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Hazapyk B. [., K.T.H., ManaHuyk J1. 0., k.e.H. (HauioHanbHun
YHiBepcUTeT BOAHOro rocrnoapcTBa Ta MPUPOAOKOPUCTYBaHHS, M. PiBHe)

IHOOPMALIUHI TEXHONOTII Y HABYAJIbHOMY MPOLIECI:
EJIEKTPOHHUN OOKYMEHTOOBII

Y cTarTi AOCNiAYKEHO CUCTEMM eJIEKTPOHHOI0 AOKYMEHT0006iry, AKi Mo-

YKYTb BUKOPUCTOBYBaTUCA B HaB4YaJIbHOMY Npoueci HaB4asbHMX 3aKna-
AiB 3-4 piBHA akpeauTauii. BusHa4yeHo iX OCHOBHi nepeBaru Ta posrns-
HYTO Nnpo6neMu, WO BUHMKAKOTDb MNif 4ac BNIPOBaAYKEeHHA CUCTEM eJIeKT-
POHHOr0 AOKYMEHTO006iry Ta Wiasxm iX BUPiLLEHHS.

Knrouosi cnoBa: iHpopMauinHi TexHonorii, LWabnoHn, eneKTpoHHUM [o-

KYMEHT, CUCTEMA eJIEKTPOHHOI0 AOKYMEHTO000iry, HaB4anbHUM Npouec.

MocraHoBka npo6nemMu. OgHMM 3 aKTyanbHUX NMUTaHb YAOCKOHA-
NEeHHS NpoueciB YNPaBAiHHA AK AepXXaBHUMWU CTPYKTYpaMu, TakK i npmBa-
THUM Gi3HECOM € NMPUCKOPEHHS Ta BNOPsSiAKYBaHHS iHGOpMaLUinHOro 06-
MiHY MiX Cy0'€KTaMW BiAHOCUH HOPUAMYHO BU3HAYEHMMU BiQOMOCTAMMU,
AIKi 3a3BMYan NOAATLCA Y BUrNAAi AOKYMeHTiB. OQHOYacHO 3 LKUM, BaX-
NMBOIO YMOBOI A1 CTBOPEHHS ePEKTUBHUX MEXAHI3MIB KOMYHIKATUBHOI
B33EMOAII Cy6'eKTIB YyNpaBiHHA CYCMiIbHUX FPYN € 3aCTOCYBaHHS iHO-
pMauinHux TexHonorin. OgHMM i3 HanpsIMiB peanisauil 4aHoT B3aEMogil €
BMPOBAAKEHHSA CUCTEM eNIeKTPOHHOI0 AOKYMeHTo06iry [1].

BaxknuBoto CcKNagoBoOK peanisauil UbOro npouecy € nigroToBKa
¢daxiBuiB HoBOI reHepauil. NpakTuka snposagkeHHa CE[ (cuctemn enek-
TPOHHOr0 AOKYMEHTOO0GIry) B Aep»aBHUX YCTaHOBax Ta B CeKTopi 6isHecy
noKasana, Wo 3a3HauyeHi iHPOpMaUiMHI TexXHONorii WBMAKO | SAKICHO
CNPUMMAIOTLCS | 3aCTOCOBYOTLCSA CaMe MOJI0AMM NOoKoNiHHAM. Kpim Toro,
CE[]l matoTb NpaBoO Ha LWUMPOKE BUKOPWUCTAHHS Y HaBYasbHOMY MpPOLECI,
30KpeMa B HaBYaNbHUX 3akNagax 3-4 piBHSA akpeauTadii.

AHani3 octaHHix gocnimxeHb i nybnikauin. Cucremm enekTpoHHoO-
ro OOKYMeHTOo00biry, SKi nefani akTUBHILLE BMPOBAOXYHTbLCSA B AEprKaB-
HUX CTPYKTypax Ta Bi3Heci, 'PYHTOBHO OOCNIAXEHI B NMpausax HayKOBLIB,
3o0kpema M.B. JlapiHa, M.Il. bo6bunboBa, B.l. TuxoHoBa, |.®. HwwnHa,
I.l. Aceea, I.B. OxpiMmeHKo. B 0OCHOBHOMY [OOCHIOXEHHS CTOCYHTbCS
npobnem BUbOpy cucTeM, Ix aganTauii 4O BMPOOHMUMX Ta agMiHiCTpaTK-
BHMUX MpoLeciB, BiANOBIAHOCTI HOPMAaTUBHO-NPABOBIM 6a3i, 30epeXKeHH
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pecypciB, 3axucty iHbopmauii. Pa3oM 3 TUM, HeOOCTAaTHLO yBarn nNpuai-
NneHo npobnemMaTuLi BNIPOBaAXKEHHSA TAKUX CUCTEM B HaBYaIbHUX 3aKna-
Aax.

