYMEHTO3HABCTBA Ta
1H(opMaIiitHOT AISTEHOCTI;

Tema 3. IcTopiss BAHUKHEHHS CIEIIAIBHOCTI «/{0KyMEeHTO3HAaBCTBO Ta iH(popMalliitHa
JUSTBHICTDY;

Tema 4. Pos3BuTok crmemiadbHOCTI «JlOKYMEHTO3HAaBCTBO Ta i1H(oOpMariiiHa
JUSTBHICTDY;

Tema 5. Bumoru no mpodeciiHuX 3HaHb CHEUIaNiCTIB 3 JOKYMEHTO3HABCTBAa Ta
1H(MOpMAIIHHOT TISUTPHOCTI

Tema 6. Bumorum 10 yMiHb 1 HaBHYOK CHEIIANICTIB 3 JIOKYMEHTO3HABCTBAa Ta
1H(opMaIiitHOT AISTEHOCTI;

Tema 7. XapaktepucTrka 00’ €KTIB 1 BUJIIB MPOPECIHHOT TISITBHOCTI.



13. PexomenaoBaHi HAaBYAJILHI BUIAHHA:

1. MeToauyHi BKa3iBKH AJIs1 MPAKTUYHUX 3aHSTh 3 TUCHUILTIHU «BeTyn 10 dhaxy» nis
ctyaeHTiB ramysi 3Hanb 0201 «Kynsrypay, Hanpamy miarorosku 6.020105
«/loxymMeHTO3HaBCTBO Ta iH(pOpMalliitHa JiSIBHICTHY AEHHOT (OpMHU HABYAHHS /
B.1.KopOyTsik. — PiBae: HYBI'TI, 2013. — 8 c. (668- 22, enek. Bepcis).

2. MeTtonuyHi BKa31BKHU AJI1 CAMOCTIHHOT pOOOTH CTYAEHTIB 3 IUCHUILTIHUA «BeTym 1o
dbaxy» nis cryaenTiB raimysi 3Hanb 0201 «KynbTypay, HanpsiMy HiAroTOBKU
6.020105 «/lokymMeHTO3HABCTBO Ta iH(pOpMAaIliiiHa TISUIbHICTE» AEHHOI (hopMU
HaBuanHs / B.I.KopOytsk. — Pisue: HYBI'TI, 2013. — 8 c. (668-23, enek. Bepcis).

3. Iranona T.B., [Tigny6na JLII. JIi10BOACTBO B OpraHax Aep>KaBHOTO YIpaBIiHHS Ta
mictieBoro camoBpsiryBanHs: [linpyunuk Kuis: 3nanns, 2007.

3. Komora M.B. JlokymeHT0o3HaBCTBO: HaBu. nmocioHuk K.:Anepra, 2007.

4. Kyszpmentko B. OcHoBH iH(pOpMaIifHIX TEXHOJOT 1 Ta mporpamyBaHHst: Hasd. moci0.
Pisue: HYBI'TI, 2011.

14. 3an1anoBaHi BUAM HABYAJILHOI JiSVILHOCTI TAa MeTOIHM BUKJIATAHHA:

26 roa. nekuid, 26 ToA. MPaKTUYHUXX podiT, 98 rox. camocTiiiHOl pobotu. Pazom —
150 roa.

OCHOBHMMM METOJaMU HaBUaHHS €: JEKI[ll, TPEHIHTW, MPOBOKAIIiHI MUTAHHS,
CUTYyaIllliH1 3aBJIaHHS, JIIJIOB1 ITPH, MPAKTHUYHI 3aBJaHHA, HAYKOBa po0oTa.

15. ®opmu Ta KpuTepii ONIHIOBAHHSA:
OrHroBanHs 3a1iicH0eThes 3a 100-0aIpHO0 HIKAIOK0.
[TimcyMKoBUIT KOHTPOJIb: 3aJiK B KiHIlI 1 cemecTpy.

[Torouynnit xoHTposb (100 OaniB): TeCTyBaHHSA, OMUTYBAHHS, TECTHU, MNPAKTUYHI
3aHATTS

16. MoBa BUKJIaJaHHA: YKPaiHCbKa.



1. Code: III1D 1;

2. Name: Entry to the profession;

3. Type: compulsory

4. Higher education level: the first (Bachelor's degree);

5. Year of study, when discipline is offered: I

6. Semester when studying discipline: I

7. Number of established ECTS credits: 5;

8. Surname, initials of the lecturer / lecturers, scientific degree, position:
Malanchuk Larysa Oleksiyna, Ph.D., associate professor of the Department of Public
Administration, Documentation and Information Activity;

9. Learning outcomes:

- apply during the course of studying in this specialty the presentation about the
specialty "Documentation and Information Activity";

- To use during the training period the requirements for professional knowledge,
skills and abilities of specialists in documentation and information activities;

- To publicly speak on the issues of development of documentary and documentary
information activities.

10. Forms of organization of classes: study lessons, independent work, practical
training, modules and credits.

11. Disciplines studied in conjunction with the specified discipline (if necessary):
History and culture of Ukraine, Computer science and computer science, Economic
theory;

12. Content of the course:

Topic 1. Actuality of the direction of preparation "Documentation and Information
Activity";

Topic 2. The state of the labor market regarding the need for a specialist in
documentation and information activities;

Topic 3. History of the specialty "Documentation and Information Activity";
Topic 4. Development of the specialty "Documentation and Information Activity";

Topic 5. Requirements for the professional knowledge of specialists in
documentation and information activities

Topic 6. Requirements to the skills and abilities of specialists in document science
and information activities;



Topic 7. Characteristics of objects and types of professional activity.



13. Recommended editions:

1. Methodological instructions for practical classes in the discipline "Introduction to
the specialty" for students of the field of knowledge 0201 "Culture", direction of
preparation 6.020105 "Documentation and information activities" of full-time
education / V.I.LKorbutyak. - Rivne: NUVGP, 2013. - 8 p. (668-22, electronic

version).

2. Methodical instructions for independent work of students in the discipline
"Introduction to the specialty" for students of the field of knowledge 0201 "Culture",
direction of preparation 6.020105 "Documentation and information activities" of full-
time study / V.I.Korbutyak. - Rivne: NUVGP, 2013. - 8 p. (668-23, electronic
version).

3. Ivanova T.V., Poddubna L.P. Office work in public administration and local
government: Textbook Kyiv: Knowledge, 2007.

3. Komova MV Documentation: Teach. manual K.: Alerta, 2007.

4. Kuzmitko V. Fundamentals of Information Technology and Programming:
Teaching. manual Rivne: NUVGP, 2011.

14. Planned types of educational activities and teaching methods:

26 years lectures, 26 hours practical work, 98 hours. independent work. Together -
150 years.

The main methods of training are: lectures, trainings, provocative questions,
situational tasks, business games, practical tasks, scientific work.

15. Form and evaluation criteria:

The evaluation is carried out on a 100-point scale.

Final control: completion at the end of 1 semester.

Current control (100 points): testing, surveys, tests, practical classes

16. Language of teaching: Ukrainian.



