OIIUC HABYAJILHOI JUCHUIIJIITHUA
1. Koga:
2. Ha3Ba: «/liy1oBa TOKyMEHTAIlisl aHTJI1CHKOI0 MOBOIOY;
3. Tun: BUOIpKOBUIA;
4. PiBenb BUIIOI ocBiTH: II (Maricrepcbkuii);
5. Pik HaBYaHHS, KOJIM MPONMOHY€ETHCHA TMCIUILIIHA: 5;
6. CemecTp, KOJIM BUBYAETHCS aucHumiina: 9 (10);
7. KuibkicTh BcranoBJgeHux kpeautiB EKTC: 3;

8. Ilpi3Buile, iHiLiaaM JIEKTOPa/JIeKTOPiB, HAYKOBMM CTYHiHb, MOCAJA: JIOKTOP
¢inocodii B ramysi ocBitH, cTapimii Bukianay Ocenpka H.D.;

9. Pe3yJbTaTH HABYAHHA:

[Ticnst BUBYEHHSI MUCIUTUTIHU CTYICHT MIOBUHEH OyTH 37aTHUM:

— KOPUCTYBATHUCS aHTJIIHCHKOI0 MOBOIO Y TpOo(eciiiHil AISTbHOCTI;

— PO3YMITH 3MICT TEKCTIB MPOQPECIITHO-OPIEHTOBAHOTO XapaKTepy Ta iX mepeKaagaT;

— poO3yMiTH 1H(pOpPMAIIO AaHTIINCHKOI0 MOBOIO TiJ dYac mpodeciiHO-T1IOBOTO
CIIUJIKYBaHHS,

— PO3yMITH JIeTajll Ta 3arajibHUi 3MICT CITY’KOOBOT KOPECIIOH/ICHIIIT;

— MIMCATH JIUCTH, MOB’s13aH1 3 TPoeCIMHO-T1TI0BOI0 cPeporo;

— BOJIOJITH AUIOBUM ETHKETOM.

10. ®opmu oprauHizamii 3aHsTh. MPAKTUYHE 3aHATTS, CAMOCTIHHA po0OTa, KOHTPOJIbHI
3axoau (9 (10) cemecTp — 3aiiK)

11. Iucuuniing, mo nepeayTh BUBYEHHIO 3a3HAYEHOI JUCHUILTIHN: [HO3eMHa MOBa
/anrmiiicbka/ (piBHI A1-B2), daxoBi aucuuIuiiHyA, MmO JeXaTh B OCHOBI MpodeciiHol
KOMITTEHTHOCTI

12. 3micT Kypcey:

— JlioBe TUCTYBAaHHSL.

— Pesrome.

— Hanucanus pi3HUX BHUIB JUCTIB (JIUCT-TMPOTIO3ULLIS, CYTIPOBIAHUNA JUCT, JTUCT-3aIIUT).

— I[IpaBuna i10BOTO €TUKETY.

— JIi7IoBe CHIJIKYBaHHS.

13. PexomeHnaoBaHi HaBYAJILHI BUIAHHA: (3a3HAYUTH JI0 5 JKEPEN)

1. borampkuii 1.C., JlrokanoBa H.M. bizHec kypc aHTIJiHChKOI MOBHU: HaBYaJIbHUU
nocionuk / 1.C. boranpkuii, H.M. Jlrokanopa. — Kuis : Jloroc, 2009. — 352 c.

2. bynanos C.1., bopucosa A.O. Business English. /[inoBa anrmiiicekka MoBa. 2-re BUI.—
Xapkis: TOPCIHI TJIFOC, 2006. — 128c.

3. Murphy R. English Grammar in Use: A self-study reference and practice book for
intermediate students / Raymond Murphy. — Cambridge University press, 4th edition, 2012. —
398 c.

4. Tapuononscekuit O.b. Jlinosi npoektu / O. b. Tapuononscekuii, C. I1. Koxymxko. —
Binnuns : Hosa xaura, 2007. — 88 c.

14. 3an1anoBaHi BUIN HABYAJILHOI JiSVILHOCTI TAa MEeTOAU BUKJIAJAHHA

30 roa. mpakTUYHUX 3aHATh, 60 TOJI. caMocTiiHOI po6oTH. Pazom — 90 rox.

Mertonu: TpaauIliiiHi, 1HTEpaKTHBHI (POJILOBI IrpH, MO3KOBHH INTYpM, J1aJiOTH,
MOJTLJIOTH).

15. ®@opmu Ta KpuTEpii OLiHIOBAHHA:



OuiHroBaHHA 31HCHIOETHCS 32 100-0a1bHOIO IKAJIOH0.

[TincyMKOBMI KOHTPOJIb: 31K B KIHIII CEMECTPY.

[Torounuit kouTposb (100 GasiB): TECTyBaHHSI, ONIUTYBAHHS, TMCbMOBI 3aBJaHHS.
16. MoBa BUKJIAQAaHHA: aHTJIICHKA.

3aBinyBau kadeapu
JOKTOp MEJArorivHux HayK, mpodecop M.I. Taneesa



skills;

REVIEW OF THE DISCIPLINE
. Code:
. Title: «Business Papersy;
. Type: Selective;
. Level of education: II (Master course);
. Year of study: 5;
. Terms of study: 9 (10);
. ECTS credits: 3;
. Lecturers: PhD, Senior Lecturer Nataliya Osetska;
. Expected results:
On the completion of the course students are expected to:
— reach the required standards of Business English in reading, writing, and speaking
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— master skills of oral and written Business communication with the necessary level of

grammar correctness and topicality, demonstrate professional discourse;

— create a variety of clearly written supporting business documents;

— know business etiquette;

— master skills of presentation and communicate effectively in a business setting.

10. Forms of training: practicals, individual work, assessment, control (credit)

11. Disciplines that go before: Foreign language courses leading to B1/B2 level, courses

of professional training program

12. Contents:

— Written Communication.

— Resume.

— Writing various types of letters (letter-of-offer, cover letter, letter-request).
— Business Etiquette Rules.

— Business Communication.

13. Recommended manuals:
1. Bogatsky I. S., Dyukanova N. M. Business course of English language: textbook / I. S.

Bogatsky, N. M. Dyukanova. — Kyiv: Logos, 2009. — 352 p.

2. Budanov S.I., Borysova A.O. Business English. — Kharkiv: TORSING PLUS, 2006. —

128 p.

3. Murphy R. Grammar in Use: A self-study reference and practice book for intermediate

students / Raymond Murphy. — Cambridge University Press, 4th edition, 2012. — 398 c.

4. Tarnopolsky O. B. Business projects / O. B. Tarnopolsky, S. P. Kozhushko. —

Vinnitsa: New Book, 2007. — 88 p.

14. Academic activities and teaching methods:
Practicals (30 hours); individual work (60 h). Total — 90 h.
Methods of teaching: traditional, interactive (role games, brainstorming, dialogs).

15. Control forms and criteria:

100-point scale of assessment.

Current control: testing, interviewing, essays, assessing self-dependent work.
Final control: credit.

16. Language of teaching: English.



Head of the Chair
Doctor of Pedagogy, Professor M.I. Tadeyeva