MeTa cTaTTi — OrnsS4 CUCTEM ENIEKTPOHHOMO AOKYMEHTO0biry Ta Bu-
3HAYeHHS OCHOBHMX NepeBar i NpobsieM iX BNIPOBAaAXEHHS Y HaBYaslbHUN
npouec.

Buknan ocHoBHoro Marepiany. Po3BuToK iHdopMauinHoro cycni-
NbCTBA Ta OJHIEI 3 NOr0 KJYOBUX CKIAQ0BUX — €NIEKTPOHHOr0O ypsay-
BaHHS — € Cy4acHow rnobanbHOK TEeHOEHLUIE, AKa Bede A0 iCTOTHUX
3MiH y CyCcninbHUX BiAHOCUMHAxX Ta B eKOHOMiui. Lle BUMarae HM3ku couia-
NbHO-NONITUYHUX PpilleHb, WO BIANOBIAATbL TpaHchoOpMaLiaM B YCiX
chepax KUTTEQIANBHOCTI, 30KpeMa, B Npouecax NiaroToBKM Ta NPUNHAT-
TS piWweHb, B 3MICTi Ta dopMax Aep>KaBHOro ynpaBfiHHA, B YSABIEHHAX
npo npaBa NAMHU, HaUiOHaNbHY Ta ocobucTy 6e3neKky, B OUIHIOBaHHI
cTpaTeriyHmx pecypciB. HoBux ¢popM HabyBawTb 1 KpUTEpPIii pO3BUHEHOC-
Ti T KOHKYPEHTOCNPOMOXHOCTI KpalH, He KaXXyyu npo GopMu Cninky-
BaHHSA, npaui Towo. EnekTpoHHe ypsipyBaHHSA abo ypsaayBaHHSA 3 WMpPO-
KUM BUKOPUCTAHHAM Pi3HOMAHITHUX iHGOPMALIIMHMUX TEXHONOrIN 3 MOMe-
HTY CBOEI NosiBK 6yn0 CNpsSIMOBaHa He Ha NiABULLEHHS e(EeKTUBHOCTI po-
60T opraHiB BNagu 3 rpoMagsiHaMun Ta opraHisauismMmn, To6To Ha CKopo-
YEHHS CNiNbHUX BATPAT Yacy Ta KOLITIB.

B YKpaiHi enekTpoHHe ypsaayBaHHSA 3HAaXO0AUTbLCA We Ha CTagil cTa-
HOBJIEHHS, WO POOUTb aKTyaslbHUM BUBYEHHS MeToAiB Ta GOpPM OeprKaB-
HOro ynpaesiiHHA W AepXXaBHOI NONITUKM B YMOBax iHPOpPMaLIiNHOro cyc-
ninsctea [1].

OQHWM i3 IHCTPYMEHTIB BNPOBAaAXEHHS €NEeKTPOHHOI0 ypaayBaHHSA
B [1Iep>KaBi € CUCTEMU eNeKTPOHHOro AoKyMeHToobiry (CEL), siki npeacTa-
BNATb COO0K CKNagHUM Npouec TeXHIYHUX i opraHi3auiMnHUX pilleHb,
WO cnpusie 30epeXXeHHI i pauioHaNbHOMY BUKOPUCTAHHK JTIOACBKUX i
MaTepianbHUX pecypciB, NigBULLYYKN, Pa3oM 3 TUM, ePEeKTUBHICTb
yrnpaBniHHA NOTOKaMN KOPNopaTUBHUX OOKYMEHTIB Ta iHdopMauii [2].

Mopap 3 TpaguuinHuMm pokymeHtonotokamu, CE MawTb HU3KY
nepesar, cepen SKUX HaWBAXIMBILWUMMW € BUpPIWEHHA npobnemu
LEeHTpani3oBaHOro BiACNiIOKYBAaHHA pPyXy AOKYMEHTIB B peasibHOMY Mac-
WwTabi 4yacy, BUCOKA KOMMAKTHICTb apXxiBy, BCTAHOBMIEHHS MOXJIMBOCTI
AOCTYNy OO0 AOKYMEHTIB 06MeXXeHOoMYy Koy ocib, BUCOKA LWBUAKICTb MO-
WYyKyY iHpopMaLil, eKOHOMIs nanepy Ta iHWWX BUTPATHMUX MaTepianis, Ha-
SIBHICTb €/IEKTPOHHOI CUCTEMU KOHTPOJIIO.

3aTpaTMBLUM KOWTWU HA CTBOPEHHS KOPNOPATUBHOI iHPOpMaLiNHOI
iHppacTpyKTypu Ta ouiHmBwM nepeBarn CEL, cdepa npuBaTHOro 6i3He-
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Cy aKTMBHO BMPOBAAXKYE IX B YNPaBAIHCbKUIMA NPOLEC, EKOHOMAAYM Npun
LbOMY Ha BUTPATHUX MaTepianax.

[lep>XaBHUN CEKTOpP E€KOHOMIKW, ynpaBJiiHHA HAayKW Ta OCBITU B
YKpaiHi TpagMuUinHO BiACTAE Y BNPOBAAXKEHHI Takux cucteM. 0byMoBneHo
Lue HacTynHuMn dakTopamu:

1. ObmMexeHicTb ¢iHaHCYyBaHHSA. B neply 4yepry KowTn HeobxigHO
BUTPa4yaTu Ha cepBepHe 06/1aAHAHHA Ta CTPYKTYPOBaHY Mepexy, npua-
O6aHHA Ta cynpoBig nporpaMHoro 3abe3neyvyeHHs. BapTicTb cepBepie ons
CEL B 2016 p. ctaHoBuTb 270-650 Tuc. rpH. BapTicTe Ta iHCcTansauis
cepTudikoBaHoro nporpaMHoro 3abesneyeHHs — 250-400 Tuc. rpH. Bap-
TiCTb OAHI€El NiueHsii (NiAKNYEHHS OOHOrO0 KOopuCTyBaya opraHisauii-
3aMOBHUKa) — 2,5-6,5 Tuc. rpH.

2. BipnoeigHo oo 3akoHy YkpaiHu «[1po eneKTpoHHI AOKYMEHTH Ta
€NEeKTPOHHUN OOKYMEHTOO0BIr», HPUAUYHY CUSTY ENEKTPOHHUNA OOKYMEHT
MaTUMe nnwe Npu 3acBifYeHHI NOro eNeKTPOHHUM LNbPOBUM MiANMUCOM
(ELLM). Lle o3Hayvae, Wo KoXeH cniBpobiTHUK YCTaHOBW, HaBYanbHOMO 3a-
Knapy, 3afisHUN B nNpoueci JOKYMEHTo0b6iry, MoBUMHEH MaTtu i BMiTU 3a-
cTocoByBaTM 3reHepoBaHum ELII.

3. BignoeigHo po 3akoHy Ykpaium «[l1po 3axuct iHbopMauii B iHpop-
MaLUiNHO-TEIEKOMYHIKALINHMUX cUCTEMaXx», AepXaBHi iHPpopMaLilHi pecy-
pPCU NOBMHHI 06p0oBAATUCH B CUCTEMI i3 3aCTOCYBAHHAM KOMMIEKCHOI CUC-
Temn 3axucTy iHdopmauii (KC3l) 3 nigTeepa)keHoto BianosiaHicTio. Bpaxo-
Bytoun Te, wo CE[ no knacudikauii aBTomatusoaHux cucteM (AC), 3ane-
XKHO Bif, apxiTekTypu nobyposu, € AC knacy 2, abo 3, BapTiCTb CTBOPEHHS
KC3I craHoButMe 300-4000 Tuc. rpH.

4.  HwvHIWHIN  ynpaBniHCbKMW, BWKOHABYMW Ta  HAyKOBO-
neparoriyHUM NepcoHan He NOBHOK MipOK 34aTHUM NEPEnTU Ha eNeKT-
POHHY PopMy AOKyMeHToobiry. Lle obyMoBneHo BiACYTHICTIO y nepeBa-
JKAK4ol YaCTUHU 3HaHb Ta HABMUKIB Y BUKOPUCTAHHI Cy4acHUX iHpopMa-
LiMHWUX TEXHONOTIN, i, AK HAaCNiAoK, 60A3Hb CNPUNHATTS HOBOI CUCTEMM.

HaBuanbHi 3aknagn 3-4 piBHA akpeguTauil 30aTHI BUPIWWTK 4YeT-
BepTy npobnemy, a ue npobnemMa NiAroToBKM Ta NepeniaroTOBKM Kappi..
He3zanexxHo Big o6paHoro ¢axy BUMYCKHUKM MOXYTb MaTW HaseXHi
3HAHHA Ta HaBWKKU KopuctyBaHHsA CEJLl npy BMKOHAHHI HAaCTYyMHUX YMOB:
1) OucumnniHa «CucTeMM eNeKTPOHHOro AOKYMEHTOO06iry» BXOoAUTb OO0
HaByYanbHoro nnaHy; 2) CE[l BnpoBagrkeHa y HaBYaNbHUI Npouec.

BukoHaHHA nepwoi ymoBM He noTtpebye ocobnmeux pecypcis. lNoT-
pi6Ho Bupinutn 3-4 kpeautn EKTC pns 3a3HaveHol gncuunnniHm, 3ane-
XKHO BiJ HanpsMy niarotoBku. TeopeTU4HOro Martepiany onybnikoBaHo
AOCTaTHbO AN GOPMYyBaHHS HaBYaNbHUX | pobounx nporpam.

BukoHaHHA apyroi yMoBM BUMaraTMmMe BUKOHAHHSA NMEBHMX 3aXO0AiB.
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MNepw 3a BCe, HaBYaNbHUW 3aKnapg MOBWMHEH MATU Yy CBOEMY po3nops-
OXeHHi  koHkpeTHy CE[l, kKoTpy HeobxigHO 0CBOITM HayKOBO-

negaroriyHOMy cKnagy.

Bnbip HaBYanbHUM 3aKafoM CUCTEMW aBTOMAaTU3alil AOKYMEHTO-
0biry 34iNCHIETBCS cepen MPOMOHOBAaHWX B AaHMW 4Yac Ha IT-puHKy
YKpaiHn, B OCHOBHOMY BiTYM3HSAAHMX BUPOOHUKIB abo iHTerpaTopis 3apy-
Oi>kHOro nporpamHoro 3abe3neyvyeHHs, 30KpeMa, Ha nnatdpopmi Lotus
Notes/Domino Big komnaHnii IBM. Cepea BigoMunx CELl pocincbknx nocta-
YanbHUKiB MOXHa HasatTu: CnpaBa, BOC-PedepeHt, CompanyMedia,
DIRECTUM, DOCUMENTUM, DocsVision, EB®PAT-[dokyMeHTOODIr,
Optima-Workflow, LanDocs, MOTWUB, Lotsia PDM Plus. 3 ykpaiHCbKMKX
BUPOOHMKIB MOXHa Bia3Haumtn Atnac [OK, Megapolis, [JokymeHTOObiIr,
OOK MPO®, ACKOL, YkpLok, CELl AgminicTpauii MNpe3naeHTa YKpaiHm,
FossDoc.

®yHKuil, nponoHoBaHi CE[l cBoiM KopucTyBa4aMm, [OCUTb pi3HOMa-
HiTHI. Y nepwoMy HabnMXeHHi IX MOXHa PO3AiNNTU Ha TaKi KaTteropil:
36epiraHHa i NOWYK AOKYMEHTIB, NiATPUMKA KaHUenspii, MapwpyTnsauis
i KOHTPOJSIb BWKOHAHHA [OOKYMEHTIB, aHaniTU4Hi 3BiTW, iHdopMaUinHa
6es3neka, noaaTkoBi oyHKUiT [3].

Po3rnaHeMo KopoTko Hanbinbw 3atpebyBaHi PyHKUiT 3 Nnepepaxo-
BaHMX KaTeropiu.

1. 3bepiraHHa i nowyk AoKyMeHTiB. LleHTpanisoBaHe 36epiraHHs
AOKYMEHTIB — Y/ He €QMHA MeTa nepexony Ha eNeKTPOHHUN AOKYMEHTO-
06ir ANa HeBENIMKMX KOMMaHIN. Y 3B'A3Ky 3 LMM BapTO 3BEPHYTU yBary Ha
nocTayasnbHMKA CXOBULWA OAHUX, LLO BUKOPUCTOBYETHCSA B TiM UM iHLWIN
CELl. MoxyTb BUKopucToByBaTuca: cxoBuwa Lotus Notes/Domino (Ha-
npuknag, 60C-PedeperTt, CompanyMedia); BnacHi ¢opmatu 36epiraHHsa
naHux (EBOPAT-[okymeHT006ir); Microsoft SQL Server B pi3HMX pegak-
uiax (Cnpaea, DIRECTUM, DocsVision, LanDocs Ta iH.); Oracle (Atnac
JOK, AOK MPO® u ap.); ogHoyacHa niatpumka MS SQL i Oracle (Cnpasa,
EBOPAT-[okyMeHTO06Ir, FossDoc Ta iH.); iHwi CYB/.

Cepen PyHKUIN ONs NOWYKY [OKYMEHTIB PO3pPi3HAITH: MOWYK 33
atpubytamu (NoNsiMM) LOKYMEHTIB; MOLWYK 32 BKAAAEHUMU B LOKYMEHTH
¢dannamm (NOBHOTEKCTOBUI NOLWYK); CKNagHWUM NOWYK (3 BUKOPUCTAHHAM
NOriYHUX onepauin).

2. NigTpMKa KaHuenapii Ta ginosoactea. lligTpuMka poboTn KaH-
uenapii — Baxknumeun kKomnoHeHT CE[l, opieHTOBaHuXx Ha poboTy, SiK B
OEepXXaBHMUX OpraHax, Tak i B KOMepuiMHMUX opraHi3auisx. [Jo ocCHOBHUX
«KAHUEeNsapCbKMx» PYHKLIA MOXHA BiAHECTM HACTynHe: 300pa)KeHHsa #o-
KyMeHTa y BUMNAAI eNeKTPOHHOIT KapTKM — aHanora peecTtpauinHol KapT-
KW OOKYMEHTa; NiATPUMKa BBEAEHHS OOKYMEHTIB B CUCTEMY 3i CKaHepa;
BeOEeHHS HOMEHKNaTypu CMnpaB; PeecTpauis AOKYMEHTIB, B TOMY YUCHI
TUX, WO NPUNLINN eNEeKTPOHHOK MOLITOK; NOBHUM LWKN poboTn 3 BXia-
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HUMWU/BUXIGHUMN OOKYMEHTaMW; NiATPUMKA cnyx60BuMX 3anncok; poboTa
3i 3BEPHEHHAMW rpoMagsH; poboTa C 3asBKaMUW; BeAEHHS XYpHa-
niB peecTpauii Ta 06niky nanepoBMx OpUriHaNIB OOKYMEHTIB; NiATPUMKA
iEpapxiYHMX OOBiIOHUKIB.

3. MapwpyTnsauis i KOHTPONb BUKOHAHHS OOKYyMeHTiB. PyHKUIiT oa-
HoOI KaTeropil 3aTpebyBaHi K B BENMKMKX, TaK i ApibHUX opraHisauisax i
A03BONSAKTb YNPABAATM LOKYMEHTOMNOTOKAMWN OPraHi3ail i KOHTpPoNtoBaTH
BUKOHaHHA pobiT 3a goKyMeHTaMu. [1o oCHOBHUX GYHKLIN OaHOI KaTero-
pil BiQHOCATLCSA: NPOEKTYBAaHHSA MapLIPYTiB AOKYMEHTIB 3 MOXUBICTIO
NnocnifoBHO-NAapanenbHOro IX BUKOHAHHSA; NiATPUMKA Pi3HUX OiN Hag fo-
KyMeHTaMu nifg 4ac MapLupyTy: Bi3yBaHHS, Y3rogXXeHHS, HaKNageHHs pe-
3o0At0Uil, nignuc i T.n.; BiANPaBKa OOKYMEHTIB K 3a TUMOBUMMU, paHiwe
CNPOEKTOBAHMMU, TaK i 3@ BiSIbHUMU, BU3HAYEHMMU KOPUCTYBAYEM B
npoueci BUKOHAHHA 3aBOAHHSA, MapLIpyTaMu; MOBIAOMMEHHA cniBpobiT-
HUKIB NP0 HAOXOOXKEHHS [0 HUX HA BUKOHAHHSA HOBUX AOKYMEHTIB; NOBi-
AOMJIEHHS NPO 3aBepLUEHHSA eTaniB MapLipyTiB; NiATPMMKA BEPCIMHOCTI
LOKYMEHTIB (NpOeKTiB QOKYMEHTIB); aBTOMATUUYHUIA KOHTPOJSIb TEPMIiHIB
BUKOHAHHSA LOKYMEHTIB.

4. AHanitnyHi 3BiTWM. Ak npaewuno, 3BiTn B CE[ cTBOptOotOTECS Nif,
KOHKpPeTHOro 3aMoBHMKa. OAHaK iCHYIOTb i 3arafibHONPUNHATI 3BITH, TaKi
SIK 3BIiT NPO MOTOYHY 3aNHATICTb CNIBPOBITHUKIB; 3BiT NP0 BUKOHAHHS Po-
6iT N0 [OKYMeHTaM (peTpOoCMNeKTMBHUIA); 3BIT MO NPOCTPOUYEHUX [OPYYEH-
HSAX.

5. IHPopmMauinHa 6e3neka. PyHKuUiT faHOI KaTeropil 3abe3nedvaTtb
iHbopMauinHy 6e3neKky opraHisauii HacTynHUMKM 3acobaMu: aBTEHTUDI-
Kalis KOpMCTyBa4iB CUCTEMM; PO3MOAIN NpaB AOCTYyNy Oas CniBpob6iTHM-
KiB-kopucTyBadie CE[l; migTpuMmka eneKTpoHHoro uwdposBoro nignucy
AOKYMEHTIB; WNdPYBaHHS NUCTIB | AOKYMEHTIB; BeAEHHS icTopil i cTaTuc-
TUKK po60TK 3 AOKYMEHTAMU; ayAUT POoOOTU KOPUCTYBAYiB B CUCTEMI.

B 3a3HayeHin kaTeropii HEOO6XiAHO BIOMITUTK, WO HA AAHMM Yac Ta-
Ki CELl, ak «Ackopn», «[ok Npod 2.0», «Meranonic» MawTb €KCNEpPTHI
BUCHOBKMK [lep)KaBHOI cny»bu cneuianbHOro 3B'A3Ky Ta 3axXucTy iH$pop-
Mauil YKpalHu Ha BignNoBigHICTbL BUMOraM HOPMaTUBHUX OOKYMEHTIB 3 Te-
XHIYHOro 3axucTy iHdopMauil.

6. DopaTkoBi (cneundiuHi) dyHkuiil. Jeaki po3pobHukn CEL npono-
HYIOTb paa cneundivyHnx GyHKUIN, BNAaCTUBUX TiIIbKWU OaHIN KOHKPETHIN
cuctemi. Hanpuknag, Lotsia PDM Plus iHTerpoBaHa 3 CAlNP-cuctemamm i
niaTpUMye pobOTYy 3 KOHCTPYKTOPCbKOK AOKyMeHTauiew. Cuctema
FossDoc Moxe OyTu iHTerpoBaHa 3 KOpMoOpaTUBHOK MNOLUTOBOK CUCTE-
Mot FossMail Toro » po3pobHuKa. LlikaBi TakoX pilleHHS, Lo NPONOHY-
0Tb iHTerpauito 3 nonynapHoto ERP-cuctemoto 1C:Mignpmnemctso.

Kputepii Bubopy cuctemm gokymeHTtoobiry. lNpu Bubopi CEL Ha-
BYaSIbHOMY 3aKJ1aAy AOBOAUTLCS LWYKATU KOMMNPOMICHE pilleHHS, Wo Ma-
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KCMMaNnbHO 3a40BOJIbHSE HACTYMHI KpuTepil: 3abe3neyeHHs Heobxin-
HOT GYHKLIOHANbHOCTI 3 MOXJ/IMBICTIO NOAANbLIOIO PO3LIMPEHHSA CUCTe-
MU; MiHIMasnbHa CYKyMnHa BapTiCTb BOMOAIHHS | LUBMOKA OKYMHICTb CUCTe-
MW; OOCTATHIN piBEHb TEXHIYHOI NIATPUMKUK; BUPOBGHUK, O 3apPEKOMEH-
AyBaB cebe, 3 peaslbHMMKN BNPOBAOXKEHHSAMMU; 00K BiTYM3HAHOI 3aKOHO-
AaByoi 6a3u; cyb eKTUBHI BNoaobaHHA 3amMoBHMKa [3].

TexHiyHa peanisauyia CE[ 3pincHoeTbca 3a WEB-opieHTOBaHOW0
(puc. 1), cepeep-opieHTOBaHOW (puc. 2), abo 3MiLIaHO TEXHONOFIAMM.

BpaxoBytoum 0cob6nMBOCTI HaBYaNbHOrO NpoLecy HaB4YalbHUM 3a-
KNnagam [OouinbHiwe 3ynuHATUM cBi Bubip Ha WEB-opieHTOBaHin abo
3MiwaHin TexHonoril. OgHuM i3 BapiaHTiB nobyposn WEB-opieHTOBaHOI
TexHonoril € CE[l «YkpHdok». 3a3HayeHa cucteMa po3pobneHa gns po-
KyMeHTanbHoro 3abesneveHHs 6isHec-npouecie AT Kb «[puBatbaHk», B
AKilN € Bigrany>xeHHsa (6paHy) AN CTOpoHHix opraHizauin. CEL «YkpLok»
Ma€ 3py4YHuUn iHTepdenc i 4ocTynHa B OCBOEHHI. BKa3saHa cucteMa Hapa-
€ETbCS HaBYaSIbHOMY 3aKfaAdy BACHWUKOM Ha NiacTaBi A4OroBOpy Npo Ha-
AAHHSA iHGOPMALIMHMX NOCAYT.

Puc. 1. WEB-opieHTOBaHi cuctemm Puc. 2. CepBep-opieHTOBaHi cuctemm

Monitnka 6e3nekun iHdopMaLil B CUCTEMI XapaKTepPMU3YETbLCA HACTY-
NMHUMK acnekTaMun. ABTopmu3auiss KOPUCTyBayiB 34INCHIOETbCSA 3a A0MO-
MOrot ABOGAKTOPHOI CMCTEMW aBTeHTUdIKALIl: CaMOCTIMHO 3reHepoBa-
HUWA NapoJib, AKMM NOBUHEH NEPIOAMYHO 3MiHIOBATUCL Ta Kod 3 SMS, Ha-
npaBfeHUN Ha BU3HAYeHUN TenedoH | Bpy4Hy BBEAEHUN B OH-TAWH pe-
XUMi B cuctemy. [lopaTKoBUM eneMeHTOM 6e3nekn npu aBTeHTUiKauil
KOPUCTYyBauYiB CNyXWUTb 3axuCT Big nigbopy napons Ta kogy poboTom,
obMeXeHHs1 KinbKocTi cnpob BBOAY Maposnsi, oOMeXeHHs Yacy Ha BBig
napons i kogy Ta 6/10KyBaHHSA aKKayHTa KOPUCTYBa4ya Npu NepeBULLEHHI
3a[aHol KiNnbKoCTi cnpob aBTeHTUIKALIT.
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O6MiH iHdopMaLi€eto Yepes3 He3axuLLEHe cepeaoBuLLe BigbyBaETbCS
3a [onNoMorot iHTepHeT-npoTokony https, akMn [o3BONSE 34iMCHIOBATH
acnMeTpuyHe WndpyBaHHSA AAHUX 33 [OMNOMOro KpuntorpadiyHmMx npo-
TokoniB SSL abo TSL.

EnekTpoHHa cucteMa KOHTpont nepenbdadyae aBTOMATU3OBAHUN
KOHTPOJIb BUKOHAHHS OOKYMEHTIB i 3aBAaHb. HanawTtyBaHHS 0cobucTtmx
napameTpiB 003BOJISE KOPMUCTYBA4yy CaMOCTIMHO KepyBaTU OKPEMUMMU
efleMeHTaMu akKayHTa [4].

Y BMNagKy HassBHOCTI TeXHIYHMX 300IB Ta HENOMAAOK KOpUCTyBa-
YaM HaJaAETbCSA MOXJIMBICTb 3BEPHEHb B CNYXOY TEXHIYHOI NiATPUMKMK
HelpDesk. lNowyK OOKYMEHTIB 30iNCHIOETLCA Yepe3 iHTepdenc oKpemMoro
MEHHI0.

CucTtema He noTpebye HasABHOCTI y CTYAEHTIB, BUKNa[ayiB Ta agMi-
HICTPAaTUBHOIO NEPCOHANy HassBHOCTI NEPCOHANbHUX €NEeKTPOHHUX Lnd-
poBMX NignuciB. HanexHicTb aBTOPCTBA AOKYMEHTIB 34INCHIOETLCA 3a
napameTpamu aBTeHTUPIKauil.

CTBOpEHHS, 0OMIH, MOrog)KeHHs, AeNneryBaHHs, 3aTBEPAKEHHSA [0-
KYMEHTIB, 03HaNOMJIEHHS 3 HUMM 3LINCHIOETBCSA 3@ AOMNOMOroK cneuia-
NbHUX WabnoHis.

B BOKYyMeHTOO0OMIiHI BUKNagay-CTyAeHT AOUIIbHO BUKOPUCTOBYBATH
wabnoH 6e3 norogykeHHa (puc. 3).

MNpencTtaBneHa CTpyKTypa A03BOMSE 3A4iNCHIOBATM 0OMiH AOKYMEH-
TaMU, SKi CTOCYHOTbCS BMKOHAHHS NabopaTOpHUX Ta MPaKTUYHUX POOGIT,
pedepaTiB, POpPM NOTOYHOrO0 KOHTPOJIHO 3HAHb, KYPCOBUX Ta HAYKOBUX
pobit Towo. licna BignpautoBaHHSA BCi LOKYMEHTW HanpaBnslTbCA B
€NeKTPOHHUIM apXiB i MOXYTb OYTW 3HAWAEHI B OH-NANH PEXUMI NOLWYKY
3a 3af4aHMMK aTpnbyTamum.

Cnip TakoXX 3ayBa*kUTW, WO B HaBYaJIbHOMY MpPOLECi CTYAEHTUN 0X0-
yile 3acCTOCOBYHTb €/IEKTPOHHY (POpMy 3BITHOCTI HiXXK ManepoBy, LWO
06yMOBIEHO TEXHOOMYHUMUN, MaTEPiIaIbHUMN Ta YaCOBUMU YNHHUKAMMU.

O3Haiom. IHww. [OenerysaHHa
o Bigmosa
Mpwukp. dannis A
3ayBaXKeHHA
PeparyBaHHA
CtBOpeHHA I BMKOHaHHA

S s

J

Puc. 3. CTpykTypa OOKYMEHTOOOMiHY 6€3 NOrofaXKeHHs
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O6MiH [OKYMEHTaMM, sIKi CTOCYOTbCA HAaBYaJIbHOMO MPOLECY Ha pi-
BHi Kadepp, OeKaHarTiB, BigAineHb, HaBYaJIbHO-METOAUYHUX NiQpPo34iniB
30INCHIOETLCS 3a A0MOMOrOH0 WAabMoHIB 3 NOroMKeHHSM (puc. 4).

[o kateropil LOKYMEHTIB, IKi MOroAXyHTbCs, 3aTBEPAXKYIOTbCSA Ta
BUKOHYTbCcA B CE[l, HanexaTb HaB4YasbHi NAaHW, poboui Ta HaBYaNbHI
nporpaMn, MeTOAWMYHI BKa3iBKMW, HaB4YaNbHi NOCIGHWKKM, iHPOpPMaUINHI
BroneTeHi Towo.

TexHonoria 06po6ku iHdopMauii B CE[] «Ykp[lok» [o3Bonse oo te-
KCTOBOMO MaTepiany, po3MmilieHoro y BubpaHoMy wabnoHi, npukpinnatoBa-
™ dannun 3 poswmpeHHsaM doc, docx, xls, xlsx, ppt, pptx, pdf, txt, rar, zip.
3abopoHeHi popMaT goaatkie: exe. MakcMManbHU PO3Mip 0AHOrO Ao-
patka 3 M6. @annum 6inbworo 06'eMy MOXXHa A0/ly4aTU A0 AOKYMEHTIB
«Ykp[lok» 3a paxyHoOK rinepnocunaHb Ha iHTepHeT-pecypcu [5].

O3HallOMNEHHA
iHLWMX

O3HalloOMNEHHA

HagcmnaHHa iHWUX
Mpuk. daiinis Biamosa Biamosa Biamosa
PenarysaHHsa 3ayBaxkeHHsA 3ayBaxeHHs [JeneryBaHHs
CTBOpPEHHA MorogxkeHHA | 3aTBeparKeHHA BUKOHaHHA

Puc. 4. CTpyKkTypa BOKYMEHTOO6MiHY 3 MOrogXKeHHSAM

Kpim Toro, CE[l Hapae MOXNMBICTb BCTAHOBUTU B3AEMO3B'A30K MiX
OOKYMEHTaMU, WO € BAaXK/IMBUM 011 BUKOHAHHA 6yab-AKUX 3aBOaHb Ta
NPoeKTiB. TaKMM 4YMHOM, Yy NOPIBHAHHI 3 TexHonorielo Moodle, sika cnpsa-
MOBaHa 3abe3nevyyBaTW iHTEPAKTMBHE CMiJIKYyBaHHS Ha PiBHI BUKNagay-
CTYAEHT, abo nporpaMHuM npoayktoMm «MC-CtyneHT», nependadeHnmMans
aOoMiHICTPYBaHHA OKPEMUX acnekTiB HaB4anbHoro npouecy, CEL moxe
peanizoByBaTh GYHKLIO OOKYMEHTANIbHOIO CMNiSIKYBaHHSA Ha PiBHI agMiHi-
CTpauif-BMKIA4aY-CTYOEHT.

BucHoBKU. CcTEMU €NEKTPOHHOIO AOKYMEHTO06iry — ue epeKkTumB-
HUWA IHCTPYMEHT Yy HaBYaNbHOMY MPOLECI KOXXHOIM0 HaBYasbHOro 3akna-
Ay. 3aBOAKN BUKOPUCTAHHIO €NEKTPOHHUX AOKYMEHTIB MOXHA MiABULLN-
TV ePEeKTUBHICTb HaBYaHHSA, BMKOHABCbKY OUCUWUMNIHY, 3MEHLWWTM 4Yac
CTBOPEHHSA Ta pobOTU 3 [OKYMEHTAaMM Ta HaBYaibHUM MaTepianoM, Biac-
TEXXyBaTU MOTOYHI NOKa3HMKM (TOGTO onepaTMBHO BUKOPUCTOBYBATU He-
06xigHy iHdopMaLilo WoAo CTaHy HaBYaNbHOro Npouecy) Ta B LisloMy no-
KpawmTn poboTy HaBYaNbHOrO 3aKiaay.
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INFORMATION TECHNOLOGY IN THE LEARNING PROCESS: ELECTRONIC
DOCUMENTATION

The paper reviews electronic document managment systems that can
be used in educational process of educational institutions of llI-1V
accredidation levels. Analysis of available scientific researches, that
mostly consider probles of system choice, their adaptation to
production and administrative processes, compliance to legislative
and regulatory framework, resources saving, information security in
state institutions and business domain. At the same time, it was
determined that problem of electronic document systems installation
to education institutions was not focused on sufficiently. Performed
research study issues that come up during installation of mentioned
information technology in educational institutions with the objective of
effective study assurnce and ways of sollution. It was determined that
alongside other information technologies that are currently used in
educational process, electronic document management systems are
also essential and powerful tool.

Keywords: information technology, template, electronic document,
electronic document management system, educational process.
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YHUBEPCUTET BOAHOMO X035UCTBA U NPUPOAON0Sib30BaHus, r. PoBHO)

NH®OPMALMOHHbIE TEXHOJIOM'MU B YYEBHOM MNMPOLIECCE:
3NIEKTPOHHbIA JOKYMEHTOOEOPOT

B cTratbe uccnepoBaHbl CUCTEMbI 3JIEKTPOHHOIO AOKYMeHToo60opoTa,
KOTOpbie MOryT MCNoJIb30BaThbCA B y4ue6HOM npouecce y4ebHbIX
3aBeAeHui 3-4 ypoBHS akKpeauTauuun. OnpeaeneHbl UX OCHOBHbIE
npeuMyLLecTBa U pacCMOTpeHbl Npo6sieMbl, BO3HUKalOLWMe npu
BHeAPEHUMN CUCTEM 3JIEKTPOHHOIr0 AOKYMEHT0060pOoTa, a TaKKe NyTu
MX peLueHus.

KnroueBbie cnoBa: nHpOpMaLUMOHHbIE TEXHOJIOTUM, WABGNOHbI,
3/1eKTPOHHbIN AOKYMEHT, CUCTEMA 3/1IEKTPOHHOIro A0KYMeHToo60opoTa,
y4yeOHbIN npouecc.
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